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.NEVADA

Except where otherwise noted, all citations are from the Nevada Department
of Human Resources, R u ations and Standards for Child Care_Facilities,
February, 1080 (as amended December, 1980).
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100. STATE LICENSNNC OF CHILD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFI 'D BY

STATE STATUTES AND REGULATIONS AND OR LOCAL ORDINANCES AND

REGULATIO

111. Definitions

Article I Definitions.
"Child care center" means any facility which regularly provides day or night
care for more than 12, children, including ildren of preschool age who live in

the facility.

Article I Definitions.
As provided in subsection 4 of NRS 432A.020 "'child care facility' means an
establishment operated and maintained for the purpose of furnishing care on a
temporary or permanent basis 'during the day or overnight, for compensation
to five or more children under 18 years of age.

Article I - Definitions.
"Child care system" means an organization of individual child care facilities
wherein each facility is associated with a licensed central operator by
exclusive contractual agreement which provides for the admisSiori of children
and requires the central operator to provide the facility with central services,
including constiltation, technical assistance, training, supervision, evaldation
and the provision of health and social services or the referral to other persons
or entities for health and social services.
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Article I -.Definitions.
"Facility" means a child care fadility.
"Family child care home" means any facility in which care is regularly
provided, without the presence of parents, for at least five and not more than
six children, including children of preschool age who live in the facility.

"Groupehild care home" means any facility in which care is regularly provided
for no less than seven and no more than 12 n, including the children of
preschool age who live in the facility.

"Infant and toddler nursery" means any facility which provides care for nine or
more children under 2 years of age and which does not pro,vide care for any
children 3 years of age or older.

0,

.Article I - Definitions.
"Preschool" means a facility which has established specific goals to enhance
e'ach child's cognitive, social, emotional, physical and creative development.
A preschool may allow the number of children stated on its license to
pa cipate in the program for four or fewer hours per day.

112. Exclusions and Exemptions

Article I - Definitions.
"C:iild care facility" does not include:

The home of natural parent or guardian, fcter home as defined, in
ch7. -r 424 of NRS or maternity home; or

A home in which the only children received, cared for and maintained
are related within the third degree of consanguinity or affinity by
blood, adoption or marriage to the person operating the facility."
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A "child care fr
any "child care
subdivision or

113. HHS Day
Not specified

120. AGENCY RES'

NEVADA

. these regulations does not include
by the State of Nevada or political

,311 LICENS' OF,DAY CARE PROGRAMS

121. Dranzation of a 've Unit

YOUTH SERVICES
DIVISION ADVISORY

BOARD

POLICY BOARD

State Director
DEPARTMENT OF

HUMAN RESOURCES

Administrator
YOUTH SERVICES DIVISION

Chief
BUREAU OF CHILD

CARE SERVICES

State Surveyor

For those sections of the state which are regulated by the Department of
Human Resources, licenses are issued from the state central office. The state
surveyor serves as assistant to the chief of the Bdreau of Child Care Services
and us the state's only licensor. Carson City Health Department, Washoe
County Health Department, Clark County Health Departrnent,,and the City of
Las Vegals all regulate day' care programs in their own jurisdictions using their
own regulations. State central office staff are available to provide technical

r _

assistance upon request but have no legal oversight over the local jurisdictions.
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122. Responsible Official

All inquiries should be addressed to:
State Surveyor

Bureau. of Child Care Services
,Youth Services Division

DepartMent of Human Resources
Kinkead Building

505 E. King Street
Carson City,.Nevada 89710
(702) 885-5911

200, LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Promul

Article - Administration of Licensing Powers.

The bureau's power to license child care facilities is set 6r "yin NRS 432A.131,

which states:
Except as otherwise provided in subsection 2, the.bureau is the sole
agency with authority to license child care faciliti.

Child care facilities in any county or incorporated city where the
governing body has established a child care licensing agency and
enacted an ordinance requiring that child care facilities be licensed by
the county or city need not be licensed by the bureau. Such a licensing
agency shall adopt such standards and other regulations as may be-
necessary for the licensing of child care facilities, and the standards
and regulations:

Must be not less restrictive than those adopted by the bureau.

Take effect only upon their approval by the bureau.

4
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Article II Administration of Licensing Powers.,
Any county or city which has established a child care licensing agency
file for reviet- a copy of any proposed ordinance or regulation for licensing
child care facilities with the bureau not later than 30 days before public
hearings are held on the proposed ordinance or regulation. An ordinance or
regulation enacted or adopted by a county or city must be filed with the
bureau within 30 'days after enactment or adoption. Ordinances and

_ .

regtilations enactdd'or adopted before the effective date of these 'regulations
need not be s milted to the bureau.

Every local licensing agency shall monthly submit to the bureau a roster of all
facilities in their jurisdiction which are currently licensed.

212. Advisory Body and Other Community Participation

NEV. REV.STAT. § 432A.071 Board for child care: Creation; composition.

The beard for child care is hereby created.

The board consists of three members appointed by the administrator of the
youth services division of the department with the concurrencof the director.

NEV. REV. STAT. 432A.073 Board for child care: Qualifications of
members.

Of the members of the board appointed:
One member must be licensed to practice a profession in the field or
health care;

One member -may be selected from a list of nominees submitted by an
organization which represents consumers or educators; and
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One member may be selecteerfam a list of nominees Submitted by an
organization which represents persons who provide child care services.

All members must be selected on h e -basis, of their experience and interest in
child care services or programs.

Members of the board serve at the pleasui.e .of the administrator, but no
appointment may extend beyond 3 years from the date of expiration of the
preceding appointment.

NEV. REV..STAT. g 432.077 Board for child care: G neral duties.
The board shall adopt:

Licensing standards for child care facilities.

Such other regulations as it deems necessary or convenient to carry- out
the provisions of this chapter.

The board shall require that the practices and policies of each child care
facility provide adequately for the protection of the health and safety and the
physical, moral- and mental well-being of each child accommodated in thy
faci

NEV. REV. STAT § 432A.079'---4Ioard
coordination among agencies.

child care: Policy providing for

The board shall establish a policy providing for coordination among all
interested public, private and commercial agencies or entities to foster their
cooperation in the interests of:

Improving the quality of child care services off ered by each

participating agency and entity.

Ensuring continuity in the program of community child care for each
family.

AF

Reaching the maximum number of families possible within available
resources, with top priority given to low-income families.
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Increasing opportunities for developing staff competence and career
development within and between cooperating agencies and entities.

Developing the most efficient, effective and economical methods for
providing services to-children and families.

Erring an effective voice By parents of children receiving child care
in the policy for acid direction of programs.

Mobilizing the resources of the community in such manner as to
ensure maximum public, private and individual commitment to provide
expanded child care.

Such a policy must be primarily concerned with the coordination of day care
and preschool programs, and also be concerned with:

'Availability of other needed services for children in preschool or day
care programs;

Availability of needed services for children of school age, and

Coordination of community services with preschool or day care
programs.

220. LICENSING PROCEDURE

221. Application and Issuance

Article II - Administration of Licensing Powers.
Applicants for a license to operate a facility must also communicate with the
licensing agency in their geographical area.

In exercising -the responsibilities of approving, renewing, -suspending or

revoking a license, the bureau may investigate any applicant for or holder of a

cehse.

7
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Article III Licensure.
Requirement. Except as provided in subsection 2 of NRS 4321.131, a person
shall not operate a facility without a license fr. in the bureau.

Procedure for applying for a license:
An application for an initial license to operatt a facility, must be made
to the bureau on a form supplied by the bureau.

Article HE s Licensure.
Licenses - general requirements:

Each license must contain the name of, each person "authorized to
operate the facility, the location of the facility, the number of children
for whom care may be provided pursuant t c_the license and the nature
of child care.services which may be provided pursuant to the license.

The license issued to a facility must be signed by the chief and
conspicuously posted in a public place _within the facilitY..

The license is not transferable from a licensee to another licensee or
from a licensee to a person who is not a licensee. A license is valid
only for the premises described in the license.

A facility shall not, except as provided otherWise in hese ations,
accept for care a greater number of children than the number set forth
on the license issued to the facility.

Article Licensure.
Relocation, construction or remodeling of facilities:

Purchase or lease of an existing facility. A building used as a facility
must, ,.upon a change of operating ownership, comply with these
regulations and applicable building and safety codes. With the written
permisSion of the owner or lessee, the bureau shall furnish to a
prospective licensee information about changes to the building which
are needed to comply with these regulations and any history 'Of
deficiencies found in the building.
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Use of any building not previously licensed. If a building is to be used
as a'facility, and that -building has never been used for such a purpose,
the bureau shall, upon the request of an applicant,.perform a survey of
the building in conjunction with the inspection by the office the state
fire marshal and shall furnish to the applicant- a written statement of
its findings. A license for the ficility may be issued -if` --the fdeility
complies with these regulations. .

New construction or remodeling. The - building plans the
construction of 'a new facility or the remodeling of an existing facility
must be submitted to the bureau for review before commencement of
"actual construction: Review of the plans does not constitute approval
of an application for a license

222. Fee Charged

Article III - Licensure.
Prodedure for applying for a license.

The application must be- accompanied by a fee of $0.50 for each of the
maximum number of children for. whom care may be provided pursuant
to the type of license for which the application is made.

223. Areas rinvestigation

Article II - Administration of Licensing Powers.
In conducting inspections and investigations; the bureau may call upon political
subdivisions and governmental agencies for assistance. The lidewee or
applicant shall cooperate with the perSon conducting the investigation by
providing access to the buildings, records and staff of the facility. Failure to
provide such access is a ground for revocation of a license. or-denial of an
application for a license.
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Article Ill - Licensure.
Procedure for applying for a lidense:

After the receiptofel -cornpleted application and the payment of the
appropriate fee,- the-bureau shill, conduct a survey of the applicant, the

'buildings of tlie facility, the plan for care of the children, and the plan
for management,of the facility.

The Survey must show that the facility complies with all applicablelife
safety, environmental health, building and zoning 'codes 'esiablished by
the office of the state fire marshal, health division of the department
of human resources and the appropriate: local governmental_ 'body.
(Some of the Provisions of these codes are summarized and attached at
the end of these regulations.) A certificate of approl)al by , the state
fire marShal or the h_ ealth division is satisfactory proof of compliance
with their regulations.

If the survey shows that the applicant and the facility comply with
these regulations, a license must be issued to the applicant whin a0
days after completion of the survey. 'The liceriSe is effective for-1;year

after the date of issuance.

224. License Renewa

Article 111 - licensure.
Reissuance of a license:
A licensee of a child care facility may apply for reissuance' of a license no
later than 45 days before the expiration of the license. The bureau shall
provide all forms and materials necessary for reissuance of a license.

225. Conditiaal/ProYisional Licenses
Not specified

'226. Substaniial Compliance,
Not Specified.

10-
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230. ENFORCEMENT PROCEDURES

23L Facility T _pectic

Artic - Administration of Licensing Powers.
jnspectipro of any building?r premiies a a child care facility pursuant to NRS
432A.180, may be unannounced and ;rust be made at least every & months.
More frequent inspections may be made if the bureau has reason to believe the

.

facility is not meeting the requirements of law or these regulations.

232. Denial; Suspension, Revocation of a License

NEV. REV. STAT S 432A.190 Denial, suspension, revocation of license:_
Grounds.

The bureau may deny an application for a license or may suspend
license issued under the provisions of this chapter upon any of
graunds:

Violation by the applicant or the licensee of any of the
this chapter or of any other law of this state he

other regulations adopted thereunder.

or revoke any
the following

provisions of
standards and

Aiding, abetting or permitting the commission of any illegal act.

Conduct inimical to the public health, morals, welfare and safety of the
people of the State of Nevada in the maintenance and operation of the
premises for which a license is issued.

Conduct or practice detrimental to the health or safety of the
occupants or employees of the facility.

---
Failure of the applicant to obtain written approval from the director of

. the department or its office of health laming and resources, as
required by NRS 439A.100, or as providin ation adopted
pursuant to this chapter.

11
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NEVADA

Article IN L7 Revocation of Licenses: Appeals.
In addition to the-grounds set fofth in NRS 432A.190, the-bureau may suspend
or revoke the license of a facility on the ground that the health of safety of a
child in the facility is being endangered.

The notice of denial, suspension or revocation required by NRS 432A.200 shall
be sent by the bureau within 30 days after its determination to suspend or
revoke a license or to deny an application for a License.

233. .Remedies and Sanctions

233.1 Hearings

NEV. REV. STAT. S 432A.200 Denial, suspensign, revocation of license:
Notice; hearing.

When the bureau denies, suspends or revokes a license for a child care facility,
the bureau shall afford reasonable notice to all parties by certified mail, which

rice must contain the legal authority, jurisdiction and reasons for the action
taken.

The aggrieved person may file notice of appeal with the chief within 10
calendar days after receipt of notice of, action of the bureau.

Within 20 calendar days after the receipt of the notice of appeal, the chief

shall hold a hearing.

Notice of the hearing must be given no less than 5 days before the date set for
the hearing.

233.2 Decisions

Not specified

12

14



DAY CARE CENTERS' NEVADA

233.3 Judicial Review

NEV. REV. STAT. S 432A.210 Injunctive relief.
Except as provided dm subsection 2 of 14FLS 432A.131, the bureau may bring an ,-

action in the name of the state to enjoin any person, state or local government
unit or agency thereof from operating or maintaining any child care facility:

Without first-obtaining a' license therefor; or

After this license has been revoked or suspended by the bureau.

1

It is sufficient in such an action to allege that the defendant did, on a certain

Pate
and in a certain place, operate and maintain the facility without a license.

432A.220 Penalty for operating facility without license. Any person who
operates a child care facility without, a license issued by the bureau is guilty of
a misdemeanor.

Article II - Administration of Libensing Powers.
On confirmation of the operation of an unlicensed child care facility, the
bureau or the local licensing agency shall investigate and attempt to license
the facility, force discontinuance of the operation of the facility or prosecute
the violation.

300. ADMINISTRATION

310. GENERAL ADMINISTRATION

General Administrative Requirements

Article V - Requirements for Administration of a Facility.
Every facility shall adopt a written statement which:

Sets forth the general services to be offered to the children;

13
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Provides for the special needs of each child;

States the requirements for admission and procedures for enrollment;

Sets forth fees and any plan or payment of fees;

Provide rules relating to personal belongings brought to the facili

arrangements for ransportation;
=

Requires
facility;

Y;

parental permission for trips and activities outside the

Provides for p ntal bwolvement in
facility; and

general functions of the

Gives either or both gents the right to observe the prograM of the
facility before and after enrollment Of his child and at any other time
which is convenient to both the facility and the parent or pares

Every facility shall provide a copy of the statement to each paid or volunteer
member of its staff, to each parent of a child enrolled in the facility and to
the bureau.

The name, buness address and business telephone number of any person who
has'legal or administrative responsibility forithe facility must be provided to
each parent of a child enrolled in the facility and to the bureau.

The facility must notify each parent of a child enrolled in the facility and the
bureau of significant changes in the services offered by the facility.

16
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Article V - Requirements for _Administration of a Facility.
A director of a facility mu\t

Provide a program for child care for the facility which meets he
requirements of these regulations;

P
Maintain pe onnel, enrollment, attendance and all other records;

Provide space for an office, the storage of records, conferences with
limparents, meetings of the staff and all other needs of e child care

program;

Maintain responsibility or screening, scheduling and supervising the.
staff of the facility, and for all conduct of any member of the staff of
the facility;

Work with parents and include them, whenever possible, in the

programming and functioning of 'activities; and

Cooperate with the bureau and other agencies of government to
iniprove the quality of child care and the competence of caregivers.

Before a lieense is issMd to a facility for which a director is required,N
person Must submit a completed application for director, to be supplied by the
bureau. The applicant must sign an authorization which gives the bureau
permission to verify any it formation Stated in the application.

312. Telephone

Article V 7 Requirements for Administration of a Facili
Each facility must have a working telephone which is listed in a local
directory. A current list of emergency telephone numbers, including health
agencies, fire and police departments and ambulance services must be posted
adjacent to the telephone.
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313., Proof Operator Financial Ca
'Not specified

314.

Article ffi - Lieensure.
Procedure for applying for a license:

An applicant must, before a license is issued, sub to the bureau a
certificate of insurance.

NEVADA

.1
abilities

Article V - Requirements for Administrafion of a Facility.
Each facility shall have liability insurance which is sufficient to protect the
children, employees, volunteers and any visitors to the facility from
foreseeable loss "or injury. A "certificate of insurance" must be furnished by
the facility to the bureau as evidence that the policy is in force. Each policy
must, contain a provision which requires the insurer to notify the bureau at
least 30days before cancellation or,nonrenewal of the policy.

320.: PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints .1*±_rot Employment

Not specified

16
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330. NONr.DISCR1 1NATION
a

NEVADA

331. Re iirements P ination
4Not specified

340. RECORDS REQUIREMENTS

341. Children

Article V - Requirements for Administration of a Facility.
Procedures for -admission_ must provide the caregiver with sufficient
information and instruction from the parents to° enable the caregiver to
prepa*e a record and t% make decisions or act on behalf of the child. Before
the admission of -a child to a facility,_ parent shall give the following
information/ to the caregiver, who shall make a record for each child and
maintain each record in good order:

The child's full legal name, date of birth, current address and preferred
name;

The name, address_and telephone number of each parent responsible for
the child and any special instructions needed to reach the parent during
the hours the child is in the facility;

.

The name, address and telephone number of any person who can assume
responsibility for the child and is authorized to take the child from the
facility if the parents cannot be reached;

Information concerning the health of the child, including any

abnormalities of the child.

A written authorization signed by a parent which allows emergency
A

surgical and medical care.

342. Staff
Not specified

17
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343. Child Eligibility and Enrollment Requirement
Not specified

344. Child Abuse Reporting

NEVADA
%.4

Article V - Requirements for Administration of a Facility.
If any person suspects that child abuse or neglect is occurring in a facility, the
person may immediately report his suspicions to the. bureau. Every licensee or
employee of a facility who has reason to believe child abuse or neglect is
occurring in the facility, in, the -child's home or elsewhere ,shall report his
beliefs' to the appropriate authority as required in NRS 200:502.

345. Confidentialit of ecords Re uiremerits

Article V - Requirements for Administration of a Facility.
The facility. shall not disclose iformaliori pertaining to any child, to any
perSon who is not a member of the staff of the facility or a member of the%

licensing. staff of the bureau, unless:
The parent has granted written permission for the disclosure; or

There is an ,emergency, as determined by the director or a member of
the staff who is in-charge at the time of the emergency.

The facility shall have available forms which allow a parent to release
information pertaining to his child.
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400. GROUP POS IONS Or CHILDREN

410. STAFF /CHILD RATIO REQU1REMENV_

411. Staff /Child Ratio es of Mare, 1981

Article X - Staff to Child Ratio.
A facility must have a staff which. is sufficient in number to provide physical
care and individual. attention to each child and allow time for interaction
between the staff and the children to promote the children's social
competence, emotional well-being and intellectual development. The-

following Subsections establish the minimum number of members of the staff
which must be maintained diiing hours of operation:

A family child care horn-Must have one caregiver, of duty at ail
and provide for an alternate caregiver in case of an emergency.

A group child care home Must have one caregiver on duty at all times.
An additionlal caregiver must be on duty wheneVer one or more of the
following conditions exist:

More than, six children are in the facility.
More than four of the children are less than 2 years of age.
More than two of the children, are less than 1 year of age.

An infant and toddler nursery must Iwo on duty at 1;ast the following_
number of caregivers: ,

If all children in the nursery are under 9 months old, one caregiver
for every four childreps,

If all children in the nursery are between 9 months and 18 months
old, one caregiver for every six children; ar
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-4

If all children in the nursery are -between 18 months and 3 years
old, one caregiver for every eight children.

If the nursery contains children from more than one of these age gro4ps, the
required number bf staff members is determined by computing they average of

the aiesof all- children attending the n ery and Using the average age to
determine the applicable ratio of caregivers to children.

A child care .center, child care institution or preschool must have on duty
between the hours.of 6:30 'a.m. and 9:00 p.m. at least the following numbers of
aregivers:

For children who are 3 years of age and older:
For one to 5 children, inclusive, .one caregiver;
For 6 to 20 children, inclusive, two caregivers;
For 21 to 35 children, inclusive, three caregivers;
For 36 to 50 children, inclusive, four caregivers;
For 51 to 65 children, inclusive, five caregivers;
For 66 to 80 children, inclusive, six caregivers;
For 81 to.93 children, inclusive, seven caregivers; and
For every 13 children-in excess of 81, one additional caregiver.

For children who are 2 or more years of age but less than 3 years of age:
For one to 10 children, inclusive, one caregiver;
For U to 21 children, inclusive, two caregivers;
For 22 to 32 children, inclusive, three caregivers; and
For every 10 children in excess of 23, one additional caregiver.

A child care center or a child care institution which operates between the
hours of 9:00 p.m. and 6:30 a.m. must have on duty the following numbers of
caregivers:

20
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412.

Not specified

For one to 15 children, inclusive, one caregiver;
For 16 to 31 children, inclusive, two caregivers;
For 32 to 46 children, inclusive, three caregivers; and
For 47 to 61 children, inclusive, four caregivers; and
For evpry 15 children in excess of 47, one additional caregiver.

h S 0 /Child Ratio

420. GRO P SIZE

421. Group Size as of March, 1981

Article X - Staff to Child Ratio.
The maximum numbers of infants and toddlers for whom care-may be provided
in a family or group child care home are_estat)lished as follows:.

In a family child care home, no more than four of the children may be
ass than 2 years of age, and no more then two of the children may be

s than 1 year of age.

a
In a group child care home, no more than eight of the children may be
less than 2 years of age, and no more than four of the children may he
less than 1 year of age.

A family child care home or group child care home may, ter obtaining
the written permission of the bureau, provide care bef and after
normal school hours for three children in excess of the number Staked
on the facility's license if' the children are between 6 and

I.
years old,

inclusive and attend elementary school. Children who live in the
facility are included in counting the three additional children.

A child care center may, after obtaining the written permission of the
bureau, provide care before and after flormal school hours for up to 10
percent more children than the number stated on the facility's license.

21
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A child care center- which a epts children before and after normal
school hours-pursuant to subsqction 2 must have 1 additional caregiver
for, any children so accepte'd, up to 20 children, and must have 1
additional caregiver for every children thereafter. --

422. Methods of Cornput rig oup
See 421. Group Size, as-of March, J.981

4)

600. STAFF QUALIFICATIONS AITD TRAINING E EN ib

510. CHMD CAREGIVER STAFF QUAI4FICATIONS
t

511. Age

Article VIII - Staffing.
;Qualifications of caregivers:

Every caregiver must be at least 16 years of age

No more than 50 percent of the caregivers in a child care center or a child

care institution or areschool may he under 18 years of age.

hough subsections above allow caregivers to be under the age of 18 in

certain circumstances, a child care facility may not be operated unless a
person who is 18 years ofage or older is on the premises of the facility.

512. Health

Article MR - Personal Health of Staff.
. .

Every member of the staff of a facility, including i volunteer, and every
person 18 years of age or older who Lives in the facility shall present to the
director, to be place.0 in the employee's file, thalollowing:

A record provided by a physician or registered nurse of a Physical

1
examination taken shortly after employment or taken within the three
years before employment; an&
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Written evidence that the employee is free. from communicable
tuberculosis, concluded as a result of a negative skin test or chest x7ray
taken within 6 months after. employment in the facility. The tests
required by subsection must be repeated every 2 year

Each caregiver or person Uving in the facility who has an identified health
problem Must obtain a written statement from. a physician attesting that the
person's health does not prohiSit his caring for yourchildren.

513. Edue

Article VIII - Staffing.
QualificatiOns of caregivers:

Any caregiver who is under 18 years of [vie must:
Have completed a course in the development of chadrg

Be currently enrolled in-And complete a course in the development
of children while employed in a facility.

The bureau may decide whether a course in the development of children is
adequate to meet these requirements.

Whenever a facility is in operation, at least one cwegiver on duty must have
completed, or be in the process of completing a program for the-recognition of

symptoms of illness and the administration of first aid. The program may
either be in a formal classroom setting or learned on the job and must include
health, the observation and evaluation of symptoms of illness and responses to
illness and emergencies, including= the administration'of first aid to victims of

fire, serious injury or the ingestion of poison.
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A facility must present to the bureau 'evidence that a caregiver on duty
while the' facility is operating has completed a program decrib in
subsection a. A t.ertificate,or otheP'evidence compliance issue by a
community health ageney or clinic, ,commimity toll -usiversity, the
Red Cross, and adult educatton programprogrm4 in home
appropriate instifutiori;is adequate eviderice of .comp ace:. traini
is done on the job, an Affidavit. signed by the ,director ii%adequate

nursing or other

evidence -of compliance.

514. Experience,

Article VIII Staffing.
Qualifications of caregivers:.

Every caregiver "must be:
Able to read and write English; and

Emotionally and physically qualified to carry out a program which
places emphasis on the development of chilaren.

vo

. Staff. The staff must be able to:
Work with children without recourse to pl ysicel pimishment
psychological abuse;

Communicate with children and their parents;

Pra4e and encourage children and provide them with a variety
I.

learning and socialexperiences; and

Rdcognize and eliminate hazards to -the safety of children.

,520. PROGRAM DIRECTOR UAL 1F ATIO

521. Age

See 511. Age
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522. Health
See 512. Health

523. z, Education

Article VIII - Staffing.
Except as provided in subsection 2, every facility which is licensed after the
effective date of these regulations must have a director who is present in the
facility at least 25 hours per week and who has either:

A bachelor's or associate's degree with at least 12 semester hours in
child development, child psychology, education related to the health of
children, or in courses directly related to these fields and at least 6
months of verifiable experience which is satisfactory to the bureau in a
program related to child education, early childhood development or
child care; or

A high school diploma, a G.E.D. equivalent certificate or a certificate
based on general educational development, if approved by the bureau,
and at -least 6 semester hours in chltd development, child psychology,
education related to the health of children or in courses directly related
to these fields, and at least 2 years of verifiable, satisfakory
experience in a program related to child education, early childhood
development or child care; or

A certificate as a child development associate; or

A combination of education and experience which, ip the judgment of
the chief of the bureau, is equivalent to paragraphs (a), (b) or (c).

The provisions of subsection 1 do not apply to facilities licensed as a
family child care home or group child care home.
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524.d rience

Article XVI - Additional Requirements for Preschools.
Every director df a preschool or every head teacher at a preschool must be at

Est 21 years of age and:
Have a bachelor's degree in teaching or child development from an
accredited college; or

Be a graduate of a 2-year educational course in child development and
have 2 years of experience in a full-time paid teaching position; or

Be a graduate of a 1-year certified program of child development and
have 3 years of experience in a full-time paid teaching position; or

Have a certificate as a child development wsociate.

530. SUPPORT STAFF QUALIFICATIONS
Not specified

540. POST EMPLOYMENT N ERVICE: ORIENTATION AND TRAINING

541. Program Director

Article IX - Traini
Newly employed members c's the staff of a facility must given an
orientation program and trained by the director in the policies, procedures and
programs of the facility and the recognition of the symptoms of illness.

If required by the director, a member of t e staff shall participate in any
specialized training related to child care which is offerfd in the community
where the facility is located.
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For purposes of this section, a volunteer who woi at least 20 hours per week
in a facility and participates in specialized child care training, as defined by
the director, is a member of the staff of the facility.

542. Child Careever Staff
See 541. Program Director

543. Spport Staff
See 541. ProgramDhector

600. PROGRAM OF ATIVITIES INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Activities

Article VI - Standards for Programs.
Every program of a facility must meet the basic needs of children for:

Good health and normal physical development;

Optimal mental growth;

Sti mulating language and corn municative experiences;

The a ention, acceptance and !affection of others;

Opportuniti co experience success and to test mental, physical and
social skids;

Self- identity and a sense of competence and o h;

The security provided by gentle discipline;
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Relations with others which set Earth the rights of adults and the rights
of children;

Learning experiences planned with the aid of the child's parents which
insure harmony with the life style and cultural background of the child;

Activities which facilitate social growth and adjustment; and

The time and opportunity to learn independence and personal care.

Activities hould be planned which facilitate the child's social growth
and adjustilrent.

A facility shall teach each child personal hygiene. The facility must
require all children to wash .before meals and after using a toilet.

If the weather permits;a11 children must have a daily period of outdoor
play. A facility shall provide o ortunities for active play which builds
muscles such as climbing, jump ng, running and playing with toys which
have wheels. The quantity andiquality of materials and equipment must
be sufficient to avoid excessive competition between the children and
long waiting periods to use the materials or equipment.

Article XVI - Additional Requirements for Preschools.
The program of a preschool must include:

An assessment of each child's individual needs and the provision of
activities which are suitable to'rnis needs; and

A comparison of each child's actual growth, status and progress with his
potential growth, status and progress.
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A preschool must develop a specific plat, for 'child care and instruction which
is designed to achieve the following objectives:

Successful adjustment of the child to an environment away from me;

Famili Y he child with a group'setting;

Development in the child of an interest and joy in learning;

DeVelopment in the child of a feeling of security and individual success;

Development of a child'S sion and self - control;

Development of creativity in the child; and

Developnient of a child's sense of responsibility.

A plan f the curriculum and a description ofierthe rnettir delivering
instruction must be prepared by the preschool. The plan must

Be made available for parental review;

Be prepared before e program becom effective;

Be kept on file for at least year;

Include a program of speaking and listening to English;

Include a program to develop a child's awareness of basic mathematical
concepts;

Provide for the involvement of parents in learning activities at the
preschool and at home;
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Provide for the development of a child's skill in music, arts and era s

and pleasure received from these \actiyities;

Provide for the developmen of a child's *awareness of his natural
surroundings and stimUlate his curiosity about his envirgnment; and

Provide for increasing a child's awareness of the need for good ph 'ysical
,

health, personal hygiene, exercise and nutrition.

A preschool. must reconize each child's individual level of development and
provide an assortment of materials, equipment and activities which is broad
enough to meet the social, physical and cognitive development of each child.

612. Program Eau ment and ateriab

Article VI 3 Standardslor Programs.
The amount; variety and arrangement and use Of materials and equipment used
in a facility must be appropriate to the developmental needs of the children
cared for in the facility. Materials must be stored in a manner that allows
children to select, remove and replace the materials independently, or with
minimal assistance.

613 . Provision,Nap v

Article VI - Standards for Programs.
Every child who is in a facility for more than 5 hours per, day must have a
period for a nap during the day. A child who cannot_sleep must rest during the
period provided for a nap. The facility shall provide.a cot, mat or bed for each

child.
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ARY OF CONSUMER HEALTH AND SAFETY STANDARDS

Individual sleeping accomM ations must be provided for naps and rests, and
must conform to the following:

Each bed must have cleanable covers and .be suitable for use by children.

Cribs or play pens must be provided for all children uncler 2 years off'

age. No restraining device may be used in a crib or play pen unless such
a device is ordered by a physician of the particular child.

Every mat, cot, bed, crib or play pen must be at least 2 feet apart
every aisle between them must be kept free of obstructions.

If bunk beds are used, they must not exceed two tiers and the uTiper

level must have safety guardrails. Children under 6 years of age must

occupy only bunks on the lowerleveL

A bed or crib mu be furnished for each child who sleeps at night in-the
facility. Each bed must be at least 6 inches above the floor, at least 24
inches wide and of adequate length for the child. Cribs must be
provided for children under 2 years of age.

614. Disc line and Guidance

Artidle VH - Discipline of Children.

A facility shall enhance a child's behavior through positive guidance,
redirection of the child's behavior and the setting of clear-cut limits of
behavior. A member, employee or other person associated with a facility shall
not, for any reason:
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1

Verbally abu

NEVADA

physical punishment, in any manner or form, upon any child;

or threaterqa child;

.

derogatory remarks about the child or his family;

Threaten a child with the loss of love. of any p

`Threaten a chld with punkshment by a diety;

n;

-?"
Subjeet a child to any form of punishafent which pertains to f
or restricts the use of a toilet or other bathroom fixture; or

or rest

,Subject a child to any form of punishment by other children. Parental
consent tc:L allow any person within The facility to pimt.shia Child
contrary to the provisions of this section is void.,

Discipliii lures used in a 'facility mu be consistent with
supportive, positive action, and may include:

Holding a child's arm to prevent hitting;

ce.

-e child and removing him from the group; andBodily picki
(

Sitting with the child until he is ready to play without
hitting; or

Isolating the child under obseriation for no more than 10
minutes;

Informing the child in a simple, positive manner what conduct is
expected (while he is in the facility);
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Praising and, recognizing a child who behaves in the expected
Manner; and

Directing a child who is in a situa
to a new activity.

710. HEATH

which is creating problems

700. HEALTH AND SAFETY

711. General Health Requirements

Article Xi Immunizatkop and Health of Children.
Every facility must have written provisions for;

Consulting with physicians or registered nurses regarding the health of
the children;

Obtaining assistance in developing and maintaining current h
policies; and

Providing health services and education for the children and members
of the staff, including dental health and personal cleanliness and care.

A written directory of emergency health services must be readily available in
the facility, and may include:

A hospital;

A clinic or other constantly staffed medical facility;

physician or registered nurse, if the parents of a child have signed a
written agreement stating that the person is acceptable.
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712. Health Assessments

NEVADA

Article XI - Immunization and Health of Children.
Except as provided in section 17.5, evidence of each child's health must be
presented 'to the director within 30 days after his admission. The evidence
must include a written statement from a physician or registered nurse licensed
in this state attesting to, the status of the child's health and stating that all
know' special conditions under treatment and the childr--capable of
adjusting to the programs of the facility.

A facility must keep a record %f each child wh ch includes any pertinent
information on the status of the child's health and any special needs of the
child.

713. Immunizatioi

Article XI - Immunization and Health of Children.
Unless excused because of religious belief or medical condition, a child may
not be admitted to any child care facility within this state, including a facility
Licensed by a county or city, unless his parents or guardian submit to the
operator of the facility a certificate or certificates stating that the child has
been immunized and has received proper boosters for such immunization or is
complying with .the time limits and schedules established by regulation
pursuant to NRS 439.550 for the following diseases:

Diphtheria;
Tetanus;
Poliomyelitis;
Rubella;

ubeola; and
Su h other diseases as the local board of health or the state board of
h th may determine.
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The certificate or certificates required in subsection 1 must show that such
required immunization v ccines and boosters were given, and must bear the
signature of the licensed physician or registered nurse who administered such
vaccines or boosters. If records are not available from a licensed physician or
registered nurse, a sworn statement from the parent or guardian suffices.

If the requirements of subsection 1 can be met with one visit to a physician or
clinic, procedures for conditional adMission do not apply.

A child may enter a child care facility conditionally if the parent or guardian
stthmits a certificate from a physician or local health officer that the child is
receiving the required immunizations. If a certificate from the physician or
local health officer showing that the child has been fully immunized is not
submitted to the operator of the child care facility within 90 school days after
the child was conditionally admitted, the child must be excluded from the
facility.

requirements of subsection 1 are satisfied if a certificate or certificates
have been filed in a previous year with any licensed child care facility, school
district or licensed private school in the State of Nevada indicating that the
child has been immunized as required by this section.

Before December 31 of each year, each child care facility must report to the
health division on a form furnished =by the division, the exact number of
children who have completed the immunizations required by this section.

NEV. REV. STAT. § 4321.260.

If, after a child has been admitted to a child care facility, including a facility
licensed by a county or city, additional immunization requirements are
provided by law, the child's parents or guardian shall submit an additional
certificate or certificates to the opera or of the facility stating that such
child has met the new immunization requ" ements.
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714. Sanitation

NEVADA

MARY OF CONSI_IMERIEALTH AND SAFETY STANDARDS

Bathrooms must be kept clean, safe and sanitary and have:
Adequate illumination and ventilation;

1 One lavatbry which is connected to hot and cold water for every 15
children;

One toilet for every 15 chil dren; and

A working dispenser of soap and a working hand-drying machine

individual disposable towels which are available at all times.

Pets are permitted in a child care facility if they are:
In good health, present no problems of sanitation, and have a
temperament which is n?t hazardoui or frightening to children;

Handled in a manner which protects well -being of e children and

the pet;

Free from fleas, s and intestinal parasites;

Innoculated as often as prescribed a veterinarian; and

Restricted from areas where food is prepared and from eating areas
while meals are being served. A cage is adequate restriction.

715. Daily Illness Screening
Not specified
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716. Care of Sick Children

Article XI = Immunization and Health of Children.
If a member of the staff transports or accompanies a child for professional
emergency care, he must remain with the child until the parents assume
responsibility for the care of the child.

If a child becomes seriously ill or injured, the facility shall immedigtely isolate
the child from other children and place the child under appropriate
supervision. A parent, a person designated by a parent, or a physician
designated by a parent, must be promptly notified and the child must be
removed- from the facility as quickly as possible. Members of the staff - of a
facility shall not administer any medical treatment, except .emergency first
aid and prescribed medications to the child.

717. Medication and Special Diet Provisions

Article la - Immunization and Health of Children.
Each prescribed medication must be plainly labeled, contain the name of the
child or adult for whom it is prescribed, and be stored in a locked cabinet or be
made inaccessible to children. Medications for external use must be kept in a
separate section of the locked cabinet. Medications stored in a refrigerator
must be made inaccessible to children.

Except -in an emergency, only one person designated by the facility may
administer medications to children. A written record containing every
medication administered, the name of the child to whom it was administered
and the date and time it was administered must be maintained on a weekly
basis by ?the facility and kept in the child's file.
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718. Waiver of Health Re uiremen

NEVADA

NEV. REV. STAT. S 432A.240.

If the religious belief of a child's parents or guardian ohibits the
immunization of the child as required by NRS 432A.230, a written statement
of this fact ,signed by the parents or gian and presented to the operatoriof
the facility exempts the child from the provisions of that section for purp

of admission.

NEV. REV. STAT. S 432A.250.
If the medical condon of a child will not permit him to be immunized to the
extent required by NRS 432A.230, a written statement of this fact signed by a
licensed physician and presented to,.the operator of the facility by the parents
Dr guardian of such child exempts such child from all or part of the provisions
of NRS 432A.230, as the case may be, for purposes of admission.

NEV. REV. STAT. S 432A.270.

Whenever the state board of health-4r a local board of health determines that
there is a dangerous contagious disease in a child care facility attended by a .
child for whom exemption from immunization is claimed pursuant o the
provisions of NRS 43`2A.240 or 432A.250, the- operator 'of the facility shall
require either:

That the child be mmlmized, or

That he remain outside the school environment and the local health
officer be notified.

720. SAFETY

721. General Safety Requirements

SUMMARY OF CONSUMER HEALTH AND SAFETY STANDARDS

Every director of a child care facility shall insure that the, programs and
premises of the child care facility are designed to minimize the. risk of
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accidental injury. The premises and equipment must be kept clew_ to protect
the health of the children and the members of the staff.

The quality and type -of equipment in the kitchen must be suitab for
preparing-food at the facility and approved by the appropriate fire and _h

agencies of state or local government.

Cleaning equipment and cleaning agents must be stored in a lock ea of the
facility which is inaccessible to children.

Dirty linens must be stored separately_ from food,
supplies.

n linens and

Persona items, such as combs, tower and toothbrushes must not be used by
mo than one person.

SUMMARY OF FIRE AND LIFE SAFETY REGULATIONS
OF STATE FIRE MARSHAL'

All painted surfaces accessible to children must be free of toNdc materials.
Lead paint must not be used in redecorating. The paint in any facility which is
over 20 years old must be checked to assure the absence of a hazardous
quantity of lead.

722. Fire Safety Requirements

SUMMARY OF FIRE AND LIFE SAFETY REGULATIONS
OF STATE FIRE MARSHAL

Devices for the detection of the products of combustion, other than heat, are
required in every occupied building of a child care facility which must be
licensed under these regulations and must be installed in accordance with
Section 1413 of the Uniform building code and the U.B.C. Standard 43-6.
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Every facility which provides child care between midnight and 6 a.m: for more
than five children under the age for kindergarten must be equipped with an.1
automatic system for extipguishing fires which is approved by the state fire
marshal. A, design of a sprinkler system which is based on the Patton concept
or a system which is designed to use small-diameter compartmental copper
pipes to provide a coverage of water which is adequate to protect the facility
against expected fire hazuds, is acceptable for the purposes of this section.

The maximum number of persons occupying a floor in a facility must not
exceed the maximum number of persons that floor was designed to support, or
more than one person for each 35 square feet of floor area used by the
children, exclusive of kitchens, halls, stairs, offices, bathrooms, storage areas
and other areas not continually occupied by the children.

Only the ground floor of any building of a facility may be used by the-ihildren,
unless the local or state authority dealing with fires grants a specific
exception from this requirement.

Areas of a basement which meet the requirements of an inspection may be
used only as an area for play, and only if there are two means of egress from
the basement, one of which leads directly outside.

Portable fire extinguishers with a minimum rating of 2-A must be placed as
designated by the local authority charged with making inspections for fire
hazards.

Equipment for air conditioning, ventilation, heating, cooking and other
necessary functions in the facility must be in accordance with all codes,
including the Natioial Electrical Code.

Furnishings or decorations which are explosive or highly flammable must not
be used in areas accessible to children.
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723. Transportation

Article V, - Requirements for Administration of a Facility.
If transportation is provided by the facility, all children must be protected by
adequate supervision by the staff, safety precautions and adequate insurance
which covers lability for health or injury, medical expenses and damages
caused by uninsured motorists. The facility shall require that each child is

4 ,
instructed in the conduct required for safe transportation.. - A driver of a
vehicle used by the facility shall

Possess an appropriate driver's-license and adequate insurance;

Not leave an unattended child in the vehicle at any time;

Ensure that a parent, or a person des hated in writing by the parent, is
present to take charge of a child upon delivery of the child to his home
or the facility;

Ensure that each child boarlds or departs the vehicle on the side of the
vehicle adjacent to a curb and that the child is safely conducted across
any street encountered immediately before boarding or after departing;
and

.7-

Ensure that the doors and windows of he vehicle are secure before
proceeding.

724. Safety Requirements for Equipment

Article VI Standards for Programs.
Furniture must be durable, safe and intended for use by children or
appropriately adapted for use by children.
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725. Water Activities (including Swimming)

SUMMARY OF CONSUMER HEALTH AND' SAFETY STANDARDS

If a swimming or wading pool is used, it must be constructed, maintained and
used in a manner which safeguards the lives and health of the children.

If pool is used, a qualified lifeguard must be a duty.

Wading pools may be used by children only if an adult member of the staff who
has knowledge of aquatic safety is present.

Every swimming and wading pool and the area surrounding the pool must be
fenced in a manner which prevents access by children or others who are not
entitled to use the pool.

726. Emergency Procedures

Article XV. - Fire and Life Safety Requirements.
A facility shall hold a fire drill at least once every month. An appropriate
plan for evacuation of the facility in case of emergency must be conspicuously
posted in a public place in the facility.

727. First ALA Supplies

Afticle XI - Immunization and Health of Children.
An easily understandable chart describing first aid and emergency treatment
must be available in each facility.

Each facility must have a well-stocked first aid kit readily available at all
times.
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800. NUTRITION AND FOOD SERVICE

810. NUTRITION 1

811. Nutritional Requirements

Article XII - Nutrition.
A facility shall meet the daily nutritional needs of each child. Meals and
snacks must be of a quality and quantity which supplements the food served at
home. Cultural and ethnic foods which are appropriate for children must be
considered in planning meals. To the extent possible, information provided by
parents concerning their child's eating htibits and preferences or special needs
regarding food must be considered in planning for meals.

A child care facility shall -consia.t a local agency or entity for appropriate
nutritional information. If nutritional information is not available locally, the
facility shall request the bureau to consult with the state nutritionist in the
public health section of the health division of the department of human
resources:

A facility shall serve every child who stays in the facility'
For- 5 or more hourse per day, a quantity of food which will supply at
least one-third of the recommended dietary allowance established by
the Food and Nutrition Board of the National Academy of Sciences; or

For 10 or more hours per day_, a quantity of food ,which will supply at
least one-half of the recommended dietary allowance established by the
F(lod and Nutrition Board of the National Academy of Sciences.

Food and beverages which are sweet or have little nutritional value must not
be served to children except as an addition to the meals or snacks served to
comply with the rei.rements of section 12.3.
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Every menu musti.be in writing, dated, planned a week in advance, and kept on
file in a facility for at least 90 days after the corresponding meal is served.
The facility shall post the current menu, including any changes, in the kitchen
and in a public place within the facility which is convenient for parental
inspection. Family child care homes and group child care homes are exempt
from the requirements of this' section.

A child may bring his lunch to a facility in a properly identified bag or other
container. The facility shall refrigerate such lunches or place them in a cold,
protected area.

A child is not allowed in the kitchen of any facilityfacility. unless he is supervised.

Whenever possible, members of the staff of the facility should eat with the
children and encourage them to eat a variety of food and observe table
manners.

Drinldng water must be freely available to all children at all times.

Food must not be used as a basis for discipline or reward. Children. should by
encouraged, but must not be forced, to eat.

812. Waiver of Requirements
Not specified

820. FOOD PREPARATION

821. Food Preparation and Service Requirements
See 811. Nutritional Requirements

Not specified

900. SOCIAL SERVICES
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1000. PARENT PARTICIPATION

See 31L General Administrative Requirements

1100. INFANTS AND TODDLERS

PROGRAM OF ACTIVITIES

Article XVII - Additional Requirements for Infant and Toddler Nurseries.
An infant or toddler nursery may be a part of another type of child care
facility if each part of .the facility meet the requirements of thae
regulations.

A caregiver must be assigned to a specific group of infants on a continuing
basis.

Each child must receive no less than half an hour in the morning and half an
hour in the afternoon of undivided attentio from the same caregiver,
including periods of feeding and bathing. The caregiver shall, during this time:

Hold and talk to the child;

Encourage the development of the child's coordination by allowing the
infant to reach for, grasp, creep, crawl or pull ur

Give toddlers the opportunity to develop the large muscles of the body
by activities such as climbing and walking; and

Encourage the child to interact socially through play, language and
problem solving. Infants under 6 months of age must hitve tin additional
period totalling 2 hours of activity each day out of the crib (e.g., in a
playpen or other suitable area).
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An indoor area which is protected from generally travelled walkways in the
facility' must be provided where crawling children can be on the floor for at
least a part of the day.

Infants may be taken outside or to areas Of the facility other than their usual
room for a part of each day to provide a change in their physical surrounding,
and to increase opportunities for social interaction.

An infant who is awake must' not be left in a crib for long periods of time
without direct adult care and never for more than 30 minutes at a time.

Naps must be- provided according to the needs of the infants and t
There must be direct supervision of the children while they nap.

Infants and toddlers may be allowed to mix with children of other age groups.

1120. HEALTH AND SAFETY REQUIREMENTS

Article XVII - Additional Requirementsjor Infant and Toddler Nurseries;
A required medical statement and record must be obtained on every infant
within 30 days after his admission.

A member of the staff of an infant and toddler nursery shall discuss policies
concerning the ch(ld's health with the parents before enrollment of the child.
Eyery parent must receive a description of and agree in writing to the
following concerning his child:

The type of feeding;
The care of and kind of diapers to be used;
An adequate change of clothing to be provided, by the parents;
The bathing to be provided and _the kind of soap to be used;
The clean area to be provided for changing diapers;
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The type of bed to be used and the care of Linens for the bed;
The care and sanitizing of seats used for toilet training and chairs used
for the feeding of infants; and
Any special precautions regarding safety and any other information
deemed necessary by the facility or the bureau.

Highchairs, if used, must have a wide base d a safety belt to sechre the child.

1130. NFA NUTRITION

Afticle XVII - Additional Requirements for Infant and Toddler Nurseries.

Infants must be fed and supervised individually, and their diet and pattern of

feeding must be appropriate to their special needs for development. Infants
who are unable to hold their own bottles must be held by a member of the
staff dtping feeding. An infant over 6 months of age who shows a preference
for holding the bottle may be allowed to do so if a caregiver remains in the
room and can observe the infant.

Each bottle of formula must be stored according to the manufacturer's

specifications and labeled with the name of the infant; and the data when the
formula was prepared.

1200. CHILDREN WITH HAND CAPPING CONDITIONS

1210. PROGAAM OF ACTIVITIES

Not specified

1220. HEALTH AND SAFETY REQUIREMENTS

Not specified
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1230. STAFFING
Not specified

1310. FROG__

Not specified

0. SCHOOL AGE CHILDREN

I OF A cTry rtus

1320. PROGRAM OF S

Not specified

1400. FACILITY REQUIREMENTS

1410. SPACE

See 722. Fi=re Safety Requirements_

1420. LIGHTING, VENTILATION, AND TEMPERATURE

Summary of Fire and Life Safety Regulations of State Fire Marshal.
11 rooms must be adequately ventilated and all rooms, corridors, halls, stairs

and porches must be adequately lighted.

1430. EXITS

Summary of Fire a Life Safety Regulatioro of State Fire Marshal.
A means of egress must be provided for every floor of a facility.

Each floor occupied by the children must have at o unobstructed exd

one of which must lead directly ouside.

1440. TOILETS AND LAVATORIES

Not specified
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1500. OTHER STATE REQUIREMENTS - COMPLIANCE WITH OTHER LOCAL,

STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING
Not specified

1520. FIRE

Summary of Fire and Life Safety Regulations of State Fire Marshal.
Every facility must be inspected at least annually by the local or state
authority having jurisdiction to control a fire at the facility, for the purpose of
insuring that all requirements- of state and local codes and regulations are
being met. The bureau may request the state fire marsharto inspect a facility
at any time the bureau deems it appropriate.

1530. BUILDING

Not specified

1540. HEALTH

Article XIV - Consumer Health and Safety Standards.
A facility must meet all standards of environmerital health which are
established by the bureau of consumer health protection of the health division
of the department of human resources.

Reports of inspections concerning the sanitation of a facility must be kept on
file in the facility.

1550. SANITATION

See 1540. Health

1560. NEW GONSTRUQ ION
Not specified
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Except where otherwise noted, )all citations are to the New Hampshire
Licensing imd Operating Requir meats for Group Day' Care Facilities, April
1981.

100. STATE LICENSING OF CHILD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED Bi
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

m. Definitions

II Definitions.
ty

Croup child care (day care) centers means either full-day or half-day child
care centers, whether or not the service is known as day nursery, nursery
school, kindergarten, cooperative,ochild development center, day care' center,
center (or the developmentally disabled, progressive school or by y other
name for which services are regularly provided for any part of a day, but less
than 24 hours, to 13 or more children

Exclusions and Exemptions

II Definitions.
The definition above does not apply to kindergartens or nursery schools or
other daytime programs operated by public or private elementary school

systems or secondary level schoolchool units or institutions of higher learning;
facilities operated in connection with a shopping center or service, ski areas,
bowling alleys, Sunday schools or other similar facilities where transient
children are cared for temporarily while parents or custodians_ of the children
are occupied on the premises or are in the immediate vicinity and readily
available; special activities, programs, including athletics, craft instruction
and rriilar activities conducted on an organized and periodic basis by civic,
charitable and governmental organizations.
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113. HHS DaTCare Compliance
Not specified

NEW HAMPSHIRE

120. AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121, t r z anization of he 'Administrative Unit

Commissioner
DEPARTMENT OF

EALTH AND WELFARE

Director.
IVIS_ N OF WELFARE

Chief
BUREAU OF CHILD

AND FAMILY SERVICES

A

DISTRICT LICENSING
STAFF
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122. - expansible Official

All inquiries should be addressed to
Chief, Bureau of Child and-

Family Services
Division of Welfare
Department of Health and Welfare
Hazen Drive
Concord, New Hampshire 00301
(603) 271-4326

200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Proration of Regulations

N. H. Rev. Stat. Chapter 170-E: 9 Rules.
The division shall prescribe and publish niinimu,rn standards' for licensing that
apply to the various types of facilities for child care that are equally
applicable to like institutions under the control of the division. The division
shall seek the advice and assistance of persons representative of the various
types of child care facilities in establishing such standards.

.

The Ijivision in applying standards, shall offer consultation through employed
staff or other qualified persons to assist applicants and licensees in meeting
and maintaining minimufn requirements for a license.

212. Advisory Body and Other Communitl Participation

See 211. Promulgation of Regulations
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220. LICENSING PR CED RE

221. Application and Issuance

IV Licensing Process.
The process for licensing all group day care facilities is as follows:

The applicant may obtain a copy of the group day care requirements
from the local District Welfare Office.

1 persons who wish to apply for a group day care license must
complete an application on the appropriate form provided by the
Division of Welfare.

An application for a group day care license is acted upon by the
Division of Welfare within 90 days of receipt of the application by the
local District Office. In unusual circumstances, this period may be
extended for an additional 90 days. However, applications for group
day care that remain in pending status for more than 180 days are
automatically withdrawn from further consideration by the Division of
Welfare. Applicants are notified of such action in writing.

The names and addresses of three nonrelated persons who can provide
character references for the applicant are required at the time of
application.

A signed medical form must be completed for each person who lias
contact with the chil&en in the day care facility on an ongoing basis of

one day per week or more.
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When the decision is made to grant a license or permit to a group day care
provider, the license or permit is mailed to the provider. The provider must
adhere to certain requirements concerning the license or permit, which are as
follows:

The group day care facility must adhere to the provisions cified on
the license or permit issued.

The license or permit may not be transferred or transmitted to another
person, organization, or sponsor, nor to a group day care facility
operating at an address other than the one shown on the license or
permit issued.

The license or permit may not be altered in any way.

The license or permit must be on display.

A new application for a license must be filed when:

there is a change in the name by which the group day care facility
was previously licermed;

there is a change of address;

the Division has revoked or refused to renew the license and
reinstatement is sought by the group day care facility;

when the license has been allowed to lapsp because of failure of
tioperator- to request renewal.

222. Fee Charged
Not specified
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223. Areas of Investigation

IV Licensing Process.
An appointment to visit the applicant's facility to determine compliance with
the group day care requirements is made by a child care licensing worker from
the Division of Welfwe.

A license is issued for two years and a permit is issued for not more than six
months. Child day care providers who receive Title XX funds may not operate
a permit for more than three months.

224. License Renewal

IV Licensing Process.
A licensed facility operating a group day care program or child care agency
must file with the Division of Welfare for renewal of its license three months
prior to the expiration date.

225. Conditional/Provisional Licenses
Not specified

226. Substantial Compliance

IV Licensing Process.
The Division may, following a written request from the applicant, waive a
given requirement that is

not related to fire and safety requirements or zoning requirements;
not mandated by law.

A variance may be granted only if the applicant provides clear and convincing
evidence that the requested variance will not jeopardize the applicant's ability
to provide adequate day care services.
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When a variance is requested, the Division 'may also request an cutsici ex
to give an opinion about the feasibility of the proposed variance.

The applicant is responsible for requesting the variance in writing on a form
provided by the Division of Welfare. The licensing worker and his/her
supervisor review the request together with other information already
gathered on the facility and forward it to the Division of Welfare's Child Care
Consultant. The Child Care Consultant reviews the request and notifies the
applicant and the licensing worker as to whether the variance may be granted.

When a variance is granted, it will remain in effect for a length of time
determined by the Child Care Consultant, but for no longer than two years.

230. ENFORCEMENT PROCEDURES

231. Facility Inspections

N Licensing Process.
New child care providers may expect a supervisory visit from the child care
worker within the first six months of operation. Supervisory visits are made to
the facility a minimum of once a year thereafter.

232. Denial rtsion, Revocation a License

IV Licensing Process.
Before recommending whether an applicant may be granted a license, the
licensing worker reviews the results of the program study, the required forms
and references, any] any requests for a variance. After this review, the
licensing worker, in conjunction with his/her supervisor, recommends to the
Director of the Division whether a license or permit may be issued,
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or whether the application should be denied. The worker informs the applicant
of the recommendation in writing. The Director of the Division of Welfare is
ultimately responsible for issuing a license or permit or for deciding that an
application will be denied.

N. H. Rev. Stat. Chapter 170-E: 10 Revocation; Refusal to Issue.
The Division may revoke or refuse the license of any child care facility or
refuse to issue a full license to a permit holder if the licensee or permit holder:

Neglects, abuses, o or does not supervise children in his care;

Consistently fails to maintain standards prescribed and published by the
division;

Subs an ly violates any provisions of the license or permit issued;

Furnishes or makes
the division;

eading or any false statement or report to

Refuses to submit any reports or to make available to the division any
records required by it in making an inves-igation of the facility for
licensing purposes;

Fails or refuses to submit o an investigation by the division;

Fails or refuses to admit authorized representatives of the division at
any reasonable time for the purpose of investigation;
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Fails to provide, maintain, equip and keep in safe and sanitary condition
premises established or used for child care = required under standards
prescribed by the division or as otherwise re ir-ed by any law, rule or
ordinance applicable to the location of such facility;

Refuses to display its license or permit, or

Fails to maintain resources adequate for the satisfactory care of
children served in regard to upkeep of premises and provisions for
personal care, medical services* clothing, education and other essentials
in the proper care, rearing and training of children.

233. Remedies and Sanctions

233.1 HeaEiNI

N. H. Rev. Stat. Chapter 170-E: 11 Notice and Hearing.
Notice in writing staling the grounds of the revocation or refusal to grant or
renew a license or permit shall be sent by registered mail to the licensee or
applicant, together with a statement of the right of the licensee to request a
hearing. Within seven days after the receipt of such notige, the licensee or
applicant may file with the director a request for a hearing, which shall be
held not less than seven days nor more than twenty-one days after receipt of
such request. At such hearing, the licensee or applicant shall have the right to
be represented by counsel, present testimony and confront witnesses and the
common law rules of evidence shall not apply. Within ten days after such
hearing, a decision shall be rendered in writing.

9
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If no request for a hearing is made within ten days after notification, or if the
division determines upon holding a hearing that the license or permit should be
revoked or denied or renewal should be denied, then the license or permit shall
be revoked or denied or renewal shall be denied. When the division expressly
finds that the continued' operation of a child care facility violates any
minimum standard prescribed by the division or otherwise jeopardizes the
health, safety, morals or welfare of children served by the facility, the
division shall include in its order revoking, denying or refusing to issue the
license or permit, an order of closure directing that the operation of the
facility terminate immediately. In this event, the facility may not operate
during the pendency of any proceeding for the judicial review of the decision
of the division revoking or refusing to renew the license or permit, except
under court order,

233.2 pecisi.oi

N. H. Rev. Stat. Chapter 170-E: 12 Appeal.
Any person aggrieved by any decision of an appeal board may apply for a
rehearing or appeal to the superior court.

233.3 e

N. H. Rev. Stat. Chapter 170-E: 13 Operation Without a License.
Whenever the division is advised, or has reason to believe, that any person is
operating a child care facility without a license or .permit, it may Wake an
investigation to ascertain the facts. If it finds that the child care facility is
operating or has operated without a license or permit, it may report the
results of its investigation to the attorney general or the appropriate county
attorney for prosecution.
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N. H. Rev. Stat. Chapter 170-E: 19 Penalty.
Any person shall be guilty of a misdemeanor, who:

NEW HAMPSHIRE

'Conducts, operates or acts as a child care facility without a license or
permit to do so;

s materially false statements to obtain a license or permit;

Fails to keep thererds and make the reports required under this
chapter;

Advertises any service not authorized by the license or permit held;

Publishes any advertisement in violation of this chapter;

Violates any other provision of this chapter or any rule adopted and
published by the division for the enforcement of this chapter.

Each day a violation continues to exist shall constitute a separate offense.

300. ADMINI TRArnoN

310. GENERAL ADMINISTRATION

311. General Administrative Requirements
Not specified

312. Telephone
Not specified

11



DAY CARE CENTERS NEW HAMPSHIRE

313. Proof of Operator Financial Capabiliti
Not specified

314. Insurance
Not specified

320. PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints A
Not specified

t Employment

330. NON- DISCRIMINATION

Requirements Prohibiting Disci

III Operating Requirements.
Any facility receiving public monetary support may not deny admission to or
exclude from any program any child on the basis of his race, color, or country
of national origin.

340. RECORDS REQUIREMENTS

341. Children

III Operating Requirements.
Before a child' is admitt-ed to the facility, the provider must obtain the
following information from the child's parent(s) or guardian(s):

the child's full legal name, birth date and current ad

the name and address of the parent(s) or guardian(s) legally responsible
for the child;
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telephone numbers or instructions as to how the parent(s) or guardian(s)
may be reached, either at home or work and during those hours that the
child is normally with the provider;

names, addresses, and telephone numbers of Derson(s) who can assume
responsibility for the child if for some reason the parents) or

ardian(s) cannot be reached immediately in an emergency;

permission for emergency medical transportation and treatment;

names and addresses and telephone numbers of .person(s) authorized to
take the child from the day care home;

. -
permission must be obtained from the child's parent or guardian in

advance if the provider wishes to take the child on a field trip or outing.

See also General Health Requirements

342. Staff

Ill Operating Requirements.
Written evidence must be on file in the District Welfare Office which states
that the provider and his/her staff members who are in frequent and
substantial contact with ti children are free from health problems which
would have a harmful effect n children or would affect the provider's ability
to care for the children. Such evidence is recorded on Division of Welfare
Form 24, "Certificate of Health for Child Care Personnel," and must consist of

The results of a physical examination for the provider and his/her
staff. The examinations may be done by any licensed health

.practitioner. The physical examinations for the provider and staff are
repeated every two years.
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The results of a tuberculin test or x-ray administered to the provider
and to each stafrAmember. The tuberculin test is repeated every two
years and a certificate filed with the District Office.

343. Child Eligibility and Enrollment Requirements
Not specified

344. Child Abuse R rting
Not specified

Confidentiality of Recor Requirements
of specified

400. GROUP composmoNs OF CHILDREN

STAFF /CHILD RATIO REQUIRE EN

Staff/Child Ratio of March 1981

III Operating Requirements.
The minimum ratio of qualified child care staff to children m

3-year olds
4-year =olds -

5-year olds -
6-years and -

older

1 adult to 10 children
1 adult to 15 children
1 adult to 18 children
1 adult to 20 children

412. Methods of Computing Staff /Child Ratios
Not specified

420. GROUP SIZE

14
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421. GroupSize as of March, 1981

111 Operating Requirements.
The number of children in attendance at the facility may at no tiryne exee
the number stated on its license to operate. -

NE vv CIA MPS

422. Methods of Computing Group Size
Not specified

500. STAFF QUA_ IF CATIONS AND TRAINING REQU E

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age

III Operating Requirements.
Any person serving as director, head teacher or teacher i
school or preschool shall be 21 years of age or older.

512. Health
See 342. Staff

513. Education

a private

HI Operating Requirements.
This person shall haVe on file at the facility evidence of the guacessfal

completion of a secondary education.

514. Experience

ffi Operating Requirements.
All au ied) child care workers must:

able to praise and encourage children and provide thin With a

learning a 'al experiences appropriate to the age of the

15
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be able to communicate with parents and children in their own language
whimeneyer possible;

be able to recognize and act against hazards to physical safety;

posess the abilitk and willingness to increase skills and compe eric
trir cough experience and training;

be able to work with children without _recourse to physical punishment=-
or wsychological abuse.

520. P +RANI DIRECTOR QUALIFICATIONS

521. tkg-i

See 511. A.r...ge

522. Ile.Ith
See 342. eta_f.f

)

523. Edvacation
See 513. I ducation

524. Experience
Not speciMed

530. S1.111WPORT STAFF QUALIFICATIONS

Not speci=ed

540. T FM PLOY E N ERVICE: ORIENTATION AND TRAINING

541.

Not specified
am Director
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542. Child Carver Staff
Not specified

543. Support Staff.
Not Specified

NEW. HA N1l SOIIt8

600. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Ac

111 Operating Requirements.
The daily schedule of the child clay care facility must:

provide regular activities which include time for meals, snacks, sleep,
toileting and indoor and outdoor play appropriate to the developmental
needs of the children;

provide a balance of quiet and active opportunities for play, and enough
flexibility to meet the needs of individual children;

provide experiences for self -expression in conversation, imaginative
play and creative activities, both individually and with other children.

612. Program Equipment and Materials

111 Operating Requirements.
There must be sufficient sturdy, child-size tables and chairs to provide
children's comfort and size.

17
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613. Nam Provision

III Operating Requirements.
In facilities operating a full day's program, each child must be assigned a
separate cot., bed, or mat with washable covers and/or appropriate clean
bedding.

There must be a period of rest or relaxation of 10 to 20 minutes in a program
of our or fewer hours.

Children in attendance for more than four hours must have an opportunity for
rest of one hour or longer according to the age and needs of the child, in
addition to the midsession rest.

Cots or washable mats for sleeping shall be placed no closer than twr feet
apart.

614. IL)istpline and Guidance

III Operating Requirements.
The child care staff mdst support the child's behavior with positive guidance,
and the setting of clear-cut limits which will foster the child's own ability to
be self- disciplined.

Providers may not use forms of punishment which are humiliating, shaming,
frightening or otherwise damaging to children.

Punishment may not be associated with food, rest, toilet training or isolation
for illness.

No corporal punishment may be used.
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710. HEALTH

700. HEALTH AND SAFETY

General Health Requirements

NEW HAMPSHIRE

111 Operating Requirements.
Each child must have a physical examination done by a licensed health
practitioner upon entering the group day care facility and at least every two
years thereafter. Results of the examination must be recorded on Division of
Welfare Form 183, "Child Health Form," and be on file with the group day care
provider within 60 days of enrollment. Evidence must be included on Form 183
that the child has been immunized according to the schedule prescribed by the
American Academy of Pediatrics.

No child with a communicable disease such as conjunctivitis, measles, scarlet
fever, German Measles, mumps, chicken pox, hepatitis, strep throat, scabies,
impetigo, pediculosis, or ringworm may be accepted for care until proper
medical treatment has been given and the child is no longer contagious.

Under no circumstances may a day care facility keep a child with a diagnosed
communicable disease or obvious acute illness.

The Director of the day care facility is responsible for informing all parents
when a reportable communicable disease has been identified among the
facility's children or staff. Readmission following a communicable disease
must be in accordance with the regulations of the Division of Public Health.

The Director must inform the local health officer or the Division of Public
Health, Bureau of Communicable Disease Control about reportable
communicable diseases.
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Health Assessments
Not specified

713. Immunizations
See 711. General Health Requirements

714. Sanitation

NEW HAMPSHIRE

III Operating Requirements.
Adequate facilities for the sanitization of dishes and utensils must be
provided. All utensils used in the storage, preparation and serving of food
must:

be washed in an automatic dishwasher or warm water with soap and
detergent;

be sanitized by immersion in water at a temperature of not less than
170 degrees Fahrenheit for not less than one minute or by immersion in
chlorine or some other approved solution;

be air dried. Dish towels may not be used to dry such utensils.

eGarbage and rubbish must b stored in watertight receptacles which are
inaccessible to children. There be no excess accumulation of garbage or
rubbish and all receptacles must. be kept in a sanitary condition. The

receptacles must be emptied daily and scalded after emptying.
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715. Dail Illness Screening

III Operating litequirements.
Each child must be observed early each day by a responsible adult for

==1_,

symptoms of a fresh cold, sore throat, inflamed eyes, fever, rash, etc. When
symptoms are present then or later in the day, the child must be issolated in a
separate room until his parents can call for him or other arrangements can be
made for his care.

716. Care of Sick Children
See 715. Daily Illness Screening

717. Medication and Special Diet Provisions

Ell Operating Requirements.
Oral medication may be given to children by the staff only upon written
request of the parent or guardian according to prescription of a physician.

718. Waiver of Health Requirements

III Operating Requirements.
Parents or guardians may request the group day care provider to exempt their
child on religious grounds from undergoing the required physical examinations
and immunizations prior to entering the day care facility. The day care
provider has the option of deciding whether or not to &lois/ the exemption and
enroll the child. However, the provider should follow a consistent policy
concerning these exemptions (e.g., the provider should not enroll one child who
has been exempted on religious grounds from the physical examination and
immunizations and refuse to enroll another child in the same situation). The
provider should alsekeep a list of children enrolled in the facility who have
been allowed the exemption.
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If the provider allows the exemption and enrolls the child, and should a case of
measles occur at the facility, the exempted child may not attend the facility
for at least two weeks from the onset of the disease or until two weeks after
the last case has been reported.

The parent or guardian of the exempted child must sign a form provided by the
Division which states that he/she understands the above-mentioned provisions
and agrees to abide by the Division of Public Health's decision regarding an
outbreak of communicable disease as it affects the child's attendance at the
day care facility. The form is given to the day care provider and must 3e
signed before the child enters the day care facility.

720. SAFETY

721. General Safety Requirements

M Operating Requirements.
There must be an outside play area which is free from hilzards such as hidden
corners, unprotected pools, wells, steps, poisonous plants such as poison ivy;
farm or lawn machinery or implements. If any part of the play area is
adjacent to a highway, on the roof, or in other dangerous areas, fencing must
be provided of such construction and extent that the children are protected
from attendant hazards.

All group day care facilities must adhere to the 1976 Life Safety Code for
group day care facilities.
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722. Fire Safety Requirements

III Operating Requirements.
Fire drills must be conducted at least once a mon t, by the director of the
facility and a log must be kept of the time, date, exi is used and the reasons
for any delays. This log must be inspected annually by the local fire chief or a
representative from the Division of Welfare.

723. Transportation

ICI Operating Requirements.
Day care centers must encourage parents to transport eir children to and
from the day care center.

If a day care center provides transportation, it must assume responsibility for
a child between the place where he is called for and the facility, and from the
time he leaves the facility until he delivered to his parent or to a
responsible person designated by the parent.

Any vehicle operated by a day care center must be licensed in accordance with
the laws of the State of New Hampshire, and the operator thereof may not be
less than 18 years of age and must hold a proper license to drive such vehicle.
Vehicles operated by a day care center for the transportation of children must
be maintained in safe operating condition and be clean and free of obstruction
on the floors and seats of vehicles.

No child may be permitted to remain in any vehicle unattended. Children may

not be loaded or unload& except from the curb side of the vehicle and at the

curb. Any vehicle used for the transportation of children must be provided
with safety door locks and the doors of such vehicle must be opened and closed

by the operator of the vehicle and4cept locked at all times while the vehicle is
moving.
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Only the number of children and adults for whom there is comfortable seating
space as design of the car provides may be transported by the center in one
vehicle. No child may be permitted to stand in the vehicle while being
transported. No more than three persons, including the driver, may be
permitted to occupy the front seat of the vehicle.

An additional person over 16 must be in any vehicle carrying more than six
children.

724. Safety Requirements for Equipment

HI Operating Requirements.
Play equipment must be safe, clean and easily accessible to the children. It
may not consist of any material, be colored by any material, or be covered by
any material which is poisonous. For example, all paints must be lead free,
and aniline dyes or easily flammable plastic toys may not be used.

The ground area under swings, slides, jungle gyms, see saws and similar
equipment may not be paved or must be covered by a mat.

725. Water Activities Including Swimmin
Not specified

726. Emergency Procedures

111 Operating Requirements.
Written$ermission for emergency medical care must
admission to the facility.

secured at the time of

Emergency care of injuries is limited to simple first aid procedures parent
must be informed of all injuries to his child on the day of the injury.
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There must be a planned source of available medical care. When a provider
takes a child for emergency medical attention, provision must be made for
ongoing care for the other children in the day care facility.

There must tie a written plan covering the handling of injuries and emergencies
which must be approved by the licensing authority and posted .in the day care
center. Each staff member must be familiar with it. It shall contain the
following items:

location and contents of first aid supplies;

procedures for notification of parents;

name, address, and telephone number of hospitals to which child should
be taken in case of acute emergency when parent cannot be reached or
delay would be dangerous;

directions for reaching police and fire department (which shall be
posted at telephone);

procedures for obtaining emergency transportation;

procedure for recording injury.

First Aid Su-

HI Operating Requirements.
The provider must have first aid supplies available and centrally located.
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800. NUTRITION AND FOOD SERVICE

810. NUTR1TIO

Nutritional Requirements

III Operating Requirements.
Wholesome foods handled in a sanitary manner and attractively served must be
provided in the variety and amounts necessary to meet the following standards:

When children are cared for:

3 to 4 hours - light, but nutritious midmorning or afternoon snacks must
be given at least two hours before the next meal.

5 to 8 hours - 1/3 to 1/2 of total daily food needs must given in one

meal. (other than brea.kfast) and one or more snacks.

9 how's or more - at least 2/3 of total daily food needs must be given.

Food may not be used as a punishment or reward.

812. Waiver of Requirements

III Operating Requirements.
Children with food-allergies or other conditions requiring special diets or
having vitamin supplements prescribed by a physician mot be served foods
and/or supplements in the amount and variety requested by the signed order of
the physician.
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820. FOOD PREPARATION

821. Food Pre aration and Service Re uirements

M. Operating Requirements.
The cooking area of the kitchen must be separated from the other rooms by
door or gate so that the children have access to it only under supervision. This
area may be used only for the sanitary storage and preparation of food and for
the washing and sanitization of eating and drinking utensils. The cooking area
must be clean, orderly, well lighted and ventilated and provided with hot and
cold running water.

There must be provision for the refrigeration and storage of food, 'And there
must be a thermometer in the refrigerator. Milk and perishable foods must be
stored in the refrigerator. All foods must be kept in clean and covered
containers so that they are inaccessible to rodents and insects.

Fresh milk and milk products served to children must be pasteurized and must
be kept at a temperature below 45 degrees Fahrenheit until mealtime.

Sanitary drinking water supplied by sanitary means must be located in or
convenient to rooms occupied by the children. Single-service drinking cups or
individual cups in good condition must be provided for each. child. Any cups or
dishes other than single-service must be washed and sanitized after each use.

Not specified

900. SOCIAL, SERVICES
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Not specified

1000. PARENT PARTICIPATION

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES

Not specified

1120. HEALTH AND SAFETY REQUIREMENTS

Not specified

1130. INFANT NUTRITION

Not specified

1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES

Not specified

1220.. HEALTH AND SAFETY REQUIRE MEN

Not specified

1230. STAFFING
Not specified

1300. SCHOOL AGE CHILDREN

1310. PROGRAM F ACTIVITIES
Not specified
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1320. HEALTH AND SAFETY REQUIREMENT
Not specified

1400. FACILITY REQUIREMENTS

146. SPACE

III Operating Requirements.
There must be at least one room for the exclusive use of each group of
children and the staff caring for them. There must be a minimum of 35 square
feet per child of floor area in quarters regularly occupied by children. This
space must be exclusive of hallways, lockers, wash and toilet rooms, isolation

rooms, cooking areas of kitchen, closets and offices.

pace for children's possessions must be p

It must contain at least 75 square feet of usable play space per child using it,

and the average width must not be less than & feet. Some part must at any

time be accessible to direct sunlight.

There must be a __itrate area with a cot for children requiring isolation from
the group in case of emergency illness or when a child needs to be by himself.

1420. LIGHTING- VENTILATION AND TEMPERATURE

M Operating Requirements.

All enclosed areas used by the children must be adequately lighted, heated,

and ventilated. Temperatures should be maintained at a comfortable level,
but no less than 65oF.

1430. EXITS

Not specified
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1440. TOILETS AND LAVATORIES

III Operating Requirements.
There must be adecate toilet and washing facilities in a ratio of not less than
one toilet and wash basin for 15 children. In the case of half-day facilities, the
ratio must be no less than one toilet and wash basin for 20 children.

If adult toilet and wash basin facilities are used by children under five years of

age, these facilities must be accompanied by stoop or platforms which will
raise the floor level to such height that children can use the facilities without
assistance. These stools or platforms must be so constructed that they will
not tip over.

Hot and cold water must be provided. For water used by children, there must
be an automatic control to prevent temperature rising above 120 degrees

Fahrenheit.

Individual toilet articles, if provided, must be maintained in a sanitary
condition. Separate space must be assigned to each child for his toilet articles.

1500. OTHER STATE REQUIRE/VIE - COMPLIANCE WiTH-6THER LOCAL,

STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING

Not specified

1520. FIRE

III Operating Requirements.
All group day care facilities must adhere to the 1976 Life Safety Code for
group day care facilities. The approval of the State Fire Marshal is necessary
if a group day ca=re _ 2ility receives State furl
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See also 722. Fire Safety Re uirements

1530. BUILDING
Not specified

1540; HEALTH
Not specified

1550. SANITATION
Not specified

1560. NEW CONSTRUCTION

Not specified
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Except where otherwise noted, all citations are to the New Jersey Department
of Human Services, Manual of Standards for Child Care Centers, January, 1181.

100. STATE LICENSING OF CHILD DAY CARE FACILITIES

1101: TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND
REGULATIONS

111. Definitions

310:122-1.2 Definitions.

"Child" means any person over the age of
years.

wo (2) and der the age of ive

"Chi are Center" or "Center" means any facility, by whatever name known,
which maintained for the care, development or supervision of six (6) or more
children for less than twenty-four (24) hours a day. This term shall include,
but shall not be limited to, such programs as day care centers, drop-in centers,
night care centers, nursery schools, play schools,-cooperative child centers and
centers for handicapped children or children With special needs.

g10:122-1.3 Program t)escriptions.
A licensed child care center shall offer one
of program.

V

or more of the following types

Pre-School - a program serving children during the normal waking hours
(7:00 a.m. to 7:00. p.m.) and providing for the care of children on a
regularly enrolled and scheduled basis.
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Drop-In - a program serving children seventy (70) percent or more of
whom are not regularly enrolled in the program and are cared for on an
occasional and unscheduled basis during the normal waking hours (7:00
a.m. to 7:00 p.m.).

Special Needs - a program serving regularly enrolled children fifty (50)
percent or more of whom have a physical, emotional or intellectual
handicap, or learning disorder. This shall include privately operated
centers approved by the State Department of Education.

Hours of Care
Pre-School, Drop-In and Special yeeds Programs
No child shall be cared for a center for more than eive hours

within a twenty-four (24) hour period.

112. Exclusions and Exemptions

310:122-1.2 Definitions.
The term "Child Care Center" or "Center" shall not include:

public or private foster homes, group homes, residential- treatment
facilities and children's shelters;

centers operated by a properly organized and accredited church or an
aid society of a properly organized 'and accredited chu=rch;

centers operated by any fraternal society organized for aid and-relief of
its members;

centers. operated by the Department of Human Services or any other
public,agency operated by a county, city, municipality or school district;

2
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y children's home, orphan asylum, children's aid society, or society
for the prevention of cruelty, to children, incorporated under the laws of
this State and subject to visitation or supervision by the State
Department of Human Services, except in the conduct of a
philanthropic day nursery;

special activities programs for children, including athletics, hobbies,
art, music, dance, or a.ft instruction;

youth camps required to be licensed under the Youth Camp Safety Act
of New Jersey; or

day training centers operated by the Division of Mental Retardation
within the Department of Human Services.

113. HHS Day Care Compliance
Not spedified
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A
120.` AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121.; Organization of the Administrative Unit

JERSEY DEPARTMENT OF
HUMAN SERVICES

DIVI
Director

ON OF YOUTH AND FAMILY
SERVICES

. Assistant Director

Chief
BUREAU OF LICENSING

Assistant Chief
(Agency and Day Program)

Child Care Center Program
Evaluation Unit

4

Life-Safety
Inspection Unit
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Licenses are issued at the state/central office level and revoked by the
Attorney General. The day to day licensing functions are carried out by staff
working under the direct supervision of the state/central offic.

122. Responsible Official

All inquiies should be addressed to:
Chief-Bureau of Licensing
Division of Youth and Family Services
New Jersey Department of Human Services
1 South Montgomery Street

Trenton, New Jersey 08623
(609) 292-1879

200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. _ LICENSING PROCESS

211. Promulgation ofRegulations

N. J. STAT. ANN. S18A:70-3 Standards Governing Education, Health, Welfare
and Transportations

The commissioner, after consultation with the commissioner of t clucation and
the state commissioner of Health, or any person or persons whom they shall
designate to act for them, shall prescribe suitable standards governing the
education, health, and welfare of the children cared for in any child care
center, and the transportation of chilcten to and from school when the
transportation is furnished by such child care center.

5
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212. Advisory Body and Other Community Participation
See 211. promulgation of Regulations

220. LICENSING PROCEDURE

22L Application and Issuance

NEW JERSEY

510:122-2.1 Application for Lidense.
No person shall conduct, maintain or operate a child care center unless the
center first secures a license to do so from the Bureau pursuant to provisions
of the child care center licensing law and of the Manual of Standards.
Operation of a child care center without a valid license as required by law
constitutes a misdemeanor.

A completed application for a new or renewed license for tk child care center
shall be filed with the Bureau. at least fortfive (4s) days prior to the
anticipated opening of a new center or the expiration of an existing center's
license.

Applicants for an initial or renewal license shall submit the following with the
completed application form:

written certification from the municipality or county in Which the child
care center will, operate stating that the physical facility meets local
government code apps al as specifield in Subchapter 5.1 of the Manual
of Standards;

writtt documentation of employee qualifications and credentials,
including written verification of previous employment experience for
those staff members, as required by Subchapter 4.3 of the Tkipnual of
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Standards; and a written outline of the center's program, which shall
include the philosophy, goals and objectives of the program, and plans
for implementing the program offered at the center.

111

310:122-2.2 Issuance of License.
The Bureau shall review the application for a license and materials submitted
with it, and shall conduct an on-site physical facility inspection and program
evaluation of the child care center to determine wjether ter meets all
provisions of the law and of the Manual of Standards, and if so shall issue a
regular license to the center. The Bureau shall provide notic if the license
will not be granted or renewed.

Each licensing period, which may include the issuance of one (1) or more
temporary licenses and/or one (1) regular license, shall be three (3) years.

In determining the expiration date of the first regular license, the Bureau shall
compute the three (3) year period of licensure from the date of issuance of the
first temporary or regular license.

In determining the expiration date of a renewed regular license, the Bureau
shall compute the three (3) year period of licensure from the date on which the
center's previous regular license expired, unless the center ceased to operate
for a period of at least six (6) months following the expiration date of its
previous regular license.

The license shall be issued to a particular child care center sporisor at a
particular location and shall not be transferable. Any change in sponsorship,
location or program type of the center shall necessitate application for and
rest of a license reflecting the change. An application fee shall not be
required in cases of a change in location, sponsorship, or program during any
perlod in which a license is in effect; provided, however, that this license shall
be given the same expiration date as that-V the previous license.

a
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When two (2) or more child care centers are to be operated at different
locations by the same sponsor, the sponsor shall submit to the Bureau a
separate application for a license and licensing fee for each center. Each such
center, if it qualifies for licensure, shall receive a license from the Btreau.
When two (2) or more child' care centers are to be operated on the sarrte
premises by the same sponsor, the sponsor shall submit to the Bureau a single
application for a license and licensing fee.

No child care center shall make claims either in advertising or in any written
or verbal announcement or pres,entation contrary to its licensing statusor to

any type of program not authorized by the license.

222. Fee_Charged

§10:122-2.1 Application for Liceme.
Applicants for an initial or renewal license shall submit the following with the
completed application form:

a $75.00 licensing fee in the form of a check or money order made
payable to "The Treasurer, State of New Jersey." In the event the
application is denied, or the center does not open,' the Bureau shall
return this fee to the applicant. The licensing fee shall be payable with
each application to renew a license. Once a license is issued, the
licensing fee, or any portion thereof, shall not be refundable if the
center discontinues operating voluntarily or involuntarily....

223. Areas of Investigation
See 221. A -lication and Issuance

224. License Renewal
See 221. Applicationd Issuance

9
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225. Conditional/Provisional Licenses

i10:122-2.2 Issuance of License.
If the Bureau determines that a child care center is in substantial compliance
with, but does not meet all applicable provisions of the law and of the Manual
o_ and providing the extent of the center'sdeviation from such
requirements is not deemed serious or imminently hazardous to the health,
safety, well-being and proper development of the children, the Bureau shall
issue a temporary license. When a temporary license is issued, the Bureau
shall provide a written statement explaining what the center must do to
achieve a regular license. Such a temporary license may be issued for a period
not to exceed six (f) month). The Bureau may renew the temporary license as
often as it deems necessary; provided, however, that a center shall not operate
pursuant-to temporary licenses for more than a total of eighteen (18) months.

226. Substantial Compliance
See 225. Conditional/Provisional Lice

230. ENFORCEMENT PROCEDURES

231. Facility Inspections
Not specified

232. Denial, Sus ion Revocation of a License

"i10:122-2.3 Causes for Denial, Suspension or Revocation of a License.
A child care center's license may be denied, suspended or revoked for good
cause, including, but not limited to the following:

failure to comply with provisions of the State's a ld care licensing law
or of the Manual of Standards;

violation of the terms and conditions of a license;
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use of fraud or dishonesty in obtaining a license or in the subse
operation of the center;

refusal to furnish the Btweau with files, `reports or records as reqtAired
by these rules and regulations;

refusal to permit an authorized representative of the Division
admission to the center; or

In

any activity, policy or conduct that adversely affects or presents a
serious or imminent hazard to the health, safety and well-being of soy
child attending the child care center, or that otherwise deniorerisles
unfitness or inability to operate a child care center.

If a child care center's license is Suspended, it shall be reinstated the

Bureau once the center achieves compliance with provisions of State eltild

care licensing law and of the Manual of Standards. In such a case, it is not

necessary for the center to submit a new application for a license And

application fee. However, if the Bureau revokes a center's license to opei,aie,
the center shall submit to the Bureau a new 'application for a license and

application fee, meet the provisions of State child care licensing law arid of
the Manual of Standards and secure a new license to operate prior to resuming

operations.

Each license issued by the Bureau to a child care center remains the property
of the State of New Jersey. If a center's license is suspended' or revoKed or
upon the permanent clthing of the center by the sponsor, the sponsor stall
return the center's license(s) to the Bureau immediately.

10
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233. Remedies and Sanctions

233.1 Hearings

NEW JERSEY

510:122-2.4 Administrative Bearings; Appel lat Review.
The Bureau shall have the authority to requet the schedUling and conducting
of an administrative hearing whenever it determines that a hearing is
necessary to effectuate the purpose of the State child care licensing law or of
the Manual of Standards.

The Bureau, before denying, suspending,. or =evoking a license or refusing to
--renew a license previously granted, shall aff Ord the applicant or licensee an
opportunity for an administrative hearing. r I the applicant or licensee does
not request an administrative hearing and the center remains out of

compliance with the State child care licensing law or the Manual of Standards,
the Bureau shall refer the matter to the Attorney General, New Jersey
Department of Law and Public Safety. A Geri ter that has not made application
for a license may not be afforded an opportuni-t y for an administrative hearing.

Hearings /shall be conducted by the Office of Administrative Law, New Jersey
Department of State, in accordance with tl .e Administrative Procedure Act
(N.J.S.A 52:14B-1, at seq.) and rules of practice and procedures governing
administrative hearing conducted by the 0 fff- ce of Administrative Law. Any
center scheduled for a hearing shall receive a notice of such hearing. Hearings
are governed by the rules of practice and procedure in accordance with
N.J.A.C. 19:65-L1 et seq.

All administrative hearings shall be held befto,re Administra ive Law Judge
designated by the Office of AdmInistrative La _-v.

233.2 Decisions
Not specified

11
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233.3 Judicial Review

510:122-2.4 Administrative Hearingllear-ings Appellate Reyiew.
Any child care center aggrieved bye a Final Decision of the Division Director
may seek judicial review in the Appellate Division of the New Jersey Superior
Court. All petitions for review st-tail be filed in accordance with the Rules---
Governing the Courts of the State t=if New Jersey. Unless otherwise ordered by
a court of competent jurisdiction, t lie Division Director's 'decision shall not be
stayed pending appeal.

300. Al=3154-INISTRAnON

310. 'GENERAL ADMINISTRATIO2NT

311. General Administrative Reqmirements

310:122-2.2 Issuance of License.
The license shall be posted and d=isplayed by the sponsor at al.l time in a
location of prominence within the enter.

310:122-3.1 Administrative Responsi

The sponsor of the child care cent r shall have responsibility for the overall
administration of the center and t -ie quality of child care, development and

ervision, and staff training provi ded therein. The sponsor may serve as, or
a point, a director, who shall be r sponsible for the actual management and
operation of the center.

'310:122-3.2 Reporting Requirement

The center shall notify the Bureau of any of the following changes or events
Within twenty-four (24) hours, aftr any of them occur, to be followed by
written notice not later than five (52: working days after any of them occur:

12



DAY CARE CENTERS

unanticipated permanent closing of the center;

NEW JERSEY

any legal action against a center or staff member which involves or
affects any child or the operation of the center;

any damage to the premises of the center caused by fire,
the elements; and

ident or-

any injury requiring hospitalization orresultinp in the death deny child
which occurred while the child was on the premises of the center or
while in the care of center personnel.

The center shall report to the Bureau in writing any change in name or

location of the center within fourteen (14) working days prior to the change.

Theicenter shall report to the Bureau in writing any of the follownpropose
changes within thirty (30 working days of the change:

sponsorship of the center;
program category;
telephone number of the center;

the utilization of space not previously approved in the center;
director, head teacher, group teacher and all other staff; and

anticipated long range or permanent closing of the center {temporary

closings, such as for holidays and vacation, need not be reported).

510:122-3.3 Records.
All records required to tie maintained by the center pursuant to the Manual of
Standards shall be open to inspection by an authorized representative.of the
Bur eau,

13
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The center shall maint n in its files a copy of the center's insurance coverare,
including:

comprehensive liability insurance;
if applicable, vehicle insurance;

tra- rta on records, if the center provides transportation;

a written record of the performance of required monthly fire drills,
including the date and time of day, the number of children and staff
members who participated, the total amount of time necessary to
evacuate the center for each- fire drill, and the name of the. fire official
or Bureau representative present at the fire drill that must be attended

by such person annually;

a copy of the current child care li ung law and of the Manual of.
Standards;

employee work schedule and ti e s; and

daily attendance records for the children enrolled.

510:12274.1 Basic Information.
Everycenter shall have a head teacher, who shall beresponsible foi- developing

and implementing the center's educational, child deVelopment and activities
iprogram and for supervising the implementation of the program.

A person who teaches under the supervision of a head teacher shall e a -group

teacher.

14
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person who assist's the head teacher an____Id/or group teacher in teaching,
supervising, and/or caring for children in a group program shall he an assistant.

The director and every staff mem ber
be of good character and reputation;

respect and. understand children, be s_nsitive to and capable of mee
their needs;

make a full diselosur his /her back round, experience, previous work,
schooling, and arrests and convictions, if any;

be in sufficient physical, mental a _rid emotional health to perform
his/her job duties satisfactorily; and

be qualified by professional educat= =ion, knowledge, training and/or
experience to ,earr.:si out the fiinetion of the position to which s/he is
assigned and /possess such other skil is, attributes and characteristics
necessary to the proper performanc= of the job in an effective and
suitable manner.

The Bureau shall make every effort to ins tire that the director meets the
above criteria and the director, in turn, shaliLl be responsible for insuring that
all staff members of the center likewise m et the above-noted criteria. The
director's failure to do so shall constitute gra==unds for his/her termination from
the center or revocation of the center's licene or both.

§10:122-6.1

The center shall report any outbreak o
health official without delay,

is

mmunieable disease to the local



DAY CARE CENTERS NEW JERSEY

S10:122-6.2 Enrollment and Space.
At no time shall a center allow more children in attendance than the, number
specified on its license.

A center may enroll up to fifteen (15) percent more children than the
maximum number of children permitted to be served, as specified on its
license, providing that it documents in writing to the satisfaction .of the
Bureau that its rate of absenteeism is such that an oyer-enrollment would not
result in more children attending the center on a Oven day than is permitted
by its maximum number, as specified on its license.

312. Telephone

10:122-3.6 Telephone.
The center shall have a telephone. The telephone number shall be listed in the
public telephone directory under the name of the center, not the name of the
facility in which the center is located (such as a church, shopping center, etc.).

313. Proof of Operator Financial Capabilities
Not specified

314. Insurance
See 311. General Administrative Requirements

320. PERSONNEL

321. Publication of Personnel Police
Not specified

16
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322. .Constraints Aint Employment

§10:122-4.1 Basic Information.

A staff member's failure to comply with the above-noted requirements and/or
any evidence demonstrating a staff member's, unfitness or unsuitability to
fulfill the responsibilities arid duties of his/her position or to serve or deal with
children in an appropriate manner shall constitute grounds for removal of such
staff member from his/her position, termination from the job, and suspension
or revocation of the center's license, or all of the above. Evidence of
conviction for crimes of violence, anti-social behavior, moral turpitude and/or
child abuse/neglect/exploitation shall he among those actions suggesting
evidence of a staff member's unfitness and unsuitability to serve in a staff
position in a center.

330. NON-DISCRIMINATION

331. Requirements Prohibiting Discrimination
Not specified

340. RECORDS REQUIREIVIENTS

Children

§10:122-3.3 Records.
The center shall maintain in its files an u _ da_ record on each child and it

shall include:.
the chiles full name, address, birth date, date of enrollment, date of
termination, and reason for terminalion,.except drop -in centers, which
shalnot be required to maintain the date of termination and reason for
termination;

name, home address, employment address, and telephone number of
parent(s); instructions for reaching parent(s);

17
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names, addresses, and telephone numbers of properly identified
person(s) authorized to take the child to or from the center and to
assume responsibility for the child in an emergency if parent(s) cannot
be reached immediately;

name, address, and telephone number of the child's physician;

- health information,_ as required and sp- 3 in Subchapter 6.1;

en authorization from parent(s) for emergency medical care; and

Injury and illness ,record, including reports of any accidents, of
treatment by a physician, or of injury or death of a child while on the
premises-or in the care of the center.

(For Dropr-In Centers)

The center shall record daily the time of arrival and time of departure for
each child.

Additional Records Requirements for Children with Special Needs.
Any center which serves any child having a physical, emotional or intellectual
handicap, including ,mental. retardation, social maladjustment, perceptual
impairment, neurological impairment, auditory handicap, emotional problems,
c(-,rnmiknica.tion handicap, or orthopedic handicap, shall obtain, prior to the
child's admission to such program or as soon as possible follo.wing admission,
and retain in the center's files, a statement from a physician or other
profession ,..1 qualified to diagnose such a, child. The statement shall indicate
the particular nature of the child's handicap and any program or environmental
modification that would be required to meet the exceptional child's needs.

18
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342. Staff

§10:122-3.3 Records.
The center shall nit
member for as long
shall include:

staff membe.
inforfpation oi.
dates of emplo ,rk.

NEW JERSEY

,a up-to-date record of every staff
is working at the center. The record

telephone num

343. Child Eligibility and Enrollment
Not specified

344. Child Abuse Reporting

§10:122-3.2 Reporting Requirements.

-nts

Any person who has reason to believe that a child has been or is being abused
or neglected is required to report this directly to the litvision, as required by
provisions of the Child Abuse and Neglect Statute (N.J.S.A. 9:6-8.21
Copies of the law and information about it are available from the Division,
upon request.

345. ConfidentialitKpf Rem ds Requirements

§10:122-2.6 Public Access to Licensing Records.
Licensing files maintained by the Bureau are public records and shall be
readily accessible for examination by any person, except when public access to
records is restricted in certain circumstances or situations in keeping with the
State Public Records LaW or other appropriate statutes.. The following records
pertaining to child care centers shall not be available for public disclosure or
examination:

a report, correspondence or other informational materials pertaining fo
a complaint investigation while the investigation is still in progress;

19
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medical records on any child or staff member served or employed by a
child care center unless written authorization to release those records
is submitted by the Child's parent or, in the case of staff members, the
staff member or center director;

all information secured in- the .course of the investigation of suspected
child abuse/neglect allegations, in accordance with the provisions
N.J.S.A. 9:6 -'8.10 and 11, Which are goyerned by the confidentiality of
records in accordance with N.J.S.A. 9 6 - 8.10a. Such records are not
open to public disclosure or access, regardless of whether the
investigation is in progress or has been completed. Such information
shall be made available only to those individuals authorized under this
statute to have access to the information; or

other records whose disclosure' would be detrimental to the public
interest. The State Public Records Law permits certain records to be
restricted when, in the determination of the regulatory authority, such
d_i.S`6.1osure would be detrimental to the public interest.

Every person shall have the right, during regular business ,houi:s' and under the
supervision of a representative of the Bureau, to inspect record§ open to the
public, to copy those records by hand and to purchase copies of those records
in accordance with the Bureau's schedule of fees for reproducing public
records. Copies of records shall be made available upon payment of the price
established by law or by policy of the Department, Division or Bpreau.
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i10:122-3-3 Records.
A parent

any time

or authorized rpiresentative shall have rieess to the child's Tecord at
during the child's enrollment at the cent -r Upon the p ermanent

departu=res of a child from a center, the parent shall 1=3e provided, upon -: request,
with a copy of all records, concerning the child.
maintaind ley the cent& for a , minimum of thirt____7
child's de parture.

Such records shall be
(30) days fo11r wing the

The `Bur au -shal Ilave access to any child's in Vidt_-=,a1 records, prin.- ided that
such accr=-ss sh fl. be solely for the purpose of deterrn=ining compliances with the

Manual o I Standards.°

The cent er shall not release the individual record o f any child to y person

not auth _ orizecl- to receive such records without prior written cc_.---.,nsent of

,parent(s) except pursuant to court order.

400. GlIOUPCOIVIPCSOFC-7-7111,DREN

410. r=AFF/C1-1 TIO R EMERY'

510:122-4-4 S Chit LOS.

A minim urn oftw-a_17,4- staff members shall be on the premises at all times
while ch-Thren are present. The children shall not i= 3e left unattend d at any
time.

In center` ---s serving over thirty (30) children, a qualified head teacher be on

the preni_ isles full time.

In cente=s serving thirty ( fewer children am=3 having a quail_ Vied- head

teacher cri the premises less than full time, a qualified group teach shall

on the pr-emises full time.
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The followihg staff /child ratios shall apply for each program category listed -

below:

Pro-School EAllcrzd Drop-in Piograms

2 year olds- 10 children

3 Year olds

4 year olds

10 children

15 children

utin Staff /mild Ratios

1 staff ember

1 staff member

1 staff member

i10:122-4.4 ._-_aff/Child Ratios.
In computint ti- the required staff size for a center, the Bureriu shall apply the
staff/61111d rqtilzios, noted in (d) above, for each program category to the .actual
number of oplitildren in atten nee at the center. The total number of staff
required for a 0 center shall be the cumulative number of staff required per
room. Tht not,__rnber of staff per room shall be computed by dividing the number
of childrerilh 8-7ttendance per room by the staff/child ratio required for the age

.,..

of the children ci served.

when this revitialting figure is not a whole number, the Computation for required
staff shall be determined by rounding the figure to the nearest whole number.
If the rest:I/Me-1g, figure is below .5, an additional staff member shall not be
required; if it is .5 or above, an additional staff member shall be reqUired.

when chli of mixed ages requiring different staff/child ratios are in one
room, the 84r' au shall compute the staff/child ratios applicable for each age
group septirtIte=ly to the nearest tenth decimal. If the resulting cumulative
figure for both o age groups is below .5, an additional staff member shall not be
required; a.nd ift f it is .5 or above, an additional staff member shall be required:

Staff member's .a,t= not meeting the educational and/or experience requirements
for head teacIr.1.-ber or -group teacher may be counted in computing a center's
staff-child rtitazios, but must work under the direct supervision of the head
teacher or groui_ip teacher.
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For purposes of determining whether a required staff-child ratio is met; only
those staff members who are involved in the care and supervision of children

shall be counted. Non-teaching directors as well as clerical', housekeeping and
maintenance staff shall not be counted for such purposes, although they may
be used as substitutes in the classroom in cases of emergency.

Staff members under sixteen (16) years of age working-in the center shall not
be counted for purposes of computing the staff-child ratio. Any individual

ninder eighteen (18) years of age working at the center must be tinder the direct
supervision of a head teacher or group teacher.

420. GROUP SIZE

421. Group Size as of March, 1981

Not specified

422. Method of ComautingGroup_Site
Not specified

500. STAFF QUALIFICATIONS AND RAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

Age
Not specified

512. Health

§10:122-4.2 Health Requirements for Staff.
Prior to employment, each staff member of a center
with the children for at least one (1) full day a week
tine or Mantoux test or chest X-ray and submit to the
having received satisfactory results from such a test.

23
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Such tests shall be taken by staff members at least once every three (3) veers.
Any person who fails to receive satisfactory results from or to submit to such
a test be prohibited from having contact with or preparing food for the
children at the center.

Prior to employment, each -staff member 'of a center who comes in contact
with the children for at least one (I) full day a week shall subMit a .written
statement from a physician that s/he is in ,good health and free from chronic
or recurrent, communicable diseases. Such statement shall he based on an
examination conducted within the six (6) months immediately preceding such
person's association with the center.

Any staff member who, upon examination, shows indication of a physical,
emotional or mental condition that could be hazardous to a child, other staff
or self or that would otherwise prevent satisfactory performances of duties
shall not be assigned or returned to a position until the condition is alleviated
to the satisfaction of the examining physician and the director.

Any staff member who objects to a physical examination or tuberculin test on
grounds that it conflicts with the tenets and practices of a recognized church
or religion of which s/he is an adherent or member shall be exempt from
complying with such requirements. In such case, the director shall submit to
the Bureau a written statement to that effect certified by the staff alember.

513. Education

§10:122-4.3 Staff Qualifications.
A group teacher shall possess, as a minimum, the qualifications listed below
fOr the appropriate program category.

Pre-School Program - A group teacher shall:
have had two (2) full years of college wo

-have had fifteen 05) semester hours of college work in the areas of
nursery school curriculum and child development.
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have had one (13 year's teaching experience asan assistant or as a
student telcher,in an_approved nursery school, or shall:
have= had fifteen '(15.) semester hours of college _work In the early
childhood education, inclUding child _development and curriculum and
be enc011ed in a college program.

have had two (2) year's experience as - an assistant in an approved
nursery school (under a qUalified nursery school teacherl.

Drop-in and Night Care Programs A group teacher shall:
meet the pre-school program group teacher qualifications or shall:
have had two (2) full years of college work.

have had fifteen (15) semester hours of college work in the areas of
early childhood education, elementary education, psychology, social.,
work, nursing or any other field related to child groWth and

development.

have had at least one (1) year of teaching experience as an assistant or
as a student teacher in a group program lot pre-school age children, or
.shall:
have had fifteen (15) semester hours of 'college work an the early
chiltiho"od education, elementary education, psychology, social work,
nursing or any other'field related to child growth and development, and
be enrolled in a college program.

The head teacher shall possess, as a minimum the qualifications listed below
?-for the apprbpriate program category. ,

Pre-school Program - The head teacher shall:
hold a New Jersey nursery school certificate, or shall:
have had at least two' (2) years' teaching_ experience in an approved
nursery school as a teacher..

hold a New Jersey Teacher's Certificate with a nursery school

endorsement, based on six (6) semester hour credits' or specialized
nursery school training as specified in tfie
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hgve had at least two (2) years( teaching experience in, an approved
nursery school (under a qualified nursery school eacher).

Drop-1n and Night Care Rrogratns ¢ Tl e head teacher shall:
meet the .pre - School program head teacher qualifications
above, or shall:

ed

possess- a' bachelor's degree- in early childhood education,. elementary
eduCation, psychology, social work, nursing or any other- field related to
child growth_ and development, and have had at least two (2) year's of
teaching experience in a group program for ore-sqhool age children.

Special Needs Program - The head teacher shall: -

possess a New Jersey Teacher of-.,the Handicapped Certificates as
)specified by the Department of Education's rules with regard to thiS

credential, and have had at leaSt two (2) years of teaching experience in
V .

a group progTarn ft:Sr pre-school age children, or Shall:
Possess a bachelor's degree in special education and have had at least
two (2) years of teaching experience a group program for ore-school
age children, or shall:
possess a New Jersey Nursery School Teacher's Certificate and have
had at least two (2) years of teaching experience in a group program for,
preschool age children with special needs.

,514. Experience
See 513. 'g -cation

520. PROGRA M DIRECTOR UAL FICAllONS

521. Age

Not specified

522. -Health
- See 512. Health

2
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52_ Education.

S10:122-4.1 Basic Information.

Every center shall have a director who is responsible for the actual operation
d management of , the center. The director shall be Qualified r)

demonstrated professional knowledge, training and experience to fulfill the
responsibilities and duties of the -position and shall: set up and supervise the
program; supervise and approve the selection, training and evaluation of staff,
and /delegate responsibility, as necessary, to appropriate Qualified staff
members. The director may also serve as tfie head teacher, providing s/he
possesses the qualifications for that position.

524. E...rience
See 523. Education

530. SUPPORT STAFF QUALIFICATIONS
Not specified

540. POST EMPLOY NT/IN-SERVICE: ORIENTATION AND TRAINING

541. Program Director

S10:122-4.5 Staff Training and Development.

Child care center directors shall encourage and, wherever feasible, enable
staff members to pursue educational and training opportunities related to their
positions and/or respAsibilities in the center, including courses, college credit
courses, lectures, Child Development Associate (CDA) training, seminars and
institutes in fields relevant to the center's program and the children served
and for the intellectual development of the staff;

As resources permit, the Bureau shall provide technical assistance, materials
and information to iall licensed centers in fields relevant to the center's
program and the children served.

27
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542. Child Caregiver Staff
See 541. Program Director

543. Support Staff
See 541. Program Director

600. PROGRAM OF ACTIVITIES_INCLUDINGEDUCATION

PROGRAM REQUIREMENTS

611. Program_of Activ

il0:122-6.5 Activities.
The center shall provide a variety of planned activities and sufficient
equipment and supplies so that each child attending the center will have
adequate stimulation and an opportunity to choosematerials freely for many
learning experiences. Activities shall be provided in a manner that encourages
personal independence, feelings of self-worth, group interaction and

communication and development of personal skills. The program and activities
shall be geared to the age level of the. childmn served and shall promote the
physical, emotional, social, and intellectual development of the children

served. The center shall make available to the parent(s) of children served and
the public a written description of the activities program it offers, upon

request.

(For Pre-School, Drop-In and Special Needs Programs) The center shall
include in its program a minimum of five (5) activities from those listed below.

Art Activities
Suggested supplies include paints temperg, postet and finger easels,
crayons, blunt scissors, paste and clay.
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Building Activities
Suggested supplies include
planes, trains and animals.

Reading and Language getivities
Suggested supplies include picture and story books, flannel boards and
other materials which promote discussion and verbal excharige:

NEW --JERSEY

merge and small blocks and toy cars,

4

Dramatic Activities
Suggested supplies include toy telephones, toy ironing boards and irons,
dress -up clothes, large mirror placed at child's level, puppets and
material for costumes.

I

ge Muscle Activites
Suggested supplies include saw horses, barrels, climbers, ladders, work
benches, sand, water wheel toys,- slides and balls.

arupulative Activities
Suggested supplies include pegs, beads, lotto, puzzles, poimdi
and smell building sets.

ds

Musical Activities
Suggested supplies include piano, records, record player, drums,
cymbals, bells, rhythm sticks and radio.

Seie rice Activities
Suggested supplies include aquarium with fish, non-poisonous seeds and
flower pots, plants, blunt gardening tools, dry batteries, magnets,
compass, ropes and pulleys and magnifying glass.

Water Activitieet.
Suggested supplies include plastic basins, soap suds, d and dirt.
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Cooking Activities
Preparing food according tosimple 'recipes is Tecomenended.

(Tor Drop-In Programs) The activities shall' be planned in such a way that the
continual arriving and departing of children are not disruptive to the overall
program.

612. Program Equipment and Materials

510:122-6.6 Program Equipment.
Child-size durable furniture shall be provided in sufficient quantity to meet
the needs of the children.

See also 611. Pry ram of Activit-

613. Nap Provision

§10:122-6.4 Rest and Sleep.
During designated rest or sleep periods, the center shall provide each child
with his/her own sleeping equipment, such as crib, bed, cot (plaki0041ded
contoured cots are accvptable) or mat. (Mats are permitted for night care
programs only when used in conjunction with a cot, as specified in (c) below.)

Every crib, bed, cot or mat shall be equipped with a clean sheet and blanket.
Sheets and blankets shall-be replaced as frequently as needed when wet, soiled
or arnaged. Sheets and blankets shall be stored separately and laundered at
least once a week.

Sheets and blankets shall be ,individually labeled with the child's name.
(Drop -in centers shall not be subject to this requirement.)

At no time shall two (2) or more children simultaneously share the same crib,
bed, cot or mat. A child shall not be permitted to rest on the same crib, bed,
cot or mat that another child has occupied without changing the sheet and
blanket.

30
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gibs, beds, cots or 'mats shall be placed at least one (
arranged so as to provide each child with direct access
aisle which leads to an unobstructed exit(s).

NEW JERSEY

apart and shall be
three (3) fleet :wide

The staff responsible for supervising the children during rest or sleep periods
shall be awake at all times in the vicinity of the children, so that they are
readily available to insure that the needs of the children are being met.

Natural or artificial light shall be provided during the rest and sleep period to
enable staff membersjo observe the children at all times.

Pre-School, Drop-in and Special Needs Programs
There shell be an opportunity for a mid-session rest and/or sleep period in
programs where the same group of children are in attendance for more than
four (4) consecutive hours.

614. Discipline and Guidance

310:122-6.SrDiseipline.
The methOds of guidance end discipline used shall be positive, consistent with
the devellopmental needs of the children and applied with the full knowledcie,
understanding and approVal of the parent(s).

There shall be no use of physical hitting, corporal punishment, abusive
language, ridicule, or harsh, humiliating or frightening-treatment.

ipline shall not be aociated with the behavior of children in regard to
rest, toilet training or rood.

Children shall not be isolated as a punishment, confined Ivithout supervision, or

forced to take an uncomfortable position or to repeat physical movements.
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Physical exercises shall not be used as a means of punishment or discipline.

Group punishments of children for the misbehavior of one or more individual
children shall be prohibited.

Discipline shall not be associated with the withholding of emot po e
or stimulation and shall not require the child to remain silent for long periods
of time.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health requirements

§10:122-6.1 Health.
The center shall make every effort to control the spread 'of communicable
diseases, as specified in the New Jersey State Department of Health,. State
Sanitary Gode,-Chapter 2, Reportable Diseases.

sk

Staff members with a disease in a communicable state shall not be permitted
at the center.

712. Health Assessments

510:122-6.1 Health.
Pre-School, Night Care and Special Needs Programs
Every center, shall have on file a health examination certificate from a
physician for each child within thirty (30) days of the child's admission to the
center. The health examination certificate shall state:

the child's medical history;
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information regarding immunizations and testing as required by the
-New Jersey Department of Health, State Sanitary 'Code, Chapter 14,

v-Immunization of Pupils in Schools. This information shall be updated as
additional immunizations and testing are required; and

the presenCe of any condition or .handicap affecting the general health
of the child and any recoinmendations for needed medical treatment or
special requirements as to diet, rest, avoidance of certain activities and
other care.

Drogin Programs ,

In lieu of the above health' certificate requirements, drop-in.programs shall be
required to obtain a brief statement from the child's parent describing any
particular condition, handicap, or allergy affecting the general health of the
child and indicating any special requirements for the child and attesting that
the child is free from corn niunicable disease.

cr'?

713. Immunizations
See 712. Health

714. Sanitationt

§10:122 -5.2 General Life/Safety Requirements.
Theindoor and outdoor facilities of the center shal be maintained in a safe
and sanitary manner.

Floors, walls, ceilings, and othegistrfa es shall be kept clean and in good
repair. These areas shall be covered or treated when necessary and no paint
containing lead shall be used.

'Lead -paint shall not be used on ,find shall be removed by the sponsor from
interior or exterior surfaces of a building used as a center, or on any furniture,
toys, or other equipment used therein.
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When lead paint is found in areas of a center not specified under the State
Lead Paint Law and Sanitary Code, the Bureau shall determine whether.the
lead paint is hazardous to the health, safety and 'Well-being of the children
served and, if considered to be hazardous, the sponsor shall remove the lead
paint hazard.

Coatings containing asbestoS shall not be spr ed-on any interior or exter
surfaces of a building used as a center, or on any equipment used therein, in
accordince with regulations of the New Jersey-Department of Erivirohmental
Protection.

If spraye n asbestos-containing materials appear to be prAsent,iii a center,
the Bureau shall require the sponsor to have the material. - tested (through
laboratory analysis) 'to determine the contents: of the material. When

sprayeton absestos-containing materials are found at 6-1.2center, the sponsor

shall insure that it is removed from the building structures or.premises, in a
manner' consistent with all federal, state and local regul ons and guidelines

concerning-asbestos removal.

In addition to all of the above requirements, the Bureau shall alsd require the
center to take whatever steps are necessary to correct any conditions in the
facility that may endanger in any way the health, safety and well-being of-the
children served;

§10 :122 -5.3. Additional Life /Safety Requirements For Centers In Existence
Before January 1, 1977.

Centers in existence and operation before or .on January 1, 1977 shall
ipected by the Bureau prior to renewal of its, license to insure that the
center has been maintained in accordance with the following standards:

G
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Plumbing --

All plumbing shall eemply with local or municipal. requirements in
effect at the time the structure first became a_child care center and
shall be maintained' in good operating condition. Any new plumbing
notalled in the center shah be in compliance with 'the Plumbing

Sub-Code of the UCC.

The temperature level of the water from all water taps accessible to
the children shall not exceed 125°F

51%122-5.4 A 'anal life /Safety Requirements Ppr Centers Beginning
Operation Aft nuary 1, 1977.

Any center being operation after January 1, 1977 and approved to operate
as a center, in accordance with provisions.of the UCC, shall be inspected by
the Bureau prior to begirming.its operation or renewal of itclicense to insure
that the center is being maintainedin accordance with the UCC, and .,that it
meets the following requirements:

Plumbing
All plumbing shall comply with the requirements of the Plumbing
Sub-Code of the UCC.

Ithe temperature level of the water from all water taps accessible to
the children shall not exceed 1250F.

510:122-61 Health.
Pets kept by the center shall be dOmestic ed and free from disease. Pets I

shall be inoculated as prescribed bylaw or as recommended by a veterinarian.

510:12 -6.3 Food and Nutrition.

Drinld-ng water shall be available to the children. Any private well water
supply shall be approved by the appropriate health authority before it is used.
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510:122-6.7 Wittpering and Toilet Training.
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For centers enrolling children not yet toilet tried, the center shall insure
/-

that the diapers of children are chane4 when soiled and shall wash and dry
each child during each diaper change with sanitary individual washing thaterial.

715. Daily Illness Screening

510:122-6J Health.
The center staff sh heck each child upon arrival at the center every day.

716.f Care of Sick Children

§10:122-6.1 Health.
A child who is ill at the center shall be isolated from other children in a
separate area of the 4nter where s/he can be cared for until arrangements
can be made for the childs return to a parent or other authorized individual.

When accidents or illnesses occur to a child, the center shall take the
necessary emergency action and notify the parent(s)immediately.

Any child who has been absent for more than five (5) days because of illness or
inj try §hall be readmitted only with 'a certificate from a physician.

717. Medication and Special Diet Provisions

§10:122-6.1 -Health.
Medication shall not be administered to a child by a staff member unless
center has received a written a oval from the child's parent(s).

11
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'- ')
Only authorized and -designated staff members of the center or physicians,
nurses or other qualified megicstl, health personnel may administer medication
to children.

All prescrifition medicine shall be authorized by the physician, labeled
with the child's name, the. name of the medication, and directions for itg
administration and storage, and shall be refrigerated, if- appropriate. Such
medication shall be kept -in a secured area _inaccessible to the children.

N. Unused medicine shall be discarded dr returned" to the parent(s) when ne5 longer
being administered.

The center shall keep a chart posted in a conspicuous place, preferably near
the medicine cabinet, which shall include information on the special health and
medication needs of all children in the center and which shall contain a record
of administration of medication to children.

Staff members shall note in the records of each child and shall advise the
parent(s) of the occurpence of any healSh p1oblems, such as diarrhea, vomiting,
continuous' hunger, refusal to eat, nose bleeds, injuriey, sk" ash, or high
temperature.

718. Waiver of Health Requirements

§10:122-6.1 Health.
Any child whose parent(s) object to a physical examination, immunization or-
medical treatment for their child(ren) on grounds that it conflicts with the
tenets and practice of a recognized religion of which the parent(s) or child(ren)
are an adherent or member shall be exempt from complyrijig with such
requirements, provided that the parents submit to the center a signed
statement requesting such an exemption.
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70. SAFETY

721. General S afet Re.urement

§10;1225.2 General Life/Sifety equirements.
All electrical outlets that are accessible
covers.

510:122-5.3 Additional. Life
Before January 1,1977.

JERSEY

the childre; shall have pro

y Requirements For

Centers in existence and opera on before or on Jan
inspected by the Bureau prior to rentwsdip of license
center has been maintained in ace ance with ie following standards:

ective

nters In Existence

1, 1977 shall
o insure that the

Electricity
_

The electrical wiring a equipment
municipal requirements in effect at the
a child care center and shall be maintaine
Any new equipment and wiring installed
compliance with the Electrical Sub-Co 5lb

38

all comply With local or
the structure first.became

in good operating condition.
in the center shall be in
the TJCC.



DAY CARE CENTERS

S1th122-5.4 Additional -Life /Safety Re
Operation After January 1, 1977.

The electrical wiring and equipment shall
Electridal Sub-Code of the LICC.

NEW JERSEY

rements For Centers Beginning

comply with the requirements of the

510:1V-6.2 Enrollment and Space.l.
Smoking shall be prohibited in all rooms occupied by children.

722. Fire Safety Requirements

510:1223.5 Fire Drffis.
The director of the center shall conduct fire drills at least 'once a month to
familiarize the staff and children with the procedures for leaving the building
in an emergency situation, and a record of such, drills. shall tileAltaintained in
the center's files. Five &Ws should be' conducted at diffeierif tinls of the
day, including periods when the -children are resting and sleepirik. A fire
official or a representative of the Bureau shall be present at a fire drill at---least once a year

All staff knembers shall be ii ucted in the use of fire extinguishers.

510:122-5.2 General Life /Safety Requirements.
Child -care centers shall not be located in the vicinity of high hazard areas
(welding shops, paper stora eas, gasol4ne storage areas, etc.).

There shall be at least one (1) 10-rated ABC or 10-rated BC fire extinguisher
located in the kitchen area and one (1) 10-rated ABC or 10-rs3ed BC fire
extinguisher located directly outside or near the boiler or furnace room.
Every floor of the center shall be equipped with at least- one (I) 2' 1/2 gallon
water pressurized fire extinguisher for every 3,000 square feet of the floor
area. Fire extinguishers shall be served at least once a year and recharged, if
necessary.

39
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--f;Fire exit signs shall' be prdv at all used' as exits, with dirqcfonal
signs at locations vfhere. the exit May not ttp readily Visible or understo Any

door, stairway 'or passageway that is not an exit, but may be mistake = for an,
exit, shall besigentified with a sign that reads "Npfr. AN EXIT."

Interidr drapes, Curtain
retardant materials.

p

a

elling,. mattresses, etc. s re made of e

S10:1224.3 Additional Life/Safety' Requirements For Center's In Existence
Before January I, 77.

Centers in existe ce and opera ion before or on JanuaryJanuaryy 1, 1977 shall be

inspec the Bureau prior to renewal of its license insure that the
center has-been maintained in accordance with the following standards:

cS1p0:122-5.4 Additional Life/Safety Require
eration After January 1, 1977

A minimum of one (ll approved smoke detector shall be installed at
each floor level in a manner and location approved by the Bureau of
local fire official.

Or Centers Beginning

Any center beginning operation after January 1, 1977 and approved temperate
as a center, in accordance with provisions of the UCC-, shall be inspected by

the B-Teau prior, to beginning its operation or renewal of its- license to insure
that the center is being maintained in accordance with the UCC, and 'that it

Meets the following requirements:
Pre-School and Drop-In Programs

`In addition, these programs shall meet the following requirements:
A manual fire alarm system shall be installed and maintained in full
operating condition.

A' minimum of one (1) approved smoke detector shall be installed at
each floor level in El manner and location approved by the Bureau or
1ocal fire official.

40
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Special Needs and Nit Care Programs
In addition, these programs shall meet
requirements:
An automatic fire alarr
operating condition.

system shall be

A manual fire alarm system shall
automatic fire alarm system.

723. Transportation

the following fire protection

-led and maintained in full

ailed in conjunction with an

§10122-7.1 GeneraL
Any child care center. or arranging for the provision- of
transportation for children to and from their homes and a center and/or in
connection with an activity conducted by or through the auspices of a center
shall meet the transportation requirements listed below. In cases where the
center arranges for the provision of transportation through a nerson or agency
other than the sponsor, the center sponsor shall provide to 'the Bureau of
Licensing the name(s) and address(es-) of the transportation providers. Any
person or agency other than the child care center providing transportation for
compensation for children to or from their homes and a center and/or in
connection with any activity conducted^by or through the auspices of a center
shall also meet the transportation requirements.

The driver of a vehicle used for the purpose noted 'above shall comply with the
school bus driver's license requirements of the State motor vehicle law(S)
and/or regulations.

The driver strall not transport more persons, including children and adults, than
the capacity of-the vehicle.

Children shall never be left mat ended in a vehicle..

Children shall be loaded and unloaded from the curbside of the vehicle.
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The interior of each vehicle shall be maintained in a dean, safe condition,
with clear passage to operable doors.

All persons on the vehicle shall be secured in seats with safety belts in all
vehicles required by law to be equipped with safety belts.

When trans rting more than six (6) children, there shall be one adult in
addition to the driver in the vehicle at all times.

The driver or second adult shall ensure that each child is received by a
responsible person.

There shall be no standees on any vehicle transporting children.

Each center shall keep in a file a list of children transported, the name of each
driver, a photostatic copy of his/her current bus driver's license and the year,
make and model of each vehicle used.

These records shall be available upon request to
representatives of the Department.

authorized

Each center or person providing transportation services shall maintain liability
insurance for bodily injury or death in minimum amounts of $300,000 per
person and $500,000 per accident. In the event that the transportation
services are provided by a privat individual or firm under contract or other
arrangement with the center or parents, the center must maintain a file copy
of that individual's or firm's insurance coverage in the amounts specified above
and make a copy of such coverage available to the Department upon request.

The following additional regulations shall be required fore centers servicing
specially handicapped, non-ambulatory children:

A ramp device shall be provided to permit entry and exit of a child
from the vehicle. A hydraulic lift may be utilized provided that a ramp
is also available in case of emergency.
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Wheelchairs shall-be securely fastened to the

-The arrangements of the wheelchairs shall not impede access to the
exit door.

510:122-7..2 Vehicle Requirements.
The following vehicle requirements shall apply to any center where

transportation services, are provided for the children, whether provided
directly or indirectly by or through the auspices of a center or its sponsor or-
otherwise with the knowledge and/or concurrence of /reenter or its sponsor.

Vehicle Definitions
Type I Vehicles - Vehicles with a capacity of seventeen (17) or more persons.

Type II Vehicles - Vehicles ith a capacity of fewer than seventeen (17)
persons.

Vehicle Specifications
Inspection Requirements - Any vehicle used for the purposes noted in 7.1 of
this Subchapter shall be registerei with the Office of the County

Superintendent of Schools and shall be inspected semiannually by the Neir
Jersey Division of Motor Vehicles. In addition, the center shall conduct a daily

check of the vehicle, which shall include all safety equipment, in order to
insure that the vehicle is in sound operating condition.

Vehicles Manufactured After April 1, 1977

T I Vehicles - All Type I vehiclesi shall comply with the

specifications for Type I vehicles prescribed by the New Jersey
Department of ducation ark with the Federal Motor Vehicles and
School Bus Safety Amendmefits of 1974.
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Type II Vehicles - All Type II vehicles with a capacity of more than six
(6) persons shall comply with the specifications for Type R vehicles
prescribed below in these regulations. Type II vehicles with a capacity
of 10 or more persons also shall comply with the requirements of the
Federal Motor Vehicle and School Bus Safety Amendments of 1974.

'Vehicles Manufactured Before April 1, 1977
TSrpe I Vehiel - All Type I vehicles shall comply with the
specifications Type I vehicles prescribed by the New Jersey
Department of Education in existence at the time the vehicle was
manufactured. 4.

Type II Vehicles - All Type II vehicles with a capacity of more than six
(6) persons shall comply with the specifications for Type II vehicles
contained in the Standards for Approval of Child Care Centers in force
at the time the vehicle was manufactured.

vehicles used for purposes noted in 7.1 of this Subchapter may be
utiliZed so long as they remain in safe, ,sanitary and proper operating
condition. The Department of Human Services shall determine, on the basis of
individual vehicle inspections and the advice of the New Jersey Division of
Motor Vehicles, whether and when such vehicles shall be retired, with the
decision being based on the condition of the vehicle.

Requirements ppr Type II Vehicles Manufactured After April 1, 1977
All vehicles with a capacity of more than six (6) but fewer than

\
seventeen (17) persons shall comply with the following requirements:
The minimum seat width allowance shall be 12 inches per child.

Seats and back rests shall be securely fastened rind shall face forward.

12e3
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Exit from any seat in the vehicle must have a minimum unobstructed
clearance of 10 inches. Seating that requires the foldi of any seat
ahead in order to exit may not be utilized for the ehil ren. Seats that
are not facing forward or that require the folding of any seat ahead in
order to exit shall be removed or bolted down. Seat& shall be
upholstered with spring or foam rubber. Any metal bars that appear in
the vehicles shall be padded to prevent child impact.

There shall be an operable heater capable of ain ining a temperature
of 500 Fahrenheit.

There. shall be emergency equipment, including a spare tire, jack and at
least three (3) triangular portable red reflector warning devices.

There shall be a fire extinguisher, fully charged, with a minimum
q

underwriters' rating of 8-2, C-2 (or 1/2B.C.), located at the front and to
the right of the driver and placed so thatait does not --nstitute an
obstruction or hazard to the persons in the vehicle.

There shall be a clearly marked first-aid kit contain in
items as a minimum:

6 single unit sterile pads 3x3 inches
2 - 1 inch x 10 yds. bandages
12 - plastic strip bandages
1 - triangular bandage
1 - 1 inch x 2 1/2 yds. adhesive
2 - paper cups
1 - scissors
1 - First Aid guide booklet

the following

Snow tires or chains shall be used as required by the State Division of
Motor Vehicles.
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All stanchions and guardrails in van-type vehicles and buses shall be
padded to minimize injury producing impact forces.

724. Safety Requirements for Equipment
r

310:122-6.6 Program Equipment.
Equipment, materials and furrahings shall I e= of sturdy and safe construction,
easy to clean and free of hazards that may be injurious to yolinz children.

725. Water Act

Not specified

(Including Swimrninl

726. Emergency Procedures

;10:122-3.4 Emergency Plan, First Aid and Equipment.
A written in specifying the procedures and manner in -which emergenti
evacuations and injuries are haridled shall be posted in a location of
prominence within the center. All staff members shall review the pl
periodically. The plan shall contain at least the following:

the location of the first aid kit and any additional first aid supplies;

the name, address and telephone number of , the physician retained by
the center or health facility used in O-rnergOncy situations;

the procedure for obtaining emergency tra portation;

the hospital and/or clinic to which injured or ill children will be taken;

the telephone numbers of the 19cal police, fire department -and
ambulance service;

23
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location of written authori
care for each chi. c and

on from parent(s) for emergency medical

iption of how the cewiter is to be evacuated in ease of emergency.

First Aid Supplies

310:122-3.4 Emergency Plan, First Aid and Equipment.
A staff member who has current certified basic knowledge of first aid
principles as defined by a recognized health organization (such as the
American Red Cross) shall be in tl--ae center during periods of operation.

First aid equipment shall be beat d in a convenient, accessible location in the
center and shall include:

a standard first aid kit rec mmended by the American Red Cross or the
local or state health depart -rnent, and

the Red Cross First Aid Ma_ xi

810. NUTRITION

811. Nutritio

or its equivalent.

)00. NUM= N AND FOOD SERVICE

ements

§10:122-6.3 Foodand Nutrition.

In meeting the requirements be _ow, the center may provide the food for
consumption by the children by coking on -site or by catering or by a parent
providing the food from home or tlirough a combination of the above.

Breakfast, lunch and/or dinner shall be made available to aR children who are
present at the center during the ni=rmal mealtime Timms.

47
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Children under care for ee consecutive hotirs shell receive a

nutritious snack.

Chil.d-en under- care for five. (5) to eight (8) consecutive hours shall receive at
`least one 11) nutritious -meal and at least one (1) nutritious snack if a
substantial proportion of children arrive at the center after the normal
breakfast hour and have not eaten breakfast, the center should serve a
mid - morning snack no later than 10:00 a.nr.--

t.Food provided for meals and snacks shall be sleeted, stored, prepared,
served in a sanitary manner.

If a child brings a breakfast, lunch or dinner from home, the center shall
provide suitable storage facilities.

The meal shalliprovide a sufficient amount and variety of nutritious food to
satisfy the child; children shall be served small sized portions and permitted to

I

have additional serving(s) as needed.

B cealdast shall consist of:
milk as a beverage or on cereal or a beverage and on cere-

a serving of fruit juice or vegetable or full-strength frui
juice; and

vegetable

a serving of enriched or whole grain bread, a serving of a bread product

made of enriched or whole grain meal or flour, or a serving of enriched

or whole grain cereal.

Lunch and/or Dinner shall consist of
milk as a beverage;
meat, poultry, fish or a protein alternative;
fruits and vegetables; and
bread or bread product.
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The center shall triake available, ag > ecessary, an alternate choice of food for
each meal served trader to acconir

Children MI special diets (a,

parental reguest); and/or.

ate the needs of:
due to health reasons, religious belief or

Children whomight find the rrieal offered to be unappetizing that day.

Snacks that have a high sugar eon = tent, such as cane and -soda should be

avoided, as well s4jsice drinks that are distinguished from juice that is full
strength.

812. litzthrilejuirnents

S104122-6.3 Food gjidNutrition.

Individualized diets and feeding selidules that are sub mitterd to the center by
the child's parent(Oorphysician shalX2 be posted and followed. The center shall

\not be obligated to provide the fowod for a child on an individualize diet.
However, such fowl, when supplied by the parent(s) shall be properly stored
and served to the child at the center--, in keeping with the requirements spelled
out above.

820. FOOD PRE ARAIION

21. Food e tIon and Service =tequiremen

§10:122-5.2 Gen r Life/Safety R _

Centers required Mohave kitchen Arid food preparation areas shall meet
following requirements:

Food shall Neprepared in a kichen with proper equipment and Clean-up
facilities.

The kitcheri end food prepartion area shall be .separate from other
areas by a d or, gate, screen =tor other barrier. The kitchen shall not be
used by the children during preparation of the food for the center.
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The kitchen may be used re children's program cooking activ-ille.s who

supervised.

Food requiring refrigeration shall be stored in -a refrigerator at rapt
more than 450F.

When single service utensils are used, they shaS, be stored end handled

in a sanitary manner and shank discar,==led after a single use.

The cooling and kitchen facilities aric equipment shall be kept clean
and sanitary and be in compliance wit_11 provisions of the N ewJerst.Y -

State Department of health, Stag Sanitary Cocrt1 Chapter 11

Construction, 10peration and Maintenance of Retell '(:)cyd I

Establishments.

310.12 -6.3 Food and Nutrition.
FurniiMurel appropriate to the ririaturity of the child shall be provided et

mealtime, including:
feeding chairs that have a wide sturdy base and safety traps: aChildren a
shall be placed in feeding chairs only folar meals; and

low chairs and tables that provides adequate space to

comfortable seating arretngement for eme_ch child.

Not sp=ecified

900. SOCIAL CES
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1000. PARENT PARTICIPATION

$10:122-6.9 Parent Participation.
At the time of enrollment and thereafter as the need arises or at the request
of the parent(s), the director or staff member shall discuss with each parent
the child's habits, activities and schedules while at home and at the center and
any special concerns about the child's behavior and development.

The center shall brpg special problems nicrhing a child to the parent's
attention as soon as possible.

1100. INFAN

1110 PROGRAM OF ACTIVITIES

310:122-6.7 Diapering and Toilet Training.
For centers enrolling children not yet toilet trained, the following

requirements shall be met:
Toilet training shall be undertaken only in accordance with a plan
requested by and acceptable to the parent(s).

AND TODDLER

The center shall not force toilet training on any child.

The center shall provide an adequate supply of child-size (potty) toilet
training chairs or children's toilet seats.

Tolet training chairs shall be emptied aft

1120. HEALTH AND SAFETY REQUIREMENTS

Not specified

1130. INFANT NUTRITION

Not specified

each use and sanitized.
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12000. CHILDREN WITH HANDICAPPING CONDITIONS

1210, PRO OF/ACTIVITIES

§10 :122 -6.5 Ac tivities.
The program and activities for special needs children shall be organized
according to each child's potential for development. The program shall
provide opporunities and utilize equipment and supplies in
meets the diag= -nostic needs of each child.

a setting that

1220, IIEALTl --1 AND SAFETY RE UIRENIENT

See also prrogram of Activities and 613. Nap Provision

SI0 :1e-5.2 Ge___Tieral Life/Safety Requirements.

The following special requirements shall be met by centers serving

non-ambulato children:
A suffiient number of doors, corridors, ramps or walkways and landings
shall lac provided and be wide enough to permit their being used by
children__ utilizing wheelchairs, braces, walkers or any other prosthetic
equipmnt or devices.

Ramps shall have a grade not greater than the equivalen of one (1) foot
rise for every twelve (12) feet of length., Handrails shall be provided on
both Niel - es of the ramps.

Non-am Thulatory children shall not be permitted above or below the'
ground i -loor in buildings of frame construction and above the third floor
in buildi_ngs of noncombustible construction.

Special Needs rograms

Ambulatory Children
There sriall be a majority of the bathroom facilities located on he s
floor amt the playroom(s). Any additiynal bathroom facilities shall be
located on the same floor as, the playroom(s) or within one (1) floor
above ot-- below the floor level used by the children.
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Non-AmbuJatory Children

All of the bathroom facilities shall be located on the as the
playroom(-s).

The width and height of toilets and wash basins shalom be appropriate to
meet the needs of the children served.

Grab bars shall be provided d bathroom areas, as nece
end appropriate.

1230. STAFFING

Special Needs Programs

ambulatory

non - ambulatory

5 children

3 children

SCFNOOL AGE CHILDREN

1310. .PROGRAM OF Aca-ry TIES

Not_ specified

1320. HEALTH AND SAFETY REQ RE EN

Not specified

1400. FA liREQ REMENTS

1410. SPACE

S10:122-6.2 Enrollment anc Space.

a

1 staff Member

1 staff member

Every child care center shall provide sufficient space to allow for the
implementation of the center's program. The center shall irt_,clude:



DAY CARE CENTERS NEW JERSEY

C

a sufficient number of play rooms and/or areas to accommodate the
various program activities and sleeping needs of the children served;

an isolation room/area to accommodate children too ill to remain in the
group;

sufficient space for the children's recreations physical act vities;

sufficient bathroom facilities 'to accommodate the needs of the -children
served; and

a kitchen and/or food preparation/processing area, if the center is

preparing and/or serving food.

The Minimum net square footage shall be determined by excluding the space
used in hallways, bathrooms, lockers, offices, storage rooms, the isolation
area, staff rooms, furnace rooms, lin areas arid, any other areas which
children do not use for sleep or play.

Pre-School and Drop-In Programs
A minimum of thirty (30) square feet of net indoor flobr space per child
served shall be required for play rooms.

Spe al Needs Programs
A minimum of forty (40) square feet of net indoor floor space per child
served shall be required for play rooms.

The Bureau shall require more indoor floor space than indicated in the
above-noted provisions for Children with special needs if such space is
needed to meet the needs of non-ambulatory child-en and/or children
using wheelchairs or orthopedic aids and devices.
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There shall be a small isolation room in a separate section of the center or a
small isolation area in a section of a room in the center where children too ill
to remain in the group may be cared for until they can be taken home or
suitably cared for elsewhere. This area shall be furnished with sleeping
equipment and clean bedding. All items used by the gl child, including
sleeping equipment, bedding, utensils and toys, shall not be used by any other
person until they have been properly cleaned and sanitized.

In programs where children are in attendance for three (3) or more consecutive
hours, the center shall provide a minimum of seventy-five (75) square feet of
net outdoor space per child utilizing the area. The outdoor area shall be
adjacent to or within close proximity of the center and available for use by the
children. Outdoor areas located near or adjacent to hazardous areas
determined by the Bureau to be unsafe (such as, but not limited to, streets,
roads, driveways, parking lots, railroad tracks, swimming pools, rivers,
streams, steep grades, cliffs, open pits, high voltage boosters or propane gas
tanks) shall be fenced or otherwise protected by a natural or man made harrier
or enclosure.

If a center can demonstrate to the satisfaction of the Bureau that it cannot
meet the outdoor space requirements, the center shall provide, in addition to
space for playrooms, a minimum of seventy-five (75) square feet of net indoor
space per child utilizing the area. The indoor space may be either on the site
of the e,cter or at another nearby indoor facility, such as a gymnasium,
exercise room or other recreational facility.

§§10 :122 -6.6 Program Equipment.

Low open shelves shall be provided for storage....of play materials. Supplies
stored on.high open shelves shall have a protective barrier around them.
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1420. LIGHTING, VENTILATION, AND TEMPERATURE

S10:122-5.2 General Life/Safety Requirements.
Natural or artificial light shall be provided in all child care areas. There shall
be at least twenty (20) foot candles of light (artificial or natural) in these
areas. This illumination shall be measured three (3) feet above the floor at the
furthest point from the light source.

Parking areas, pedestrian walkways, or other exterior portions of the premises
subject to use by occupants at night shall be illuminated.

1430. EXITS

S10:122-5.2 General Life/Safety Requirements.
Exits shall be maintained in proper "operating condition and the center shall
insure that:... there are two (2) independent unobstructed exits from every
floor of a building which allows exiting from the building or room in two (2)
separate directions.

A
1440. TOILETS AND LAVATORIES

S10:122-5.2 General Life/Safety Requirements.
There shall be sufficient bathrooms (toilet and wash basins) to accommodate
the bathroom needs of the children. The minimum number of toilets and wash
basins required shall be in accordance with the following table:

# of
Children

#,of
Toilets

# of Wash
Basins

Maximum
Effective

-atio

6-15 1 1 1/15
16-35 2 2 1/17.5
36 -60 1/20
61-80 4 4 1/20
81-100 5 5 1/20
101-125 6 6 1/25
126-150 7 7 1/25
151-175 8 8 1/25
176-200 9 9 1/25
200+ 1/25
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Urinals may be counted in determining the center's toilets and wash basins
children ratio, provided that

a minimum of two (2) toilets shall be available at the center before a
urinal may be counted towards the bathroom facility requirements;

only child size urinals or adult size urinals that are accessible to the
children being served may be utilized:

Platforms shall be available for use by the children when adult size toilets and
wash basins are used.

Bathrooms shall be sanitized on a regular basis.

Bathroom facilities shall be easily accessible to the children.

Pre-School, Drop-in and Night Care Programs
There shall be a minimum of one (1) toilet and one (1) wash basin
same floor as the playroom(s).

on the

Any additional bathroom facilities shall be located on the same floor as the
playroom(s) or within one (1) floor above or below the floor level used by the
children.

15004 OTHER STATE REQUIREMENT S7 COMPLIANCE WITH OTHER LOCAL
STATE, AND REGIONAL_LAWS_AND REGULATIONS

1510. ZONING

§10:122-5.1 Local Government Code Enforcement ApprovaL

Any child care center in existence and operation as such before or on January
1, 1977 (the date the State Uniform Construction Code went into effect) shall

3.1
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submit to the Bureau, upon the first application for renewal of its license after

January 1, 1977, a copy of the building's certificate of continued occupancy
issued by the municipality in which it is located, stating the center is approved
to operate as a child care center, in accordance with local government code

requirements in effect prior to implementation of the UCC on January 1, 1977.

1520. FIRE
See 1510.E ZONING

1530. BUILDING
See 1510. ZONING

1540. HEALTH

See 1510. ZONING

1550. SANITATION

See 1510.. ZONING

1550. NEWCONTRUCTION
See 1510. ZONING

58

14



DAY CARE CENTERS. NEW MEXICO)

Except-where otherwise noted, all citations are to the New Mexico Health and
Social Services Department, Licensing ations, and Standards for
Child Care Facilities, December, 1476.

100. STATE G OF CHILD DAY CARE FAcairnEs-,

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND
REGULATIONS

Definitions

SeclIonl. Licensing Procedures = Definition of Terms for P
Regulations.

of These

Day Child Care Center," shall mean a day child care center, play school,
nursery, nursery school, child center, kindergarten, or by whatever name
known, which is ai p1ce providing facilities and,lervices for day time careof
five (5) or more (Excluding Foster Homes) children during less than a
twentfottc,(24) hour period of any day, generally between 7:00 A.M. and 7:00
P.M.

Wight Child Care Center," shall mean a night child care center or night
,nursery, or by whatever name known, which is a place providing facilities and
services for night time care of five (5) or more children during less than a
twent four (24) hour period of any day, generally between 7:00 P.M. and 7:00
A.M.

112. Exclusions and Exe

These regulations shall not apply to the following:
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Facilities offering day care services for fewer than five (5) children,
such care is covered by another set of regulations which are available
from the Licensing Authority.

FekttriN operated by the Federal Government.

Centers opera
School Board.

n a public school and governed by the local District

Private schools operated primarily for educational par
who have reached compulsory school age (age 6 years).

or children

Nurseries provided in houses of worship exclusively for children of
parents who are simultaneously attending worship in the same building

or an adjacent church buildng and Summer Religious Schools held in
church buildings.

Summer ay camps operated for recreational pur-

"inclian Lands." No child care center established on Indian Tribal
Reservation or Pueblo Land, and operated by an Indian or by an
Organization, the majority of whose members or shareholders are Indian
shall be required by the State of New Mexico to seek or obtain a
license, except that such facility shall be licensed so long as the
facilities and services required by these regulations are being provided
and upon demonstration that the State and the Tribe or Pueblo have
arranged for licensure of the facility.
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113. FIHS Day Care Com- lance
Not specified

NEW MEXICO

120. AGENCY RESPONS LE FOR LI EN ING OF DAY CARE PROGRAMS

121. Organ iza on of the Administrative Unit

NEW MEXICO DEPARTMENT OF HEA

AND SOCIAL SERVICES
TH

Institutional Licensing Section

Licensing Staff

Licenses are issued and revoked at the state/central office level, and the day
to day monitoring functions are carried out by licenso:s working under the
direct supervision of the state/central office. Licensors 'carry generic human
services licensing responsibility for all types of facilities ranging from
preschool to geriatric care. Prior to issuance of a license, the facility must
receive program approval from the New Mexico Department of Education.

1 .1
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122. Responsible Of

NEW MEXICO

All inquiries should be addressed to:
Supervisor, Institutional Licensing Section
New Mexico Department of Health and Social Services
P.O. Box 2348
Santa Fe, New Mexico 57503
(505) 827-3201

200. LICENSING PROCESS A

210. L1QENSING PROCESS

211. Promulgations

D ENFORCEMENT P OCEDURES

12-34-13 Powers and authority department The department has the
authority to:

Maintalneand enforce relations for the licensure of health

212. Advisory Body and Other Community Participation
Not specified

220. LICENS ING PROCEDURE

221. Application and Issuance11

Section I Licensing Procedures - Licenstre:
Application for License to operate a child care center shall be made in writing

upon a form prescribed by the Licensing Authority and shall specify:
The specific name of the facility, such name to be distinctly different
from similar centers in the same general geographic area or county;

144
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The mailing address and location o

NEW MEXICO

he facili

'he telephone number of the facility;

A list of direct and indirect owners of the facility; whether an
individual, partnership or corporation, and if a co porati7, the list shall
include all officers;

The type of license desired;

Desired capacity;

Name and title of the person making application;

Date of application; and

Other pertinent information as may be necessary.

All initial applicati for license give character references.

A separate application must be submitted for each child care center, or other
j health facility, if the owner operates more than one facility.

Upon receipt of the application for license and determination that the
applicant meets requirements for such license, the Licensing Authority shall
promptly issue said license.

Section M Licensing Procedures - General Construction.
When requesting an initial license, the operator must submit a floor plan of the
facility to be licensed, such floor plan shall show:

Use and size of each room.

Location, swing and size of all doors including type of door construction.

5 I
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Location, size, hei
are openable.

above floor of ell windows and whether windows

Type of construction of building, interior walls, ceiling and
partitions.

Location and type of construction surrounding heating unit and hot
water heater area.,

Location of toilets and sinks.

ify if facility is air-condition

222. Fee Chard
Not specified

223; Areas of nv on

Not specified

224. License Renew

Section I Licensing Procedures - Expiration and Renewal of Licenses.
A ;license, unless otherwise specified or revoked, shall be renewable annually.

Applications for renewal shall be submitted at least hirty (30) days o to
the expiration of the current license.

225. Li

Section I Licensing Procedures - Licensure.
The Licensing Authority may issue a Temporary License in any case in which it
finds partial compliance with these Regulations. The Temporary License shall
cover if\ Hod of time, not to exceed 120 days, during which the facility must
correct e specified deficiencies. No more than two (2) consecutive

tges may be issued.por
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226. Substantial Com lance

NEW l CO

Section I Licensing Procedures - Licers ure.
Conditions or waivers of licensing requirements attached to,. or made, in
connection with such license shall be indicated in /writing and shall be reviewed
with annual renewal application.

230. ENFORCEMENT PROCEDURES

231. Facility Inspections

Section I Licensing Procedures = Facility Surveys.
Surveys are meant to be constructive and informative to the operator, to
insure the best of care for the children and to identify any area which could be
of danger or harmful to the health, safety, or welfare of the children, operator
and staff.

All areas of the facility, exclusive of private living quarters used by the
operator or family shall be subject to reasonable visitation or survey, during,
operating hours, by the Licensing Authority of the Health and Social Services
Department.

Each facility shall' be surveyed at 1 t annually by an authorized
representative of the Health and Social Services Department.

Upon completion of a survey, the survey findings will be discussed with the
operator. The operator will be provided with an official report of the survey.
The operator must submit a letter stating how deficiencies will be corrected
and the estimated date of completion. In most cases, corrections should be
completed within thirty (30) days.

7
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232. Denial S ion Revocation of a license

Section 1 Licensing Procedures - Suspension or Revocation of License.
A license may be revoked, after notice and an opportunity for a hearing, for
any of the following reasons: ".

Cruelty to a child or indifferences to a child's health, safety, or welfare;

Violation of any provision of the applicable licensing regulations and
standards;

Drunkenness, addiction to narcotics, disorderly conduct or the
conviction under any law involving moral turpitude on the cart of the
owner, manager, person in charge or employees engaged in the
operations and functions of the facility.

A license may be denied, effective with notice and the provision of an
opportunity for a hewing for any of the following reasons:

Non - compliance with any provisions of the applicable licensing

regulations and standard

Drunkenness, addiction to na_r-cotics, disorderly conduct or the
conviction under any law involving moral turpitude on the part of the
owner, manager, person in charge or employees engaged in the
operations and functions of the facility.

In accordance with the New Mexico Public Health Act, 12-34-5 (f), where life
endangering ,conditio are found to exist in a facility, the Chief Medical

Officer of the Department may suspend a license pending hearing, provided
such hearing is held within five (5) worldng days of said suspension unless
waived by operator to whom the license is issued.
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Notice of Agency Action:
The agency licensing authority shall provide the applicant/licersee with
a written notice of-its action never a- decision to deny, suspend, oar
revoke a license has beenv ach d 131C the Licensing Authority.

Notice of Licensing Authority's action shall be served personally or by
certified mail, return= receipt, requested, directed to the licensee or
applicant at his or her last known address as shown by the records of
the Licensing Authority. If served personally, service shall be deemed
to have been made at the' time it is delivered to the licensee or
applicant. The Licensing RepresentatiVe making such service shall
prepare and sign a statement indicating upon whom, where and when
such personal service was made. If served by certified mail, service
shall be deemed to have been made on the date delivered.

Notice of the Licensing Authority's action shall include a statement of
intended action-whether denial, suspension,' or revocatiQn, the date the_
intended action shall take effect, the reasons for the intended action,
the specific regulations supporting such action and an explanation of
the applicant or licensee's right to appeal the action. Such explanation
shall include ,the process of appeal, the time limits within which an
appeal must be requested and -the applicant's right to be represented by
legal or other representative throughout the appeal process.

Revocation or suspension of a license shall take effect thirteen 03) days
after service of notice, unless the licensee requests an appeal from the
agency action.
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233. Remedies and Sanctions

233 Hearings

Section] Licensing Procedures Suspension or Revocation of License.
Request for an Appeal from Agency Action:

Every applicant or licensee may request an appeal hearing within ten
(10) days of receipt of notice of agency action. Such a request is
sufficient if it is in writing and addressed to the Supervisor of the ,
Licensing Authority and postmarked no later than ten (10) days after

o

receipt of the notice of agency action; provided, however, that the
agency may grant reasonable extensions of the time limits for good
cause shown.

Upon receipt of a timely request for appeal, the Licensing Authority
shall, within ten (10) days of the receipt of the request, schedule and
provide for an evidentiary hearing to be held not more than thirty (3n)
days, nor Less than fifteen (15) days from the date of tkie receipt of the
request for an appeal.

A notice of hearing shall pe sent each applicant or licensee upon the
scheduling of such eidentiary hearing. Notice shall include the date,
time and place of the evidentiary hearing and shall include a full
explanation of the hearing process.

The applicant or licensee may, within five (5) days from receipt of the
notice of hearing, request, of the agency an expanded summary of the
evidence upon which the agency action was based. Such summary shall
be provided to the applicant no later than five (5) days prior to the date
of the evidentiary hearing.

10
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Evidentiary Hearing:
A hearing officer designated by the Department shall conduct each
evidentiary hearing. Any person designated as hearing officer shall not
have been involved with the agency .action upon which he or she is
designated to conduct a hearing.

The duties of the hearing officer at the evidentiary hearing shall
include: coordination and conduct of the hearing, administration of
oaths) or affirmations to witnesses, taking testimony, examination of
witnesses ruling on the admissibility of evidence, scheduling rehearings
and taking such additional actions as may be necessary so as to assure a
full development of the issues and evidence involved in the agency
action .

The technical rules of evidence and civil procedure shall not apply in
evidentiary hearings. Oral or documentary evidence may be received,
provided that hearing officer refuses to admit irrelevant, immaterial or
repetitious testimony and evidence.

The applicant or licensee may present his or her case in any manner he
or she desires and 'may present witnesses and other evidence as he or
she considers necessary on the points at issue. The applicant or
licensee may cross examine witnesses, challenge evidence and present
rebuttal evidence. The applicant or licensee may he represented or
accompanied by an authorized legal or other representative to assist
with the preparation and presentation of his or her appeal.

If the applicant or licensee fails to appear for the evidentiary hearing
as sched&ed, without prior notification to the agency, he or she shall be
presumed to have abandoned the appeal. The hearing officer shall so
notify the applicant or-licensee in writing.

11
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233.2 Decision

Section I Licensing cedur - Suspension or Revocation of.Licetse.
Determination:

A transcript of the evidentiary hearing shall be prepared and submitted
to the hearing, officer within five (5) working clay f the hearing. The
original transcript shall be placed in appellan licensing file and a
certified/copy of the transcript shall be provided to the appellant upon
final determination by the Department.

NEW 1VIE

The hearing officer shall, upon receipt of the hearing transcript,
prepare a hearing report based solely on the record of hearing and shall
include: (i) a statement of the issues raised at the evidentiary hea6ng,
(ii) findings of fact, (iii) conclusions, rand (iv) a recommended
determination. The hearing officer's report, together with the full
hearing record, shall be submitted to the Executive Director for a final
determination within fifteen a5) days from receipt of the transcript.

The Executive Dector of the Department shall render a final
determination on all appeals. Final determination shall be based on the
hearing record and the hearing officer's report and shall be mailed to
the applicant or licensee within fifteen (15) days of the Executive
Directors receipt of the report and record.

233,3 Judicial Reinew

12-34-3 Powers and authority of department--The department has he
authority to:

Bring action in court for the enforcement of health laws and regulations
and orders issued by the department.

12
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300. ADMINISTRATION

310. GENERAL ADMINISTRATION

311. O ener AdrnWstrative Requirements

Section I Licensing Procedures - Licensure.
The current license shall be posted in a conspicuo

0

ace in the facility.

Section II Administrative Requirements for Facility - Record Requirements.

Staf and Child Records:
If a central office keeps staff and child record for centers, in several
locations, duplicate records shall be kept in the center where the staff
is employed or the child is enrolled.

Accidents and Fire Record:
A record of serious accidents and fires must be kept in the center. A
notation shall be made on the child's record of every accident requiring
professional medical attention.

Reports to be Kept on File:
Each operator must maintain tlje following records in the center and
such records shall be available for survey by the Licensing Authority

A copy of the New Mexico State Re ations and Standards for
Child Care Centers;

A current New Mexico State License to operate a Child Care
Center shall be prominently posted in the center;

The latest survey report from the New Mexico Health and Social
Semdces Licensing Authority;

Let ter.or verification of nin

1 5,;
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A copy of the latest inspection conducted by the local. fire
authority;

A copy of the Fire Drill Recoid;

Certificate of fire retardant treatment for curtains;

Certificate of flame spread rating of carpeting;

A copy of the current applicable regulations governing food
protection in food-service establishments;

A copy ,of the latest inspection conducted by the Local or State
Authority shall be posted and the following records, if

applicable, shall be on file:
Approval and inspection results for private water source,

Approval and inspection results for private sewage-disposal
system, and

Approval and inspection results for private waste disposal
system.

Copies of menu o
facility.

Section III Licensing Procedures

Section IV Personnel - Director.
Center which have more than
time shall have a director.

served f past sixty in the

children enrolled in attendance at any one

14
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Staff Members:
For a gaup of children requiring only one staff member, the operator
shall keep a list on file of two readily available persons who can be
called to the facility to cover for the staff member in case of an
emergency, or illness. These persons' names and telephone numbers
shall be posted by the telephone and their health certificates shall be on
file.

Health and Medical Requirements - First Aid.
At least one staff member on duty in the center shall have a current American
Red Cross Multimedia First Aid Certificate, or its equivalent and shall be
responsible for administering first aid to children.

312. Telephone

Section III Licensing Procedures - Safety.
An easily accessible telephone for summoning help in case of an emergency
must be available in the facility. Pay telephones will not fulfill this
requirement.

A list of emergency numbers shall be posted by each telephone. The list shall
include, but is not limited to: Fire Department, Police, Ambulance, Poison
Control Center and County Health Department.

3I3. Proof of 0- -rator Financial Capabilities
Not specified

314. -ice

Section II Administrative Requirements for Facility- Record Requirements.
For the protection of the owner or operator it is strongly recommended that
every center carry liability insurance.
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320. PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints Against Employment

Section IV Personnel - General.
All Day Care Center staff, volunteers, and students- 11 be persons of good
character who are physically, mentally, and emotionally equipped for providing
good care, maintaining rimporsible supervision and stimulating normal
emotional, intellectual, physical and social development for the children
enrolled.

A person who has been convicted of any crime relating to child abuse or
ne ect, or to sexual abuse shall not be employed in a Center.

330. NON-DISCRIMINATION

331. Re +uirements P ohibiting Discrimination

Section' Licensing Procedures a Policies.
Human Rights:

In accordance with the New Mexico Human Rights Act, Center
Operators, Directors and Staff shall not make discriminatory distinction
or refuse services to any parent or child based on consideration of race,
religion, color, national origin, ancestry, sex or physical or mental
handicap.
Operators should inform parents of the Center's ability, or inability, to
give quality care to children having special needs because of a physical
or mental handicap.

16
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340. RE CORDS REQUIREMENTS

341. Chil&en

NEW MEXICO

Section II Administrative Requirements for Facility- Record Requirements.
Staff and Child Records:

A daily attendance record of all staff d children, including drop-ins,
shall be kept in the center.

Records of children and staff who are currently enrolled or who are
worldng in the center shall be kept up to date and readily available for
survey by the Licensing Authority.

There shall be maintained on forms approved or furnished by the
Licensing Authority a complete application record for each child and it
shall contain at least the following:

Name of the child;

Date of birth;

Sex;

-Home address and telephone num

Name of parents or guardian;

Business, address and business telephone number of parents or
guardian;

A list of any allergies, or medical condition the child may have;

Name and telephone number of two persons to be called in case of
emergency when the parents or guardian cannot be reached;
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Arir- -Name and telephone number of physician, or medical facility,
authorized by parents or guardians to be called in case of illness or
emergency;

Permission for emergency medical transportation or treatment to be
used when parents cannot be reached;

Immunization record and

Date of enrollment and dis- enrollment of child.

Immunization Requirements:
At the request of the State Health Agency, the operator must prepare a
roster showing the immunization status of every child enrolled in the
center.

Permission:
For the protection of the operator and for the information of the
parent, there shall be written authorization for removing a child from
the center to participate in extraordinary activities such as field trips,
vehicle transportation, and other such activities.

342.- Staff

Section II Administrative Requirements for Facility- Record Requirements.
Staff and Child Records.
There shall be maintained a cornplete record on file for each staff member
Mich shall contain at least the followir

Name of the staff member;.

Address and phone number of he staff member;

Name and phone numbers of at least o persons who can be called in
case of an emergency;

153
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Date of employment and date of`of termination;

Position for which employed;

Work schedule; and

Hours worked.

Health record.

343. Child Eligibility irementsIlm

Section V Services and Care of Children Care Requirements,
Placement:
Children shall be admitted to a center only after a Child Care Facilities
Admission Record, or other approved form, has been completed for each child.

The staff member responsible for the chil care shall be notified of
the child's enrollment and shall be given any information which will
facilitate the child's comfortable adjustment to the center.

Section H Administrative Requirements for Facility - Record Requirements.
Prior to admission, all applicants must have proof of completed immunizations
or records that show the child to be in process of receiving the immunizations.

The center shall obtain immunization records from an original or a copy of an
original document signed by a physician or a recognized public or private
medical facility.

344. Child Abuse Reporting
Not specified
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345. Confidentiality of Records Requirements

Section II Administrative Requirements for Facility - Record Requirements.
Records shall be made available to the particular staff person, or to the chills
parents, or other -person responsible and other persons authorized by law or
regulation to inspect such records, but shall otherwise be maintained in a
confidential manner.

400. GROUP COMP 1TIONS OF CHILDREN

410, STAFF/CHILD RATIO REQUIREMENTS

411. Staff/Child Ratio as of March, 1981

Section V Services and Care of Children - Care Requirements.
Staffing.
Children whether indoors or outside, shall n be left unattended at any time.

At all times, the Staff/Child Ratio shall be
One (1) staff member f or each group of Seven (7) children, or fraction

0
thereof who are under Two (2) years old.

One (1) staff member for each group of fifteen (15) children or fraction
thereof who are between ages Two (2) to Four (4) years.

One (1) staff member for each group of Twenty (20) children or fraction
thereof who are between the ages of Four (4) to Six (6) years and over.

Staffing patterns shall be arranged in a manner which provides each child with
consistent relationship with an adult and a clue association with the same
group of chileten.

20
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The primary responsibility of staff members included in the Staff/Child ratio
shall be cafe of the children and such staff shall not have duties which unduly
distract from this responSibility.

412. Methods of Corn Tufitig Staff/Child Ratios
See 411. Staff/Child Ratio as of March 1981.

420. GROUP SIZE

421. Group Size as of March, 1981
Not specified

422. Methods of Com 12.AinE Group Size
Not specified

500. STAFF QUALIFICATIONS AND TRAMING REQUIREMENTS

510. CHILD CAREG11tER STAFF QUALIFICATIONS

511.. Age

Section IV Personnel - Staff Members.
Staff members included in the Child/Staff ratio shall be at least 18 years of
age.

Students:
Students under age 18 shall work directly under a qualified staff
member who is present for supervision at all times.

512. Health

Section IV Personnel - Health Requirements.
The Operator and Members of the Operator's Family having contact with
children, and alt-erhployees, and viilunteers, must have a Health Certificate
from the District Health Officer, or Licensed Physician, stating that the

21
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p6rson named has been examined and found free from communicable disease.
Tuberculosis is a communicable disease and the Certificate must state that
the person named is free from tuberculosis in a communicable stage and that a
test for Tuberculosis has been administered and Chest X-Ray taken, if the
Tuberculin Test was positive. A copy of these Health Certificates will be kept
on MR in the facility and a spy filed with the District Health Officer. The
Health Certificate shall be secured annually.

513. Education
Not specified

514. Experience
Not specified.

520. PROGRAM DIRECTOR QUALIFICATIONS

521. Ase

Section IV Personnel - Director.
The director of a Day Care Center shall be at least 21 years of age.

522. Health
See 342. Staff

523. Education

Section IV Personnel - Director.
The director of a Center shall be required to demonstrate completion of any
single group or combination of the following qualifying experiences:

A high school or high school equivalency diploma and at least three
years of experience in a related educational, early childhood or day
care program; or

22
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Certificate as a Child Development Associate or other equiv
status where a Local, State, or Federal, certificate-program exists.

524. Experience
See 523. Education

_530. SUPPORT STAFF UAL CAhONS
Not specified

540. P T EIViPLOY ENTAN ERVICE: ORItNTATION AND TRAINING

541. Program Director
Not specified

542. Child Caregiver Staff

Sect ^n IV Personnel - General.
The operator or director shall provide. instruction for all staff members in
emergency drill procedures and emergency medcal care protocols.

In order to give direction and encouragement and to develop skills, the
director of the center should make available on-going, in-service, training for
the staff.

543. Support Staff
See 542. Child Caregiver Staff
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600. .PROGRAM WOF A ITIES INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of A -

Section V Services and Care of Children - Care Requirements.
Activities:

Every center shall offer children activities and experiences which
promote physical, emotional, social and intellectual growth and well

being.

Activities in the center must fit each childs individual growth and
developmental needs and shall foster the child's expressioris of him or
herself .and permit the child to progress at 1is or her own rate.

There shall be a variety of activities so that each child has some
freedom to choose activities.

Daily activities shall be planned to allow for active and quiet periods,
extended blocks of time for indoor and outdoors, limited group

activities, and individual activities.

Chilckeres activities shall follow a familiar and consistent pattern,
especially for activities such as meals, snacks, and rest periods.

There shall be continued cooperation,and exchange among parents and

center staff concerning the childs growth development.

24
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612. 1 ro am Equipment and Materials

Section V = Services and Care of Children - Care Requirements.
Equipment:

Tables, chairs and other equipment to be used by the children shall be
of a size suitable to their needs.

There shall be adequate quantity and variety of materials and
equipment in activity centers to meet the developmental needs of the
children served.

The arrangement and use of the materials and equipment shall be
appropriate to the developmental levels of the children served; they
shall be within reach of the children and stored in the same place.

613. Nap Provision

Section V Services d Care of Children = Care Requirements.
Activities:

A nap or rest period shall be available for all children who are in a
center for more than 5 hours.

Individual beds, cots or mats, shall be provided or r periods.

If mats are used, they must have washable covers a=nd be at least 1 inch
thick. The floor must be clean and warm.

During rest periods the individual beds, cots, or mats, shall be separated
from one another by at least 3 <feet of space, thus permitting easy and

'unobstructed access.

Night C___ e:

It is desirable that each child have a separate bed in a room used
primarily for sleeping purposes.

25
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The beds, cots or cribs provided for children shall be completely
furnished with bedding, mattress protectors according to the individual
needs of each child.

Staff shall be awake and immediately available to children who need
attention during the night

614. Discipline and Guidance

Section V Services and Care of Chi en - Care Requirements.
Discipline
Discipline, that is the rule for living together, established by a Day Care
Center shall be:

Clear and understandable to the child;

Consistent;

Explained to the child be6ire and at the time of disciplinary action;

A positive growing experience.

Disciplinary Methods shall not include:
Physical punishment (including shaking);

Techniques that are humiliating, shaming or frightening or otherwise
damaging to children.

Punishment associated with food, rest, toilet training or isolation for
illness.

Parents should be informed of the Center's rules for discipline and their
rationale, when they enroll their children.

Parents should be informed of specific disciplinary experiences their children
have encountered.

166
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Nutrition:
Children shall not be deprived of food as punishment. No child shall he
forced to eat any food.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Retviremen
Not specified

712. Health Assessments
Not specified

713. Immunizations

Section II Administrative Requirements for Facility Record Requirements.
Immunization Requirements:

Every child in a center must be immunized against Diphtheria,
Pertussis, Tetanus, Polio, Measles and Rubella.

714. Sanitation

Section IH Licensing Procedures - Maintenance of Buildings and Groun
All plumbing fixtures and piping must be kept in good repair.

All furniture and furnishings accessible to children must he kept in a clean and
safely repaired condition.

GroUn_i must be kept n a safe, sa y and presentable condition.

2/6
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Housekeeping:

At all times the center and all s component parts shall be kept clean
and sanitary.

Walls and floors shall be of such construction and material
frequent, thorough cleani

itorial and housekeeping supplies shall be stored separately from
d preparation areas, food storage areas, bathrooms and children's

rooms, and shall be secured to prevent unsupervised access by child 'n.

Exits, Doors and Windows:

All windows opened for ventilation purposes shall be screened. Outside
doors which remain open in warm weather shall be screened.

Other openings to outside air, such as vents, shall be screened
effectively or otherwise protected against insects and pests.

All screens shall have at least sixteen aO meshes lineal inch.

Water Supply:

An adequate supply of water which is of a safe and sanitary quality and
which is suitable for domestic use shall be provided. The same shall be
required of bottled water and ice supply.

When the water supply is not obtained from a public supply system, the
private supply system must be inspected and approved by the New
Mexico Environmental Improvement Agency or Local Regulatory
Agency prior to lieensure. It is the operator's responsibility to insure

28
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that subsequent periodic testing or inspection of the private water
system be made at intervals as prescribed by the Environmental
Improvement Agency or local Regulatory Agency. A copy of the results
from the latest water test and inspection shall be kept in the facility.

Hot and cold running water under pressure must be distributed to
conveniently located taps throughout the building, including that part of
the building in which food is prepared or utensils washed and in rooms
where infants are given care.

Plumbing:
All plumbing shall be kept in good repair.

Sewage and Waste Disposal:

All garbage and refuse receptacles shall be durable, water and air tight,
insect and rodent proof, washable, and constructed of material which
will not absorb liquids; they shall be kept clean, in good repair and
covered with tight fitting lids.

Section V Services and Care of Children - Care Requirements.
Activities:

Wet or soiled clothing must be changed. The center shall make
provisions so that such changes are possible.

Pets:

There shall
toileting.

handwashing with soap before and after eating and after

Pets may be allowed if they are in good health, present no problems of
sanitation, and are of a temperament which is neither hazardous nor
frightening to children.

Pets shall be handled in a manner which-protects the well-being of
the children and the pet.

29
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Pets must be free from fleas and other fir and intestinal ites.

Pets must be innoculated as prescribed by a veterinarian.

Pets shall not be allowed in food preparation or eating areas.

Handling of Linens:
There shall be separate handling and storage of clean and soiled liners.

Clean linen shall be stored in light, clean cabinets suitable for= such
purpose.

Prior to re-use by another child, linens and other washable goods shall .
be appropriately laundered.

New linens shall aundered before use.

Any linen which has been used by a sick child, or which has been dirtied
by urine or defecations, shall be collected and laundered separate from
other soiled linen.

Laundry fixtures and soiled linen storage shall not be located in food
preparation teens.

Laundering appliances shall not be used during the time the children are
at the center, unless they are inaccessible to the children.

Special Services:
Individual combs, toothbrushes, towels, washcloth
clothes shall be provided for each child.

bedding and night

Bath tubs shall be provided in the ratio of one tub per eight (8)
children.

lit)
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7 Daily Illness Screenin
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Section V - Services and Care of Children Health and Medical Requirements.
There shall be daily observation made of each child to identify signs of illness,
or significant changes in the childs behavior. Any indication of illness or
other deviation from the normal health pattern of the child shall be recorded
on his or her record and reported to the parents, or the person responsible for
the child.

716. Care of Sick Children

Section V Services and Care of Children - Health and Medical Requirements.
If a parent has not informed the center of the reason a child has been absent
for 3 or more days, the center staff must learn the reason fov the absence, so
that the health and welfare of the other children may be safeguarded.

Any incident such as communicable disease outbreak poisoning, or other
unusual occurrence which threatens the welfare, safety or health of any child

44

admitted to any facility licensed under these Regulations, must be reported to
the Licensing Authority.

Notifiable Communicable Disees:
Under no circumstances may Centers admit or allow the continued
attendance of children who are ill, or who are known to have or who are
suspected of having any notifiable communicable disease.

Confirmed or suspected cases of the following notifiable communicable
diseases shall be reported to the Local County Health Department.
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Rer ort immediate'

Diphtheria

Food Poisoning

Report within 24 hours:

Animal Bites

Aseptic Meningitis

Bacterial erAn s

Chickenpox

Encephalitis

Hepatitis

Measles

Mu s

NEW MEXICO

Plague

Polio

Pertussis (Whooping Cough)

Rheumatic Fever

Roc :Mountain Spotted Fever

Rubella

Salmonella

hi Bella

Tuberculosis

Typhoid Fever

After a child has had a notifiable communicable disease, he or she shall
be readmitted to the center only upon approval of the attending
physician, or upon consultation with an approval from the County
Health Department.

Isolat on:
Children who become ill during the course of the day shall be isolated
from the other children, without delay, and shall be kept separated
from other children and under observation of a staff member until the
child leaves the center. A parent or other responsible adult shall be
notified of the illness.

1 Tr
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After having contact with an ill hild, staff members shall thoroughly
wash their hands before re ring the other children.

The area used by chilcke who become ill must horoughly cleaned
and disinfected after the child's departure.

717. Medication and Special Diet Provisions

Section V Services and Care of Children - Health and e 'cal Requirements..
Medications:

and medication may be given to children only upon direction by a
A physician and written authorization by the child's parent or

tan; such direction or prescription and authorization shall be kept
in le child's file.

Only medicines which can be administered without specialized
judgement, or skill, may be given.

All medications shall be in the original container and shall have a
recent date, the child's name, dosage, dosage intervals and the
prescribing doctor's name. If a physician prescribes an "over the
counter" medication, the center staff may administer such medication
only after receiving written instructions from the doctor.

Medicines must be administered by a designated staff ember.

At the time medication is administered, the designated staff member
shall note on a record posted by the medicine cabinet, the child's name,
the date, the hour, the dosage, and the name of the person
administering medication. This record shall be kept in the center.

33
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Medicines shall be kept in .a locked cabinet or container and shall be
completely inaccessible to children. Medicines requiring refrigeration
0'41 be kept in a closed identifiable container in the refrigerator, and
completely inaccessible to children.

When a medicine is no longer being given to the child, the medication
shall be returned to the parent or guardian.

Nutrition:
Vitamin and mineral upplements and modified (special) diets shall be
given only-on the written orders of a physician, except in cases of
emergency receiving. TA physician's prescription must be kept on file
and updated every six months.

For children with drinking and eating problems, meals !bay be divided
and served in 2 parts at different times. For normal children, required
foods for meals may not be withheld for snacks or for other reasons.

718. Waiver of Health Requirements

Section II Administrative Requirements for Facility - Record Requirements.
Immunization Requirements:

Any parent requesting an exemption from immunization shall follow the
procedure prescribed by law.

720. SAFETY

721. General Safety Requirements

Section III Licensing Procedures Maintenance of Buildings and Ground

Buildings must be maintained in good repair.
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All electrical, signaling, mechanical, water supply, heating, fire protection and
sewage disposal systems must be kept in a safe and functioning condition. This
should include regular inspections of theseystems.

Fire Prevention and Safety:
Poisons and other to de substances, including cleaning agents, shall be
completely inaccessible to children. Only lead-free paint shall be used
in children's area.

Smoking shall not be permitted in any area where children are present.

Floors shall have a non-slippery surface.

Swing seats of hard materials such as wood or metal shall not be
allowed.

An easily accessible telephone for summoning help in case of an
emergency must be available in the facility. Pay telephones will not
fulfill this requirement.

A list of emergency numbers shall be posted by each telephone. The
list shall include, but is not limited to: Fire Department, Police,
Ambulance, Poison Control Center and County Health Department.

722. Fire Safety Requirements

Section III Licensing Procedures.
Every center, regardless of capacity, shall be of at least one hour fire resistive,
construction throughout the facility unless the facility is located in a building
where each child activity room has at least one exit door directly to the
outsid
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Trailers and mobile homes are not approvable for pny part of a Child Care
Center.

Heating and Ventilation:
All furnace and boiler rooms, including doors, shall be separated from
other parts of the building by construction having a fire-resistive-rating
of at least one hour.

An ample supply of outside air to assure proper combustion shall be
provided for all fuel healing devices.

Heaters shall be jacketed or otherwise protected. Floor grills shall be
guarded.

No open-face gas heater or unprotected singlshell heating device shall
be used for heating any room.

All gas fired equipment must be provided with a 100% safety cutoff
control valve safety in the event of pilot failure.

Each building where gas is used shall have the outside gas shut-off valve
conspicuously marked, and a tool, if needed, to operate the valve, must
be reE 1y available to center personnel. All personnel employed by the
facility .ilust be instructed as to location of valve and how to shut it off
in case of fire or gas-leakage.

Water H eaters:
Water Heaters shall be separated from other parts of the building by
construction having a fire-resistive rating of at least one hour. Ample
outside air to assure proper combustion of fuel burning water heaters
shall be provided.

All water heaters must be equipped with a pressure relief valve, a relief
drain line and provision for adequate drainage.
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Water heaters shall not be located in sleeping rooms, bathrooms, or
closets, opening into a sleeping room.

Lighting and Electrical Work:
44In children activity areas, all lighting, whether incandescent, or

fluorescent, shall be shielded with Underwriters Laboratories (UA)
approved materials.

Electrical cords and applicants must be Underwriters Laboratories
(U/L) approved and shall be replaced as soon as they show appreciable
wear.

Extension cords shall not be used as a general permanent wiring
method. Overloading and tripping hazards shall be prohibited.

Electrical outlets within the reach of bildren shall be safety outlets or
shall have protective covers.

Fuse and boxes shall
each fuse or breaker.

Labeled to indicate areas of building serviced by

Fire Prevention and Safety:
Fire extinguishers and other fire - fighting equipment must be properly_
maintained. Maintenance of equipment shall be staggered so that some
equipment is available for use at all times.

All fire equipment shall be inspected and fire extinguishers' recharged
at least annually, or as specified by the manufacturer. The date of the
latest recharge shall be noted on the fire extinguisher.

All shall be instructed in the use and location of fire extinguisher.
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Dril
A Fire Drill or ching out of the building" shall be held at east once
each month.

A record of the dates -ire drills were e held shall =be kept in the faci Y-

Fire Safety:
Paints, oils, waxes, duplicating fluid and other highly flammable
materials shall not be stores in children's areas.

No ,furnishings or decorations of any explosive or highly combustible
nature shall be used in a center, except child-prepared art work and
teaching materials maybe attached directly to the walls and shall not
exceed 20 percent of the wall area.'`

'Waste receptacles shall be of non-bombustible materials.

All newly installed carpeting used in the center shall have a flame
spread rating of 75 or less. _Written documentation of such rating shall
be kept on file in the center.

72 3. Transportation

Section V Services and Care of Children - Care Requirements.
When transportation is provided by a center, a _sufficient number of adults,
shall be available to assure safet, of the children while in the vehicle. There
shall be at least one staff riv,:rnne7, in addition to the driver, ror each 15
children or major fraction thereof; provided that in every instance the driver
shall be accompanied by at least one other staff member unless all children
are six (6) years of age or over.

For children from the age of 3 months to 24 months, there shall be 1
staff member, in addition to the driver, for every group of 3 children or
fraction thereof.
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Any vehicle used for transporting children shall carry vehicle liability
and medical payments insurance. The amount of coverage shall not be.
less than the basic limits set by the Financial _Responsibility Law.

Occupancy in a vehicle shall not exceed the capacity reconl ended by
the manufacturer. Each child shall remain seated while the vehicle is
in motion.

No child may be left unattended in the vehicle,

Every vehicle used for daily transportation of children shall have a fist
aid kit and 5 pound dry chemical fire extinguisher.

Any vehicle with a capacity of 10 or more children shall be in

compliance with ;the New Mexico Standards and Requirements for
School Buses and New Mexico Handbook for School Bus Drivers.

724. Safety Requirements for Equipment

Section Services and Care of Children - Care Requirements.
All materials and equipment shall he selected for safety and shall he made of
materials safe for childrenTs,use.

All equipment must be maintained in good repair.
Outdoor play equipment shall be located and positioned in a way which
will prevent accidents and permit freedom of action.

All stationary outdbor equipment must be securely fastened to the
ground.

725.' Water Activities (Including Swimming)
Not specified
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726. Erne rirocedires

Section Ill Licensing Procedures = Lighting and Electrical Work.
Emergency lighting, such as flashlights, or battery operated lights, shall be
readily available to the staff in case of an electrical failure.

727. First Aid Supplies

Section Ill Licensing Procedures - Health and Medical Requirements.
A first-aid kit must be provided for emergencies and shall be kept in an
accessible place in the center.

The kit shall contain the following:
adhesive tape;

3" by 3" gauze pads;
2" bandage compresses;
4" bandage compresses;
triangular bandage
2" roller bandage
scissors and ipecac.

There shall be a copy of the Standard First Aid and Personal Safety-Red Cross
Manual in the center and unless the supervising physician or local health
director leaves written standing orders for first-aid care, the procedures in the
Red'Cross Manual shall be followed.
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810.

611.

800 NUTRITION AND FOOD SERVICE

NUTRITION

Nutritional ResUirements

Section Ill Licensing Procedures
Children, except at night sleeping, shall not go for more than two and one-half
(2 1/2) hours without being offered a meal or a snack. If offered, snacks must
be finished at least one hour before meals.

The minumum amounts of food to be served at meals and snacks are as follows:
Pattern Children Children Children

1-3 yrs. 3-6 yrs. 6-12 yrs.

BREAKFAST

Milk 1/2 cup 3/4 cup 1 pup
Fruit or full
strength juice (b) 1/4 cup 1/2 cup 1/2 cup
Cereal or bread (d)

Cereal-or 1/4 cup 1/3 cup 3/4 cup
Bread 1/2 sL 1/2 sL 1 sL

Children
12-18 yrs.

1 cup

1/2 cup

3/4 cup
.1 sl.

MTD MORNING OR MID AFTERNOON SNACKS

Milk or (a) 1/3 cup 1/2 cup 1 cup 1 cup
Fruit or vegetable 1/4 cup 1/4 cup 112 cup 1/2 cup
or full strength
juice (b) or 1/3 cup 1/3 cup 1/2 cup 1/2 cup
M_ eat or meat

alternate (c) 1 tbsp. 1 tbsp. 2 thsp. 2 tbsp.

Pattern
Alt

LUNCH AND SUPPER

Milk (a)
Meat and/or alter-
nate (c)

Vegetables and/or
fruit (b) 2 kinds
Bread or alter-

nate (d)

Children Children Children Children
1-3 yrs. 6-12 yrs. 12-18 yrs.

1/2 cup 3/4 cup 1 cup

1 oz. 1 1/2 oz. 2 oz.

1/4 cup 1/2 cup

1/2 sL 172 sl.
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rade A fluid skimmed, 1 1/2 %, 2%, buttermilk or flavored milk may be
used in place of fluid whole milk.

Vitamin C vegetable or fruit must be included daily. A vitamin A fruit
Or vegetable must be served three days per week,

can meat wit out bone. Alternates include, fish, poultry, dried
beans nd peas, peanu /butter, eggs, or cheese.

s pattern closely resembles, but is not identical to United States
Department of Agriculture Child Feeding Programs. Those programs
participating under United States Department of Agriculture funding
must comply with Federal and State Regulations, administered un the
School Food Service Division, New Mexico Department of Education.

Meals shall consist of a 'variety of foods and shall be planned with

consideration for the cultural and religious background of the children served.
For Example: Menu, Menu Planning, Alternates, Sources of Vitamin A and C.

The foods may be served in prepared forms such as tacos, enchiladas,
casseroles, puddings, and the like, provided that they meet the serving
requirements.

Food shall be served in a form and quantity consistent
level of the children.

developmental

Menus, including snacks and routine modified diets, shall be planned at least
one week in advance of service. The same main dishes shall not be served
within a one week period, except for infants. )Identical menus shall not be
served on a one week cycle.

Additional food should be made available for children with additional
requirements.
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A copy of the current weeks' menu, including snacks and modified diets, shall
be posted in the kitchen and at the entrance to the Center, where it can
readily be seen. Posted menus must be followed and any substitution shall be
of equivalent nutritional value and shall be recorded on the posted menu.

The weekly menu plans must be dated and kept on file for sixty days, and
made available to the Licensing Authority upon request.

Drinking water shall be readily available to all children from sanitary cups, or
glasses, or fountains. If a child is unable to ask for water, it shall be offered
frequently.

Dining areas shall be equipped with tables, chairs, eating utensils and dishes
designed to meet the developmental needs of each child.

Eating times shall be adequately supervised and staffed for the direction of
self-help eating procedures, and to assure that each child receives an adequate
amount of food. Adults in the ratio of 1 to 12 children shall eat the meal
served with the children, in order to foster positive attitudes. Children may
eat in areas of main aetivity.

Time allowed for meals must be sufficient to enable to the children to eat at a
leisurely rate according to their feeding abilities.

Parents may provide sack lunches as a substitute for the meals, if allowed by
the Child Care Center. Refrigerated storage must be provided for4any sack
lunches.

812. Waiver of Requirements
Not specified
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820. FOOD PREPARATION

821. Food Pre aration and Service Requirements

Section III Licensing Procedures - Food Management.
The Center shall meet all requirements of State and Local regulations
governing food protection in food sevice establishments.

Each facility shall have a copy of the current, applicable regulations governing
food protection in food service establishments readily available to kitchen
workers.

Written reports of all kitchen inspections by municipal,
federal employees shall be kept on file.

Food and drinks shall be prepared and stored only

county, state,

in kitchens
approved by the Local Food Service Regulating Authority.

and areas

According to State and Local Food Service Regulations dry and evaporated
milk may be reconstituted only if used for cooking purposes. Also, all drinking
milk shall be only Grade A pasteurized and shall be served directly from its
original container, or from a dispenser, approved by the Food Service

Regulating Authority.

Each refrigerator and freezer shill have a thermometer accurate to within
2o Fahrenheit, located in the melt part of the apppliance in which food
is stored. T.ie temperature of the refrigerator shall be 450 Fahrenheit, or
below. Frozen f shall be kept at such temperatures as to remain frozen.
However, it is trighly recommended that refrigerators be at 350 to 400
Fahrenheit, and thermometers in freezer be 0 Fahrenheit or below, because
of increased shelf life and food wholesomeness.

Potentially hazardous food such as meat, milk and custard shall be kept at
450 Fahrenheit, or below. Hot food shall be kept at 1400 Fahrenheit, or
above, during preparation and seving.
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Refrigeration units, cupboards, and other food storage areas shall be kept
clean and sanitary.

Dishes and food utensils shall be properly washed and sanitized and stored
according to food service regulations.

Drugs, biologicals, poisons, stimulants, detergents, and cleaning supplies, shall
not be kept in the same facilities used for storage of foods. Necessary
medications requiring refrigeration shall be stored in an identifiable container
in the refrigerator.

All persons employed in the preparation or serving of food shall wear proper
hair restraints such as caps, bands, nets,, or hair spray, which prevent free
movement of loose hair.

No employee may resume working after using the toilet or after use of
tobacco without 'first washing hands with soap or detergent.

Non-kitchen persons participating in food preparation and service as part- of a
planned program for the children shall comply with the same policies and
procedures as those reqttired of food service employees. Children may be in
the kitchen only as they participate in planned programs, and proper safety
precautions must be taken in connection therewith.

There shall be no through traffic in the kitchen while food is being prepared or
served.

All garbage and rubbish shall be stored in approved containers and must
covered with tight - fitting lids.

Not specified
900. SO IAL SERVICES
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1000. PARENT PARTICIPATION

Section V Services and Care of Children - Cale Requirements,
..Upon admission of a child to a center, parents' shall be informed of the

licensing regulations and offered a copy to read.

Parents shall be allowed to observe their own chile /children in the center at
any time and immediately upon request.

Staff shall provide parents ample time to discuss their cliildisichildren's
adjustment to the center. Conference with parents should be made available
at least twice yearly.

The center staff is responsible for informing parents about behavior which'
requires disciplinary measures on the day such behavior occurred. At the same
lime'parents shall be informed of disciplinary'action taken.

Centers should establish a standard procedure for parents who need assistance
with problems or complaints. Parents should be informed of this procedure
upon enrolling their children in the center.

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES

Section III Licensing Procedures - Special Servic
Infant and Toddler Care:

In addition to compliance with all requirements of these Regulations for
Child Care Centers, the following shall be required in infant and toddler
care areas:

Infants shall not be admitted to the center until they are at least
six (6) weeks of age, unless there is a signed authorization from
the 7liiicfs physician.
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Children under Two (2) years of age shall be cared for in rooms
separate from those used by older children. At appropriate times,
younger children and older children may be allowed to play
together.

There shall be a sleeping area and a play area. If one room is
used there shall be adequate screening or partitioning to separate
the two areas.

When awake, children shall not remain unoccupied in a crib, or
high chair, or play pen, for an excessive amount of time.

Each child must have individual, personal attention and contact
from the staff.

Those children who are non-walking and capable of crawling, or
creeping, shall have an opportunity to do so frequently during the
day.

Every child shall have an opportunity for indoor and outdoor play.

There shall be equipment suitable for infant and toddler aged
children. Such equipment may include: soft washable toys,
mobiles, colorful pictures, music, play pens, jump chairs, and the
like.

Toys must not be small enough to swallow or to allow entry into
the nostrils oL ears.

Each child shall have a crib with a waterp ,joof mattress for
sleeping. Cribs shall be provided with bedding.-

Stacking cribs are prohibited.
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High chairs shall have safety straps and be of non -tip construction.

110. HEALTH AND SAFETY REQUIREMENTS

Section III Licensing Procedures - Special Services.
Infant and Toddler Care:

There shall be a lavatory and a toilet in the infant- tiler care area.

Toilet training equipment of "pottie chairs" shall be emptied and rimed
with water after each use and shall be kept in sanitary condition.

Staff members shall wash their hands with soap after changing a diaper
and before and after feeding any child.

Linens, clothes and diapers, shall be changed when soiled.

Diapers should be changed at individual cribs. If a common diaper table
or area.is used, it shall be thoroughly cleaned following each use.

Dirty diapers shall be kept in closed containers.

Diapers shall be laundered separate from any other linens.

All infant linen shall be thoroughly rinsed so a to be free from any
substance that might irritate infant skin.

113©. INFANT NUTRITION

Section HI Licensing Procedures - Special Services.
Infant and Toddler Care:

Formula and food shall be supplied daily by the infant's family and shall
be labeled with the child's' name. It shall be refrigerated at a
tempera _ure of 450 FahrenheitAr below.
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Formula shall not be prepared in the center except by specific approval=
from the Licensing Authority.

Infants shall be held during feeding, Bottles sh

A toddler may be allowed to hold a bottle, if the child shows a
preference and if the child is .under clue observation of a.Staf_ member.

Children who are developmentally ready shall have the opportunity and
shall be encouraged in self-feeding.

Provisions should be made to allow for each chiles own eating and
sleeping patterns.

1200. CHILD EN WITF HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES

Section III Licensing Procedures - Special Services.
Centers for Children with Special Needs such as a severe mental or physical
handicap, shall:

In addition to compliance with all requirements of these Refit dations for
Child Care Center, the following shall be required in centers offering
programs to children with special needs.

Appropriate provisions shall be made to meet the needs of the children
served.

In order to meet the special needs of the children served, the building
shall be adapted with special devices as needed. (Examples: Wide doors
and halls, ramps, specially equipped toilet rooms).
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Additional space shall be provided if the age and size of the children
served, activity recommendations and the use of special equipment
necessitate extra space.

Staff members working with child-en who have special needs shall have
knowledge, training, or experience, related to the children's special
needs.

1220. HEALTH AND SAFETY REQUIRED VIENTS,

Section HI Licensing Procedures - Health and Medical Requirements.
General:

For the welfare of all child-en involved, a child with such special needs
as a severe mental, or physical handicap, may be admitted to a center
only upon the written authorization of a licensed physician.

With the written consent of parent or guardian, the Licensing Authority
may request an evaluation of a chills emotional status.

1230. STAFFI

Section III Licensing Procedures -Special-Servicez.
The Staff/Child ratio in Centers for 'Children with Special Needs such as a
severe mental or physical handicap, shall depend on the severity of needs of

1300. SCHOOL AGE CHILDREN

1310. PROGRAM F ArTrvITMS

section III Licersing Procedures - Special Services.
School Aged Care:
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All requirements of facilifies and services for children in Child Care
Centers shall also apply to school aged children attending the Center.

If the number and ages of older children interfere with the care of
younger children, a separate area and staff merrieber shall be
provided for the older children.

Activities for school aged children should supplement and shall
not duplicate the chills school activities.

1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

1400. FACILITY REQUIRE MEN

1410. SPACE

Section Y Services and Care of Children.
Activities:

Each child shall have a space for storage of wraps, extra clothing and
personal belongings. This space shall be in easy reach of the child.

Special ServiCes:

In addition to compliance with all requirements of these Regulations fOr
Child Care Centers,.the following shall be required in Night Child Care
Centers:

There shall be at least 60 square feet of floor area per child in
children's sleeping areas. If bunks are used there shall be 90
square feet per bunk.
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Sleeping rooms shall communicate directly with other parts of the
building without ge through another sleeping room; sleeping

_rooms shall be located so that children are within easy call of an '
adult at night.

There shall' be an individual storage space for clothing and other
personal belongings of each child receiving care.

1420. LIGHTING, VENTMATION AND TEMPERATURE

Section III Licensing Procedures - Heating and Ventilation.
Heating:

There shall be sufficient heating equipment to maintain a Sernperature.
cif 680 Fahrenheit in all rooms used by, children. Thermometers may
be required in various rooms if needed to aeterniine adequacy of
heating equipment.

Ventilation:
The building shilll be adequately yen ed at all times to provide fresh
air and control of unpleasant odors by either mechanical or natural
means.

Kitchens, bathrooms and toilet rooms shall <be vented directly to the
outside air by openable window, or non - closing vent ducts which
,terminate above the roof line.

All gas-burning Ming and cooking equipment shall be connected -to a
venting system to take the prqducts of combustion directly to the
outside air.

',Lighting and Electrical Work:
Each room used for chil.- enTS ac -vities shall have an am amount of

naturallight.
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The window area of rooms prpvided for children's activities or for
sleeping shall be not less than one-eightlz (1/8) of the floor area. In

facilities which provide rneeharilcal .vent=ilation, in lfeu f openable

windows, the New Me"-tico Building Code Lmnd other code requirements.-
concerning lighting; ventilation,and safety must be followed.

Areas such as hallways and entrances, mus--z be lighted to snake all parts
of the area clearly visible.

Section V Services and Care .of Children.
In addition to compliance with all requirements = f these Regulations for Child
Care Centers, the following shall berequired in Nght Child Care Centers:

Battery packed lighting shallbe mounted =n walls throughout the center
to assure the availability of lighting, in ens of electrical failure.

1430. EXITS

Section III Licensing Pr6cedures - General Constr- uction.
The building area used as a Child Cure Center fo =7* children under the we of 7
years shall not be located above or below the floo= of exit discharge.

There shall be at least two (2) rn eainsof egress, re< mote from one another
each major unit of the Child Care Center.

rbm

Exit doors shall be clearly identified, easily openzble, and clear of obstruction
at all tulles.

In areas used by children, all exit doors and doors= in the line of egress shall be
openable from the inside without ttieuse of a key-- or any special knowledge or
of fort.
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All =leans of'egress fl-_-om the building, including hallways and ramps, s
free from obstructions at all times.

In enters With a capa< city of 21 or 7ca.rp, exit doors shall swing in the direction
of elt travel. This is recommended for all centers.

lit

All exit doors in a bu = -di fig with a capacity of 21 or more shall be marked with
appr-ved exit indicate. mss. Signs are required in centers with a capaciV of less
tilt= 21, when the loc--tion of exits is not familiar and obvious to children and
stafLia--

All exit doors in a hui= ding with a capacity of 100 or more shall he marked with
exit =i:ghts such lights shall be illuminated at all times.

sectif on V Services any Care of Children.
In ticlition to complia ee with all requirements of these Regulations for Child
Carte Centers,the foliring shall b required in Night Child Care Centers:

Each room pro---ded as a child's sleeping room shall have a wind* or
exterior door, f =r emergency exits.

1440_ TOILIT AND _,AVATORTES

Sect f on III Licensing Procedures.
Cori-.reniently located toilet facilities shall be provided: If lavatories and
toil-ts are not child sire, safely installed platforms or steps must be provided.

Toilets and lavatories shall be provided in the 'following ratios for children 2
year of age and older:

1 toilet and 1 Iet%--attory for 1 to 10 children;
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2 toilets and. 2 lavatorieS for 11 to 25 children; and

1 additional toilet and lavatory for every additional group of 1 to 15
children.

Locks on doors to toilets used by children shall be of such type that the lock or_
latch can be released,from the outside.

Toilet rooms shall be provided 'with toile sue at all times.

Soap and sanitary towels shall be provided in handwashing facilities. The use
-of a common towel is p?ohibited.

Handwashing facilities for children shall include hot and ?.old kmning water.

Hot water temperatures in handwashing facilities used by children shall not
exceed 1100 Fahrenheit.

In centers which- have thirty (30) or more children, toilet and handwashing
facilities for employees shall be separate from those provided for children.

1500., OTHER STATE REQUIREMENTS-- COMPLIANCE 14ITH- OTHER

STATE, AND REGIONAL LAWS AND REGULATIONS/

1510. ZO

Section I Licensing Procedures Location of Facility.
Child Care Centers must be located on property which complies with local

zoning ordinance requirements. Written proof of compliance must be

submitted with an original application for licensure and will become part Lof

the. permanent file of the facility.
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1520. FIRE

Section I Licensing Procedures - Location of"Facility.
A center must be in compliance with current, applicable State and Local
codes, including fire, building, plumbing and electrical codes. If any codes are
conflicting, the more stringent code shall apply.

Written documentation from the Local Fire, Building Authority stating
compliance with applicable codes shall be =fitted to the Licensing
Authority prior to issuance of a State License.

AU current applicable requirements of State and Local Codes for fire
prevention and safety must be met by the facility. If any two or more codes
conflict the most stringent code shall apply.

Written documentation from the State Fire Marshal's Office, or Local Fire
Prevention Authority, evidending a Center's compliance with applicable fire
prevention codes shall be submitted to the Licensing Authority prior to
issuance of a permanent State License.

copy of the latest fire inspection report shall be kept on file in the center.

There shall be a fire alarm in all centers. The alarm shall be approved by the
State Fire Marshal, or the Local Fire Prevention Authority.

Fire extinguishers, as approved by the State Fire Marshal, or Local Fire
Prevention Authority, shall be located in the building.

1530. BUILDING

Section Ill Licensing Procedures - Heating and Ventilation.
Heating, air conditioning, piping, boilers and ventilation, shall be furnished,
installed and maintained to meet all requirements of State and Local
mechanical, electrical, and general construction codes.
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uipment must comply with all

Electrical Code, Section 415, all
zstallations must be performed by a

.,,e(1 and bonded by thg:State of New
,

Section Ill Licensing Procedures - Food Management.
The Center shall meet all requiremertts of State and Local regula
governing food protection .in food sevice establishments.

ris

Each facility shall have a copy cf the current, applicable regulations governing
food protection in food ser,ice establishments readily aYtiiilable' to _kitchen
workers.

Written reports of all kitchen inspections by - municipal, county, state,
federal employees shall be kept on file.

Food and drini. 'shall be prepared and stored only in kitchens and areas
approved by the Local Food Service Regulating Authority.

According to State and Local Food Service Regulations dry and evaporated
milk may be reconstituted only if used for cooking purposes. Also, all drinking
milk shall, be only Grade A pasteurized and shall be served directly from its
original container, or from a dispenser, approved by .the 'Food Service
Regulating Authority.

1550. SANITATION

Not specified
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Section III Licensing Procedures General Construction.
When construction of building, or additions or alterations to existing buildings,
are contemplated, the plans any specifications covering alli!$ortions of the
work shall be submitted to the Licensing Authority for approval with respect
to compliance with these Regulations prior to beginning actual construction.
When an addition or alteration is contemplated, plans for the entire facility
Must be submitted., The Department shall reply within 30 days. Changes
costing more than $500.00 will also be:submitted to Construction Industries.

Heating and Ventilation:
If modification or new installations of heating and ventilation systems are--
necessary the operator must submit a plan for such work to the Licensing

Authority for review; this is in addition to approval by the Construction
Industries Board. The modifications pr installations must be performed by a
firm or individual licensed or bonded by ihe.State of New Mexico to do such
work.

Water Supply:
Prior to installation, major modification, or extension of a water supply
system, plans and specifications must be submitted 'to the Licensing
Authority for review; this is in addition to. approval by the Authority
having jurisdiction.

Plumbing:
All plumbing shall be kept in good re-_

Major repair and all installation or extension of plumbing must be done
by a firm or individual licensed and bonded by the State of New Mexico
to perform such work.

1
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Sewage and Waste Disposal:
When ,a municipal sewage system is not used the private system used.
Must betinspected andr approved by the New. Mexico Environment
IMprovement Agency, or Local Regulatory Agency.

Nom- Syste m of e age dikriCfssal shall be installed, extended, or altered,
until comple3 and specifications, for the installation, expansion,
or alteration, havq bden submitted' to the Licensing Authority for
review and to the News Mexico Environmental Improvement Agency, Or
Local Regul ory Agency, or approval.

Where municipal or community garbage collection and disposal seryi,ces
r) arp npt available, the method of -collection and disposal employed by

the facility must be inspected and approved by the Env ronrhental
Improvement Agency, the Local Regulatory Agency.
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Except where otherwise noted, all citations are from the New York
Department of Social Services, Day Care Center Licensing Regulations
March, 1980.

100. STATE LICENSING OF cHrLD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES'AND
REGULATIONS.

ill. Definitions

418.1 Definitions.
Day care of children shall mean care provided for three or more children away4
from their own homes in a dny care center. Such care shall be for more than
three hours and less than 24 how's per day per child to any child accepted for
care.

Day care center (facility) shall mean a place, person, association, corporation,
institution, or agency which provides day care as defined (above) and.in which
parents, guardians, or others responsible for care place children. The name,
description, or form of the entity which operates ra day care center shall no
affect its status as a day care center.

112. Exclusions and Exemptions

418.1 Definitions.
The term day care center shall not refer to care provided in

A day camp as defined in the State Sanitary Code.
An after school program operated for the primary purpose of religious
.education.
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A facility operated by a public school district, or providing day services
under an operating certificate issued by the Department'. of Social
Sen,vices, or prol.dding day services under an operating .certificate issued
by the Department of Mental Hygiene.

HHS Day Core Compliance
Not specified

120. AGENCY RESPONSIBLE FOR LICENSEVC OF DAY CARE PROGRAMS

121. Cr = ni ation of the Administrative Unit

Commissioner
DEPARTMENT OF
SOCIAL SERVICES

Deputy Commissioner

Associate Corn missioner
OFFJCE OF VAMILY AN

CHTLDREN'S SERVICES
OPERATIONS

Regional Coordinatio,
and Support Unit

Regions

Districts
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The day to day monitoring functions for day care facilities are liandled by
regional staff housed in three regions under the direct suF rvision of the state-

central office staff. (The 'issuance and revocation of licenses is handled by
regional office staff. The state has delegated The issuance and monitoring
functions for publicly funded family day care homes to its 58 districts.

122. Responsible Official

All inquiries should be addressed to
Office of Family and Children's Services

Operations
Department of Social Services
40 North Pearl Street
Albany, New York 12243
(800) 342-3715

200. LICENSING PROCESS AND, ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Promulgation of Regulations

NEW 'YORK STATE STATE ADMINISTRATI E PROCEDURE ACT §202. Rule
making procedure.

Prior to the adoption, ,amendme__ 1suspension or repeal.of any rule as to which
a hearing is required by any statute, an agency shall give notice, or cause such
notice to be given, and hold a public hearing as follows:

The agency shall, within the time`specifii41 by any statute; or,- if no
time is specified then at leaSt thirty days prior to the public hearing, (1)
publish, or cause to be published, /notice of such hearing in the state
register and in such manner as may be required by statute, and, when
appropriate in the judgement of the agency, in such newspaper or
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'newspapers Of general circulation or, in such trade, industry or

professional publications as the agency may select, and (2) notify, or
cause to ibe notified, any person specified by any statute, and in
addition, any person or agency filing written' request, such request. to be
renewed yearly in December, for notice of hearings which. may affect
that person or agency, no-iification'being by mail or otherwise in writing
to the last' address -ipecified,by the'person Or agency. ,The agency may,
unless otherwise provided by statute, charge for such "notice, a fee,
which shall consist of the cost of preparation, handling and postage for
the notice.

Public hearings in rule making proceedings held pursuant to this section shall
comply with any requirements imposed by any statute but subject to the
provisions of this chapter governing adjudicatory proceedings.

3203. Filing; effective date.
No rule shall become effective until it is filed with the secretary of .state,
unless a later date is required by statute or is specified in the rule. Each rule

submitted far filing shall have attached thereto the certificate required under
subdivision two of section one hundred two of the executive law.

212. AdvisBody and Other Community Participation
Not specified

220. LICENSFNGPROCEDURE

221. Application and Issuance

418.2 Pdministration.
No place, person, association, corporation, institution or agency' shall provide
day care in a center for three or more -children`- without a -permit. Such care
shall be in accordance with the terms of such permit and in compliance wifh
all applicable R ations-of the Department.
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418.3 Application for Permit (license).

All applications for a permit (license) to= operate a day care center shall be
made to the-'Department in the manner prescribed in this Part and on forms
furnished by the department.

Upon request, the Department shall furnish application forms and a list of
required supporting-documentation necessary to complete an application for a
permit.

Applicants for a permit to operate p day care .center shall submit the
documentation listed below within 90 days of the filing of an application- with
the Department. Failure to comply with -these requirements shall be
considered a withdrawal, from the application process.

A description of a health plan in accordance with Department
Regulations. Such plan shall include provision for emergency health
services. Completed current medical examination forms for staff and
children are to be kept on file in the center.

description, if applicable, of special provisions for children who are
either under 3 years of age or are school-age children.

A description of the program, including a description of` the
developmental activities offered to Meet the need of the children,
hours of operation, schedules of an average day for 'each group of
chjdren.

Copies of menus for snacks and meals reviewed and signed by azperson
qualified in nutrition. If meals are nor prepared within the center, a
description of food service arrangements shali-be provided.

Copies of evacuation plans and fire drills, including alterna
egress, shall be provided.

cans of
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Description of the pattern of supervision of staff by the dhector or responsible
person, schedule and content of inservice training and of use of outside
training resources (workshops, conferences, college courses).

When the day -care center is awned by an individual or partnership using a

business name, a copy of certificate of doing business under, an assumed name
(obtained from the County Clerk) shall be_required.

Additional documents, when a day care center incorporated, shall be

submitted, including:
A copy of the certificate of incorporation;

Verification of filing with the Secretary of State,

A sample copy of all forms used in day care centers, including
application forms for admission of -children incluctng background
information, attendance forms, agreements with parents for permission
for emergency medical treatment, for field trips, for fees or payments,

regarding the responsibility for child enroute 'to and from center, and a
list of the namesa-persons to whom the child-May be released.

A diagrammatic floor plan of the entire day care center buildi Tie diagram
shall be labeled with the planned occupancy or use of all areas including room
dimensions, exits, and plumbing fixtures such as toilets, sinks and drinking
fountains. A day care center may not expand its services or increase its

capacity unless it ha,s received prior approval of the Department and has
complied with all applicable Department Regulations.

418.5 Issuance conditions, duration and revocation of permits (licenses).
A permit shall be issued to a day care center only when it has been determin
after on-site inspections and a review of the completed application and
supporting documentation that the center in substantial compliance with
Department Regulations.

6
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A permit shall be valid for a period of up to two years from date of issuance
and only for the premises occupied and may be revoked at any time for
noncompliance with regulations of the Department or for other just cause.

47

The permit shall be prominently displayed in the day care center.
I

A permit shall not be issued to any applicant who provides boarding home care
for children and/or adults in the premises proposed to be utilized as a day. care
centes,,

The maximum number of children who may be in the care of the center at any
one time shall be the number of children specified on the permit.

Department staff shall visit each day care center at least once during the
period of the duration pf the license to determine ,continuing compliance with
the Regulations contained in this Part.

222. Fee Ch

418.5 Issuance Conditions, Duration and Revocation of Permits (licenses).
There shall be no fee for the issuance of a permit.

223. Areas vesti ation

418.3 Application for Permit (license).
An investigation to determine the applicant's compliance with Department
requirements shall be conducted by the Department and shall be completed
within 75 days of the receipt of the completed application and all required
supporting documentation.

See also 221. ApQlication and Issuance

72 fit;
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224. License Renewal

NEW YORK STATE

418.5 Issuance Conditions, Duration and Revocation of Perri:tits (licenses).

A new application for a permit shall be submitted to the Department when:

there is a change in the name, address, or operator of the. day care
z

center, or;
the Department has denied, revoked, or refused to renew a per
reinstatement of a withdrawn permit or application is sought.

418.6 Renewal of Permit (license).
Sixty days prior to the expiration of a permit, the Department will send to the

center an application to renew the permit and a list of documentation which

must be submitted in order to obtain renewal, These ddcuments are to be filed
with the Department not later than thirty days in advance of the expiration

date.

225. Conditional/Provisional Licenses
' Not specified

226. Substantial Compliance

418.20 Responsibilities and Department Enforcement.
Enforcement. The Department shall have the authority to enforce these
R ations. If a particular center is in substantial compliance with these
Regulations but not in literal compliance, such substantial compliance shall be
approved if

The health, safety, and welfare of e children, are in no way
jeopardized or endangered;
The general purpose and intent of the regulations is being observed; and
I..teral compliance would work an undue hardship.

2o
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The Department shall maintain a record of any such Regulations not being
literally complied with and the reason such noncomp4nce is being allowed.

230. ENFORCEMENT PROCEDURES

231. Facility inspectio

418.20 Responsibilities and Department Enforcement.
The Department is responsible for insuring -that holders of permits operate inl
compliance with Department Regulations. The Department shall visit and
inspect centers to ascertain compliance with the Regulations of the
Department including, but not limited to, those related to the protection and
care (including hesalth, safety, treatment d training) of children in such
centers. Duly authorized representatives rilay visit a day care center at any
time during tbe hours of operation for purposes of investigation or inspection
and may call upon governmental subdivisions and governmental agencies for
appropriate assistance within their authorized fields.

Current up-to-date reccirds of visits and findings relative to the issuance,
denial, revocation, suspension or limitation of permits, including

documentation submitted by applican s or holders of permits; shall be
maintained by the Department.

232. Denies ension, Revocation of a License

418.20 Responsibilities and Department Enforcement.
A permit of a day care center may be revoked or renewal of a permit may be
denied by the Department when the day care center fails to operate in
compliance with or do any other act required by Department Regulation.
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418.3' Applicati6n for Permit (license).
If 'an applipation is -denied, the Department shall give
denial to the applicant informing him of the reasons
applicant's right/ toNrequest a hearing lzfore a ring
the Department.

written notice of the
therefore and of the
officer designated by

Upon denial of initial application for, a. permit, the applicant is entitled to a
hearing before the Department. The applicant's request for a hearing must be
made within 30 days after receipt of written notice of deniaL

Before denial of renewal of a. permit, or before a permit is revoked, the holder
is entitled, pursuant to the Regulations of the l3epartmen) to a hearing before
the Department. The holder's request for such hearing must be made within 30
days of the receipt of written notice. The revocation, denial, or refusal to
renew will become final if the applicant fails to request a hearing within the
30 day period.

A permit may be temporarily suspended or limited in its terms without a
N. N.

he4ring for a period not in excess of 30 days, upon written notification to the
holder of the permit, by the Department, following a finding that t any
individual's health, safety or welfare is in imminent danger. In such event-the
holder shall be required to request a hearing before the Department within 10
days of the written notice of the suspension or limitation of the permit.
Failure to make such a request shall be prima facie evidence that the finding
of imminent danger is valid and temporary suspension or limitation shall
continue in effectWintil the condition requiring such suspension or limitation is
corrected, or until the permit is permanently suspended or revoked in
accordance with Department Regulations.

10
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233. Remedies and Sanctions

233.1 Hearings..

418.20 Responsibilities and Department Enforcement.
When a holder of, or applicant for, a permit is entitled to a hearing before the
Department such hearing shall be conducted in accordance with the following
provisions:

For, a hearing held to revoke, suspend or review the denial of a permit,
the notice shall specify the time and-place of the hearing, the proposed
action and the phanges which are the basis for the proposed action. The
charges shall specify the statutes, miles and regulations with which the
center failed. to comply and shall include a brief statement of the facts
pertaining to such non-compliance;

For a hearing held .to review the denial of an original armit, the notice
shall specify the time and place of/thchearing and the charges which
are the basis for the denial. The charges shall specify the statutes,
rules and regulations, or other applicable requirements of law upon
which the denial was based and shall include a brief statement of the
facts pertaining to the den

The notice of hearing shall also inform the holder of a perMit or the
applicant for an initial permit of his:

opportunity to present evidence and argu ent on issues of fact or
law at the hearing;
right to be represented by an attorney or other representative of
his choice;
right to cross examine witnesses and to -examine any document or
item offered into evidence;
that all witnesses will be sworn; and
that the hearing will be recorded verbatim.
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The holder of a permit or the applicant for an initial permit may file-- an
answer to the allegations contained In a notice of hearing. 4e answer shall be
in writing and shall be filed with the department not less than 10 business days
prior to the date of heating.

Pleadings, Depositions and. Discovery.
The pleadings in an enforcement action shall,consist o
and answer.

the notice of heir

Neither formal discovery procedures nor formal proCedures for bills , of
particulars shall apply. However, upon application by the holder of a permit or
the applicant for an initial permit, a more definite and detailed statement
shall be furnished whenever the hearing officer finds that the statement of

charges does not adequately apprise the holder of a permit or the applicant for
an initial permit/of such charges. Any statement furnished shall be deemed, in

all respects, to be part of the original notice of hearing. The hearing officer
may grant additional time to respond to the ri9tice of hearing when a motiori
for a more definite and detailed statement has been granted.

4

Disclosure of evidence by deposition of a party to the hearing or the officer,
director, member, agent or employee of a party, prior to the hearing shall not
be permitted, except where the hearing officer determines that special
circumstances, as set forth in Section 3101(0(3) of the New York Civil Practice
Law and Rules, require the taking of testimony by deposition.

Who may be present at hearing; authorization of epresentative.

21
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The respondent holder of a permit or the applicant for an initial permit, his
representative or representatives, counsel' or other repregentatives of the
department, witnessestif both pahies and any person whb may be called by the
hearing officer may be present at the hearing, together with' such Dtb4r
personS as may be adMitted by the hearing officer in his discretion. liponis

. own niotion, or upon the motion of- either party, :the hearing officer may
,

exclude potential witnesses and those wh6 have given prior testimony from the
hearing during the testimony of-other witnesses.

An individual, other then an attorney, representing the center shall have an
appropriate written authorization for representation signed by the holder of
the permit or the applicant for an initial permit or by an officer, member or
director 'of a center when the holder of the permit or the applicant for an
initial permit is not a natural person.

The hearing shall be conducted by a hearing officer who is an attorney
employed by the Department for that ,purpose, who has not- been involved in
any way with the question. He shall have all the powers conferred by law anc
Regulations of the Department to administer oaths, issue subpbenas, require
the production of records and the attendance of witnesses, rule upon requests
for adjournment, rule upon objections to the introduction of evidence and to
otherwise regulate the hearing, preserve requirements of due process and
effectuate the purpose and provisions of applicable law,

The hearing officer shall preside and shall make all procedural rulings. He
shall make an opening statement describing the nature of the proceedings, the
issues and the manner in which the hearing will be conducted.

The rules of evidence as applied -in a court° of law shall not apply, except that
privileges recognized by law will be given effect. The hearing officer may
exclude testimony or other evidence which is irrelevant or unduly repetitious.
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All testimony shall be given under oath or affirmation.

NEW YORK STATE

The center shall be entitled to be represented by an attorney or other
representative of its choice, to have witnesses give testimony and to Otherwise
present relevant and material evidence in its behalf, to cross -examine

witnesses and. to examine any document or item offered into evidence.

The hearing shall be recorded verbatim by either' this Department or by a
private contractor. Where the hearing 'is recorded by other than a private
contractor, on request made upon the Department by array party to a hearing,
the Department shall prepaee the record, together with any transcript of
proceedings,- and shall fut4ish a copy of the record and transcripti of
proceeding's or any part thereof to any party as requested. The Department is
authorized to Charge not more than its cost for the preparation of the
transcript Where a private contractor records the hearing, the party
requesting a transcript must make .all arrangements for the obtaintnent
thereof directly with the private contractor.

The hearing ;hay be adjourned only for good cause by the hearing officer on his
own motion or at the request of either party.

The record shall include:
all notices, pleadings, and intermediate rulings;
the transcript or recording of the hearing;
exhibits received into, evidence;
matters officially noticed;
questions and offers of proof, objections thereto and rulings thereon;
proposed findings and exceptions, if any;
any request for disqualification of a hearing officer.

After the hearing has.been concluded, the hearing officer shall submit a report
containing findings of fact and conclusions of law and a recommended
decision. Findings of fact shall be based a sively_ on the record of the
hearing.

14
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233.2 Decisions

NEW YORK STATE

418.20 Responsibilities-and Department Enforcement.
Upon reasonable notice to the Department, the record of the hearing may be
examined by any party to the hearing at the _partment's 'offices during
-re b siness hours.

The hearing decision shall be made and issued by the- Commissioner Jar by a
member of his or her staff designated by him or her to consider and make Fsucli
decisions and shall be based exclusively owhe record of the hearing. The
decision shall be in writing and shall describ& the issues, recite the, relevant
facts, the pertinent provisions of law and Department Regulations, make
appropriate findings, determine the issues, state reasons for the determination
and, when appropriate, direct specific action.

A copy of such decision shall be mailed to the operator of the center and to its
attorney or other designated hearing representative, together with a notice of
the right to judicial review.

If the hearing before the Department determines that an application for
renewal of a permit should have been granted, then the renewed permit shall

*be dated retroactively to the date of the expiration of the prior permit.

In the event the decision is adverse to the operator of the center, the operator
shall forthwith comply with the specific action ordered in said decision.

233.3 Judicial Review
Not specified
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300. AD mrNISTRATION

310 GENERAL ADM TRATION

311. General Administrative Requirements

418.2 Ad7inistration.
The place, person, associatcs, corporation, institution, or agency to whom a
permit to operate a day care center is issued is responsible for compliance

with all applicable Regulations.

The place, person, association, corporation, institution,' or agency is

responsible for notifying the Department immediately at any time that there
is a change in Director.

When a day care center operates with p. governing board, that board and each
member of that board shall be responsible for:

Establishing written operating rules (by-laws), regulating the conduct of
its officers and members and enumerating their administrative and

policy maki ng duties;

Assuring that none of membe_rs:Serve currently as a paid employee

of the" center;

Establishing clear lines of cornmunica on, and allocating responsibility

among its members and between the governing body and the

administrator;

Holding at/east two full meetings annually, or more often as required,
for the conduct of the business of the center;

Maintaining minutes of all meetings; and

16
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Filing with the Department the nil,rnes, addresses, telephone nuinbers

the current principal officers - and members, and, where the center is
incorporated, the names, home and business addresses; home aria work
telephone numbers,
community affairs.

and experience related to philanthropic and

418.12 Staff/Child Ratios and Supervision.
When the day care center is in operation, there shall be a person' designated as
the director to supervise and direct activities. There slia.11 be -a competent
staff member available at all times to substitute for the director when the
director is away from the premises.

During the hours the day care center is in operation, an adequate number of
qualified staff shall be on duty to insure the health and 'safety of the children
in care. A qualified substitute shall be provided for an absent staff member.,

.aChildren shall not be left without competent supervision at any time. A
second person shall be 'immediately available at all times. Only a person who

a
is either 18 years of age or a high school graduate shall be left in full charge of
children at any time.

No child shall be released from the day care center to/any person other than
his parent, guardian, lawful custodian or person previously designated thereby
in writing. No child shall be released to return home unsupervised except upon
written instruction of his parent, guardian or lawful custodian. Such

instruction must be acceptable to the day care center and should take into
consideration such factors as the child's age and maturity, proximity to his
home, and safety of the neighborhood.

418.11 Staffing.
Workloads and aspigntnents shall be such as to enable the staff members to
fulfill their respective responsibilities.
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There shall be an individuaLdesignated as the -center director who shall be
responsible for the dilkection and supervision of the center.

111.41849. _Responsibilities and Department Enforcement::
It is the responsibility of the day careAenter to keep the Department. informed
of any changes in the facility, staff, program or enrollment of children which
would affedt compliance with Department

Telephone

418.10 Safety Requirements. s

The day care center shall be provided with a minimum of one single line listed-
.

telephone for general use and emergencies and there shall be conspicuously
posted nearby appropriate telephone numbers and instructions for obtaining

efire, police and medical assistance.
5)

313. proof of Operator Financial Capabilities

418.4 Required Documentation in Support o
Care Center.

Application to Operate a Day

The completed application, on forms furnished by the Department, shall
include satisfactory evidence of finances sUfficient to operate properly and in
accordance with the rules of this Fart, including, but not limited to, a

Lprojected annual budget.showing anticipated opera.ti rig expenses-and income.

314. Insurance

418.4 Required Document on in Suppo
Care Center.

Application to Operate a Day

The completed application, on forms furnished by the Department, shall
include proof of acquisition of general liability insuranqe.

18
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320. PERSONNEL

NEW YORIc STA

Publication of Personnel Policies
y,

418.4 Required Documentation ill Support of an .tc
Care Center:

The completd appliCation, ',.on forms -furnished by the Department,'
.

include Copies of the center's personnel policies and practices, jcp_clescriptions
for each position, education, erience and other qualifications requirred for
each position, salaries, resumes all employed, staff, including age, eduCation
and "experience, rs of and specific assignments of all stafficopids of
references, from oth= an relatives, for director of center, and child/staff .

ratio for each group of children .

322. Constraints A inst Employment

418.11 Staffing.
ay care centers shall employ =or have available -such staff 'anal

services as 'will promote the physical, intellectua_ social and emotional
well-being of children therein. No person shall be in.the employ of a,day care
center who has been convicted of a crime against children.

Requirements Prohibiting Discrimination

418.7 Admission of Children.
A, day care center shall not discriminate on the basis ,of sex, race, color, or
national origin in the admission of children.
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418.11 Staffing.
AU day care centers must comply with all applicable State and Federal laws
relating to equal employment opportunity.

340. RECORDS REQUIREMENTS

_34L Children

418.13 Retention of Records.
The information to be retained, maintained, and available for Departient
inspections shall include but not be limited to:

Name, address, sex and date of birth of each child;

Parent(s)' or caretaker/relative(s)' names and addresses and place or
places at which parents or other person responsible for the child can be
reached in case of emergency;

Names and addresses of persons authorized to take child(ren) from the

day care facility;

A daily attendance record;

Reports of physical examinations and immunizations of_ children and
/.4physical examinations of staff;

Copies of the written policy statement which shall have been read by
the parent(s) or caretaker/relatives.

342. Staff
See 321. Publication of Personnel Policies

343. Child Eligibility and Enrollment Requirements

418.7 Admission of Children.
No child shall be accepted for care unless:

20
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The day care center has been issued a permit by the Department;
The child is at least eight weeks of age;
The day care center complies with the provisions of R ation 418.17

en admitting children under 3 years of age; 0

At thei time of admission, theday care center shall:
Have prepared a written policy statement which shall be read by the
parent(s) or caretaker/relative(s), setting forth the responsibilities of
the center and the parent(s) or caretakerkelative(s), and describing the
policies of tDe day care center regarding Omission, and policy actions
the day care center will take in the event the child is not picked up as
scheduled, food service arrangements, fees to be charged for the
services, the manner of payment, and the program to be provided. (A
copy should be given to the parent(s) or caretaker/relative(s) with the
original maintairied by to center);

Secure a written statement from the child's parent, guardian or person
having legal custody-containing the, name and telephone number of the
child's physician or medical service, instructions on action to be taken
in the event of an emergency, the names, --6.ddresses and telephonev---
numbers of the child's parent or guardian Ad any special instructions
regarding the care of the child that may be necessary or helpful;

Make available to the parents or guardians of children enrolled in the
center the Department's day care ' censing requirements and the
name(s), addresses and telephone numbers of person(s) with the legal
responsibility and administrative authority for the operation of the day
care center.

21
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344. Child Abuse Reportips

418.19 Child Abuse Reporting.
In accordance with the provisions of Section 432 of the New York State Social
Services Law, the staff and directors of day are centers are to report to the
New York State Child Abuse and Maltreatment Register (CAME) whenever
there is reasonable cause to suspect that a child has been abused or
maltreated. This shall be done in the followinwtanner:

Center staff shall report such information to the director of the center;

The director is then responsible for making or lensing a report to be
made to the CAMR immediately by telephone (800-342-3720) and within
48 hours by writing a report to the appropriate department of social

services in the county in which the child resides.

345. Confidentiali of Records Requirements

418.18 Retention ot Records.
Information relating to an individual child shall be confidential and shall not be

disclosed to unauthorized persons unless the parent(s) or caretaker/relatives of
the child has granted written permission for s ch disclosure.

22
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400. GROUP COMPOSITIONS OF CHILDREN

410. STAFF/CHILD RATIO REQUIREMENTS

411. Staff /Child Ratio as of March, 1981

418.12 Staff /Child Ratios and Supervision.
Staff /child ratios shall be as follows:

MINIMUM REQUIRED
STAFF PER NUMBER MAXIMUM

AGE OF CHILD OF CHILDREN GROUP SIZE

8 weeks to 1-1/2 years 1:4

or
1:5
16
or
17

7
or
1:8
1:8
or
19

1-1/2 years to 3 years

ears

4 years

5 years t

10
18

14
21

16
24

412. Methods of Compu Staff /Child Ratios

418.12 Staff/Child Ratios and Supervision.
The staff/child ratios set forth herein are based upon the enrollment of the
day care center. The enrollment rye, the day care center shall not be greater
than the full time equivalent of 10% above licensed capacity.

6c)
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Children under the age of 3 years shall not participate in mixed age groups.
For children in 'excess of 3 years of age, who are cared for in mixed groups,
staffing shall be provided to care for the needs of tfte youngest child in the,
group.

Waiver. Programs providing care to children 3 _years, of age or older, operating
for more than three but no more than six hours a day, following the regular
school calendar of the local school district wherein the day care center is
located; and which have an organized, recognized, educational curriculum,
shall be eligible to apply to the Department for a waiver from the staff/child
ratios and maximum group size provisions set forth herein.

420. GROUP SIZE

421. Group Size as of March, 1981

See 411.. Staff/Child Ratio as of March, 1981

422 Methods of Computing Group Size
See 412. Methods of Computing Staff/Child Ratio

500. STAFF - QUALIFICATIONS AND TRAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age

418.12 Staff/Child Ratios and Supervision.
Only a person who is either 18 years of age or a high school graduate shall be
left in full charge of children at any time.
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12. Health

418.11 Staffing.
All child care staff and other center employees who have regy contact with
children or whose duties include food handling, shall have a physical
examination by a physician prior to employment and at least annually
thereafter with tuberculin tests or chest x-rays required _annually for such
staff and employees.

NEW YORK STATE

No person shall be on duty in the day care center while he/she has acute
symptoms of respiratory, Castro- intestinal or, skin infection, and/or any other
communicable disease.

513. Education

418.11 Staffing.
In a center with less than 45 enrolled children, a full time staff e son shall
possess an associate of arts degree in a child related area or two years of

college with 12 credits of child related courses.

por
In a center with 45 or o e enrolled children, a staff person shall possess two

) yeats of teaching experience in day care, early childhood, or related
educational programs.

If the staff person described in (2) above is employed by a center on a part
time basis, such person shall serve no more than five day care centers and
shall serve each center nd less =than one full program day per week.

Heads of groups of all day care centers shall possess a high schoci1 diploma and
3 years of related experience; or an associate of arts degree in a child related
field; or a Child Development Associate credentiaL

-25
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Any head of group responsible for supervising more than one paid staff person
in the c oom- shall have an additional two years experience.

The same person may be center director, head of group, and responsible for
directing, d p supervision the daily activity programs for children
provided that the qualific tions set forth in the preceding paragraphs for the
positions have been met, h the exception that the center director may not
serve as head of a group when there are more than forty-five children enrolled
in the day care center.

Assistant to the head of the group in all day care centers shall have a high
school diploma or its equivalent, or substantial experience in day care, early
childhood, or related programs. This person shall be in good health, and shall
be authorized to supervise a group independently for brief periods of time
during the day with direction from the head of the group. Group assistantsJor
8 weeks to 3 years olds must have specific experience and/or trainink in
infant/toddler care.

514. Experience

418.11 Staffing.
In a center with less than 45 enrolled children, a full time staff person shall
possess one year of related supervisory experience.

In a center with 45 or more enrolled children, a staff person shall possess two
years of teaching experience in day care, early childhood, or related
educational programs along with:

a New York State Teaching Certificate or its equivalent in early
childhood education (nursery, kindergarten and primary grades); or
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a K-6 or N-6 certificate with specialized preparation for teaching- in
early childhood grades; or I
a license by the Board of Education of the City of New York, as a
teacher in early childhood classes and completion of at least 150 clodk
hours of observation and supervised practice teaching in
pre - kindergarten] r kindergarten grades; or

certification by another public or private certifying agency whose
standards are equivalent; or

an assodiate degree in early childhood education or directly related
fields, and four years of teaching experience in a day care center or
related educational program for children and a plan of study to meet
the requirements as given above.

Staff members shall be qualified by training and experience toicarry out their
respective functions in the administration, operation and maintenance of the
day care center. These employees shall be mature, and in good physical and
mental health, be of good character and possess suitable personal
qualifications.

520. PROGRAM DIRECTOR QUALIFICATIONS

52L Agf
Not specified

522. Health
See 512. Health

52%1.. Education

418.11 Staffing.
Each center shall have on staff a person with specific child related training.

See also 513. Education
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( 524. Experience
See 514. Experience

530. SUPPORT STAFF QIIALIFICAMONS

Not specified

540. POST EMPLOY ENT/1N-SERVICE: ORIENTATION AND TR

54L Program Director
See 542. Child Caregiver Staff

542. Child Caregiver Staff

G

418.11 Staffing.
The day care center shall provide staff supervision and in-service training
necessary to assist the employee in carrying out his/her responsibilities. This
shall include appropriate supervision and training to aid sta in meeting the

needs of those children admitted to the
mental /phhsical conditions or handicaps.

543. Support Staff
Not specified

center who have special

600. PROGRAM OF ACTIVITIES INCLUDING EDUCATIONt

610. PROGRAM REQUIREMENTS

Program of Activities

418.14 Program.
The daily activities for each child e facility must be desired to influence
a positive concept of self and to enhance his social, cognitive,., and

communication skills.
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A schedule of program activities which offers reasonable regularity in

routines, including snack and meal periods, and activities which provide
children with opportunities for learning and self-expression are required. This
schedule should be made available to the parent(s) or caretaker/relative(s).

The basic program shall contain -constructive activities and evexiences
conducted in such manner- that the children are protected from fatigue,
overstirnulation and other stress,situations.

418.16 Health Services.
The day care center shall provide periods of supervised outdoor play for all
children, except during inclement weather or when otherwise instructed by a.
physician or parent.

612. 'rogram Equipment and Materials

418.14 Program.
The day care center shall provide a variety of6equipment so that each child

t-will have access to toys and equipment suitable Co his age which will:stimulate
his interest in active and imaginative play. All toys and equipment shall he
kept clean and in good repair to prevent accidents or injuries.

613. Nap Provision

418.8 Physical Plant.
Equipment and furnishings. A firm and sanitary crib, cot or bed of adequate
size shall be provided for each child under five years of age who spends more
than four hours per day at the day care center and for any other child
requiring a rest period. No cot, bed or crib shall be occupied by more than one
child at any one time.

Beds, cribs or cots shall be placed so as to provide adequate space on all sides
except that adjacent to a wall.
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Individual sanitary bed covering sufficient to maintain adequate warmth shall

be availabl or each child and shall be used when necessary.

418.16 Health Services.
The day care center shall have appro ia e rest or quiet periods when a child

can sit quietly or lie down to rest. or children unable to deep, time and
space must be provided for quiet play.

614. Discipline and Guidance

418.14 Program.
The program shall be varied in order to promote the physical and emotional
well -being of the children. Corporal punishment and humiliating or frightening

metho of control and discipline shall be prohibited. Punishment shall not be
associated with food, rest, toilet training or isolation.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Requirements
Not specified

712. Health Assessments

418.7 Admission of Children. -

No child shall be accepted for care unless the child has received a medical
examination by a physician within 30 days prior to admission or shortly

thereafter. Each child admitted shall also have had dental and other health
evaluations appropriate to his age and state of health.

2
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713. tmizations

418.7 Admission of Children.
No child shall be accepted for care unless a written statement signed by the
physician administering the medical examination cited above has been
furnsed to the day care center, giving assurance that thQ child is free from
con /or communicable disease; and has received prophylaxis against
diphtheria, tetanus, pertussis, poliomyelitis, measles, rubella and mumps
.apprippriate to his age, except where there are medical or religious

contraindications.

714. Sanitation

418.9 Sanitation.
All rooms, outdoor plat space, equipment, supplies and furnishings shall be
kept clean and sanitary at all times. The day care center and its premises
shall be kept free from dampness, odors, vermin and the accumulation of trash.

The floors and walls of the rooms shall be kept clean and in good condition.
All concrete floors usedtithe children shall be covered with an appropriate
material.

Individual drinking cups, disposable paper cups or bubbler fountains of the
angle jet type shall be provided.

The use of common washcloths, toothbrushes, towels, combs and hairbrushes

shall be prohibited;

Sufficient and suitable clothing shall be available so that children who soil
their clothing may receive a change. All such clothing shall be washed after
each use.
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418:10 Safety requirements.
Any p9t or animal on the premises, indoors or outdoors, shallbe in good healt
properly cared for and known to be a friendly; suitable pet for children.

715. Daily Illness Screening

418.16 Health Services.

The day care center shall have a daily health check made,,of each child by a
person who is competent to recognize symptoms of illness, communicable
disease, arid abuse or child neglect.

716. Care of Sick Children

418.16 Health Services.
Advance arrangements for the care of any child who has or develops symptoms
of illness or is initIred. Such arrangements shad include notification of the
child's parents, guardians or other persons having legal custody, and provision
for emergency medical care of first aid. If a child should have or should
develop symptoms of illness, he/she shall be provided with a place to rest
quietly under obserVation until he is seen by a physician or is removed away
from the day care center. In the event of an accident or illness requiring
immediate medical care, the directorpf the day care center or other person in-
charge shall be responsible for securing such care and notifying the parents,

or person having legal custody of the child.

717. Medication and Special Diet Provisions

418.14 Nutrition.
Provision shall be made for proper.---fpod service for children in need of
medically controlled diets.
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418.16 Health Services.
Childreri- shall not be administered any medication, prescription, variation in
diet, or any other remedy or treatment, nor shall special medical procedures
be carried out, except upon written order of a physician. Medication shall be
carefully labeled with the child's name, kept beyond the reach of children, and
returned to the parents, guardian or person hiving custody= of the child when
no longer needed.

718. Waiver of Health Requirements'
Not specified

720... SAFETY

721. General Safety Requirements

418.10 Safety Requirements.
Toxic paints of finishes shall not be used on w window sills, beds, toys or
any other equipment, materials or furnishings which may be used by children
or within their reach. Peeling or damaged paint or plaster shall be repaired
promptly to protect_children from possible hazards.

All flammable liquids, cleaning supplies, detergents, matches, lighters and any
other such items which may be harmful to children shall be kept in a place
inaccessible to children. Flammable liquids shall be stored in approved
self -closing safety cans. Furnace roonis shall not be utilized for the storage of
combustible materials.

Protective receptacle covers for electrical outlets shall be installed in all
areas in the center which are-occupied by children.
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722, Fire Safety Requirements

418.10 Safety Requirements.
Fire detection, alarm and fire fighting equipment, appropriate to the type of
building construction, size, height and occupancy shall be provided.

Such equipment shall include at least:
One fire extinguisher for every 2500 square, feet of space, of the type
recommended by NFPA, for room or locale to be protected.

An automatic fire detection alarm system throughout exitways, boiler
rooms and any other unsupervised spaces within the building which

contain fire hazardous materials. Such system shall be the heat or
smoke sensing type or water sprinkler and alarm system

Manually activated fire alarm stations wh
standards.

shall meet U.L. or B.F.U.

All fire detection, alarm and fire fighting equipment shall be regularly tested
and maintained in good working condition, and all staff shall be instructed in

its function and operation.

Transportation

418.15 Transportation.
A day care center shall use or contract for use, for the purpose of transpor
children to and from the center, only motor vehicles or omnibuses
prominently display an unexpired certificate of inspection issued by
Department of Transportation (DOT).
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The .transportation shall be supervised by the center to preserve the health,
safety and comfort of children.

At no time shall children be unattended in a vehicle.'

Each child shall board or leave the vehicle from the curb side of the-street.

724. Safety Requirements for El uipment
See 721. General Safety Requirements and 612. Pro rain_ Equipment and
Materials.

723 Water Activities (Including Swimming)

418.10 Safety Requirements.
Swimming and wading pools and their adjacent areas used by the center shall
be constructed, maintained and used in such a manner as will safegruard the
lives and health of children, and shall be operated in accordance with all State
and local laws.

726. Emergency Procedures

418.10 Safety Requirements.
A written plan shall be developed and posted for the emergency evacuation of
children from the premises and a subsequent roll call. All staff shall be given
instructions as to their specific responsibilities in the event of fire. Primary
emphasis shall be placed on the immediate evacuation of the children.

Fire drills shall be carried out pursuant to the recommendations of local fire
departments, but in no event less than once each month, and a record thereof
shall be kept on forms to be supplied by the Department.
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727. First Aid Supplies

418.10 Safety requirements.
A first aid kit shall be kept adequately stocked for emergency treatment in
day care centers. First aid suppilps shall be kept in a clean container out of
the reach of children.

800. NUTRITION AND FOOD SER CF.

810. NUTRITION

811. Nutritional Requirements

418.14 Nutrition.
The day care center shall serve plentiful and nutritious meals and snacks at
well spaced, r ar intervals.

A day care center has the following options in providing snacks artd meals for
the children:

direct provision by center staff;
food service contract;
any combination of the above.

It is the responsibility of the day care center to insure that children are
provided food which meets current recommended dietary allowances of the
National Research Council.

The following is the required ratio of snacks/meals per child to the hours of
daily care in a day care center:
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One snack Less than four hours of care

one snack and a meal to supply

at least /3 of the child's
daily food requirements as

recommended by the National
Research Council

Over four but less th
six hours of care

Two snacks and a meal Over six but less than
ten hours of care

Two snacks and two meals to
supply at least 2/3 of the
child's daily food requirements
as recommended by the National
Research Council Over ten hours of care

The day care center shall provide mid-morning and afternoon snacks of
adequate nutritive quality which shall 'include fruit or fruit juices of high
vitamin C content, or milk, and crackers, vegetables or the nutritional
equivalent thereof.

812. Waiver of Requirements
Not specified

820. FOOD PREPARATION

82L Food Preparation and Service Requirements

418.14 Nutrition.
Food service shall comply with the requirements of Part 14 of the State
Sanitary Code.

37
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Sufficient time shall be allovv
hurried,

NEW YORK STATE

or oils so that the children will not be

The children shall be encouraged to eat, the food served, but shall not be
subjected to coercion or forced feeding.

Children shall be helped to gain independence in feeding themselves and should
be encouraged to learn acceptable table manners.

Menus shall be:
re ewed for, nutritional content, variety and quantity by a person
quah led in nutrition;

dated and posted in a place accessible to the p ent(s ) or caretakers
and the Department.

900. OCIAL SERVICES

418.14 Program.
The day care center shall have a program for meeting the individual and group
needs of the children therein, with provision for consultation with parents.

Day care centers shall offer referral services to other community resources to
children under care and their families when such children and families. are in

need of supportive social services not otherwise provided by the day care
center.
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1000. PARENT PARTICIPATION

418.4 Required Documentation in Support of an Application to Operate a Day
Care Center.

The completed application to operate a day care center shall include a
description of a program whereby parent(s) or caretaker/relative(s) are

-.-

provided the opportunity to
at times mutually convenient, observe the center's program;
be informed about the center's program and policy;
regularly observe their children and meet with caregivers;
exchange information about their children with the caregivers; and
participate in parent or caretaker/relative conferences at least on a
semi-annual basis.

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES

418.11 Staffing.
Heads of groups for 8 weeks to 3 years olds must have specific experience
and/or training in infant /toddler care.

418.12 Staff /Child Ratios and Supervision.
Children under the age of 3 years shall not participate in mixed age groups.

41$.17 Special provisions for children under 3 year§ of age.
There should be frequent verbal communication between staff and children.
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Infants shall be taken outdoors or a part of each day for supervised play as
appropriate, except during inclement weather, or unless otherwise requested
by a physician or parent.

U20. HEALTH AND SAFETY REQUIREMENTS

418.16 Health Services.
A registered professional nurse shall visi
infants in accordance with this section.

and i struet staff on the care of

418.17 Special Provisions for Children Under 3 Years of Age.
Infants must be provided care within an environment which"not only protects
them from physical harm, but which promotes their physical, intellectual,
emotional and social development.

Separate quarters or area apart from that of the older children shall be
provided for infants.

There shall be a registered professional nurse to advise as to the general care
of the infants and to instruct staff on the proper techniques required to
preserve the health and general welfare of the infants. A registered nurse
shall visit the center at least once each week during the hours of operation and
shall remain as may be required to observe and assure that the infants are
being provided proper care. Additional visits shall be made as often as
circumstances may require.

Each infant accepted for care shall have a complete medical examination by a
physician within thirty days prior to admission or shortly thereafter. In the
case of an infant under six months of age, the medical examination. shall be
given within fifteen days prior to admission.

40

23,E



DAY CARE CENTERS NEW YORK STATE

A statement shall be obtained by the day care center from the examining
physician, which shall include a summary of the results of the examination, the
medical history and, if a disease or abnormal condition is found,
recommendation as necessary for the treatment of the infant, the

"--modification of his activities, or in the case of a handicapped infant,
suggestions for health supervision. An infant shall be de'nied admission to the

.

center or shall be temporarily excluded therefrom upon the recommendation
!-

of the examining physician that admission to the ;enter or care in the center
for a particular period of time is contrary to the welfare of the child.

The day care center shall determine from written statement by a phy ian

or other acceptable evidence that the infant has received prophylaxis
appropriate to his age. This shall include immunization against diphtheria,
tetanus, pertussis, poliomyelitis, measles, mumps and rubella when there are
no medical contraindicationg. If ~ the infant's parents or guardian consent in
writing, however, the infant may be admitted and immunized according to the
current schedule for immunizations recommended by the Department of
Health. This requirement all not apply to children whose parent, patents or
guardian are bona fide members of a recognized religious organization whose
teachings are contrary to the practices herein required, and a statement shall
be required as a prerequisite to such children- being admitted or received into
the day care facility.

Each infant shall be given a periodic complete m
appraisal of the infant's development by a physician.

ical examination and an

A health supervision record shall be kept of each infant. Such record shall
indicate:

dates on which such care was received and the nature of the care;
current status of immunization procedures;
recommendations of a physician based on regular examination or
examination for illnei and
staff observation of the infant's physical and developmental status.
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Appropriate and separate sleeping accommodations shall be provided as
follows:

Cribs, padded playpens, or firm sanitary cots shall be provided and shall

be situated at least two feet apart;
Pillows shall not be used;

A clean sheet, and a blanket shall be provided for
exclusive use of each infant.

Facilities shall tie provided for . the proper cleaning of toys, equipment and
supplies used with each group of infants and for the proper refrigeration of

food and baby formula. Infants shall be kept clean, dry and comfortable at all
times. For such purpose, staff shall change infants' diapers as often as may be
necessary.- A firm, counter-height surface shall be provided in each group's
area or room for diaper changes. A covered container for soiled diapers shall
also be provided with disposable plastic liners which can be tied at the top for

convenient and timely \removal. A sink with soap, running hot and cold water
and disposable hand towels shall be provided near the diaper change area.

1130. INFANT NUTRITION

418.17 Special Provisions for Children Under 3 Years of Age.

Where formes required, it shall be prepared and provided by the parent or
other responsible person in the infant's home, and all containers/bottles of

such formula shall be clearly marked with the child's first and lastnames.

Each infant shrill be removed from the crib, playpen or cot and held or placed
in a chair for feeding. Each infant shall also be removed from his sleeping
accommoditions at other intervals during the day, and shall be permitted to
crawl, toddle or walk as age and development permit. Infants, while awake,

shall not be left routinely in a crib for more than one-half hour without direct
adult contact.
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1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVMES

418.7 Aiimission of Children.
At the time of admission, the care center shall establish a program to
meet the individual needs of any child(ren) accepted for day care who may
require an unusual amount of care or attention because of mental or physical
condition or handicap.

1220. HEALTH AND SAFETY REQUIREMENTS

Not specified

1230. STAFFING
Not specified

1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES

418.14 Program
Children six years of age or over shall be provided a program of self-initiated
and group-initiated activities that are intellectually stimulating, and foster
self- reliance and social res nsibility.

1 AND SAFETY REQUIREMENTS

418.8 Physical Plant.
Children six years of age and over shall have facilities located in a separate
area to avoid interference with the younger children's programs.



DAY CARE CENTERS NEW YORK STATE

1400. FACILITY REQUIREMENTS

1410. SPACE--

418.8 Physical Plant.
Space shall be provided' and
be hung separately.

arranged that each child's outer garments may

Required area (space) per child. Children shall be accommodated in well
proportioned rooms having a minimum of 35 square feet _for each child,
exclusive of halls, bathrooms, kitchens and offices.

Outdoor play space. Readily accessible outdoor play space shall be -provided.
Such play space shall be free from any conditions which are known to be
dangerous to the health and safety of the children using these areas.

Area for sick children. There shall be a separate room or quiet area which can
be adequately supervised, for children Who become ill or who develop'
symptoms of illness.

1420. LIGHTING, VENTILATION, AND TEMPERATURE

418.8 Physical Plant.
Rooms to be occupied by children shall have:

Adequate light and ventilation;

Timperature of at least 68 degrees as measuredby a thermometer
located not more than three feet from the floor;

All windows and doors shall be effectively screened to provide adequate
protection against insects. They shall be, where necessary, openable
and equipped with appropriate safety devices where necessary.
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1430. EXITS

418.10 Safety Requfrements.
Adequate means of egress shall be provided.

Children shall be cared for only on such floors as are provided with readily
accessible alternate means of egress which are remote from each other.

All corridors and approaches to fire escapes and other exits shall be kept
unobstructed at all times.

Exit stairways shall be enclosed with fire resistant wath doors and doors
frames and shall be equipped with low railings for the use of children.

Porchesi-
prevent accidents.

d play e _ which -are elevated -shall have barriers -to

Stairs, walkways, ramps and ...porches shall be maintained free from
accumulation of water, ice and snow.

1440. TOILETS AND LAVATORIES

418.8 Physical Plant.
Toilet facilities. Convenient, adequate and sanitary toilet facilities shall be
provided for the children in a separate, properly ventilated room. One

sanitary toilet and one sanitary sh basin for every group of 15 children or
part thereof shall be deemed adequate.
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1500. OTHER STATE REQUIREMENTS 3 COMPLIANCE win' 0TH
STATE AND REGIONAL L,A4s AND REGULATIONS

1510. ZONING

0GAI

Reports of inspections and approvals from local authorities and officials
including:

Building and Zoning Departrnen

fi

Fire Department and Health Department inspections and approvals
performed within the preceding 12 months of application date;

Inspection and approval reports by the Department of Health of

non-municipal water supplies "where utthze

hispection and approval of steam or hot water boiler and fire detection
systems by an inspector who is 'certified by either state, municipal or
insurance authority. Such inspections and approvals shall occur within

the preceding 12 months of date of application.

1520. FIRE
See 1510. ZONING

1530. BUILDING

See 1510. ZONING

1540. HEALTH
See 1510. ZONING

1550. SANITATION

See 1510. ZONING

1560. NEW CONSTRUCTION
See 1510. ZONING
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Except where otherwise noted, all citations are to the North Carolina
Administrative Code, Section 16, current as of March, 1981. North Carolina

issues two tomes of licenses, an A license which is mandatory, and an AA
license which is voluntary. Standards for the AA license differ from those for
an A license and are indicated throughout the profile.

100. STATE LICENSING OF CHAD DAY CARE FACILITIES'

110. .TYPES OF FAciunEs SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND OR LOCAL ORDINANCES AND
REGULATIONS

_ Definitions

N.C. GEN. STAT. Art. 7 §110-86 Definitions.
Unless the context or subject matter otherwise requ
used in this Article shall be defined as follows:

The terms or phrases

"Day-care" includes any child-care arrangement under which a child
less than 13 years of age receives care away from his ,own home by
persons other than his parents, grandparents, guardians or full-time
custodians.

"Day-care facility" includes any day-care center or child care
arrangement that provides day care on a regular basis for more than
four hours per day for more than five children, wherever operated and

whether or not operated for profit.
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"Day-care plan" includes any day-care program or child-care

arrangement where any person provides day care for more than one
child and less than six children, wherever operated, and whether or not
operated for profit.

Exclusions and Exemptions

N.C. GEL STAT. Art: 7 S110-86 Definitions.
The following are not considered "Day Care Facilities: public schools;

non-public schools whether or not accredited by the State Department of
Public Instruction, whiCh regularly and exclusively provide a course of grade
school instruction to children who are of public school age; summer camps
having children in full-time residence; summer day camps; and Bible schools
normally conducted during vacation periods.

.1505 Pre-school Programs in Public and Non-public Schools.
All pre-school age programs operated by or in the public schools are subject to

licensing with the exception of the public school operated five year old
kindergartens.

113. HHS Day Care Compliance
Not specified
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DAY CARE CENTERS

122. Responsible Offic

All inquiries should be addressed to
Director, Office of Child Day C :are Lice
P.O. Box 10157

1915 Ridge Road
Raleigh, North Carol& 27605
(919) 733-4801

NORTH CAROLINA

200, l ICENSING PROC AND ENIFORCE ENT PROCEOt71 ES

210. LICENSING PROCESS

211. Promulgation

.1202 Notice.
Upon a decision to hold a rde-making pc.7-roceeding either in response to a
peal/3n or otherwise, the Director of the Child Day Care Licensing

Commission will give 30 days notice to all interested parties of a ptiblic
hearing on the proksed rule.

Any person or agency desiring to be placd on the list for Child Day Care
Licensing Commission rule making notice may file a request in wriUng
furnishing their names and addresses to

Office of Child DayCare
Post Office Box 10157

Raleigh, North Carolina.

Public notice of a rule maldng proceecing will be by publication best
calculated to give notice to the persons likey to be affected.
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. 1203 Location.
'Mr rule-maldng notice shalletate the location and time that the hearii
t4 held.

. 1204 Oral Presentations.
Any person desiring to present oral data, views or arguments on the proposed
rule must at least 10 days before the t easing file a notice with the director.
Notice may be waived or failure to give notice excused by the presiding
officer for good cause.

Upon receipt of a request to make awn oral presentation, the director will
acknowledge receipt -.of the.request end inform the person requesting the
imposition of any limitations deernell necessary to the end of a full and
effective public hearing on theproposezr rule.

. 1205 Written Presentations.
Any person may file a written submission containing data, comments or
arguments after publication of a rule-=-naldng notice up to and including the
day of the hearing. Written submissior=z, except when otherwise stated in the
notice, must be sent to

Director, Office of Child D .may Care Licensing

Post Office Box10157

Raleigh, North Carolina.

Such submissions must clearly state th_ e rule(s) or proposed rule to whie the
comments are addressed.

Upon receipt of the written comment, prompt acknowledgement will be sent
including statement that the comments therein will be considered fully by the

2
commission.

.1208 Emergency Rules.
The Child Day Care Licensing Comia_iission shall have the power to issue
emergency rules when required by renon of imminent peril to public health,
safety or welfare. It shall issue such =notice as time permits. An emergency
rule shall in no event continue in duratifn for a period in excess of 120 days.
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.1209 Declaratory Ruling.
Any person substantially affected by a statute or rule promulgated by the
Child Day Care Licensing Commission may request in writing' a declaratory
ruling as to whether and, if so, how the statute or rule applies to a given
factual situation or whether a particular agency rule is valid.

The Child Day Care Licensing' Commissi9n will have sole power o make such
declaratory rulings.

Whenever the Child Day Care Licensing Commission believes for good cause
that the issuance of a declaratory ruling is undesirable, it may refilse\to do so.
If it refuses to issue a declaratory ruling, the director will notify the
petitidner of the commission's decision in writing stating reasons for the denial.

If a declaratory ruling is appropriate, the Child Day Care Licensing
Commission will issue a ruling within 45 days of receipt of the petition.

A declaratory ruling procedure shall consist of a written submission of the
issue in question.

212. Advisory Body and Other Community Participation
See 211. 'Promulgation of R ulat ors

220. LICENSING PROCEDURE

22L Application and Issuance

.0201 Type of License.
Two types of licenses are issued by the Child Day Care Lensing Commission.
The first is the "A" license which is issued to day care operators who meet the
minimum statutory standards. The second is the "AA" license which is issued
to day care operators meeting the higher voluntary standards promulgated by
the commission.
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.0202 Issuance of initial Lictme.
In order to be issued an init. al license, the following completed forms must be
submitted to the Office of =hill Day Care Licensing, P.O , Box 10157, Raleigh,
North Carolina 27605:

one copy of the buildirz-ig inspeclion report,
one copy of the sanits-r-tion standards evaluation
one copy of the fire inspection report,
one copy of the self cl--ieck form, and
one copy of the information sheet.

It is the responsibility of etth potential licensee to contact the local building
inspector, health department and fire department to arrange for the required
inspections and to insure that the forms enumerated above are submitted in
proper form to the Office of Child Day Care Licensing.

.0203 Completion of Forms.
The potential licensee mum- give the appropriate forms to the officials
responsible for conductint th-_e required inspections. The forms are then to be
completed by the proper inspetors and forwarded as follows:

Building Inspection R -eport-three copies are U be completed. One
copy to the Office o f Child Day Care Licensing when application is
made for a license; on-_e copy to be kept by the inspector and; one copy
to be kept by the poteritial licensee.

Fire Inspection Form three copies are to be completed. One copy to
the Office of Child ritly Care Licensing when application is made for a
license; one copy to be. e kept by the inspector arid; one copy to be kept
by the potential license.

Sanitation Standards Evaluation Form-three copies are to be
completed. One copy to the Office of Child Day Care Licensing kept
by the inspector and; oz ne copy to be kept by the potential licensee.



DAY CARE CENTERS NORTH CAROLINA

.0204 Failure to Meet Standards.
If any of the inspectors do not approve the facility, the required alterations in
the structure must be completed before a license will be issued.

.0205 Building Plans.
In addition to those forms required to be properly completed and submitted to
the Office of Child Day Care Licensing in order to be issued an initial license,
each potential licensee must submit as follows two sets of building plans for
the structure to be used in day care:

one copy to the local sanitarian, and
one copy to the local building inspector or the State Department of

Insurance.

222. Fee Char

N. C. GEN. STAT. 3105-60 DarCare Facilities.
Every person, firm or corporation engaged in operating a day-care facility
shall pay an annual license tax for the privilege of operating a day-care
facility. This priv ege3 license ,tax for a day-care facility licensed by the Day
Care Licensing_ shall be_ as follows: ten dollars ($10.00) for less than 30
children; sixtYl dollars ($60.00) for 30 to 49 children; one hundred dollars
($100.00) for\.5,0 to 99 Children; two hundred dollars ($200.00) for 100-149
children; three 'hundred dollars ($300.00) for 150 to 200 children; and four
hundred dollars ($400.00) for more than 200 children.

223. Areas, of nvesti gat on
Not specified
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224. License Renewal

.1317 Failure to Submit Timely, Sufficient Renewal Application.
If a timely and sufficient application to renew a license has not been received
30 calendar days prior to the scheduled expiration date of the license, the
Office'of Child Day Care Licensing shall notify the licensee that the renewal
application is delinquent and that the license will expire on the expiration date.

If the licensee further fails to comply before the expiration date, the Office of
Child Day Care Licensing shall send an expiration notice to the licensee
personally or by certified mail. The notice shall inform the licensee that
failure to submit a timely and sufficient application for renewal resulted in
expiration of the license. The notice shall also state that the licensee must
demonstrate within, 20' calendar days that he or she has made a good faith
effort to renew the license and has been unable to do so for reasons beyond his
or her controL Otherwise, the license will have expired as of the expiration
date indicated on the license and may be removed.

225. Conditional /Provisional Licenses

.0207 Provisional Licenses.
A provisional license shall be issued in the following situations to day care
facilities which do not conform inlevery respect with the standards relating to
health and safety but which the director finds are making a reasonable effort
to conform to such standards:

when the sanitation standards evaluation form indicates that any six
demerit point item is violated or the demo .ore is more than 20 but
not more than 40. In this situation a pmvianal classification will be
given for a period not to exceed seven days but in no event shall a
provisional license be issued where the demerit score is greater than 40
points. If construction or renovation is involved, a Provisional license
may be issued for a longer period of time, not, howeyero exceed one
year;
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when the fire inspection report indicates a deficiency which the fire
inspector nevertheless does not deem to be hazardous;

when the building inspection report indicates a deficiency which the
building inspector nevertheless does not deem to be hazardous;

when the outdoor play area is not protected by an adequate fence or
other protection.

In those situations provided for in (above) the director may issue a provisional
license effective for up to but not longer than one year from the issuance
thereof.

226. Substantial Compliance
Not specified

230. ENFORCEMENT PROCEDURES

231. Facility Inspections
Not specified

232. Den erasion Rev a 'on of a License

.1314 Right to Show Compliance..
Before commencement of any proceedings for revocation, suspension,

termination, nonr-enewal, or other agency proceedings adversely affecting a
licensee, the licensee shall be given an opportunity to show compliance with
all lawful requirements for retention of license.

.1315 Failure of AppliCants to Meet Standards.
If an applicant fails to meet the standards for a license after submission of all
of the required forms, the Secretary of Administration or his designee may

25
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deny the issuance of the license. An applicant who has been denied a license
shall be given written notice thereof in a notice of denial. The notice shall be
sent by certified mail to the address shown on the application. It shall state
the reasons for denial and the right of the applicant to request one
administrative appeal hearing on the matter within 20 days. If such a hearing
is requested within 20 days the secretary or his designee shall notify the
applicant by certified mail in a notice of hearing of the date, time and place
of the hearing. Such notice of hearing shall be sent at least 20 days prior to
the hearing. If the applicant complies with the standards before the hearing
date, a licensee shall be issued without a commission ruling. If an applicant
appears before the commission as provided in this Rule and fails to show cause
why the application should not be denied, the commission shall deny the
application.

.1316 Failure to Maintain Standards.
Whenever the Secretary of Administration or his designee finds that the
failure of a licensed day care facility to maintain standards warrants
revocation of the facility's 'license, the licensee shall be notified of an
administrative appeal hearing to show cause why the license. should not 'be
revoked. The notice of hearing shall be sent by certified mail not less than 20
days prior the hearing date. If the licensee fails to show cause why the
license should not be revoked, the commission shall thereupon revoke the
license.

233. Remedies and Sanctions

233.1 Hearings

.1320 Requests for A Hearing.
An applicant or licensee who has not already received a notice of hearing may
formally request a hearing within 20 days after receipt of a notice of proposed
agency action, a notice of denial or a notice of expiration; or where the person
is otherwise entitled to a hearing under these rules and has exhausted all
reasonable efforts to re plve the issue informally with the Office of Child Day
Care Licensing and is still dissatisfied.

11



DAY CARE CENTERS NORTH CAROLINA

A request for a hearing shall contain the name and address of the petitioner, a
concise statement of the relevant agency action, a concise statement of the
way in which the petitioner has been aggrieved, and a clear and specific
request for a hearin

Requests for a hearing shall be sent by certified mail to: Director, Office of
Child Day Care Licensing, P.O. Box 10157, Raleigh, North Carolina 27605.

. 1321 W 'v

If a p s to request a hearing within 20 days after the receipt of a
notice%of posed agency action, a notice of denial or a notice of expiration,
then that person's right to a hearing will be deemed waived and the agency
action shall thereupon go into effect.

. 1322 Notice of Hear
Every application or licensee for whom a hearing has been granted or
otherwise initiated shall be served with a notice of hearing at least 20 days
prior to the date of the hearing. The 20 day period shall include the day of the
service or mailing but shall not include the day of the hearing.

Notice shall be given personally or by certified mail. If given by certified
mail, it shall deemed to have been given on the date appearing on the
return receiptsIIf giving of notice cannot be accomplished either personally or
by certified mail, notice shall then be given by publication under G. S. IA-1,
Rule 4(j).

. 1323 Who Shall Hear.
All administrative appeal hearings will be heard_ by the Child Day Care
Licensing Commission.
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.1325 Issuance of Subpoenas.
The commission may compel the attendance of witnesses or the production of
evidence including books, records, correspondence and documents at an

administrative appeal hearing by issuing a subpoena. Subpoenas may be issued
either upon the commission's own motion or upon a written request of any
party. The Secretary of Administration. and the Director of Child Day Care
Licensing are authorized to issue subpoenas in the name of the commission.

If a person to whom a subpoena is directed fails to comply with its order, the
commission may apply to the Superior Court Division of the General Court of
Justice for an order to show cause why the subpoenaed party should not be
held in contempt of the agency.

.1327 Simplification of Issues.
Unless prohibited by statute, the parties to an administrative appeal hearing
may agree in advanc o simplify the hearing by eliminating the issues- to be
contested, by accepting the validity of proposed evidence, by accepting the
findings of some other related case, or by agreeing to other matters as may
expedite the hearing.

233.2 Decisions

.1330 The Final Agency Decision or Order.
Upon completion of the submission of evidence and arguments in an
administrative appeal hearing, the commission shall declare an executive
session for purposes of reaching a final decision or order. The final decision or
order shall be made in writing after reviewing the entire record and shall be
supported by substantial evidence. The decision or order shall include findings
of fact and conclusions of law.

Once a' decision has been reached by the commission, the Director of Child
Day Care Licensing will be so informed and instructed to serve upon each
party personally or by certified mail a copy of- the order, including findings of
fact and conclusions of law.

13



DAY CARE CENTERS NORTH CAROLINA

An operator shall retain any current license pending disposition of any
administrative appeal and until the last day for applying for judicial review of
the agency order, but shalloobesubject to injunctions as provided in G.S. 110-194.

233.3 Judicial Review

.1333 Judicial Review.
Judicial review of all final decisions or orders shall be available to an
aggrieved party ,in accordance with Article 4, Chapter 150A of the General
Statutes.

ADMIT ON

310. GENERAL AD_VIINISTRATION

311. General Administrative Requirements

.0208 Change of Owner.
When a facility changes ownership it is considered a new operation and must
therefore apply for a new license.

.0209 Change of Locations.
When a facility is moved from one location to another, the new physical
location must be licensed as a new operation. A child day care license is not
transferable from one owner to another or from one location to another. -1

.0210 Change in Number of Children.
When a day care operator desires to change the number of children for which

its facility is licensed it must:
notify the Office of Child Day Care Licensing,

properly complete a new self-check form and new information sheet

and submit these forms to the Office of Child Day Care Licensing.

14
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When an operator desires to increase the number for which he is licensed, he
must submit any new building or health inspection reports a would be required
for the larger number of chilcken.

.0402 Medical Consultant.
The day care operator shall make every at -tempt possible to secure the
services of at least one medical consultant. The local public health
departments can provide the services of a public health nurse and a
nutritionist. The services of a physician or physician's assistant shall be
arranged to handle emergency situations when. a child's- parents or private
physician cannot be located.

.1101 Administration: Purposes and
The facility shall have written specific purposes and goals for the child day
care program. The purposes and goals..shall be reviewed annually and revised
as needed.

Copies of purposes and goals shall be posted in the facility.

Copies of purposes and goals shall be available to parents and community
leaders. Copies shall be distributed to all staff members and board members if
there is a board.

.1102 Administration: Policies.
Copies of operational,- personnel, parent involvement and fa ily service
policies shall be kept in the administrative files in the facility.

.1103 Record Keeping.
Administrative records shall include:

purposes and goals of the day care program,
personnel policies,
operational policies,
parent involvement and family service policies, _

initial application for a Grade A ayra AA Child Day Care License,

15
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renewal applications for Grade A and AA Child Day Care License,
list of substitute staff to replace absent staff members,
dates of fire drills and time taken to evacuate the building,
current year attendance records for children,
insurance information.

312. T

. 0404 Communication and Transportation.
Every facility shall have a telephone for use in emergency situ -o

. 1106 Safety.
An operative telephone shall be on the premises. Phone numbers needed in
emergency situations shall be posted near the phon It is also recommended
that a card file be available, by the phone, containing the following,

information on each child and staff member:
name of person and number to be notified in case of an emergency,

physician's name and number,

hospital preference.

313. Proof of Operator Financial Capabilities
Not specified

314. Insurance

. 0405 Insurance.
recommended that every day care owner or operator have liability

insurance for legal protection.

07 Health.
is recommended that each child shall be covered by accident and health

insurance. either provided by the facility or parents and written notice to that
effect shall be kept in facility records.

2
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320. PERSONNEL

321: Publication of Personnel Policies

.1102 Administration: Policies.
The facility shall have written operations_ i slicies and personnel policies. The
operational and personnel policies shall br reviewed annually and revised as
needed.

Personnel pOlicies shall be discussed with each employee at the time of his
employments Copies of personnel policies shall be given to each employee,
who shall be notified of changes.

322. Constraints A nst Employment

.1110 Staff.
The staff shall have no record of substantiated complaint of child abuse or
neglect.

330. NON-DISCRIMINATION

331. Requirements Prohibiting Discrimination
Not specified

340. RECORDS REQUIREMENTS

34L Children

.0602 Medical Care.
Each child shall have a medical examination by a licensed physician prior to or
within two weeks of admission to day care. This statement shall include the
list of immunizations which the child has had in accordance with the "State
Immunization Schedule for Infants and Children."

17
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The health statement shall be kept on file and readily available for reference.
A medical examination report and a record of immunizations shall also be on
file for all children who are regular drop -ins.

.1103 Record Keeping.
Children's records shall include an application, medical examination report and
updated immunization record, and emergency information.

342. Staff

..0501 Staff Medical Statement.
-Prior to the time of employment all personnel including the director shall
obtain a physician's statement to be renewed annually indicating that the
person is emotionally and physically fit to care for children. A yearly test
showing the employees to be free of active tuberculosis shall be required.

Staff medical forms or statements shall be included in the employees'

individual file.

.1103 Record Keeping.
Personnel records shall include:

application, medical examination report, involvement in staff
development opportunities, attendance records of staff, and tine sheets
of the hourly wage earners;

work schedule of employees; job descriptions; annual evaluations;
references.

.1107 Health.
All staff members, including auxiliary staff, substitute staff and volunteers in
lieu of staff, shall submit before employment a medical examination report
signed by a licensed physician, or a physician's statement certifying that he or
she is physically, emotionally and mentally capable of caring for children.
Annual medical examinations shall be required of all staff.

18
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343. Child Eli= 'bilit and Enrollment Re- uirements

.1102 Administration; Policies.
Operational and parent involvement policies shall be discussed with parents at
the time they inquire about the possibility of enrolling their child in the day
care facility. A copy of the policies shall be given to the parents who shall
henceforth be notified of all changes. Parents shall sign a statement attesting
to the fact that they have read the current policies. This statement shall be
placed in the child's file on or before his first day of attendance at the center.

344. Child Abuse Reporting

.0601 General Provisions.
Children shall not be abused in any way that will result in physical injury, risk
of death, disfigurement, impairment of health, loss of or Injury to a body organ
or exposure to a sex act. It is the operator's responsibility to prevent
situations of child abuse in the facility. Any reports of child abuse which are
brought to the attention of the Office of Child Day Care Licensing will be
referred to the protective services division of the State Department of Social
Services and will-be investigated by that office.

345. Confidentiality of Records Re ents

.1103 Record Keeping.
Personnel and children's records shall be treated in a confidential manner.
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400. GROUP COMPOSITIONS OE CHILDREN

410. STAFF/CHILD/RATIO REQUIREMENTS

411. Staff/Child Ratio as of March, 1981

.0212 Staff-Child Ratio.
For day care facilities caring for less than 30 children, the ratios shall be as
follows:

in facilities licensed for 6 to 10 children, inclusive, one full-time
supervising adult with another person between the ages of 16 and 70
years, inclusive, available for emergencies in relief;

in facilities licensed for 11 to 20 children, inclusive, there must be one
full-time supervising adult and one full-time staff member, one of
whom may have respohsibility for food preparation;

in facilities licensed for 21 to 29 children, inclusive, there must be one
full-time supervising adult and two full-time staff members, one of
whom may have responsibility for food preparation.

For facilities caring for 30 or more children, the ratio shall be as follows:
Ages of Children Number of Children Staff Members
0 to 2 years 8 1

2 to 3 years 12 1

3 to 4 years 15 1

4 to 5 years 20 1

5 or more years 25 1

.1113 Grouping and Staffing Ratios in Facility: Over 16 Children.
Staff-child ratios and group sizes, as shown below, shall not be exceeded for
normal, healthy children. A group of children is defined as a certain number
of children within the care of an assigned adult, or adults as the case may be.
There shall be no tolerance allowed:

26;;
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Age Staff

Number
of

Children
Group
Size Staff

Birth to 12 months 1 6 1

1 to 2 years 1 7 7 1

2 to 3 years 1 9 -9

3 to 4 years 1 10 18
4 to 5 years 13 20 2
5 to 6 years 15 25 2
6 and older 20 25 2

In any multi-age group situation, all children under two years- of age must be
separated from the older children and be under the supervision of an additionalc
staff person.

In any multi-age group situation involving children over two years of age,
there may be ho more than 12 children with one adult. Of that 12, no more
than six may be under three years of age.

.1114 Grouping and Staffing Ratios in Facility; 6 to 16 Children.

Facilities caring for 6 to 16 children shall maintain the followi
patterns and staffing ratios:

Staff Number of Children

1 8 normal children, including the adult's
grandchildren, with no more than 2 children under

2 9-16 normal children, including the adult's
grandchildren, with no more than 4 children under

412. Methods of Computing Staff /Child Ratios
See 411. Staff Child Ratio as of March, 1981

420. GROUP SIZE

421. Group Size as of March, 1981

See 411. Staff/Child Ratio as of March, 1981

422. Methods of Computing Group Size
See 411. Staff/Child Ratio as of March, 1981

21 1
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500. STAFF QUALIFICATIONS AND T INC REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age

.1110 Staff.

The staff shall be at least 16 years of staff der 18 years of age shall
always work under supervision of an adidt.

512. Health

.0403 Staff Responsibilities.
At least one employee shall be knowledgeable of and able to recognize
common communicable and infectious diseases.

At least one staff member shall have a knowledge of basic first aid for
accidents, fractures, cuts and scrapes, etc. A first aid information sheet
should be posted in a prominent place for quick referral. Copies of this form
may be requested from the Medical Society of the State of North Carolina,
P.O. Box 27167, Raleigh, North Carolina. Local public health departments can
give training through the "Medical Self-Help. Program"'wl-dch is recommended
training for day care staff and can be arranged by the operator.

513. Education

.1111 Staff Education Requirements.
All facilities shall have at least one full-tirne employee who meets one of the
following qualifications:

bachelor or associate arts degree with at least 12 semester hours in
child development, child psychology, early childhood education or

directly related fields;

certification as a Child Development Associate or simil

22 2
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a high school diploma, or its equivalent, plus at least three years of
satisfactory experience in day care, early childhood or related
educational program;

certificate of approved performance in a high school child care services
program plus at least two years of satisfactory experience in day care,
early childhood or related educational program.

514. Ex irience

Staff.
The staff shall be free of habits injurious to children; and be capable of-
performing duties as attested through written references from persons
knowledgeable of his or her abilities.

520. PROGRAM DIRECTOR QUALIFICATIONS

521. Age

.1109 Director or Operator.
The director or operator shall be at least 21 years of age, be free of habits
injurious to children, and have no record of substantiated complaint of child
abuse or neglect.

522. Health
See 342. Staff

523. Education

.1109 Director or Operator.
The director or operator shall show evidence of skills necessary to manage a
day care facility and to provide a program which meets the AA standards; and
have practical knowledge of child development by experience or training,
preferably both.
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524. Experience
See 523. Education

530. SUPPORT STAFF QUALIFICATIONS

.1112 Auxiliary Staff Requirements.
Auxiliary staff shall meet health and age ,+ requirements for regular.staff, shall
be free `Kr of habits injurious to children, and shall have no record or

antiated complaint of child abuse or neglect.

03 Substitution Staff and Volunteers.
There shall be substitution arrangements available for- staff members.

-The substitute staff and volunteers shall comply with the health standards.

540. POST EMPLOYMENT/IN-SERVICE: ORIENTATION AND TRAINING

541. Program Director-

:1116 Staff Development.
There shall be a regular staff development program utilizing a variety of

instructional methods.

The staff development program shl be designed to help the staff understand
their responsibilities, gain or improve skills as caregiver or administrator,
understand children's behavior and developmental needs, understand parents'
needs, as well as develop skills in working closely with parents.

Plans for the staff development pro
facility.

an shall be written and on file in the

In facilities licensed for less than 30 children, the director, a staff member or
a consultant shall plan the staff development program using, community

resources.
2 47 )0.:
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In facilities licensed for 30 or more children, the director, a staff member, a
board member or consultant to the day care program shall direct the staff

)

development program. The person responsible for the staff devfelopment
programs shall have one of the following qualifications:

bachelor or associate arts degree with at least 12 semester hours in
child development, child psychology, early childhood education or
directly related fields, and at least one year of experience in early
childhood education;

ability and commitment to organize training through local educational
facilities to be conducted by staff qualified to teach courses for that
institution.

542. Child Caregiver Staff
See 541. Program Director

543. Support S
See 541. Program Director

600. PROGRAM OP ACTIVMES ,IN LUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Activities

.0607 General HeAlth Care.
Periods of vigorous -activities and of quiet times shall be alternately scheduled
during the day. Provisions shall be made for children to have a rest period
after lunch or some other appropriate time.
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A time for play out-of-doors shall be arranged every day if the weather
Permits. Active exercise shoul e encouraged. Potential hazards such as
unused refrigerators, uncoveredlLs, junked cars, trash and other materials
injurious to the health and safety of the children shall be removed from area.

.1117 Program.
The rooms used by children in day care shall be arranged in activity centers.

The program shall provide experiences which encourage the development of a
positive self-image for each individual child.

Activities planned and made available for the children shall include:
creative art,
music,
language development,
dramatic play,
blockbuilding,
large and small muscle activities,
discovery (science),
problem solving and number concepts,
social awareness,
health and safety,
field trips and visitors,
water and sand play,
food experiences,
carpentry,
self -help skills (routines).

During free play activities, children shall have freedom choose activities
and playmates.

Periods of active play shall be followed by periods of relative quiet or est.

There shall be a balance between self -directed activities for children and
adult-guided activities.

26



DAY CARE CENTERS NORTH CAROLINA

There shall be opportunities for group experiences, one-to-one interaction
experiences, and opportunities for being.alone.

Children may be encouraged to participate in activities but shall not be forced
to participate.

The program of activities and experiences shall promote the development of
physical, social., emotional and cognitive skills appropriate for children and
their individual level of development. The program of activities and

experiences shall emphasize or focus on all aspects of the children's growth
and development.

There shall be outdoor activities daily, weather permitting. Vigorous indoor
activities shall be provided when children cannot play outdoors.

The program shall provide opportunities for the development of fine motor
skills, visual and auditory discrimination skills, memory and sequencing skills,
sensory perception siring, etc. These are pre-academic readiness skills.

612. program Equipment and Materials

.1106 Equipment.
A variety of indoor and zdoor equipment and materials shall be available for
the following activities:
indoor play area:

block play,
transportation,
manipulation,
carpentry,
food experiences,
creative-tart,
water play,
dramatic play,
vigorous indoor play,
discovery (science),
music,
language development;

-7 7
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outdoor play area:
climbing and stretching;
crawling;

411swinging;
sliding;
balancing;
lifting and building;
riding;
manipulating and digging;
throwing, kicking, rolling.

Furnishings 'and equipment selected for the day care facility shall be child size
or adapted for safe and effective use by children.

Each child shall have a separate space for storing his wraps, extra sets of
clothing and personal possessions.

Arrangements of indoor and outdoor play equipment shall encourage the child's
involvement in selecting and putting away equipment and materials.

Erphasis on equipment and materials for the outdoor play area shall be on

natural resources and flexible multi-use structures; however, park-like pieces

of equipment are also acceptable.

613: Nap Provision

.1107 Health.
Provisions shall be made for each child to rest or sleep each day with the
length of time for rest determined by the child's unique needs.

A firm, clean cot or mat (at least two inches thick) and clean linen shall be

provided for each child's use. The cots or mats shall be labeled so that the
same cot or mat and linen are used by each child daily.
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There shall be at least 18 inches between beds, cots, or mats to allow access to
and from them. The children shall be placed so that their heads -ard opposite
the feet of children beside them.

Discipline and Guidance
specified

700. HEALTH AND SAFETY

710. HEALTH

.7ii General Health Requirements

.0401 Health and Safety Program.
Each day care facility shall have carefully made plans for a health and safety
program. This program shall include plans for consultant services, training and
emergdncy plans.

.0502 Prevention and Spread of Diseases.
Staff members shall take every precaution to avoid spreading communicable
diseases. No person while infected with any disease in a communicable form
or while afflicted with boils, infected wounds, sores or an acute respiratory
infections may work in the day care facility.

Every effort shall be made to safeguard t le nealth of children in a group care
arrangement. Children in the day care facility shall haVe 'opportunities for
active play, rest, conversation and individual attention for healthy physical,
mental and emotional development. Children shall learn to be independent and
develop confidence in their skills and abilities. Discipline shall not be
frightening or humiliating to the child and in no way should it be related to
food, rest, toilet training or isolation for illness.
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.1107. Health.
The services of a physician or a registered private or public health nurse shall
be available on a consultative basis. The consultants' names and telephone

numbers shall be listed and posted.

Health policies shall be developed and carried out concerning enrollment
examinations, absence of children due to illness, readmissiob of children after
an illness, current immunizations. All parents and staff shall be informed of
these policies.

A plan shall be developed for controlling epidemics of communicable diseases.
In addition, parents shall be notified when children have been, e iosed to

contagious diseases.

712. Health Assessments

07 Health.
phycal examination shall be required for each child enrolled on a full-time

or part-time basis. Completion and submission of the child medical

examination report shall be consistent with Grade A licensing requirements.

713. Immunizations

.1107 Health.
Current immunization records shall be maintained for each child enrolled.

714. Sanitation-

.0 30 6 Scoring; Score Sheet.

All floors shall be easily cleanable, and shall be kept clean and in good repair.
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The walls and ceilings of all rooms and areas shall be kept clean and in good
repair. All walls shall be easily cleanable. Walls in food service areas, diaper
changing areas and toilets shall have nonabsorbent, washable surfaces to the
highest level reached by splash or Spray.

The water supply shall be from an approved source, shall be adequate to meet
the requirements of the facility and shall be of a safe, sanitary quality.
Running water under pressure shall be provided.

Drinking fountains of an approved type or individual drinking utensils
constitute adequate drinking water facilities. Drinking fountains, if provided,
shall be of sanitary angle-jet design properly regulated and kept clean. All

multi-use utensils used for drinking purposes shall be easily cleanable and
thoroughly cleaned and sanitized daily and befoge being used by any other
individuals.

Disposable utensils if used fOr drinking water shall be stored and handled so as
not to become contaminated.

Pets and other animals shall'not be allowed to wander throughout the child day
care facility including the outdoors play area. Effective measures shall be
taken to keep insects, ,rodents and other vermin out of the child day care
facility and to prevent their breeding or presence on the premises. The

premises including th outdoor play area shall be kept neat, clean, adequately
drained and free of litter. All openings to the outer air shall be effectively
protected.

Only those pesticides ich have been properly registered with the appropriate
. federal regulatory age-n6y and the North Carolina Department of Agriculture

and approved for the purpose shall be used; such pesticides shall be used in
accordance' with the directions on the label and shall be so handled and stored
as to avoid health hazards.
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.0607 General Health Care.
Drinking water shall he freely available to children and offered at frequent
intervals. Approved drinking fountains or individual drinking utensils shall be
provided. When a private water supply is used, it shall be tested by and meet

the requirenients of the State Board of Health.

Children should be helped to develop good habits of cleanliness. They should
be encouraged to wash their hands particularly before mealtime and after
toileting. Children shall be offered frequent opportunities for toileting.

.1108 Sanitation.
The building used for, the day care program shall meet and maintain' all
sanitation standards required for a Grade -A license.

There shall he a plan that is carried out for daily, weekly, and monthly
cleaning in the day care facility.

Grade A license shall be maintained.

715. Daily Illness Screening

107 Health.
A daily health inspection shall be made of children at the facility. This

inspection shall be made by a staff member trained and experienced in
recognizing early. symptoms of illness.

Deft . Care of Sick Children

.0603 Emergency. Care.
An application for day care for each child shall be kept on file in the facility

ti

and readily available for reference. This application should be referred to for

information concerning allergies and behavior characteristics.-s
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A quick referral--to this form will provide the names, addresses and phone
numbers of the parents, physician and the designated hospital for emergency
use. In the event that the parents or the family physician cannot be reached in
an emergency situation, the center shall have a consulting physician who shall
administer treatment. arents shall sign a statement giving permission for
emergency care f r their _child. upon his admission_to. the .day care facility.
Applications giving this reformation shall -also be available for all children who
are regular drop -ins. r

.0605 Infectious Diseases.
Children with infectious diseases (red measles, mumps, chicken pox,
tuberculosis) shall not be admitted to the facility until the disease is cured or
has run its course.- The -child's physician should indicate in writing- that it is
safe for the child to return to group care. Children who are suspected of

having a contagious disuse shall be kept separated from the other children
until they can be picked up by their parents or until the illness is diagnosed as
noncontagious.

Infectious communicable diseases include but are not limited to measles,

mumps, chicken pox, German measles, diarrhea, hepatitis, meningitis, scarlet
fever, strep throat, tuberculosis, whooping cough, ring
boils, carbuncles, impetigo.

m, staphylococcus,

Children with intestinal upsets, viral rashes and 'mild colds may be admitted if
not feverish in the morning and if they, are able- to participate in daily
activities.

Children with skin sores or wounds shall be protected porn children with
smallpox immunizations and be seen for medical care if a conditon persists
for longer than a week. Care shall be taken to keep th_ -_-ore or wounds clean.
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.0606 Power to Restrict.
The director of a day care facility can -restrict a child with a contagious
disease from attendance. If there is difficulty in enforcing this standard,
contact may be with the local health director who can quarantine the child

until medically cleared of the disease.

.1107 Health.
Parents or legal guardians shall be immediately 'notified when their child
becomes ill while in day care. Arrangements shall be made for his immediate

care.

A quiet area shall be provided for - ill chilren who must be removed or
separated from the group. Supervision shall be provided for these children

while on the premises.

717. Medication and Special Diet Provisions

.0604 Medications.
No child shall be administered any drug or medication without specific

instructions from a physician or the child's parents. Prescribed medicine shall

have the child's name, the physician's name, the name of the medication or the

prescription number and the directions for dosage. This medicine shall be used

only for the child, for which it is prescribed and shall not be given to any other
children. Patent medicines (such as aspirin, cough medicine or medications for

intestinal disorders) shall only be given when the pa?ent furnishes the
medication and gives specific instructions for the dosage. All medicines are to

be kept in a locked cabinet. Those medicines requiring refrigeration shall be
stored in a refrigerator inaccessible to the children.
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.1107 Health.

No medications shah be administered to any child without the signed consent
of the parent or legal guardian or unless the medication is currently prescribed
by a licensed physician and is accompanied by the physician's instructions for
administering the medication.

All medications shall be kept in a locked compartment at-all times except
when being administered.

A list of food allergies or special dietary needs of children shall be posted in
the kitchen and eating areas.

718. Waiver of Health Requirements
See 341. Children

720. SAFETY

721. General SafetyLle uirements

.0306 Scoring; Score Sheet.
All corrosive agents, insecticides, rodenticides, herbicides, bleaches,
detergents, polishes, items containing petroleum products, any product which
is under pressure in an aerosol dispensing can, and any substance which may be
hazardous to a child if ingested, inhaled or handled (skin contact) shall be
stored in a locked storage room or locked cabeet.

Medications shall be stored in r separate locked cabinet. Medications which,
require refrigeration shall be s,Jred in a designated area for such storage in a
refrigerator which is not accessible to children.

.0905 Operating Features.
Smoking shall be permitted only where proper facilities and supervision are
provided.
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.1106 Safety.
The outdoor play area shall be enclosed by a fence or other approved
protective barrier. Gates shall be equipped with secure fastenings.

A safe procedure for bringing children into the facility and for picking them-up
shall be established. It is recommended that this be written and distributed to
parents and staff who shall be expected to follow this procedure.

.1504 Protection of Outdoor Play Areas.
The outdoor play area of every day care facility shall be protected to assure
the safety of, the children receiving day care by an adequate fence or other
protection. In the absence of an adequate fence or a physical barrier of such
nature that children cannot get through the protection and outside elements

cannot get inside it, the operator may apply to the Child Day Care Licensing
Commission for a' determination by declaratory order as to whether or= not

adequate protection exists. The facility may be licensed provisionally pending
such determination provided that the operator assures the Off ee of Child Day

Care Licensing in writing that adequate supervision will be maintained at all

times on the outdoor play area during the provisional period.

722. Fire Safety Requirements

.0802 Building Code Requirements for Small Group Day Care Facilities - Type
of Construction Required.

The first floor rooms, or grade level rooms with exit to outside at grade
(located at grade or first floor level) may be used provided all walls and
ceilings are covered with plaster, gypsum wall board or other noncombustible
surfaces. All other rooms with a flame spread rating higher than 200 must be

separated from the day care use rooms by one hour fire rated walls and one
ot4 and three-fourths inch Ailid core doors or paint, such combustible surfaces with

T'
fire retardant paint.
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All stairs from the floor used by the children that lead to a floor above or
below must be closed off with inch solid wood bonded core doors or equivalent.

Fuel burning space heaters, fireplaces, floor furnaces and :portable electric
space heaters are prohibited unless secured to substantial supports. Unvented
fuel burning heaters of all types are prohibited.

Smoke detection devices shall be installed in all corridors unless all rooms
occupied by children have an exterior exit door leading directly to the outside
from these rooms. These smoke detectors shall in no case be spaced farther
apart than 30 feet on centers in corridors or more than 15 feet from any wall.

Every facility shall have a manually operated fire alarm or other sounding
device which is audible throughout the area used.

Day care facilities with 6 to 25 children (with not more than 10 children under
three years of age), which otherwise meet the board's requirements, (with all
children on the first floor) are not required to comply with the wall and ceiling
requirements... or the automatic fire detectior requirements ..., or smoke
detection devices as required... if all rooms used for day care facilities hive
an exit door directly to the outside at or near grade level with proper rarilp or

steps to grade level. A manual fire alarm device which can be heard
throughout the building shall be installed.

.0902 Building Code Requirements for Day Care Centers - Construction;
Children Under and Over Three Years Old.

Wood frame construction, which is normally used for dwellings, is restricted to
one story in height and not more than 6,000 square feet in area.

Al exit corridors must be
rating of one hour.

ns ucted of materials having a fire resistance
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Any interior corridor more than 300 feet in length shall be divided into
sections not to exceed 300 feet in length by smoke barriers consisting of one
hour rated partitions with smokestop doors therein. Such partitions shall be
continuous through any concealed space such as between the hung ceiling and
the floor or roof above. Doors in smoke barriers shall be of metal, metal
covered or other approved type appropriate to the purpose and construction of
the smoke barrier, with clear wired glass panels.

A manual fire alarm system must be installed.
In addition to the manual fire alarm system, automatic smoke detection
devices must be installed in all corridors, unless all rooms occupied by children

have a direct exit to the outside. Such smoke detection devices shall be
installed on dr near the ceiling and in accordance with the manufacturers'
recommendations, but in no ease shall smoke detectors be spaced farther apart
than 30 feet on centers in corridors or more than 15 feet from arty wall.

All day care centers caring for children under three years of age which do not
have an exit door directly to the outside for rooms used fir children under
three years of age must meet Group D-2 "Inititutional Occupancy" of the
State Building Code. These facilities must meet all the requirements outlined

in this pamphlet and in addition must meet the following specified

requirements applicable to institutional buildings:

All walls and ceilings throughout the entire building must be
constructed of materials having a fire resistance rating not less than
one hour.

it

The facility must have an automatic sprinkler or automatic fire
detection system.

The facility must have a manual alarm sys em
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Fire Extinguishers shall be provided in accordance with the Standard of the
National Fire Protection Association for First Aid Fire Appliances (NFPA
#10). They shall be so located on each floor that a person will not have to
travel more than 100 feet from any point to reach the nearest unit. At least
one two and one-half gallon water-type extinguisher or other approved
extinguisher shall be required for each 2,600 square feet of floor area or
fraction thereof. In addition, an approved first aid fire appliance shall be
installed at each kitchen and workshop.

.1106 Safety.
The building used for the day care program shall meet and maintain all
building codes and fire safety codes required for a Grade A license.

Fire drills shall be conducted at least once every month. Administrative
records shall include dates of fire drills, time of day, length of time required
for evacuating the building, and the signature of the person in charge.

723. Transportation

.1127 Transportation.
hen children are being transported in vehicles, the following maximum

staff child ratios and numbers of persons allowed in a vehicle shall not be
exceeded:

Ma mum No. of Children Maximum No. of
3 Years and Older Persons in a

Vehicle With One Adult Vehicle
te--

Standard car 6 7
Standard station

wagon 10 Ll

Van, mini-bus or bus 15 Seating capa-
city of
vehicle

If children under three yet: s of age are transported, there shall be at least two
adults in the vehicle. Safe infant seats or seat belts shall be required for
transporting children under three years of age who are not held by an adult.
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Children shall never be left at the delivery site unless supervising adults are

certain that a responsible person is present to receive the

Children shall never be le_ ended in a vehicle.

Each child being transported shall have a seat and shall remain seated while

the vehicle is in motion.

There shall be a plan of orientation prior_ to the
young children.

anspo ation experience for

Front seat belts shall be used by the children. Other seat belts shall be used if

they are available.

Vehicles used for transporting children shall have all doors locked at all times
the vehicle is moving. The doors shall be opened and closed only by the driver

or by another designated adult.

Children shall be loaded or unloaded from the curbside of the vehicle and only

at the curb or in a safe driveway.

The vehicle used for transporting children shall be kept in excellent

mechanical condition and shall maintain safety inspection standards set b _he
division of motor vehicles of the North Carolina Department of Transportatio

The driver of the transportation vehicle shall meet state requirements for a
driver's license or chauffeur's license and shall have a safe driving record.

The vehicles shall be effectively and safely equipped to travel in snow and ice

if transportation is provided in such weather conditions.
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An emergency first aid kit shall be in the vehicle used for daily transportation
of children.

724. Safety Req_uirements for Equipment

.1106 Safety.
Equipment and furnishings used both indoors and outdoors shall be periodically
inspected and shall be sturdy, firmly anchored, free of sharp edges, loose nails
or splinters, and in good repair.

725. Water Activities (Including Swimming)

726. Emmency Procedures

.0905 Operating Features.
Every "day- care shall formulate a plan (in cooperation with the local
fire department) for the protection of all persons in the event of fire and for
their evacuation to areas of refuge-and from the building when necessary. All
employees shall be instructed and kept informed respecting their duties under
the plan.

.1106 Safety.

The staff shall be trained in procedures for evacuating the building and
alternate acua- n routes and responsibilities of the staff during
emergencie. uire evacuation of the building shall be posted.

There shall be a vehicle available at all times for use in emergency situations.

727. First Aid Supplies

.1106 Safety.

First aid inrormation and a first aid kit equipped with soap, non-medicated
band-aids, sterile gauze squares, adhesive tape and tweezers shall be
maintained.

41

2



DAY CARE CENTERS NORTH CAROLINA

There shall be at least one staff member who is trained in first aid procedures

on the premises at all times.

800. NUTRITION AND FOOD SERVICE

810. --NUTRITION

811. Nutritional Requirements

.0607 General Health Care.
Food served shall be planned with the nutritional needs of the children in
mind. Each child in a day care facility for four hours or more shall receive a

lunch which is a nutritionally adequate meal providing one-third to one-half of

the child's daily food requirements. In addition, each child shall receive
refreshments or a snack which contribute to the child's total needs. Children
should be encouraged but not forced to eat. Food shall never be used for
either punishment or reward.

.1107 Health.
Menus for nutritionally balanced meals and snacks shall be plann d at least one

week in advance and posted for parents' information.

Whenever it is necessary for children to remain in care longer than the usual
9-10 hours, a nutritious meal in addition to the midday meal shall be provided.

There shall be an arrangement between parents and the operator as to whether

the child will receive breakfast at home or at the facility.

812. Waiver of e 1.9rements
Not specified
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820. FOG PREPARATION

Food Pre atibn and Service Re u emen

.0306 Scoring; Score Sheet.
All equipment and utensils shall be so constructed as to be easily cleaned and
shall be kept in good repair. All surfaces with which food or .drink comes in
contact shall, in addition, be easily accessible for cleaning, nontoxic, corrosion
resistant, relatively nonabsorbent and free of open crevices. Disposable
articles shall be made from nontoxic materials.

All multi-use eating and drinking utensils shall be thbroughly cleaned and
sanitized after each usage, and the facilities needed for the operations of
Washing, rinsing and sanitizing shall be provided.

The facilities for the Washing, rinsing and sanitizing of multi-use eating and
drinking utensils needed by child day care facilities- will depend' upon the
numbers and types of utensils in use; consequently, iekridual determinations
of the aeceptability of facilities for washing, rinsing and sanitizing multi-use
eating and. utensils must be made by the sanitarian. .If residential
dishwashers which_ do not provide a sanitizing cycle are used for washing _ar d
rinsing, facilities for sanitizing must be Provided.

All food shall be clean, wholesome, free from spoilage, free from adt.ilteration
ti .

and misbranding andsafe for human consumption. No hermetically sealed food
which has been processed in A place other than a- commercial food-processing
establishment shall he used. All meat and meat products and all poultry and

) poultry products shall helve been inspected for wholesomeness under an official
regulatory program; .and, in all cases, the source "shall be identifiable from
labeling bn carcasses, cuts, unit packages, bulk packages or from bills of sale.
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(Drily Grade A pasteurized' fluid milk and fluid, milk products or evaporated.*
mill( shall be used Dry milk and milk products ma be used only for -cooking-

purposes and flavored hot beverages unless otherwise prescribed by a physician.

When necessary, to provide meals for children in a day care facility which: is
not equipped with a kitchen, such meals shall be obtained frorna food-handling
*establishment approved by the sanitarian. Disposable eating and drinking

utensils shall be used to serve such _meals or food. The procedures and
equipment used for transporting meals shall be as approved by thesanitarian.

The food preparation activities and the food service activities.shall irreet all
sanitation requirements of the Grade A Child Day Care License.,

SOCIAL SERVICES

.1125 Family Service Program.
The day care program shall have a plan for providing family services. The plan

shall include:
a description of the process or enrolling children in the program,

a description of the services offered to families, children (Ind staff,

a list of community agencies and professionals o whom referrals can be

made.

name of person responsible for the family'service program.'
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10 0 O. PARENZT PARTICIPATION

.1124 Parent Involvement.

NORTH CAROLINA

The procedure for registering a, chfid for:'"day care shall involve both parents,
parent sub,stitutes, or guardian when possible.

A child and hig parent or parents shll be encouraged to make a pre-enrollment
visit to the day care facility before L_ he child's first -11-day stay.

Parents shall be given the opportL1nity to Visit the

obServationlbf the program and their child.
ility equently for

Parents shall be encouraged and gi ven the opportunity' as individuals and as
groups to participate in a variety of --Nays in the day-care prograrrl.

fIndividual parent conferences betwe._ en parents and the day care staff shall be
arranged as needed for effective p anning and evaluation of the child's day
care experiences.

Day-to-day informal communication shall be encouraged between the day- care
staff and parents.

1100. INFAI

1110. PROGRAM OF ACTIVITIES
1

.0701 General Provisions.

Infants and young children shall

L_ S AND TODDLERS-

kept in a space separate from the older
children that is bright and colorful These children should be cared for by
caregiver1'S who smile, talk and play them so that the children hear happy,
pleasant sounds. The room should 6 9 interesting with things to look at, play
with, bang, handle and make sounds. They should be exposed to new things to

do, play with or look at.
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. 0706 Out-Of -Door Activities.
Young children need exposure to the out-of -doors for the fresh a.air, sunshine
and the variety of experience. They shall be separated from the plc der children

when outside.

. 0707 Supervision.
Infants and toddlers shall be supervised at B.

.1118 Physical Facilities For Infant Care.
In facilities licensed for More than 16 children, indoor play areo n for infants
under 18 months or two years of age shall be separated from spe-ace used by

older children. Outdoor play for infants Linder two years- of age shall be
arranged so that infants are protected horn older Oil.dren.

. 1119 Furnishings And Equipment-For Infant Care.
Furnishings, equipment and toys shall be safe, in good repair, elear_ri and easily

washable.

Each infant shall be provided with an individualsafe crib, clean lie nen changed ;

as it becomes soiled or wet; and a firm, comfortable plea stic-covered
mattress. (Low cots maybe used for children who are developMer=atally suited

for this.)

Cribs (and cots) shall be spaced at _least 18 inches o two feet apart-t on 'all sides
except where they touch a wall..

There shall be a wide variety of toys and cquipment for rr=ianipulation,

exploration, climbing, moving and play. Toys and equipment shall, include crib

toys, toys for active play, manipulative' toys, books, and orutdoor play

equipment.
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.1120 Program For Infant Care.
,2--

Some activities, shall be planned each daV to help infants deVelop

self-awareness, develop language and communication skills, -develop gross and
fine motor skills, develop sensory perception Skills, develop thinking and
problem solving skills, and to develop social awareness. There shall be toys
and eqUipment for encouraging the development of these

There shall be periods of time every day when -h infant has special
individual attention in a one-to--one relationship wit aregiver.

Adults-shall talk to, sing to; pat and cuddle, and play with infants frequently,
especially when direct child-caring tasks are being performed.

During the day; infants shall have variety and change in what they see, hear,
play with and feel. -Infants shall not be confined to playpens or cribs, and shall
have their positions and locations changed often during the day: i.e., back to
tummy, propped, placed in a jump seat or walker, placed on the floor, a
blanket, or a rug.

Older infants having locomotor skills shall have freedom to Move about the
room to explore the environment and practice locomotor skills.

Infants shall have an, opportunity to spend some time outdoors every day,
weather permitting.

Individualized care shall be given to each child, especially in the activities of
feeding, diaper. and toileting, rest and sleep, active play, and giving
attention and affection.
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Sleeping, et

individual
infant's n.

NORTH CAR _OLINA

changing,- and playingshall be adapt=ed-to the
2cur with some regularity, shall change as the
bear some relationship to his home soh _edule.

Infants s .hey are hungry. Small infants shall e h _eld in an
adult's _:eding. -Older infants shall beheld or fed in safe high
chairs c _,- tables.

Diapers = iged promptlyfwheni1rey are soile e

Toilet training shall be coordinated in th` day care facility with the parent's
toilet training program. Toilet training shall begin when the par eats and
caregivers see evidence that the infant is ready to be trained.

Chil&en shall -be toilet trained according to their own rate.
success shall be emphasized rather than penalties f failure.

.1121 Staffing.
Staff for infant care shall meet and maintain all general sta ti 1-7nen .s.

s for

Staff shall be evaluated annually according to maturity, reliability- -energy,

responsibilities, warmth and tenderness, cooperative attitude, stabf Hay, and
ability to set and maintain reasonable limits.

1120. '-HEALTH AND SAFETY REQUIREIVIEN

.0 306 Scoring; Score Sheet.
Drinkihg fountains of an approved type or individual drinking- utensils
constitute adequate drinking facilities. Drinking fountains, if provi]ed, shall
be of sanitary anglejet design properly regulated.and- kept clean.

2 13
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All multi-use utensils used for drinking purposes shall be easily cleanable and
thoroughly cleaned and sanitized daily and before being used by any other
individuals.

tkk

Drin1dng water lbr children usiraby bottles shall be prepared, packaged and
identified for the appropriate child. Drinking water in baby bottles shall be
stored Ei n d handled in such a manner as to be protected against possible
contamination,

.0705 Diape-s.
Diapers shall- be changed while the child is in his own crib or on a surface
either provided with a clean covering after each change or cleaned after each
usage. An adequate supply of clean diapers .should be available at all times.
The diapers shall be changed when they become soiled or wet and not on a
shift basis. Diaper rash and infections are the results of not changing diapers
often enough and not thoroughly cleaningthe child when changing, Lavatories
with hot and cold running water, soap and individual towels shall be provided in
diaper changing areas so the staff can wash their hands ,after feeding or
changing :each child. Toilets shall be either in the diaper changing area or
conveniently adjacent. Refer to the sanitation standards in this section for
more specific details.

.1122 Infant Care,Heal h And Safety.
Sanitation standards for Grade A license shall be maintained. Special
attention 'shall be given to those standards related to toileting and 'diaper
changing facilities and caregiving procedures; food preparation, service and
storage; sleep 'furnishings and storage of cots; -d storage of harmful
medications, insecticides and cleaning -applies.

Parents shall be informed when problems arise concerning the infant's food
intake, elimination activities, problems or accidents, and unusual happenings.
Parents and staff shall communicate frequently about the infant's behavior and

growth.
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Immunization and health records shall be updated every six months for infants
until they reach the age of 24 months.

Fire drills shall be conducted frequently at varying times during the day and
with the approval of a fire marshal or fire inspector.

1130. INFANT NUTRITION

.6305 .,coring; Score Sheet.
For ula and juice served in a baby bottle shall be fully prepared and packaged
(r ady-to -feed) and identified for the appropriate child at the child's home and
provided daily to the child day care- facility by the parents /guardians; or
formula and juice served in a baby bottle shall be provided by the child 1day
care facility as a ready-to-feed, fully prepared and packaged single-use item;
or formula and juice may be provided in a manner specifically approved by the

local health director. Any excess formula or juice shall be discarded after
each feeding. roi.mula and juice which required refrigeration, and baby food
(after opening and 'recovering), shall be identified at 45 degrees Fahrenheit or
below.

.0702, Feeding Requirement.
Young infants shall be held and cuddled' while being fed. Propped bottles can
cause ear -infections, strangulation and an insufficient food intake. Formula
and juice served in a bottle shall be prepared, packaged'and identifield for the
individual child at the child's home and provided to the facility by the parents.
The 'facility may provide the formula and juice if tilis method of provision or
any other method is approved by the local health-director as specified in the
sanitation standards. Infants shall not share bottles.

.0703 Utensils And Containers.
Young children who are fed prepared food shall not share the same utensil or
the same container.
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.0704 Drinking Water.
Drinking water shall be offered at frequent inthrvals to infants and toddlers.
Water bottles for the children shall be prepared, packaged and identified for
each individual 'chi' Drinking water in baby bottles must be stored 'and
handled to protect ainst contamination as stated in the sanitation standards.

Immunization and health records shall be updated every six months for infants
until they reach the age of 24 months.

Fire drilLs shall be conducted frequently at varying times during the day and
with the approval of a fire marshal or fire inspector.

Caregivers shall conscientiously and carefully wash hands before feeding each
infant and after diapering each infant. Disposable towels shall be used for
drying hands.

1200. CHILDREN ',VITH HANDICAPPING CONDITIONS

1210. PROGRA
Not specified

OF ACTIVITIES

1220. HEALTH AND SAFETY REQUIREMENTS

.0906 Facilities For The Physically Handicapped.
Public walks should be at least 48 inches 'wide and should have a gradient not
greater than five percent.

SuclNalks shall be of a continuing common surface nor interrupted by steps or
abrupt changes in level.

Whenever walkE. cross other walks, driveways or parking lots, they should blend
to a common level.
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At least one prim
wheelchairs.

NORTH CAROLINA

y entranee to each building shall be'usable by individuals in

\

A ramp-shall not have a s ape greater than 1 foot rise in 12 feet.

A ramp shall have handrails on at least one side, and preferably two sides, that
are 32 inches in height, measured from the surface of the ramp, that are
smooth, that extend one foot beyond the top and bottom of the ramp.

Doors to all rooms including toilets shall have a clear opening of no less than
32 inches when open and shall be operable by single effort.

Steps in stairs that -might require use by those with disabilities or by the aged

shall not have abrupt (square) nosing.

lours shall have a surface that is non -slir

Toilet rooms shall =have. at least one toilet stall that:
is three feet wide;
is at least four feet eight inches, prefeiably five feet deep;
has a docic (where doors are used)lhat is 32 inches wide and swings out;

has handrails on each Side, 33 inches high and parallel tei the floor, 1-1/4

inches in outside diaineter, with 1-1/2 inches clearance between rail and

wall, and fastened securely at ends and center;

has a water closet with the seat 20 inch= In the fl

An appropriate number of Water fountains or other water-dispensing means
shall be accessible to and usable by the physically disabled.
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..0906 Facilities for the Physically Handicapped.
An appropriate number-of public telephones should be made accessible to and
usable by the physically disabled.

1230. STAFFING

Not specified

1300. SCHOOL AGE CHMDREN

1310. PROGRAM OF ACTIVITIES

1123 School Age Program.
The indoor activity area shall provide opportunities for large and,small group
activitiesas well as vigorous and quiet activities.

The outdoor play shall be staggered'so school age groups can use the play area
for vigorous, organized activities at times when the presehoorchildren are not
using the play area, or separate play areas shall be provided.

A wide variety of activities; of interest to school age children shall
available. Recommended activities shall include:

arts and crafts,
dramatic play,
block -play,
sand and water play,
science and nature, `1,-.
carpentry,
sewing,
small group games,
food experiences,
social studies,
literature and language
music,
life-related chores and money-making proje ts,

tive outdoor play.
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Basic equipment shall be provided or the various activitie

The program of activities shall be flexible and shelf provide opportunities or"

'children to have, freedom -in- choosing how they will spend, their time and for
planning group activities or projects..

The program of activities -shall include .field
full-time care is given to school age children.

ips away from the facility when

Staff shall meet the general qualification reqL ements set forth for AA day-
care programt. In addition, they shall have general knowledge of school age
children gained through formal training and/or experience in working with
children of this age or shall be able to relate to this age-child.

Indoor areas separate from preschool children shall be provided for school age
children where there are 10 or more school age children.

Maximum group size for normal, healthy school age children shall be 25
children-;

A prograM for normal, healthy school, age children shall provide at least one
regularly assigned supervising adult for every 25 children. In programs for
school age children with special problems, there shall be a staff-child ratio of

no less than two regularly assigned supervising adults for every 29 children.

Provisions shall be made for chit en to rest or sleep when they are fatigued.

A nutritious meal shall be provided for childre-n receiving care for - more than
four or five' consecutive hours. The nrela shall 'provide from one-third to
one -half of the children's daily nutritional requirements.
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substantial nu

school hours.

ous_snacks shall be pro ed for
1"
_children receiving care after

.

132Q, HEAUf H AND SAFETY REQU N-

Nat'specified

1400 FACILI Y REQUIREMENTS

1410. SPACE

Minimuus Spade Requirements.
There shall hem at least 25 square feet of indoor space for. each child for which

. -

fa. day care ffiility is licensed, exclusive of closets, assageways, kitchens and
bathrooms.

There shall b at least 75 square feet of play area-provided for each child
using the pla.yround without regard to size and type of facility or availability
wdlocation o 7 outside land area.

Jld4 Physical Facility And Equipment.
There shall be at least 30 square feet inside per child pre;sent at any one
time and 100 s =quar-e feet outside space per child present at any one time. Or,
there shall be at least 35 square feet for the inside space per child-present at
may' one time and 160 square feet outside space per child present on the
playground at any one time. There shall be outside space for at least 50
Oereert of tt-I total number of children present at any one ,time. The inside
sore footag e available to the children shall be exclusive of floor area
c3ceupied by fE:ixed equipment or support functions -such as closets kitchens,

bathrooms, ha=ways.

There shall Ix__

tleilviti es.

area arranged -for administrative and private conference .
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There shall he storage space for. indoor materials and equipment, office
supplies and equipment, cleaning supplies and equipment, food and kitchen

-supplies and equipment.

.A quiet area shall be provided for children who must be removed or separated

from the group 1.? e cause of illness or accident. Sup.ervision shall be provided

for these children while on the premises.

1420. LIGHTING, VENTILATION, AND TEMPERATURE

.0306 Scoring; Score Sheet.
All rooms and areas shall be well lighted and well ventilated by natural or
artrificial means which are effective under actual use conditions. In no event

shall the minimum required level of illtirnination exceed 30 foot candles on

tasks. VentilatiOn systems shall comply with the requirements of the North
Carolina Building Code Council and all applicable state and local fire
protection requirements.. Lighting fixtures and ventilating equipment -shall be

kept clean and in good repair.

kitchens, effective and properly-designed ventilation syStems shall be

p ovided. Adpquate provision shall be made to admit .make-pup 'air from a.

suitable location to replace that which is exhausted from -the.kitchen.

For child day care facilities operated in private residences, . domestic-type

ventilation systems should be considered acceptable if the performance is

satisfactory.

.0802 Type Of Construction Required.
The space to be used must have at least 10 percent of its flbor area composed

of windows with one half of these windows' openable (or .mechanical
ventilation); and if space is partially below grade, it must have exit direct to

outside. 3u
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1430. EXITS

NORTH CAROL NA:

.0802 Type Of Construction Required.
Each room used for day care purposes must have accesi to two remotely
lbcated outside' exits. Only one exit is required if an exterior exit door opens
directly to the outside from each room to be used by the children. ACcess
from the room door to the two remotely losated outside exits must not have a
dead end distance of more than 20 feet measured from the room door used by
the children to the point at which two separate outside exits can be reached.
A dead end occurs when a hallway is arranged such that a person therein is
able to travel in only one direction_in order to reach either exit.-

,

.0093 Exit Details.
Exits shall be restricted to the following permissible types: (A) Doors,
Stairs and sMokeproof towers, (C) Ramps, (D) Horizontal Exits.

At least two exits remote from eaah other shall be provided for each floor or
fire section of he building. - Two separate and distinct ways of egress
extendirig from the uppermost floor to the ground shall be provided from all
rooms above the first floor or basement, such ways of egress to be so arranged
in reference to rooms that in case of fire on one stairway, the other stairway
can be reached by 'the occupant without his or her having to pass the stairway
involved.

The capacity of each permissible type of exit shall be based on its width in
tmitsiof 22 inches, each unit having a capacity of 100 persons for doors and 60
persons for stairs.

The capacity in number of persons for which exits shall be provided shall be
the maximum number of persons occupying the building.
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Revolving doors and other types of exits shall not be counted as required exits

and shall not be installed except in situations such as revolving doors at a main
entrance where not subject to desirable supplementary facility but are not
counted as required exits.

.0905 Operating Features.
Exit lighting and exit- signs shall, be in accordande with the North Carollina

State Building Code. This- would require stairways, hallways and other means

of e)dt, including exterior open spaces, to or through which exits lead to be
kept adequately lighted at all times the building served is occupied. The floors

of such exit ways shall be illuminated at all points such as angles and
intersections of corridors and passageways, stairways, landings Of stairs and
exit doorways to intensities of not less than one foot candle measured at the

floor.

All required exits and the ways of access thereto shall be identified by readily

visible signs in all cases where the exit or way to reach it is not immediately
obvious to the occupants.

Exit signs are not required in one-story buildings with a capacity o

30 persons.

han

All exit illumLnation shall be installed in conformance with the requirements

of the National Electrical Code, No battery powered emergency lights shall

be used for primary exit illumination but are required as an emergency source

in case- of 'complete power failure if licensed for more than 100 people' and if

used for night-time care or if it has interior corridors with no natural light.
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1440. TOIL TS AND LAVATORIES

.0306 Scoring; Score Sheet.
All child day ea-re facilities- shall be provided with toilet and lavatory facilities
which are adequate as- determined by the sanitarian, except in no event shall
the minimum required exceed one water closet' for every 15 children-and staff
and one lavatory for every 25 eh en and staff. Children in diapers need not
be included when determining the number of water closets required.

Floor area shall be provided which is adequate as determined by the sanitarian,
except in no event shall the minimum required exceed 15 square feet for the
minimum-sized toilet room containing one water closet and one lavatory, and
eight additional square feet for each additional plumbing fixture. Fixtures
shall be kept clean and in good repair.

Lavatories provided' for use by children, shall be supplied with running water,
soap and indiVidual sanitary towels or other approved hand-drying devices.
Separate lavatories supplied with hot ad cold running water through mixing
faucets (or with tempered warm water), soap, and individual sanitary towels or
other approved hand-drying device.s shall be provided for use by staff
kitchem and any other food preparation areas, and any tliaper changing areas
in addition to any lavatories which are provided in toilets, except ythere toilets
with lavatories for use by staff only are immediately adjacent to these areas.

Sinks used for washing utensils and equipment shall not be used as substitutes
for required lavatories for the food preparation area or diaper changing area.
Lavatories shall be kept clean and in good repair.
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,150:. t T-HER STATE REQUIREMENTS- CO F4LIAN-CE WTTII OTHER LOCAL;
z._

STATE, AND.REGIONAL LAWS AND REGULATIONS-.

1510. ZONING
Not specified

1520. FIRE
See 722. Fire Safety Requirements

1530. HUIIJD NG

One set of plans must he submitted to the local building inspection department

or the State Department of Insurance for approval of building code

requirements. A floor plan must be submitted to the Office of Child Day Care

Licensing for their information and for purposes of determining the number of

children which can be housed in the facility, and one set of plans must =
be

submitted to the local health department for approval of health and sanitation

requirements.

A building permit must be obtained from the local building inspector before

constructing -'a new building, or altering or adding to an existing building; and

tAn occupancy-permit is required to occupy an existing building for day care

purposes.

A periodielLre inspection by the locall rsctor.or firemarn is re

.0802 Type Of Constructor' Require
The building must meet the Uniform Residential Building Code. for dwellings'

and ndt be over 2,500 square feet in area on any one floor and not be over two

stories in height..

1540. HEALTH

See 1550. SANITATION
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1550. SANITA ON

.0304 Inspections And Reports.
-

Inspections of child day care facilities
t6 issuance of the initial license. Inspections of child day care facilities shall

NORTH CAROLINA

be made by, a sanitarian prior to

43e made by _a sanitarian at least once a year prior- to the expiration date of t
license.

4

If the, conditions found at the time of any inspection are dangerous to the
health of the children therein, the Director of the Child Day Carp Licensing
Office shall be notified immediately by telephone or other dicect means by the
sanitarian.. A copy of the inspection renort shall be immediately forwarded
directly to the Director of the Child Day Care Licensing Office.

.0305 Reirspection, Visits.
The sanitarian shall reinspect or visit child day care falities whenever he
deems it "necessary to insure compliance. When requested by the opeiator to
inspect for the purpose of imProving a classification, the sanitarian shall make
at least one unannounced inspection within 30 days. The sanitarian shall give
assistance in the explanation and interpretation of the stanclarcb.

1560. New uction.

.0303 Approval Of Plans.
Plans and specifications for new construction or major modification of child
day care facilities shall be submitted to the local health denartment for
review and approval or disapproval prior to beginning construction. The

results of the review shall be provided to the operator within three weeks of
the submission of the plans and specifications.

rt
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Eicept inhere otherwise indicated, all citations are from the Social Service
.
Board of North "Dakota, Rules and Regulations for Day. Care Centers, March,
1977.

100. STATE LICENSING OF C DAY ARE FACILITIES

uq: TYPES OF FACILITIES SUBJECT TO UCENSURE AS DEFINED BY
STATE STATUTES AND:REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

Definitions

R. 50-11.1-13, \Definition.

Day Care Center shall mean any facility, other than an upied private
residence, which regularly receives one or more children for supplemental
parental care; or any facility, including an occupied private residence, which
regularly provides supplefnental parental child care for _ thirteen or more
children.

112. Exclusions and Exe
Not specified

113. HHS Day Care Compliance

H. 50-1L1-42 Minimum Staffing Requirements for Licensing of. Day Care
Center As Eligible for Receipt of Federak,Funds.

Any Day Care Center receiving funds under programs governed by the Federal
Interagency Day Care Requirements shall meet the ratios of staff to children
established in such requirements.
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R. 50-11.1-43 Fedend Interagency Day Care Requirements.
Any Day Care Center receiving funds administered by the Board -S-hall be
approved by the Board as meeting the re uireinent set forth in the Federal
Interagency Day Care Requirements, s. copy of which shall be fro m

the Board upon request,

I21). AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS'

12L Organization of the Ad live Unit

CCIAL SERVICEBOARD
OF NORTH DAKOTA

CHILDREN AND FAMILY
SERVICES DIVISION

CHILD WELFARE
SERVICE, UNIT

Administrator for
Day Care Services

Area Offices

C anties
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R. 50-I1.1-18 Application for Day Care Center License.
Any person, corporation, partnership or voluntary association desiring to
provide supplemental parental child care through the operation of a Day Care
Center shall file an application for a Day Care Center license with the county
social service board of the county in which the facility is located.

Application for -a license shall be made in the manner prescribed in these
s

regulations and on forms provided by the Board for such purpose.

R. 50-11.1-19 Reqiuirements For Day Care Center License.

The name, and address, and telephone number of the operator as well as the
name, address, and telephone number of the director shall be provided to the
Parents of enrolled children when .the center in operation.

Upon a finding by the Board of the operator's eomr ian_ce with the rules and
regulatiOns, the operator shall be licensed by the Board as a Day Care Center
and shall be entitled to a license to be issued by the Board. Such license shall
be in force and effect for a period of one year The license shall be
non-transferable and shall be valid only on such premises as are indicated sr
the license.

222. -Fee Charged
Not specified

223. Areas of Investigation,
Not specified

224. License Renewal
Not specified

225. Conditional /Prow

Not specified

5
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226. Substant hl. Corn
Not specified

230. ENFORCEMENT PROCEDURES

NORTH DAKOTA

231. Facility nspections

R. 50-1L115 Inspections.
Any Day Care Center operating within the purview of these regulatioris or any
premises proposed to be operated as a Day Care Center shall be open to-
investigation or inspection at any time, by the Board or its agents. Ally such
investigation or inspection may encompass the total planned. operation of the
center, including but not limited to staff, environmental sanitation, health,
program and physical plant.

232. Denial Sus io Revocation of a License

R. 50=11.1-17 Denial Or Revocation Of License.
The right to provide supplemental parental child care in a Day Care Center is
dependent upon compliance with the applicable provisions of North Dakota
Century Code Chapter 50-IL1 and the required minimal standards set forth in
these rules and regOations.

N.D. CENT. CODE 350- 1L1 -09 Revocation of license or registration
certificate.

The board may revoke the license or'registration certificate of any day care
center, family day care home, or child care attendant upon proper showing of

any of the following:

Any of the applicable conditions set forth in section 50-1L1-04 as
prerequisites for the issuance of the license no longer exist.

The licensee or registrant is no longer in compliance with the minimum
standards prescribed by the Board.

6
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The license or registration certificate was issued 'upon' fraudulent or
untrue representation. 1

The'licensee or registrant has violated any rules and regulations of the
board.

The licensee has been convicted f any offense and.

determined that he has not been sufficiently rehabilitated.

233.', Remedies and Sane io

233.1 Hearings

R. 511-11147 Denial or Revocation of License.
The Social Service Board of North Dakota may revoke a license to operate a
-Day Care Center provided 'the operator of said Day Care Center has been
informed in writing of the reasons for revocation. The operator shall be
afforded an administrative hearing if written request for such hearing is made
within ten (10) days of receipt of the notice of intent to revoke and the reasons
therefor. Upon timely appeal, the Board may, in its discretion, order the
suspension of such revocation until the administrative hearing on such appeal.

board, has

233.2 Decisions
Not specified

233.3 Judicial Review

N.D. CENT CODE S50-11.1-12 Violation of chapter or regulations- Injunction.

When there is a violation of this chapter or a regulation promulgated
thereunder, and the unlawful activity or condition of the day care center or
family day care home is likely to result in serious harm to the children under
care, thboard may seek injunctive action against the day care center or
family day care home in the district court through proceedings instituted by
the attorney general on behalf of the board.



DAY CARE CENTERS NORTH DAKOTA

N.D. CENT. CODE §50- 11.1 -13 Penalty.
Any person, partnership, firm, corporation, associatjon, or organization who
violated any of the provisions of this chapter is guilty of a class B
Misdemeanor.

300. ADMINISTRATION

310. GENERAL ADMINISTRATIOI

4?

311. General Administrative ReTirements
ef

R. 50-11-17.20 Minimum Qualifications d Duties Of Operator.
The operator of a day care facility shall have the skills necessary to manage a.
Day Care Center, the ability to relate effectively to parents and commtmity,

and the ability and willingness to proyide a child care program which meets or
exceeds the standards set forth herein.

The operator of a Day Care Center shall:
Maintain adequate enrollment, attendance, health, financial and related.
records in the manner prescribed and on forms provided by the Board
for such purposes.

Accept responsibility for supervising, screening, scheduling, and the
conduct of any staff, volunteers, 07 others who provide services, in the

facility.

Cooperate with the Social Service Board and other appropriate agencies
in all reasonable efforts to improve the quality of care and the

competence of cue givers.

3 2
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hotwe that the center is sufficiently staffed in order to provide physical
care to each child and to offer individual attention to children as may
be needed as well as time to interact with children for benefit of
their social competence, emotional well-being, and intellectual

vetdevelopment.

Evaluate its own program activities according to outlines, forms,
program activity guidef :and questionnaires which may fitin time to
time be provided by the Board.

'Notify parents of enrolled children and the Bpard immediately of-any
gnificant -changes in the services offered by the center.- Written

notification to the parents and the Board of such changes, their
effective date, duration and scope and impact on the center, the
enrolled children and thegmirecitt and the staff or ottierfifivolvecl parties,

shall be given.

Publish a written fee schedule which shall be amended as necessary to
reflect the- current rates and charges of- the center, based on Day Care

Center cost figuures

Establish written .regulations concerning the care and safeguarding of
personal belongings brought to the Day' Care Center by enrollees or
others on their behalf..

Insure that the minimum standards for Day Care Centers as set out in
these rules and regulations are strictly adhered to at all times.

R. 50-111-22 Duties of Day Care Center Director.
The Day Care Center director shall, Coextensive with the Day Care Center

= operator:
Be responsible for maintaining adequate enrollment, health, attendance,
financial and other related records as required by these rules and

regulations.
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Accept re.sponsi lity for Eaereening, scheduling, supervision,
conduct of.Emy staff.

Cooperate with the Board and other agencies designated by the i oard in
effortS to improve the quality of care and'-the-competence of personnel
in the center.

At no time shalla Day Care Center be without a 'designated director.
Upon the temporary absence of the direcjor, a designated assistaht
shall have e responsibilitiei normally assigned to the director.-

-

R.'50-11.1-29 Mirumurn PrOvisions a rdin Medical Care for Child:Pen_ .

.Minimum provisions include the Placement 'of a_ single line telephone-
immediately accessible to the center staff wittla list of emergency telephone
numbers conspicuously posted adjacent to such telephone.

313. Proof of Operator Financial Capabili

t specified

314. Insurance
Not specified

320. .PERSONNEL

321-: Publication of Personnel Policies

R. 50-11.f-20 Minimum ualifications andDuties Of Operator.
'The operator of a Day. Care Center shall:

Insure the Day Care Center ,shael have written personnel policies which'
provide for -job descriptions, qualifications,/ and a statement of
employee responsibilities. s

10
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322. Constraints Against Empolon -t

R. 50-11.1-20 Minimum Qualifications and Duties of Operator.
The operator of a Day Care Center shall:

Insure that no individual shall be employed or retained in the Day-Care
Center who has been judicially determined to have abused or neglected
a child, or is awaiting a hearing on such charges or allegations.

330. NON - DISCRIMINATION

Requirements Prohibiting Discrimination

R. 50-11.1-14 Nondiscrimination.

Operators shall have some written admission requirements and enrollment
procedures.

( Any Day Care Center receiving public funds shall provide in such
requirements and procedures a statement that the facility is operated on a
nondiscriminatory basis affording equal treatment in r ugarcl to race, color,
creed, national origin, religion, sex, or marital status or age of the parents.
Operators shall insure that the intent of such statement is adhered to at all
times.

340. RECORDS REQUIREMENTS

341. Children

R. 50- 1L1 -20 Minimum Qualifications and Duties of Operator.
The operator of a Day Care Center shall:

Maintain adequate enrollment, attendance, health, financial and related
records in the manner prescribed and on forms provided by the Board
for such purposes.

R. 50-1L1-27 Minimum Standards for Enrollee's Records.
The following information shall be kept and maintained in the records
concerning each individual child enrolled in the Day Care Center and shall be
updated as appropriate. Such information shall include:

11
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The child's full name, birthdate, current home address.

The names and addresses of the parents or other persons or agencies
legally responsible foi. the 9hild.

Home and business telephone numbers of persons legally. respo- ible for
the child.

Names and addresses and telephone numbers of persons who can assume,
responsibility for the child if the persons legally responsible for the
child cannot be reached immediately in an -emergency.

Names and addresses of persons authorized ke the child from the
Day Care Center.

A written statement from a physician or other qualified provider of
health services attesting as to, the child's state of health, that any
known special conditions are under treatment, that the Day Care
Center or its program or activities do not present problems which

cannot be dealt with in a Day Care Center setting, and any other
pertinent information as to the child's health. ,Such physicals shall be
required annually so long as the child is enrolled in a day care facility.

The physician's statement shall be obtained at the time of initial
enrollment of the child and shall include the results of a state approved
test for tuberculosis r d the results of a screening for vision and
hearing. Not more than three months shall have elapsed between the
date of the physical examination upon which such physician's statement
is based and the date of initial enrollment. Evidence of immunization
appropriate to the child's age as prescribed by North Dakota Century
Code, Section 23-07-17.1 shall be maintained by,, the Day Care Center
upon admission of any enrollee or shortly thereafter in a manner
prescribed and on forms provided by the Board for such purposes.

1
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342. Staff
Not specified

343. Child Eligibility and Enrollment Requirements

R. 5 -11.1-20 Minimum Qualifications and Duties of Operator.
The operator of a Day Care Center shall:

Maintain adequate enrollment, attendance, health, financial and related
records in the manner- prescribed and on forms provided by the Board
for such purposes.

If insurance is carried by the center, shall insure that parents
enrollees are given a written summary of such coverage.

Negotiate a written = agreement with the parent or parents 'of leach
enrollee or potential enrollee specifying the fees to be paid and the
method of payment.

R. 50-11.1-37 Minimum Day Care Center Program_ quirements.
At the time of enrollment, the Day Care Center personnel shall discuss with
the parents the children's habits, activities and schedules while at home and in
school and their parents' special concern about their past and future behavior
and development. The schedule and activities in day care shall be designed to
complement and supplement the children's experiences at home and in school.

Parents shall be encouraged to visit the facility, o bserve and participate in the
care of their children.

The Day Care Center personnel shall be responsible for con
exchange information concerning the child.

parents to

Any concerns about the health, development or behavior of any child in the
Day Care Center on the part of center personnel, the administering or
operating agency shall be communicated to the parent promptly and directly.

13
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344. Child Abuse ReortiA%
Not specified

345. Confidentiality oiRq ords Requirements

R. 50-11.1-12 Confidentiality of Child's Records.
Information_ pertaining to Day Care Center enrollees shall be safeguarded and
shall not be disclosed except:

In a judicial proceeding;
To parents;
To officers of the law or other legally constituted boards or agencies; or
To persons having a definite interest in the well-being of the child or
children concerned and who, in the judgment of the Board, are in a
position to serve their interests should that be necessary.

The Day Care Center shall have a release of information form available and
shall inform the parents of enrolled children in writing of the standards
regarding the disclosure of information.

4 0. GROUP COMPOSITIONS OF CHILDREN

410. STAFF/CHILD RATIO REQUIREMENTS

411. Staff/Child Ratio of March, 1981

R. 50-111-26 Day Care Center Minimum State Staffing Requirements.
The number of staff and their utilization shall reflect program requirements,
individualrdifferences in the needs of the children enrolled, and shall permit
flexible groupings where necessary.

The minimum ratio of "personalare" or program staff to children shall be

14
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Children less than three years of age, one staff r four children or
partial group thereof.

Children three years of age, one staff per six children or parti
thereof.

412. Methods of Comoutin Staff /Child Ratios
Not specified

420. GROUP SIZE

421. Group Size as of March, 1981
,,,Not specified

422. Methods of Computing Group Size
Not specifiet1

OU p

500. STAFF QUALIFICATIONS AND TRAINING REQT ,:11E-RE 1 S-

510. CHILD CAREGIVER STAFF QUALIFICATIONS

51L LA.E

R. 50-11.1-23 Minimum Qualifications of Care Givers.
Care givers shall:

Be at least fourteen years of age, proirided that any employee under age
sixteen have written parental consent for such employment and the
employment arrangen;ents be in conformance with NDCC Chapter
34-07, "Child Labor".

512. He

R. 50-1L1-23 Minimum Qualifications Care Givers.
Care givers shall:

15
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Be of sufficiently good healthso as to be able to provide adequate care
for children in a Day Care Center environment.

R. 50-.11.1-2,5 Minimum Health Requirements for Day Care Center Staff.
All personnel employed at the Day Care Cenier (including -the Day Care
Center director) shall undergo a physical examination by a licensed physician
prior to their employment. The results of tile examination shall be filed in the

office of the Day Care Center director -and shall state whether the st(eff
member is in generally good health and whether he or she is physically and
mentally able to care.for children in a day care environment. Copies of any
such examinations shall be made available to the Board upon request.

The staff of the Day Care Center. shall be periodically assessed as to
their physical and mental competence to 'care for children.

All personnel, in addition to the initial physical examination described
above, shall have an annual physical examination completed by a
licensed physician, with a copy of all such examinations to be kept on a
file in the office of the Day. Care Center director.

There shall be proVision for adequate substitution for staff ho are too
ill to function effectively or who present a serious health hazard to
others in the Day Care Center.

All volunteers shall be subject to the same requirements (including
health requirements) as are applicable to paid staff members.

the Board is unable to obtain sufficient information regarding mental
or emotional capabilities of the Day Care Center's personnel, the Board

shall require such personnel to present evidence of such competence
based on a formal evaluation; or, where appropriate, the Board shall

provide such formal evaluation through its professional staff.

16
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513. Education

R. 50-1L1-23 Minimum Qualifications of Care Givers.
k Care givers shall:

Be able to readlind write, and

NORTH DAKOTA

Possess the capacity and willingness to increase skills and competence
through experience, training, and supervision.

514. Kerience
Not specified
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520. PROGRAM TOR QUALIFICATIONS

521. Age

R.50-1L1-21 Qualifications of Day Care Center Director,
The Day Care Center director of a center where less than 26 children are
enrolled shall:

Be an adult legally responsible for the y- today operation of the Day
Care Center.

NORTH DAKOTA

Be in good mental and physical health 'of good moral character, capable
of mature judgement and possess knowledge 'and experience in

management nd interpersonal relationships.

522. Health
See also 512. Health

523. Education

R.50-1L1-21 Qualifications of Day Care Center Director.
In a Day Care Center where more than 26 children are enrolled, the director
shall have the following qualificatins (in addition to those set out above):

Bachelor or Associates Arts Degree with at least twelve semester hours
in child development,' child psychology, child health, or field directly
related thereto; or

A high shool diploma with at least three years experience in a Day
Care Center, two of which involved administrative experience. (*Any

director so qualified shall be encouraged to continue his or her
education (where possible) by completing no less than six semester
hours per year in child development or some directly related field); or

10
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Certification as a Child Development Associate or
such a local, state or federal certification program exists.

524. Exerience
See 523. Education

530. SUPPORT STAFF QUALIFIATIONS
Not specified

NORTH DAKOTA

where

540. POST EMPLOYMENT/INERVICE: ORIENTATION AND TRAIN1NQ

541. Program Director

R.50-11.1-22 Duties of Day Care, Center Director.
The Day Care Center director shall, coextensive with he Day Care Center
operator:

Attend any local workshop or training session designated by Board

as,appropriate for Day Care Center directors.

542. Child Care 'ver Staff

R.50-11.1-23 Minimum Qualifications of Care Givers.
Care givers shall:

Have had training or demonstrated- ability in working with children.

R.50-11.1-24 Duties of Care Givers.
Each care giver shall:

Complete a self-evaluation periodically in the manner prescribed and on
forms provided by the Social Service Board of North Dakota for such
purposes.

Attend local in-service
the Board.

sessions designated as appropriate by

19
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R.50-11.I-29 Minimum Provisions Regarding Medical Care for Children.
Minimum provisions include training of all staff members to insure they are
aware of the hazards of infection and accidents and how Such problems can be

minimized.

543. Support Staff
Not specified

542. Child caregiver Staff,
Not specified

600. PROGRAM OF ACTIVMES, INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program_ of Activti es

.R.50-1L1-37 Minimum Day Care Center Program Requirements.
A Day Care Center shall have a program for meeting the individu

needs of the chil&en enrolled.

oup

The program of the Day Care Center shall be based upon the age levels of the
children enrolled. It shall be flexible and subject to modification for individual
child differences in the characlieristies of the groups in the Day Care Center.

The program shall be varied in order to promote the physical and emotjonal

well-being of the children, to encourage the acquisition of information and
knowledge, and to foster_the development of language skills, concepts, and

problem solving abilities.

The daily activities for each child in the facility shall be designed to influence

a positive self-concept and motivation, and to enhance his social, cognitive
and communication skills.

3
20
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The program shall include first-hand experiences for children to learn about
the world in which they live. Opportunities shall be provided for field trips to
visit.places of interest in the community.

Opportunities shall be provided for individual elf-dxpression and conversation,
imaginative play and creative expression alon "th opportunities for vigorous
physical activities.

Learning experiences 'shall be conducted in consultation with parents in order
to insure t.rrnony with the life style and cultural bac kground of the children.

Punish- en shall not be associated with food, rest, toilet training or isolation.

A variety of games, toys, books, crafts and other activities and materials shall
be provided to enhance the child's intellectual and social development and to
broaden his life experience.

The cultural diversity of the children shall be reflected in the program through
incorporation of their language, food, celebration, and life styles, where
appropriate.

Each child's cultural and ethnic background and pri
shall be respected by the day care personnel,

A d

age or dialect

ily schedule shall be established for each group of children in care, which
shall:

Provide regularity of program activities with sufficient flexibility to
respond to the needs of individual children.

Provide a balance of quiet and active group and individual ivities.

21
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612. Proglarn Eguippept and Materials

R.50-1L1-37 Minimurn Day Care Center Program Requ ments.

The amount and variety of Materials and equipment available and its

arrangement and use shall be appropriate to the developmental needs and

interests of the children in care.

Equipment and furniture shall be durable and safe and shall be appropriately

adapted for children's use.

The center shall supplement, augment, and reinforce the child's activities at

home, and where applicable, at school.

613. Ha Provision

R.50-114-37 Minimum Day Care Center Program Requirements.
+.2A daily schedule shall be established for each group of children which shall:

Provide that each facility includes a designated area where a child can
sit quietly or lie down to rest. A n period is provided for children
who need it and for child-en unable to sleep, time and space for rest,
and quiet play are available.

614. Discipline and Guidance
See 610. PROGRAM REQUIREMENTS

710. HEALTH

711. General He
Not specified

700. HEALTH AND SAFETY

Requirements

22



DAY CARE C MEN NORTH DAKOTA

71=. 11e ,t1i

Se4341. Children

71X.z. Immunizations

Sew 341. Children

71At. Sanitation

0-11.1-32 Minimum hygiene Requirements., a

The Day -Care Center = shall have the necessary cleaning and maintenance--
eq-viipment with itorae facilities therefore ant appropriate procedures for
'remulEu- cleaning- and r outine maintenance necessary to protect the heal?' of

Children and the sta.ff.

71- Dail 1yREksisSer-eening

No- specified

71a; Cbdren

R.0.-111-29 Minimum i'rovisions Regarding Medical Care for Children.
WI -mien health 01ieles 01=f the facility ,alloW ill children to be admitted or to
remain in the flay mare Center, medical consultation shall be available
rewarding special care 4and medication.

a

Telarriporary isolation in_ a suitably equipped area, within sight and hearing of an
adrfit shall be provided for a child showing signs Or symptoms of illness and the
felowing procedures shall be followed when such signs or symptoms are
observed:

Parents shall be- notified:

First aid shall

as neeessarY,

provided as necessary and medical re s 11 be so fight

Acw.cidents befalling ert_rollees while in care which require hospitalization shall
be reported to the 13ou-d in the manner prescribed and on forms provided by
the Board for such purzoses. 23
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h 717. Medication and Special Diet Provisions

R.50-11.1-29 Minimum Provisions Regarding Medical Care for Children".
If children in the center require medication,. proper instructions as to the -

administration of such medication shall be given in- a manner prescribed and on
forms provided by the SocialService Board of North Dakota for such purposes.

Any medication .prescribed by a physician shall be accompanied by the
doctor's written instructions as to its dosage and storage.

All medication shall be kept in secure
reach of the children.

R.50-1L1-36 Minimum Standards for Nu
and Food Storage.

Information provided by the children's
preferences or special needs shall be
feeding schedules and menus.

storage

ion, Service, Food Preparation

so that it is out_- of

parents as
considered

o their eating habits, food
in the Day Care Center's

718. Waiver of Health Requirement{
Not specified

720. SAFETY

721. General Safety RecRirements

R.50-1L1-33 Minimum Safety Requirements for Potentially Hazardous Areas
on Day Care Premises.

Porches, walkways, and play areas which are elevated shall have barriers of
sufficient height, strength and construction to prevent falls by children in care.

The Day Care Center shall insure that the day care program and premises
minimize the risk of accidental injury.

24
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Day care activities and premises shall not expose children to situations which
may be hazardous to the particular age or capacity of the children.

Exterior play areas shall be well supervised at all times during which children
are present therein.

Outside stairs of the center shall have safety gates or there shall
prevent small or handicapped children from falling.

ram to

The center shall provide doors of sufficient width and construction to
accommodate any children in wheelchairs who are receiving care at the center.

Safety grade glass shall be used where exterior windows are clear glass less
-

than 3 2 inches above floor level.

All painted surfaces accessible to children shE e free of toxic materials.

Lead paint shall not be used in redecorating. Paint coatings in buildings
converted to Day Care Center use shat be checked to assure the absence of a
hazardous quantity of lead.

722. Fire Safe Requirements

R.5 0-11:-?1 Fire InspeCtion and Minimum Fire Safety Standards.
Any and all premises housing Day Care Centers shall be in compliance with the
applicable provisions of the Life Safety Code, 1973, of the National Fire
Prevention Association as published under Code Number NFPA No. 101, Section
9-7 and with other paragraphs of said Life Safety Code as are incorporated by
reference in said Section 9-7.

25
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Appendix 1 Section 9-7. Child Day Care Cent
9-7321. If 'the two exit accesses from the center er enter the same corridor, as in
an apartment building, the exit accesses shall be separated in the corridor by a
smoke partition having_not less than 1-hour fire resistance rating. The spoke
partition shall be so located that there is an exit on each side of it.

9-7361. Smoke detectors shall be installed on the ceiling of each story in front
of the doors to the stairways and at no greater than 30 -feet spacing in the
corridors of all floors containing the center. Detectors shall also be installed
in lounges and recreation areas in centers. The detectors may be single
station units with an integral alarm having a decibel rating of at least 85.

Exception No. 1: Detectors are not required in fully automatic sprinklered
buildings.

Exception No 2: Detectors are not required in centers °using children 6 years
of age and older, if no sleeping facilities are provided

9-7362. There shall be a manually operated fire alarm system on each floor of
the center. In centers with more than 100 children, the fire alarm system shall
be installed to transmit an alarm by the most direct and reliable method
approved by local regulations to the fire department that is legally committed

to serve the area in which the center is located.

9-7363. Portable fire extinguishers suitable for Class B fires shall be installed

in kitchens and cooking areas, and extinguishers suitable for Class A fires shall
be installed throughout the remainder of the center.

9-7371. An area used for general storage, boiler or furnace room, fuel
storage, janitor's closets, maintenance shops including wood-working and
painting areas, laundries and kitchens, -shall be separated from other parts of

26
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the building with construction having not less than a 1-hour fire resistance
rating and all openings shall be protected with self-closing fire doors, or such
areas shall be provided with automatic sprinkler protection. Where the hazard
is -severe, both the -fire-resistive separation aid automatic sprinklers shall be
provided.

723. Transportation

R.5041-1-41 Minimum Standards for Provisibn of Transportation.
The operator shall establish a written policy governing the transportation of
children to and from the Day Care Center, in a manner prescribed and on
forms provided by the Social Service Board of North Dakota for such
purposes. Such a policy shall specify who may pick up children from the Day
Care Center and how parental permission is to be obtained for special field
trips and related activities which shall occur outside the Day Care Center.

hen the- D ayCa re__Cent _avides_trans tering or
operating agency shall inform the pFents of any insurance coverage on the
vehicles. Motor vehicles used to transport children enrolled in the Day Care
Center shall be checked by a mechanic every 4,000 miles and evidence of such
inspection shall be presented upon request to the Social Service Board of North
Dakota or its agent or the parents-of children enrolled.

When transportation is provided by ,a Day Care Center, children shall b
protected by adequate staff supervision, safety precautions and liability and
medical insurance.

A sufficient number of adults shall tie available to assure the safety of
children while being transported.

For children ages three to six, an attendant in addition to the driver
shall be present if more than ten children are in one vehicle.

27
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For children three through six, two attendants shall be present if more
than twenty children are in ope vehicle.

For children- three throu three attendants in addition to the
diver shall be present if more than forty children are in one vehicle.

For children up to 35 months of age, an attendant in addition to the
driver shall be present if more than two children a#e present in one
vehicle.

For children 0 through 35 months) of age, two attendants in addition to
the driver shall be present if more than seven children are present in
one vehicle.

For children 0 to 35 months, a supervision ratio of one adult including
the driver- to three- children shall he maintained- for -larger -groups.-

No child shall be left ended in a vehicle.

A suitable infant _restraint or seatbelt shall he available for each child
and shall be used whenever the vehicle is in motion.

Children shall be instructed in 'safe transportation conduct as appropriate to
their age and stage of development.

The vehicle and driver shall be in compliance with all relevant state and local
laws.

724. Safety Requirements for Equipment

R.50-11.1-33 Minimum Safety Requirements for Potentially Hazardous Areas
on Day Care Premises.
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All buildings, utility equipment, and playground facilities shall be_ located,
installed, maintained and used to insure the safety of the children and staff.

725. Water Activities ( n ludi Swimming)

R.50-IL1-34 Minimum Requirements
Substances of Materials.

Control of Hazardous

If swimming or wading pool areas are used by the Day Care Center, they shall
be constructed, maintained, and used in such a manner as to safeguard the
lives and health of the children.

A qualified lifeguard holding a Water. Safety Instructor's Certificate or
equivalent rating shall be on duty at all times when swimming pools are in use,
the maximum depth of which exceeds 3 feet.

In wading pools of less than 3 feet in depth, a person holding a current Red
Cross Junior or Senior Lifesaving Certificate must be in attendance.

Swimming and wading pools shall be fenced in accordance with accepted
safety practices to prevent accidental or chance access by children or others
not entitled to use the pool or water area.

The number and ages of children using the swimming or wading pool or other
water areas shall be limited at any time to allow appropriate supervision by
the adult staff member or lifeguard.

The water in any such pool or wading area shall be treated, cleaned, and
maintained, and other water areas shall be used in accordance with sound
health practices and regulations as determined by the appropriate health
authority.

All caregivers shall be familiar with water safety rules which shall be posted
in a conspicuous location adjacent to the pool or wading area.
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726. Emergency scedures

NORTH DAKOTA

R.50-11.1-29 Minimum Provisions Regarding Medical Care for Children.
Advance arrangements 'shall be established for the care of children who are
injured at the Day Care Center or who become ill while in care. The

arrangements shall be established in the manner prescribed and on forms
provided by the Social Service Board of North Dakota for such purposes. The
arrangements shall include:

The conspicuous posting of a chart in The Day Care Center describing
first aid and emergency medical treatment techniques.

An emergency medical release signed by a legally responsible party
shall be on file at the Day Care Center.

A source of emergency health services shall be readily available to the

center.
There shall be a prearranged source of readily available

emergency medical care - a hospital room, clinic, or other
constantly staffed facility, a physician, or other health

professional known to the center. Parents of enrollees shall be
advised of this arrangement.

When a child is brought to another place for emergency care he

shall be accompanied by an adult staff member who shall remain
with the child until medical personnel assume the responsibility

for the child's care.

R.50-11.1-20 Minimum Qualifications and Duties of One
The operator of a Day Care Center shall:

Insure that the Day Care Center shall have sufficient staff at all times
to respond quickly to an active child about to injure himself or others
and to provide continuous supervision in cases where an emergency
might require the temporary absence of a care giver.

or.
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R.50-11.1-30 Minimum Emergency Evacuation and Disaster Plan.
Each center Stall have sn approved disaster plan for the safety of the children
in care in case of an emergency.

Such ha plan be developed with aid of a fire inspector, family- health
consultant in case of handicapped children, the Red_ Cross or any other
appropriate community resource.

The plan shall be in writing and evacuation
monthly.

irilLs shall be performed at least

The parents of th'e children enrolled shad be informed of he planiat the
of admission.

727. First Aid Supplies

R.50-11.1-29 Minimum Provisions Regarding Medical or Children.
Advance medical arrangements shall include:

Locating of first aid kits, approved by a local or state health authority,
the Red Cross, or physician, at convenient places in the. Day Care
Center as may be appropriate.

e

800. NUTRITION AND FOOD SERVICE

810. NUTRITION

811. Nutritional Re itirem eats

e

R.50-11.1-36 Minimum Standards for Nutrition, Service, Food Preparation
and Food Storage.

Children shall be served a morning and afternoon snack, as well as a nourishing
lunch if they are to be in care from the hours of 9:00 A.M. to 4:00 P.M.
Furthermore:

Children in care for More than three hours during the time cited above
shall receive either a snack or fundh, whichever is appropriate by the
time of day.
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Children in care during any normal mealtime hour shall be served food
appropriate to that time of day.

Children in- care in after school Day Care Center programs have

not iad any food since lunch shall be provided with a snack.

Children receiving evening or overnight care shall be provided with an
. -

evening or bedtime ,snack.
144

812. Waiver of Requirements
Not specified

820, FOOD PREPARATION

821. Food Prd aration and Service Requirements

R.50- 11.138 Minimum Standards for Nutrition, Food Service, Food Preparation
and Food Storage.

Food supplie.d, to children shall be wholesome, of good quality, properly
prepared, sufficient in amount, varied according to diets of the children
enrolled, and served at appropriate hours.

Where such-services are available in the community free of charge to the Day
Care Center, a dietician or other food service professional shall be used as a
consultant.

Menus shall be prepared on a weekly ba§is and shall be printed or written in
such a manner that either the parents, the Board or other appropriate persons
may review them.

Children shall be served in a manner commensurate with their age using
appropriate dishes and eating utensUs.

Children shall be encouraged to
to coercion or forced feeding.

the food served, but shall not be subjected
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Food shall not be used a punishment or reward.

When food is prepared, served or stored in a Day Care Center, such shall be
governed by the provisions of the "Food Senfice Sanitation Manual" of the
United States Public Health Service Food Service Sanitation Ordinance and
Code, Public Health Publication Number 934, Part V, as adopted-and printed
by the North Dakota Department of Health, Environmental Health and
Engineering Services.

Not specified
900. SOCIAL SE1lrVIES

1000. PARENT PARTICIPATION

R.50-11.1-20 Minimum Qualificatns and Duties of Operator.
The operator of a Day Care Center shall:

Inform parents of enrolled children and other interested parties of the
goals, policies, and content of the day card programs which he operates.

R.50-11.1737 Minimum Day Care Center Program Requirements.
At the time of enrollment, the Day Care Center personnel shall discuss with
the parents the children's habits, activities and schedules while at home and in
school and their ents' special concern about their past and future behavior
and developmen T schedule and activities in day care shall be designed to
complement and supplement the children's exTeriences at home and in school.

Parents shall be encouraged to visit the facility, observe and participate in the,
care of their children.

The Day Care Center personnel shall be responsible for ontacti parents to
exchange information concerning the child.
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Any concerns about the health, development or behavior of any child in the
Day Care Center on the part of center personnel, the administering or
operating agency shall be communicated to the parent promptly and directly.

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES

R.50-1L1-38 Specialized Types of Care and Minimum Requirements Therefore.

Children shall be taken out of doors or to other areas within the facility for a
part of each day to provide some change of physical surroundings and- social

interaction opportunities.

Children shall not routinely be left in a crib without direct ult contact for
long periods of time while awake.

1120. HEALTH AND SAFETY REQUIREMENTS

R.50-11.1=38 Specialized Types of Care and Minimum Requirements Therefore.

A Day Care Center serving children from birth to 36 months shall provide an

environment which protects the children from physical harm and one which is
*not restricted so as to inhibit physical, intellectual, emotional and social
development.

There shall be an indoor area protected from general walkways within the

facility where children can be on the floor at least part of the day.

Low chairs and tables or infant seats with trays shall be provided for table

. play and mealtime for children no longer being held for feeding. High chairs,
if used, shall have a wide base and a safety strap.
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Childral shall never be shaken or

1130. INFANT NUTRITION

R.50-1L1-38 Spec alit

NORTH DAKOTA

in a moderate or severe manner.

of Care and Minimum Requirements Therefore.

Infants shall be fed or supervised individually and their diet and pattern of
feeding shall be appropriate to their individual developmental needs.

At no time shall infants be left unattended while feeding.

Prepackaged, presterilized formula shall be used for each infant's feeding, and
any excess shall be discarded in a safe, sanitary manner. Any variation from
this specific standard shall be approved by a local or state health official.
Documentation of such approval shall be in writing, made aware to the
parents, and on file with the Board.

1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRAM.. OF ACTIVITIES

R.50-11.1-39 Minimum Requirements for Care of Children With Special Needs.

When children with special needs are admitted to a Day Care Center, there
shall be appropriate provisions to meet those needs. The center shall
document how the child's special needs shall be met in a manner prescribed
and on forms provided by the Social. Service Board for such purposes.

The appropriate' staff of the center shall receive proper instructions as to the
nature of the child's disability, potential for growth and development and his
relationship to the cc' family, and others around him.
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R.50-11.1-20 Minimum Qualifications and Duties of Operator.
The oprator of a Day Care Center shall:

Establish a written policy governing the care of children with special
physical, emotional or mental needs. Such a policy statement shall
include a statement of the Day Care Center's goals for such children,
an outline of special day care programs available for them, staff-
preparation for such care, and any special health or safety factors
which shall be taken into consideration in the care of such children.

1220. HEALTH AND SAFETY REQUIREMENTS

R.50-1L1-39 Minimum Requirements for Care of Children With Special Needs.

When children with special needs are admitted the responsible individual in the
center shall consult with the child's parents, the child's source of professional
health care, or, where appropriate& other health and professional consultants.

1230. STAFFING

R.50-11.1839 Minimum Requirements for Care of Children With Special Needs:

Where the nature of the special need or the number of children with special
needs warrants added care, the center shall add sufficient staff and equipment
as deemed necessary by the Board to compensate for these needs.

1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES

R.50-11.1-37 Minimum Day Care Center Program Requirements.
When school age children are placed at a Day Care Center, their respective
schools shall be notified by the day care opeator or center director.
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1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

1400. FACILITY REQUIREMENTS

3

1410. SPACE

NORTH DAKOTA

R.50-1L1-33 Minimum Safety Requirements for Potentially Hazardous Areas
on Day Care Premises.

Exterior spaces used by the Day Care Center shall be fenced or have natural
barriers to restrict childrenk from unsafe areas, and shall be isolated from
traffic and other similar hazards so as to present a safe play area.

Exterior play areas shall be well supervised at all times during which children
are present therein.

R.50-1_1-35 Minimum Requirements for Day Care Center Facilities and
Operation Thereof.

The Da-y Care Center shall have appropriate storage and work areas adjacrent
to the area of use to accommodate the following if conducted on the premises:

Administrative office functions, record storage, and meeting space for
parent or staff conferences.

Food preparation, service and dining.

anitorial services.

37.

Laundry facilities shall be installed and used to safeguard the
health of the children.
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Shall not be used during time that the children are in care .unl
they are inaccessible to thechildren.

_ea for staff relief peioc

The Day Care Center shall have sufficient space and appropriate furniture and
equipment to provide for support functions necessary to the program and to
provide for the reasonable comfort and convenience of the staff and parents.

Each facility shall provide space and equipment for free 'play, rest, privacy,
and a range of indoorrand outdoor program activities' suited to the children's
ages and the size of the group. Minimum requirements shall include:

Adequate indoor and outdoor space for enrolled children. This shall
include 35 square feet of play space per child jndoors- and 75 squire feOt
of play space per child outdoors.

Separate rooms or areas for cooking and dining..

Safe and comfortable arrangements for naps for enrolled children shall be
provided:

1420. LIGHTING, VENTILATION, AND TEMPERATURE

11.'50-U.1-35 Minimum Requirements for Day Care Center Facilities and
Operation Thereof.

All rooms shall be properly ventilated and free of drafts with an adequate air
exchange.

The Day Care- Center and all rooms therein shall be properly lighted. The_
following technical requirements shall be used:

50 -foot candles of light in drafting, typing, or sewing rooms and all )
classrooms used for partially sighted children;
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30-foot candles of light in all other classrooms, study halls or libraries;

20-foot candles of light n recreation rooms;

10-foot candles of light in auditorium
washrooms, corridors containing lockers; and

eterias, locker rums,

5-foot candies of light in open corridors and storerooms.

A temperature of between 68 degrees F and 72 degrees F to be measured at a
distance no greater than six inches from the floor shall be maintained in all
parts of the center used for care of children when the outside temperature is
less than 55 degrees F. At no time shall such temperature be outside the
range of 66 degrees F to 80 degrees F when children are in the building.

1430. EXITS

Appendix 1 Section 9-7. Child Day Care Centers,
9-7211: Each floor occupied by children shall have not less than two remote
exits. All such exits shall discharge directly to the outside.

9-7261. Means of egress in each day care center shall be provided with
emergency lighting, in accordance with Section 5-13.

1440. TOILET AND LAVATORIES

R.50-11.1-35 Minimum Requirements for Day Care Center Facilities and
Operation Thereof.

Drinking water shall be easily accessible to the children, and shall be provided
by either an- angle.jet drinking fountain with mouthguard or by a running water
supply with individual single service drinking cups. If fountains are used, there
shall be spout to avoid contamination.
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Drinking water shall be from an approved municipal service, or it shall be
approved as meeting the standards of the State Department of Health.

Approval of a non-municipal water source shall be in writing and on file with

the Board.

Toilet and lavatory facilities shall be provided and shall be convenient to the
areas used by the children and staff. Specific standards governing such
facilities shall be as follows:

Water flush toilets on the order of one toilet to fifteen people shall be
provided where water carriage disposal is available.

Indoor toilets shall, be located in rooms separate from those used for
cooking, sleeping, and eating.

Separate lavatories shall be provided for boys and girls six years of age
and over, and a partition no less than five feet six inches shall separate
such toilets in these lavatories.

Centers built after the effective date of these standards shall, provide
separate lavatories for adult personnel.

Training chairs shall be provided for use by children who require them.

Lavatories or hand washing facilities are provided in quantities

corn mensurate with the toilet facilities.

Hot water temperatures shall not exceed 120 degrees Fahrenheit at

outlets accessible to children.

Centers caring for children who are not yet toilet trained shall, have
h hot and cold water sources.
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Diapering areas shall be separate from all other areas. Cloth diapers
shall be rinsed after being soiled and stored in a sanitary air tight
container until they are removed or washed.

(-Safe step stools shall be provided to allow standard sized toilets and
lavatories to be used by the children in care. Centers built after the
effective date of these 'standards shall have child -size toilets and
lavatories.;

1500. OTHEII STATE REQUIREMENTS - COMPLIANCE WITH OTHER LOCALL

STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING
Not specified
"t4

1520. FIRE

Not specified

1530. BUILDING
Not specified

1540. HEALTH
Not specified

1550. SANITATION
Not specified

1560. NEW CONSTRUCTION
Not specified
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Except where otherwise noted, all citations are from the Ohio Department of
Public Welfare, State Laws Governing Child Day Care Centers and ules for
Part-Time Child Day Care Centers, September, 1977.

100. STATE LICENSING OF CHILD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

Definitions

5101:2-12-01 Definition of Child Day Care.
"Child Day Care" means administering to the needs of infants, preschool
children, and school-age children.

"Administering to the needs of Children" means giving care, maintenance,
training, and supervision such as, but not limited to, the providing of food,
shelter, security, recreation, safety, and/or guidance, notwithstanding that
educational instruction may or may not be given to irfqnts, preschool children,
or school-age children.

Unchartered nonpublic schools providing child day care for infant or preschool
children any number of hours per day shall be subject to lieensure.

"Child day -care Center" means any place in which child day care is provided
for five or !pore infants, preschool children, or school-age children outside of
school hours in average daily attendance, other than the children of the owner
or administrator of the center, with or without compensation.
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112. Exclusions and Exemptions

5101:2-12-01 Definition of Child Day Care.
Care given to children who are in a grade of kindergarten or above, and are
cared for in a program which is owned and operated by a public school, a
chartered nonpublic school or an unchartered nonpublic school in a school

_ building, regardless of the hours care given, shall be considered within
school hours and shall be exempt from licensure.

Child) day care does not include programs under the state department of
education which are conducted by boards of education or by nonpublic schools
which meet the standards for nonpublic schools prescribed under section
3301.07 of the Revised Code in which no infant or preschool child is in

attendance for more than four hours tie!. day;

The care of ildren in places of worship during religious services.

Programs operated for less than two consecutive weeks.

Public or chartered nonpublic schools which provide child day care for infant

or preschool children less than four hours per day shall be exempt from
licensure.

Programs conducted only during the summer vacation of the public schools if
the program is owned by a public or nonpublic chartered school and conducted
only during its summer vacation, caring- for any number of infants, preschool,
or school-age children. Such programs shall be exempt from licensure.

113. HFIS Day Care Compliance

5104.07 Additional Requirements; Consulting Services; Training Programs.
The director of public welfare may prescribe requirements for licensing tax
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supported or community sponsored child day care centers in addition to those
included in Chapter 5104 of the Revised Code which are not in conflict with
such chapter. The director shall develop standards as required by federal laws
and regulations for day care programs supported by federal fends.

120. AGENCY RESPONSIBLE FOR LICENSING OF DA'

12L 0- anization of the Administrative Unit

Director
STATE DEPARTMENT
OF PUBLIC WELFARE

Deputy Director
for Program Development

Chief
Division of Soeial

Services

Chief
BUREAU OF LICENSING

STANDARDS

- ,

Administrator
DAY CARE LICENSING UNIT

DISTRICT OFFICES

Licensing Supervisors
Licensing Specialists

ARE PROGRAMS
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The day to day licensing functions are carried out by Licensing Specilists
located in each of five district offices. State central office staff provide
functional supervision of the Licensing Specialists and handle issuance and
revocation of licenses. Under Ohio's home rule authority, Cincinnati, Shaker
Heights (a suburb of Cleveland), Cleveland, and the unincorporated village of
Belpre are local jurisdictions with their own regulations. They fulfill all of the
usual licensing functions, and the state has no authority over the local
jurisdictions and/or facilities located within them.

122. Responsible Official

All inquiries should be addressed to:
Administrator,.Day Care Licensing Unit
Bureau of Licensing Standards
Division of Social Services
State Department of Public Welfare
30 East Broad Street - 30th Floor
Columbus, Ohio 45215
(614) 466-3822

200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Prom ation of Regulations

5104.061 Minimum Requirements for Part-Time Centers.
The director' of public welfare shall adopt rules prescribing minimum standtrds
for part time child care centers which shall constitute requirements for
licensure under this chapter.

212. Advisory Body and Other Community Participation
Not specified

4
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220. LICENSING PROCEDURE

221. A plcation and Issuance

5101:2-12-08 Application for Initial Licensure.
Every person, firm, organization, corporation, or agency planning to establish
or ,operate a child day care center:

Shall apply for a license to the director of public welfare on such form
as the director prescribes.

Shall file an application with fee for an initial license with the
director. The application shall be sent by "Certified Mail." The

application shall be considered to be filed with the director and shall be
receipted as of the "Certified Mail" return receipt date. Any receipted
applicati9n submitted without complete and/or accurate information
must be amended with complete and/or accurate information before
licensure.

Shall file with the initial application a plan of operation on the form
prescribed by the director. The plan of operation shall serve as'1the

center's written plan of intended compliance with the Revised Code.
No initial license will be issued until a center has submitted such a plan
and, participated in an application taking interview with the director or

representative, except that those licensed centers which must
submit an initial application due to failure to file a timely renewal
application shall be excluded from these requirements.

An Initial Application and Fee:
Shall be valid only for the owner address as specified on the
application. Changes in owner or address shall require an initial
application and fee to be filed with the director.

5
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Shall be amended by the applicant without fee payment by iLiling a
corrected application with the director in cases of change of

administrator or changes in the center's name (when ownership remains
the same).

Shall be considered valid for aperiod of not more than one year from
its filing with the director.,

Shall be required by any center presently licensed in case of: .

"Chtinge in ownership ", change in address, or reinstatement after
legal action resulting in denial or revocation of a center's previous
application or license.

222. Fee Charged

5101:2 -1209 Application Fees for Licenstre.
A fee of one hundred dollars shall be paid at the time of application for a
license to operate a child day care center having both morning and afternoon
programs and any average daily attendance of thirty or more. A fee of fifty
dollars shall be paid at the time of application for a license to operate any
other child day care center. A fee of twenty-five dollars shall be paid at the
time of application for renewal of a license.

223. Areas of Investigation

.5101:2-12-12 Examination for Compliance.
Upon the filing of an application for an initial or renewal license, the director
or his representative shall examine the child day care center to determine

whether or not the requirements are met.

The director shalt determine that, the child day care center is in compliance
with all requirements by examination of:

The center's plan of operation and requested information submitted
with the plan at the time of initial application or the center's
compliance statement and requested information submitted, with the

6 35i
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statement- at thic_ time of renewal application; The center's physical
plant through on--=_ site inspection and proposed operational format at the
timed initial apooplication or the center's physical plant through on-site
inspection and oservation of the operational format at the time of
renewal applicatimon; and

Any other submited documentation as required by rules 5101:2-124 to

5101:242-64 of the Administrative Code.

224. 1.,ioense Renewal

5101:2-12-10 Application for Renewal Licensure.
The director shall mail application forms for renewal of a license at least
ninety daysprior to the mate of expiration of the license.

Every person, firm, organization, corporation, or agency wishing to renew a
license:

Shall apply to tr---e director of public welfare for renewal licensure on
such forms as the-- director prescribes.

Shall file the app=dication for renewal licensure not less than sixty days
prior to the expir- motion of the center's current license.

Shall file an aL=Iplication with fee for renewal licensure with the
director. The application shall be sent by "Certified Mail." The

application shall --be considered ttztipe filed with the director and shall be

receipted as of tie "Certified Mail" return receipt date. Any receipted
application subrry_Atted without complete and/or accurate information
must be amend ed with complete and/or accurate information before

renewal ti censurz .

Every person, firm, org%=--anization, corporation, or agency applying for renewal

licensure shall also file with the director a statement of compliance on the
form prescribed by the director. The compliance statement shall serve as the
center's written statem ent of continued compliance with Chapter 510 4 of the
Revised Code,

7
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5101:242-16 Issuance of Renewal Licen.sure.
When, after examination, investigation, and inspee -Lion, the director is

satisfied that requirements continue to be complied with, a renewal license
shall be issued.

Any licensed center applying for renewal licensure, of -ter having been judged
as compliant with the requirements, shall be issued a license for a period of
one year from the date of expiration of the previous lice-The.

Any licensed center, applying for renewal licensure, alter having been judged
subntially noncompliant with the requirements, shall b'e issued a

-"-provisional license for a period of time commenci_x-mg with the date of
expiation of the previous license and terminating upon The date of issuance of
an adjudication order by the director as the result of an administrative hearing
afforded in accordance with the Revised Code.

Any licensed center applying for renewal licensure, after having been judged
as compliant with the requirements, but due to extra.=rdinary circumstances
has been forced to close temporarily before a complete inspection can be
made, may be issued a provisional license for a perioe of not more than six
months.

225. Conditional/Provisional Licenses

51042-12-15 Issuance of Initial Provisional Licensure,
When, after examination, investigation, and inspe Lion, the d_irector is

satisfied that all requirements are complied with, an initial license shall be
issued.

A center applying for initial licensure, after- havirt. been judged not in
compliance with requirements, shall be issued a provisior-sal license for a period
of not more than six months from the date of approval_ for the license by the
Director or his representative. Any licensed center r-quired to reapply for
initial licensure solely due to the center's failure to make timely renewal
application shall be excluded from this requirement,

353
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The prcivisional license shall be granted to. allow the center time to
implement its plan for fu9l compliance outlined in the plan of operation.

Within the six-month
by the Director or
requirements

rovisional period, the center shall be examined
representative to determine whether the

If the center's opelfuation is judged to be in full compliance and has met

all requirements prior to the end of the six-month period, the
provisional license shall be amended to regular licensure at the end of
the provisional period for the balance of one year.

If the center is not in compliance at the end of the six-month
provisional period, the provisional license shall not be amended to
regular licensure.

226. Substantial Compliance
Not specified

230. ENFORCEMENT PROCEDURES

231. Facility Ir spections

5101:2-12-18 Inspection and Investigation Rights.
The Director of Public Welfare or his representative shall examine each center
operating in the state.

Every person, firm, partnership, organization, corporation, or agency
shall cooperate with the Director of Public Welfare or his

representative, or any state or local official when performing duties
required of him by Chapter 5104 of the Revised Code by:

Providing access to the premises at any time during operation.
Inspections may be conducted without prior notice.
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Providing access to pertinent records upon request, or furnishing
same within a reasonable period of time, not to exceed fourteen
calendar days, if said records are not required to be on file at the
center.

Providing any other information or documentation as is nee
to determine compliance with requirements.

232. Denial, Suspension, Revocation of a Lidense

5101:2-12-18 Inspection and Investigation Rights.
Failure of any person, firm, partnership, organization, corporation, or agency
to cooperate with the Director of Public Welfare or his representative or any
state or local official when performing duties required of him by Chapter 5104
of the revised Code shall be grounds for denial or revocation of a license,
pursuant to administrative hearing rights afforded by Chapter 119 of the
Revised Code.

The Director shall- issue 'orders to secure compliance with requirements. The
Director may hold hearings, issue subpoenas, compel testimony, and make
adjudications.

The Director may issue subpoenas for investigative purposes under
Chapter 5104 of the Revised Code and Section 5101.37 of the Revised
Code.

233. Remedies and Sanctions

233.1 Hearings

5101:2-12-18 Inspection and Investigation Rights.
Failure of any person, firm, partnership, organization, corporation, ory
to cooperate with the Director of Public Welfare or his representative or any
state or local official when performing duties required of him by Chapter 5104
of the Revised Code shall be grounds for denial or revocation of a license,
pursuant to administrative hearing rights afforded by Chapter 119 of the
Revised Code.

10
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I
The Director may deny an application for licensure or revoke a license of any
child day care center if, after prior hearing, he finds that said center has
failed to comply with regulations required by the Administrative Code. Any
action to deny an application or revoke a license shall be carried out pursuant
to the Revised Code.

In any hearing held by the Director which goes to the establishment of
jurisdiction 04 the denial of an application for licensure, or the'revocation of a
child day care license, the issue of said hearing shall be whether the proposed
action, as of the date it was proposed, was supported by substantial evidence.

Evidence preferred which relies on events Which happened after the
date of the Director's letter advising the center of the proposed action
and tendering a prior hearing on the issue may be excluded from the
hearing as irrelevant.

Hearsay testimony shall be admissible, though a proposed action
supported solely by hearsay testimony shall not be considered to be
supported by substantial,evidence.

Action by the Director to establish jurisdiction, deny an application, or revoke
existing license shall only be effectuated upon the entry of an adjudication
order signed by the Director. Any party against whom an adjudication order is

entered may appeal said action in accordance with ,Chapter 119 of the Revised
Code.

233.2 Decisions
Not specified

233.3 Judicial Review d Sanctions

5101:2-12-18 Inspection and Investigation Rights.
The Director, upon determining that a center is operating without a license,
shall petition the court of common pleas of the county in vihicll the Center is

located for an order enjoining the owner from operating such center.

11
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The Ohio Department of Public Velfare may petition for injunctive relief in
the following instances:

Against centers operating who have not made application for licensure,
or against centers operating who have made application but are
operating without a license to do so.

Against centers operating after expiration of their existing license who
have failed to make a timely renewal application as required by rule
5101:2-12-10 of the Administrative Code.

Against centers operating after the entry of a lawful adjudication order
revoking an existing license or denying a timely filed renewal
application for licensure.

300. ADMINISTRATION

310. GENERAL ADMINISTRATION

General Administrative Requirements

5101:2-12-13 Authorized Average Daily Attendance.
The license shall stats the, authorized average daily attendance for preschool
and school-age children and for younger and older infants.

Limitations upon the authorized average daily attendance shall be determined
by the Director according to the following criteria:

Building or fire department occupancy limitations to which the center
shall adhere. The "Occupancy Limit" shall be defined as the maximum
child occupancy at any one time as opposed to the average child
occupancy over a period of time.

Any licenS'kl center desiring an increase in authorization for average daily
attendance shall submit to the Director or his representative written,
documentation to verify compliance for the authorization being sought.

3 5
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5101:2-12-37 Two Responsible Adults On Premise.
The Center shall have at least two responsible adults available on the premise
at all times when five or more children are in the center.

"Adult" means a person who is least eighteen years of age.

One adult shall be a child care staff member. The second adult shall:
Be available within the building used for child care or in an
adjacent outdoor area.

Be able to be summoned by the child care staff member without
leaving the group alone or unsupervised.

Be able to react in response to such summons so as to reduce risk
to children during an emergency circumstance.

There shall be on file at the center for review by the Director or his
representative, a statement signed by the person acting as the second adult if
this person is not an employee of the center. This statement shall be updated
annually and shall state:

The times and days which the person is available within the building
used for child care or in an adjacent outdoor area when five or more
children are in attendance at the center.

That as the second adult, he understands that hd will be summoned in
case of an emergency through a specified means of communication by
the child care staff member.

That as the second adult, he is able to react in response when
summoned so as to reduce risk to children during the emergency
situations.
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5101:242-40 Children of Owner or Administrator.
If children of the administrator, owner, or the staff are on the premise and
receive care and supervision from the child day care center employees,
including their parents, the center shall' meet all requirements of rules
5101:12-22 to 5101:242-64 and 5101:2 -13 -01 to 5101:2-13-03 of the Administrative

Code for each child enrolled.

312 Telephone

5101:2-12-47 Safety of Children.
A child care staff member in charge of a child or a group of children shall
have immediate access at all times to a working telephone within the building

used for child care.

313. Proof of 0 era or Financial C abili
Not specified

314. Insurance
Not specified

320. PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints Against Employment

5101 :2 -12 -28 Mentally and Physically Able.
The administrator and every employee of a child day care center shall be
mentally and physically able to carry out his duties. No child day care center
shall employ a person whose physical or mental disability would prevent such
Rerson from recognizing and acting against any hazards to a child's safety and
well being at the center or which would prevent such person from the
substantial discharge of all other responsibilities of his position.

3
14



DAY CARE CENTERS OHIO

5101:2-12-29 Crimes Involving Moral Turpitude Or Child Abuse.
No child day care center shall employ any person in any capacity who has been
convicted of child abuse or any other crime involving moral turpitude.

As used herein, "Child Abuse" shall mean a 'conviction involving the offense
entitled "Endangering Children" codified as section 2919.22 in the Revised
Code or any other substantially similar offense under an existing or former

municipal ordinance, law of any other state, or the United States. At a
minimum, any conviction for a crime codified as an "Offense of Violence" pe-
division (1) of section 2901.01 in the Revised Code shall be defined as a "Crime
Involving Moral Turpitude."

330. NON-DISC ATION

33L Requirements Prohibiting Discrimination
Not specified

340. RECORDS REQUIREMENTS

34L Children

5101:2-12-31 Child's Medical Statement.
There-shall be on file at the center a statement signed by the physician
certifying that the child is free from communicable disease, including

tuberculosis, and has had the immunizations required by statute for admission
to school, or has had the immunizations required by the Department of Health

for Infants.

Any child twenty months of age or older shall have completed or be "In
Process" of completing the immunizations required for admission to
schooL

Children over two months of age but under twenty months of age shall
have completed or be "In Process" of completing immunizations as
required by the State Department of Health.

15
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Any child twenty months of age or older shall have had, at a minimum,
one test to verify that the child is free from tuberculosis. The date of
this testLl be recorded on the Health Record required by rule
5101:2-12N6 of the Administrative Code.

5101:2-12-32 Mt dieal Emergency Plan.
Each center shall obtain a written emergency medical authorization from the
parent or guardian on or before the first day of attendance for each child
enrolled after March 1, 1981, or by August 1, 1981.

The authorization form shall state the child's name, address, home
telephone number, parent or guardian's work addresses and telephone
numbers.

Emergency medical authorization forms completed for each child enrolled
shall be on file at the center and available to the Director or his

representative, upon request.

5101:2-12-46 Children's Records.
The administrator shall keep records of the children attending the center,
including the name and birthday of each child; the names, addresses, working
addresses, telephone numbers, and emergency contacts of each parent or
guardian; and the health record and daily attendance record for each child.

In order to keep a record of an emergency contact of each parent, the
center shall secure from each parent:

An address and telephone number where the parent can be
contacted each day the child is in care at the center.

ti

The names, addresses, telephone numbers and relationships to
each child of at least two persons who could be contacted by the
center in the event of an emergency if the parent cannot be
contacted.

16
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A written health record shall be secured from the parent on or before
the first day of attendance unless otherwise required for any child
enrolled after March 1, 1981, or no later than August 1, 1981, for any child
attending the center prior to March 1, 1981.

The health record shall be kept the center and shall
include, but is not limited to:

A statement signed by a Licensed physician, as required by
rule 5101:2-12-31 of the Administrative Code.

Written, sited, and dated instructions from a licensed
physician to 4idminister medication, vitamins, or special
diets as specified by requirements of rule 5101:2-12-36 of the
administrative code.

A detailed immunization record and the date of the last
Ituberculin test, to include all immunizations the child has

had and the dates of these immunizations.
0

A list of all allergies and any special precautions or

treatment indicted for these allergies.

A list of
the child.

ations currently being administered to

A list of any chronic physical problems and any history
hospitalization.

A list of any diseases the child has had.

The name, address, and telephone number of the child's
physician Or clinic.

17 T\
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An emergency 'one ical authorization as required by rule
5101:2 -12 -32 of the dministrative code.

Any written health information provided to the center by
the parents after the child's enrollment shall be attached to
the child's written health record.

The center shall secure and have on file for review by the Director or his

representative, all children's records no later than the first day of attendance
unless otherwise required. All records shall be immediately accessible at all
times to the administrator or designee, as required by rule 5101:2-12-06 of the

administrative code.

342. Staff

5101:2-12-30 Employee Medical Statement.
The administrator and each employee shall be examined by a. licensed

physician not more than thirty days before employment and annually
thereafter and there is on file at the center a statement signed by the

physician certifying the administrator or employee to be:
Free of . communicable disease, including tuberculosis, verified either
through negative skin test or by negative chest X-ray.

Physically fit for employment in a facility caring for young children.

Immunized against poliomyelitis and diphtheria. An employqe may be

exempted from this immunization requirement upon filing a written

request with the center.

Medical statements shall bear the signature of a licensed physician. A

"Licensed Physician" shall mean a person licensed to practice medicine by the
state medical board or a comparable body in other states.

18
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Medical statements for the administrator and all employees shall be on file at
the center and shall be available for review by the Director or his

representative, upon request.

343. Child Eligibility and Enro rent Requirements

5101:2-12-44 Preadmission Intervie
The administrator shall interview each child and his parent or guardian prior to
the child's admission to the program. While the administrator has ultimate
responsibility. for interviewing the child alocl his parent or guardian, the
administrator may assign the responsibility for the interview to another staff
member.

After August 1, 1981, the administrator shall supply the parent or guardian with
written information concerning the program and activities of the center.

I

The .information shall include, but is not limited to:
A statement which includesthe follovnng information:

The center is licensed to operate legally;

The state department of public welfare issues the center a
license which is posted in a conspicuous place for review; and

The law and rules governing child day Bare are available at
the center for review upon request.

A state gent of purposes and of the center.

A description of he e s program including, at a minimum:
Day and hours the center is in operation;

Ages and number of chil&en the center is authorized to
serve.
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e sta /child ratio and small group sizes maintained for
ach age group.

A sample of the daily program schedule for each age group
of children in care.

description of the center's policies concerning:
Discipline and safety, including information' required to be
given to the parent or guardian by rule 5101:2-12-48 of the
administrative code.-

The serving of meals and snacks, including any information
required to be even to the parent or guardian by rules
5101:2-12-49 TO 5101:2-12-53 of the administrative code.

Emergencies, accidents, illnesses and medications including
any information required to be given to the parent or-

guardian by rules 5101:2-12-31 to 5101:2-12-3 6 of the
administrative code.

Fees, registration, rebates, overtime charges,
permanent withdrawals.

The release of a child from the center to any other person
other than .the parent or guardian.

Parental visitation to the center, including any guidelines
for visitation.

A copy of all written information required to be given to the parent or
guardian during the preadmission interview studl be available for review
by the director or his representative upon request.

6 20
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344. Child Abuse Re orti
Not specified

345. Confidentiality of Records R cements

5101:2-12-46 Children's Records.
The children's records shall be confidential and need to be disclosed only to the
director of public welfare or his representative for the purpose of
administration and enforcement of chapter 5104 of the revised code.

400. GROUP COMPOSITIONS OF CHILDREN

STAFF/CH1LD RATIO REQUIREMENTS

Staff /Child Ratio as of March, 1981

5101:2-12-38 Staff/Child Ratio Requirements.
The center shall provide child care staff members to give care and supervision
to children. There shall be at least one child care staff member caring:

For every eight younger infants.

For every ten older infants.

For every ten preschool children (over eighteen months of age but under
three years of age).

For every fifteen preschool children (over three years of age but under
five years of age).

For every twenty children (aged five years or olde
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412. Methods of Com utin .S Child Ratios

5101:2 -12 -38 Staff/Child Ra Requirements.
Enough child care staff members must be physically present with each group
of children to maintain staff/child ratios at all times during the day. No child

is ever left alone or unsupervised.

When there is a combination of ages within a group of children, the age of the
youngest child shall be used in determining the staff/child ratio applicable to

the group.

Current staffing information shall be maintained by the center and shall be

available for review to the Director or his representative in order for the
center to show compliance with staff/child ratios. The center shall maintain
at the center an employee record chart which

The name of each child care staff me

The designated group of children for which each child care sta
member is responsible.

Any holes) during which any child care staff member is engaged in

child caregiving activities but not including time spent in activities
such as, but not limited to, cooking, cleaning, midday break periods, or
lunch breaks.

420. GROUP SIZE

421. Group Size as of March, 19 81

5101 :2 -1239 Small Groups.
The children shall be organized in small groups to give continuity of care and
supervision to the children on a day -by-day basis.

22
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"Small Group" is defined as a given number of children assigned to child
care staff member(s) who shall be responsible for the well-being of each
child in the group and for meeting each child's basic needs as well as
having responsibility for the activities of the small group.

Each small group shall be assigned to a room or designated area of a
room as a home base ever' though the group may move to a number of
areas in the center for daily activities.

Maxtmum group size at any one time during the day shall not exceed
twice the maximum number of children allowed pert child care staff
member as required by rule 5101 :2 -12 -38 of the Administrative Code.
Enough child care staff members must be physically present at all times
with each small group to maintain staff/child ratios required by rule
5101 :2 -12 -38 of the Administrative Code.

422. Methods of Computing Group Size

5101 :2 -12 -39 Small Groups.

When there is a combination of ages within a small group of children, the
maximum group size at any one time during the day, shall not exceed twice
the maximum number of chili:ten allowed per child care staff member for the
youngest child w= -,;in the group as required by rules 5101 :2 -12 -38 of the

Administrative CociL. Enough child care staff members must be physically
present at all times with each small group to maintain staff/child ratios
required by rule 5101:2 -12 -38 of the administrative code.

Maximum group size limitations shall not be interpreted to apply during
naptimes, lunch times, outdoor play periods, field trips, or special occasions
except that the center shall meet the requirements of rule 5101 :2 -12 -57 of the
Administrative Code at all times.
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Enough child care staff members must be physically present at all times with
each small group to maintain staff/child ratios required by rule 5101:2-12-38 of

the Administrative Code.

There shall be on file at the center, to be available for review by the Director
or his representative, current information to show compliance with organizing

children in small groups and continuity. of care and supervision of children.
This information shall include:

A record of daily attendance for each child -enrolled beginning with his
first day of attendance at the center.

A record of daily attendance for each small group of children kept by
the person responsible for that- group. This record shall be kept on file

for at least three months and shall specify:
The names of children in the group;
The age range of the children in the groups;
The name of the child care staff member responsible for the

st group's care;
The designated space used as home base by the group.

500. STAFF QUAL FICATIONS AND TRAINING REQUIREMENTS'

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age
See 311. General Administrative Requirements

512. Health
See 342. Staff
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513. Education

OHIO

5101:2-12-42 Qualifications of Child Care Staff Member.
Any child care staff member employed after December 31, 1971, shall have at
least- a high school education or shall have completed a ,training program
approved by the State Department of Public -Welfare or Education or the
Bureau of Employment Services.

There shall be on file at the center for review by the 'Director or his
representative evidence to verify each child care staff member's high
school education. Evidence shall be

A copy of a high school diploma or transcript of a high school
curriculum recognized by the State Department of Education as
equivalent to a high school education; or

A copy of a certificate verifying passage of a test of "General
Educational Development" recognized by the State Department of
Education as equivalent to a high school education; or

A cciPy of other written evidence accepted by the Director or his
representative as evidence of completion of a high school
education.

The training program to be completed in lieu of a high school edubation
shall be the course developed by the home economics section, division
of vocational education, Ohio r partment of Education, and approved
by the State Department of ::_(-7-eation, State Department of Public
Welfare, and Bureau of Employment SerVices.

The course shall be known as "Child Care Job Training Prouam
for Adults."

Eight courses, or one hundred sixty hours, shall be

25
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Of the eight urses, five courses or one hundred hours shall be
required, and three courses or.sixty hours shall be elected by the
student.

There shall be on file at the center for review by the Director or
his representative, certification issued by, the State Department
of Education confirming the completion of course hours.

Any person who was employed as a child care staff member by the same
employer and/or at the same center prior to December 31, 1971, and has been
continually employed thereafter, shall be exempted from the requirement of a.
high school education or completion of a training program.

The center shall submit written evidence to the Director or his
representative verifying the child care staff member's employment by
the employer prior to December 31, 1971, and continually thereafter.

Evidences submitted to the Director may take the form of, but are not
limited to

An affidavit from the employer;

Employment records from the emp oyer; or

The center's state licensing record including a list of employees at
the center.

No other person shall be considered to be a child care staff member except a
vocational -child care training program student as ,Ilualified by rule 5101:2- 3

of the administrative code.
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5101:2-12-43 Vocational Child Care Training Program.
A child care staff member may include a student enrolled in the second year
of a vocational child care training program, approved by the state board of
education-and which leads to high school graduation.

A student shall be in the _second year of a two-year vocational child
care program or a senior who has completed a one year in-school child
care program and is presently enrolled in a multi-area program, child
care section of a vocational home economics program.

"A student enrolled in the second year" means a student who has
received a minimum of five hundred forty clock hours laboratory and
related instruction in child care in the junior year prior to the second
year of a training program.

The student shall perform his duties in the child day care center under the
continuous supervision of an experienced child care staff member.

"Continuous Supervision" shall mean:
Another child care staff member shall be on the premises, in the
building used for child care or in an adjacent outdoor area, at all times
a student is responsible for the care and supervision of a group of
children.

The student shall not perform the duties of the second adult on the
premises as required by rule 5101:2 -12 -37 of the Administrative Code
unless the student is at least eighteen years of age.

The student shall receive periodic supervision from the vocational child care
training program teacher - coordinator in his high school.

27
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There shall be on file at the center for review by the Director or his
representative a signed statement from the= teacher-coordinator of the

-4_

vocational child care program which states:
The student is in the second year of vocational child care
training program, as defined herein.

The student is receiving periodic supervision from the person
specified as the student's teacher-coordinator.

There shall also be on file at the center a copy of the student's training
plan and training program as developed by the teacher-coordinator
the vocational child care program.

of

I
5101 :2 -12 -34 Persons Trained in First Aid.
A person trained in first aid by a doctor or a nurse or having completed a
course in first aid which is approved by the Stcite Department of Health shall
be-readily available at all times the center is in operation.

A "Person Trained in First Aid by a Doctor or a Nurse" means that the
person has been trained by a licensed physician or a registered nurse in
procedures essential to the safety and well being of children.

The student shall also meet the requirements of rules 5101 :2 - 12-28, 5101 :2- 12 -29,
and 5101 :2 -12 -30 of the Administrative Code.

Such training shall include, at a minimum:
Recognition and management, of childhood communicable
disease.

Recognition and emergency management of:
Bleeding;
Burns;

Poisoning, including over medication;
Anaphylaxis;
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1

Respiratory distress, including choking;
Musculo- skeletal injury;
Convulsions;

Wounds including animal and insect-bites;
Sudden illness including fever, rash, vomiting;
Hyper and hypoglycemia;
Loss of consciousness;
Head injury; and
Shock.

Review of the center's written emergency medical plan as
required by rule 5101 :2 -12-32 of the Administrative Code.

A person trained in First Aid shall be readily available on the premise, within
the -building used for child care or in an adjacent outdoor area and can be
summoned by the Mild care staff member without having to leave the group
unsupervised.

A person trained in first aid shall be available to the children at all times
including outings away from the center and at such times that children are
being transported under the care and supervision of center.

514. E rience
See 513, Education

520. PROGRAM DIRECTOR QUALIFkATIONS

521. iltm
See 311. General Administrative Requirements

522. Health
See 342. Staff
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523. Education

5101:2-12-41 Administrator Qualifications.
The administrator shall have at least a high school education.

OHIO

The administrator's high school education shall be verified by providing
to the Director or his representative:

A copy of a high school diploma- or transcript of a high school
curriculum recognized by the State Department of Education as
equivalent to a high school education, or

A copy of a certificate verifying passage of a test of "General
Educational Development" recognized by the State Department of
Education as equivalent to a high school education; or

A copy of other written evidence accepted by the Director or his
representative as evidence of completion of a high school

education.

A copy of the administrator's qualifications, verifying completion of a

high school education shall be on file with the Department of Public

Welfare.

An administrator employed or designated after December 31, 1971, shall have
completed at least two years of training in an accredited college, university,
or technical college, including courses in child development, or shall have at
least two years experience in supervi 'ng and giving daily care to children
attending an organized group progra including at least two years of such
experience In working with the lge 1 vel children for which he will have the

responsibility.
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For administrators employed on or after March 1, 1981, "Two years of
educational training' shall mean the completion of ninety quarter credit
hours or sixty semester credit hours in an accredited college,
university, or technical college as verified by transcripts of credit hours
earned from the institutions.

Any administrator employed on or after March 1, 1981, shall verify his
educational training to the director or his representative.

For administrators employed on or after March 1, 1981, "Courses in Child
Development" shall mean completion of a minimum of at least six
semester credit hours or nine quarter credit hours from an accredited
institution in courses in the growth, development, and/or behavior of
children ages birth to twelve years of age.

In those instances in which the director or his representative is
unable to ascertain from a transcript whether course work
profferred as a course in child development is, in fact so, the
director or his representative shall require that the person seeking
approval of his course work provide written evidence from the
institution where the credits were earned which demonstrates
that the content of the course work qualified the course as a
course in child development.

Less than two years of educational training may be combined with less
than two years of experience to meet the qualifications for
administrator if combination, educational training and experience
equal at least the equivalent of two year's total time.

1
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One month's work experience shall be considered to be equal to
2.5 semester credit hours or 3.75 quarter credit hours.

Courses in child development shall not be requed when any work
experience is used to meet the qualifications of administrator.

524. Experience

5101:2-12-41 Administrator Qualifications.
For administrators employed on or after March 1, 1981, "two year
experience" shall mean experience supervising and giving care to an org nized

group of children of any age from birth to not more than twelve years of age
for a minimum of twelve hours per week during a minimum of twenty-four
calendar months.

Care of one's own children cannot be counted as meeting the
requirements of two years of experience.

Any administrator employed on or after March 1, 1981, shall verify
his experience by providing an affidavit from past employers, or

-"from other documented evidences available. Copies of these
verifications shall be on file with the Department of Public
Welfare.

530. SUPPORT STAFF QUALIFICATIONS7ALIFICATION

Not specified

540. POST E PLOYMENT/1N ERVICE O ORIENTATION AND TRAINING

541. Program Dirictor
Not specified

542. Chin Caregiver Staff
Not specified
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543. Sypport Staff
Not specified

600. PROGRAM OF ACTIVMES, INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Activities

5101:2-12-24 Quiet and Active Play.
The center shall provide each day for bath quiet and active play suitable to the
age levels and abilities of the children under care.

The center shall devise and implement a program of activities suitable to the
age levels and abilities of the children under care. A copy of the program
schedule for each age group shall be made available for evaluation to the
director or his representative. The director or his representative shall also
observe this program for each age group.

The center's program shall be evaluated for compliance by the director or his
representative by the following criteria:

The program shall include outdoor play each day as required by
rules 5101:2-12-23 and 5101:2-13-b3 of the Administrative Code. In
extremely inclement weather, the program shall provide an
opportunity for indoor gross motor play such as, but not limited
to, climbing, jumping, running, or riding wheel toys.

The center shall provide durable furniture, such as tables and
chairs,' for the purpose of implementing this program. This
furniture shall be child sized or appropriately adapted for use by
children.
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Play materials to be used in the centers program shall be
arranged in an orderly manner so that children may select,
remove, and replace play materials with a minimum of assistance
during appropriate times throughout the daily program.

The program shall include a balance of both quiet and active play
throughout the day. The quiet and active play shall be reflected
in the written program and upon actual observation of the
program.

612. program Equipment and

5101:2 -12 -25 Equipiment.

The center shall make available to the chil&en play materials and equipment
for the purpose of providing both quiet and active play suitable to the age
levels and abilities of the children attending the center.

Equipment, materials, and furnishings provided for both indoor and
outdoor play shall be sufficiently varied and adequate to meet the
developmental need of the children and for the total number of
children for which the center is authorized to serve. Each center shall
have enough play materials and equipment so that, at any one time in
the daily program, each child the center is authorized to serve can be
involved in play with appropriate equipment or materials.

The center's equipment and mate shall be available fOr review by
the director or his representative.

Adequate equipment and materials shall be available and representative of-the
following categories for each age group specifi
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Preschool-age Children
Art sup eS;

Blocks and transportation toys;
Language arts materials;

Dramatic play materials;
Gross motor equipment;

Manipulative materials and equipment;
Musical equipment;
Science-Nature materia; and
Sensory motor equipment.

School-age:3Children

Araupplies;
Manipulative materials and equipment;
Sports and gross motor equipment;
Science-nature materials;
Language arts materials; and
Dramatic play materials.

Infants
Dramatic play materials;
Language arts and auditory equipment;
Sensory perceptual motor materials;
Manipulative materials and equipment; and
Gross motor activities.

613. Nap Provision

51C1:2-12-26 Cots.

OHIO

Individual firm and sanitary cots shall be provided for each preschool child.
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A "cot" shall be defined as a narrow, bed made of washable material.
The bottom of the cot's sleeping surface shall- stand at least three
inches and not more than eighteen inches off the floor. The cot shall be
firm enough to support the child well, but shall be resilient under
pressure. The cot's material shall be easily disinfectable. Each cot
shall be at least thirty-six inches.in length.

Cots shall be assigned individually to each child by a system devised by
the center. Cots shall be sanitized before reassignment for use by
another child.

L.--

Cots shall be regularly and thoroughly cleaned with an appropriate
germicidal detergent in addition to being sanitized before assignment to

another child. Spray -aerosols shall not be used for cleaning and
sanitizing cots.

When in use, individual cots are positioned so as not to block required
fir& evacuation routes, so that each child has a free and direct means of

egress, and so that child care staff members have a clean pathway to
each cot.

No child is perniitted to sleep on the floor.

A "Naptime Program" shall be defined as any period of tune in the daily

schedule when children are expected to rest and sleep.

There shall be a cot available for each preschool child the center is

authorized to serve whether or not the child participates in a naptime
program, except that preschool children enrolled in a part-time
program shall be provided a cot only as required by rule 5101:2-13-02 of

the Administrative Code.

3p
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If the use of a cot is cord tiered hazardous to an individual child, the
center may provide an alt ernative plan in writing for the naptime
program for the child. 'Maris plan shall be acceptable to the child's #
parent or guardian and to the director or his representative. The center
shall have on file a statement from the parents which verifies
acceptance of the alternativ-4e plan.

614. Discipline and Guidance

5101:2-12-48 Discipline of Children.

A child care staff member in char-_-2-,e of a child or a group of children shall be
responsible for their discipline.

The center shall have a writtet71 discipline policy describing the center's
philosophy of discipline and the s pecific methods of discipline used at the
center. This written policy shall be on file at the center for review by the
director or his representative.

The center's actual methods of discipline shall be restricted as follows:
There shall be no cruel, harsI=1, or unusual punishments.

No discipline technique shall be delegate to any other child.

No physical restraints shall e used to confine a child,

cbil shall be placed in a locked room.

No child shall be humiliate
verbal abuse.

or subjected to profitne language or other

Discipline shall not be impoed on a child for failure to eat, failure to
sleep, or for toileting accide=ts.
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Techniques-of discipline' shall not unnecessarily hurnilidef shame, c=r

frighten a child.

All child care staff members shall receive a written descriptioof the center -Ts

discipline policy for review before or upon employment if employed aflr
March 1, 1981, or by August 1, 1981, if employed prior to March L,I981.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Rer uirements
Not specified

712. Health Assessments

5101:2-12-31 Child's Medical Statement.
Each child attending the center shall be examined by ,a licensed physiain

within thirty days of the time of admission and annually thereefler.

Each child's medical statement -shall bear the si atore of a licen e d

physidian. A "Licensed Physician" shall mean a person licensed =to
practice medicine by the state medical board or a colorable body in
other states.

The "Date of Admission" shall mean the first day the ehlldms enrolled in
and attends the center for Any period of time.

713. Immunizations

See 342. Children
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714. sanitation

5101q-12-27 Safe and Sanitary Furniture, Materials, and Equipment.
The center shdll provide furniture, materials, and equipment which are
sanitary.

Toilet tissue, toweling or air dryers, and soap shall be provided in ouch
restroom area and shall be available to all children,

If potty chairs are used, they shall not.be located in areas used for rood
preparation or serving or in areas not normally used for diper
changing. Potties and toilets shall be cleaned at least once daily o as

-needed using an appropriate germicidal detergent. Potties shell` _ be

emptied, rinsed with water, and dried after each use. Cloths used for
cleaning potties shall be disposed of or laundered daily.

Equipment; furniture, and materials shalt- be cleaned with soap and
Water when soiled.

Blankets and/or sheets belonging to the center and used by the ehil=lreii
shall be laundered at least every other week or more often if soiled_ If

a blanket and/or -sheet is used by a different child, it shall bellydred
between uses.

Accumulated trash and garbage shall be stored outside-of the outdo ©a or
indoor play area and shall not.be.accessible to the children..

The facility shall be cleaned daily and kept in a sanitary condition nts all
times.

Equipment, furnishings, and materials shall be constructed
to facilitate cleaning and shall be kept clean and in good repai

als
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715. Daily Illness Screening

4
ti

5101:2-12-35 Management of Communicable-Disease}
A person trained to recognize the common signs of communicable disease or
other illness shall observe each child daily before he enters a group. "Aperson
trained to recognize- the common signs of Communicable disease" means' any
person trained in first aid as required by rule 5101.212 -34 of the administrative
code.

716. Cale of Sick Children

5101 :212 -32 Medical Emergency Plan.
The center shall have a written plan to cover medical emergencies.

The medical emergency plan shall be posted by each telephone. used by the
center and in at least one classroom used by the children at the center. The
medical ,mergency plan shall state, at a minimum, the following information:

The location of the first aid kit.

The current- emergency telephone numbers for the emergency squad,
the 'fire department, the hospital, the poison control center, and the
police department.

$.

The-names of staff trained to administer first aid.

The location of children's medical records.

The location of children's records required by rule 5101.212 -40 of the
Administrative Code.

General instructions to staff in case of emergency, including the
supervision of children during, the emergency.

General instructions staff in case of illness
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The medial emergency plan shall include plans for using the servicea of a
physician r hospital and include plans for transportation of the child to the'
source of ,medical assistance, if necessary.

Each center; shall set its own policy regarding the admittance of
children to the center whose parents refuse to grant consent for
emergency medical treatment.

If a child is in need of medical assistance at a source away from the
center and the .center has obtained consent from the parent or guardian
to seek medical treatment for, the child, the child's records as required

,by rule 5101:2 -12 -46 of the Administrative Code shall be transported to
the source of medical assistance with the child.

5101:2- 12 -35. Management of Communicable Disease.
After August 1, 1981, each center shall have a written policy concerning the
management of communicable disease within the center: This policy shall be

1available to the parent as required by rule 5101:2-12-44 of the Administrative
Code and to the director or his representative, upon request.,The Volley shall
include, at a minimum:

The recognition of the following signs of illness:
Temperature of one hundred degrees fahrenheit taken by axilla
method;

Skin rash other than a localizeddiaper rash;

Diarrhea and/or vomitingtwo or more tim in trie.same day; and

Evidence of Lee infestation.
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Th&, center's` policy on dealing with the child who shows any signs of
illness and delineation of specific signs and action to be taken by the
center in response to these signs including the procedure of discharging
a child who is suspected of illness.

The location of the commix) cable disease char

The center's policy on readmittande to the center and child who has
been discharged to the parent due to illness.

Any child who is suspected of having a communicable disease shall be isolated
immediately in a space set aside for isolation and .care of a sick child.

_.
Upon identification of a child suspected of ,iliness, a room or pOrtion of
a room not being used for child care shall be set up as an isolation area
and shall be used for care and isolation of the sick child.

The sick child shall be provided with a cot and blanket for use until he
is discharged to his parent. The cot shall be sanitized with an
appropriate germicidal detergent upon the discharge of the child. The
blanket shall be promptly removed and laundered before being used by

another child.

An adult shall be within sight or hearing of a child who is isolated due
to illness. No child is ever left alone or unsupervised.

A child who becomes ill during the day shall be discharged to the care of his
parents as promptly as possible. If the parent or guardian is not able to come
to the center to take charge Of an ill child, the center may discharge en ill
child to the person who has been designated by the parent to take charge of

the child.
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717. Medication and SpeliApiet Provisions

5101 :2 -12 -36 Administration of Medications, Vitamins, or Special Diets.
No medication, vitamin, or special diet shall be administered unless

instructions to administer such items are written, signed, and dated by a
licensed physician, and are prescribed for a specific child.

"Medication" is defined as any substance or r aration which is used
for the purpoSe of prevention or treatment -,und, fracture, injury,

infirmity, or disease.

"Special diet" is.defined as any diet eliminating the use of any one of
the four food groups or altering the amount of food required to he
served to meet one-third of the recommended daily dietary allowance
as required by rule 5101:2-12-51 of the Administrative Code.

The center shall secure written instructions signed by the licensed
physician in one of. the two following ways:

Written instructions signed. by the licensed physician &hall be
secured on the form prescribed by the l3epartment of Public
Welfare for each medication, vitamin, or special diet to be
administered.

A medication or vitamin shall not be administered for any
period of time beyond the expiration date verified by the
physician or aree months, whichever comes first. A special
_iet shall not be administered for any period of time beyond
the expiration date verified by the physician.
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iction forms shall be signed by the physician
in, with the center for administratton of each

)r vitamin which continues to be administered
, three consecutive months or for each special
continues to be administered beyond expiration

pres-cribed form.

iptiOn label which cgrains.ta for each medication or,
at a Thiinirnum the child's name, a current 'date (withfn

.- .

three months),- fah exact dosage to be given, the specific
,er of dosages to be -given daily, and the route of

administration.

The prescription label shall be attached. to the original
container for each medication or vitamin.

Prescription labels which o'not-contain a specified number,
of dosages to be given per day but instead contain the
'instructions "to be given as:needed" shall not be considered
written instructions from 1-3 physician and . must be

accompanied by the prescribed form if it is be
administered by the,center.

The center shall also secure written, signed instructions from the'
parents on the prescribed form for any medication, vitamin, or specialik
diet.

The child care staff member responsible for administering medication
or ''vitamin shall verify administering the medication or vitamin by
completing the prescribed form each day medication or vitamin is
administered.-
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The prescribed'-form signed by the lidensed physician and parent shall be
kept on file at the center for a period of one year following
administration of the medication and shall be available for review by
the director or his representative upon request.

zEEich medication or vita man which does not have a prescription label on the
container shall berIllentified by the parent with a label affixed to the
medication's container. The label shall state the child's name, current date,
name of medication,, dosage and times to be given, and routes of
administration. This labeling shall be'- required in addition to the form
prescribed f-r administration of medication.

hi cases of\-extreme emergency, center personnel may administer Syrup of
Ipecac to a child without written instruction from a physician if following

-.._,

verbal instructions of the poison control center or a licensed physician.

718. Waiver of Health Requirements
See 342. Children

720. SAFETY

721. General Safety Requirements

5101:2-12-47 Safety of Children.
A child care staff member in charge of a child or a group of 0111_ en shell be
responsible for their safety.

The center shall have a written safety policy describing the safety guidelines
to be followed at the center. This written policy shall be on file at the center
for review by the director or his representative.

30
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The center's safety policies shall include, nt a minimum the following
regulations:

No child shall ever be left a_ ne.or unsupervised.

A policy governing arrival and departure of chilOren to assure that a
child care staff member is aware of each child's presenc at the center.

Immediate 'access at all times to a working telephone within the
building used for child Care.

A monthly fire drill, at varying times each month.

A plan posted which ex-plains action tb be taken and staff
responsibilities in case of fire emergency and weather alerts.

A, plan for safety whenever children are transported by vehicle away

from the center on field trips, including the following requirements:
A first aid box shall be available on the trip wl?i,ch _meets the
requirements of rule 5101 :2 -12 -33 of the Administrative Code.

A person trained in first aid shall be available on the trip who
meets the requirements of rule 5101 :2 - 12-34 of the Administrative

Code; and

Each child on the 'trip shall have 'identification attached to
himself containing the child's name and the cebter's name,
ad&ess, and telephone number.

All child care staff members shall receive a written description of the center's
safety policies for review before or upon employment if employed after March
1, 1981, or by August 1, 1981, if employed prior to March 1, 1981.
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Outdoor play surfaces shall be maintained daily and shall be kept free
of hazards and debris.

Law mowers, hedge clippers and other, similar machinery shall not be
use in the outdoor play area when children are present.

Climbing apparatus which is placed over concrete, asphalt, or blacktop
shall not be used by children unless the hard surface below and around
the climber has been covered by some protective material, such as, but
not limited to, sand, wood chips, or mats.

Any pet or animal shall be permitted if it presents no apparent threat
to the safety or health of the eiildren. All petS shall be properly
housed, cared for, and inoculated. Verification of inoculations shall he
on file at the center for each pet requiring such inoculations.

Electrical outlets within the reach of children shall have appropriate
protective coverings when not in use.

Space heaters shall not be used in any child day care center, unless
approved by the building and/or fire official having jurisdiction in the
area.

If elec -ical fans are used, they shall have protective coverings, shall
not be Hy tipped over, and shall be placed so that they are not
hazardous to children.

725. Water Activities In luding Swimmirig)
Not specified

726. Emergency Procedures
See 71S. Care of Sick Children

48
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722. Fire Saretilements
See 721. General Safety Itequiremen is

723. Transportatin
See 721. General Softy is

724. Safety e rnents for Fou ment

5101:2-12-27 Safe and Sanitary Furni'-fLure, Materials, and Equipment.

The center shall pro-vi de furniture, rt:.-_:-.aterials, and equipment which are safe.

Equipment, r-terials, and ff...-__rnishings shall be sturdy and easy to

clean and rria=ntain, and frame of sharp points or corners, splinters,
protruding ntiL____s, loose or rus-'::-.7_y parts, paint which contains lead or other

poisonous inetrials, or other hazardous features as determined by the
director or his representative__

Furniture, eqc.--ipment and = materials which a e not usable due to

breakage or lizards shall be removed immediately and either repaired

or discontiri4ec7i from use.

Toys or other' materials sma =1 enough to be swallowed shall be kept out

of the reach o infants and pi:-.==esehoolers who are under thee age. of three

years.

Cleaning iuiment, agents, aerosol cans, or other chemical substances
shall be steae=i in their orig--__dnal containers and/or clearly labeled and

stored in a p)Latce designated for the storage o items and shall be
inaccessible t children.

Stationary ou =door equipme- art such as, but not limited to, climbing
gyms, swings, or slides, sha_7:11 be placed out of the path of the main
traffic pattern in the yar and shall be securely anchored unlesS%
portable by de-,sign.
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The date of the last review of supplies shall appear on the outside
of the box.

Supplies shall be replaced as th j are used

The first aid box shall be available to. the director or his representative
f?r review, upon request.

A st aid box shall be available for use at all times including outings away
from the center and at such times that children are being transported under
the care and supervision of the center.

900. NUTRITION AND FOOD SERVICE

810. NUTRITION

811.. Nutritional Re uire ants

5101:2-12-49 Menus.
Current menus for the entire week shall be posted in a conspicuous plat at_
the center and shall reflect all foods to be served by the center.; any/substitute
foods ser ed shall be from the same basic food group and shall be recorded on
the posted menu. (

5101:2-12-50 Children to Be Served a Meal.

A meal which meets the requirements of rule 5101:2-1251 of the

Administrative &de shall be served to any preschool or school-age child who
is in attendance entirely through the hours of eleven aim. and one-thirty p.m.,
inclusively.

5101:2-12-51 Nutritional Requirements of Noon, Meal.

Any child who is in attendance between the hours of eleven a.m. and
one - thirty p.m. shall be served a meal which constitutes one-third of the
child's recommended daily dietary allowances, including foods from all four
bash food groups, and reflecting the develbpmental stage of the child.j

5 .
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_727. '-First AidSuPplies

omo

5101:2-12733 First Aid Supplies. ti

First aid supplies shall be readily Elvailat le at all times the center is
operation.

Each center shall have at least one first aid ,box which is a closed, but
unlocked container accessible to child care staff Inembers at all times
and kept out of the reach of children.

Each first aid box shall contain, at a minimum:
One roll of one-half -inch nonallergenic adhesive tape.

One roll of tw -inch gauze roller bandage.

Ten, three -by- three- or four-by-fair-inch; se ie individually
wrapped gauze squares, dated.

Twenty-five, one-inoh a Sive (b daid) compresses.

Three clean cotton iowe or sheeting, approximately twenty-four
by thirty-six inches.

One pair of scissors.
Assorted sizes of safety ;Dins.
One flashlight.
One thrmometer.
Two, one,ounce bottles of Syrup of Ipecac, dated.
One tablespoon (for administering syrup' of Ipecac).

Supplies shall be reviewed and replaced regularly.

Sterile' supplies not used after one -year shall be removed and

replaced Syrup_ of Ipecac shall be replaced upon expiration as
dated on the bottle.
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One-third of the reeornm_ ended 'daily dietary allowanc
v

prepared and send as fit_ ost recently specified by the
shall_ be

"Food' and

Nutrition BdAt'd,, National Research Cot roil, National .academy of
Sciences, Washington, D.C_, 20418'." The food prepared shall be in
quahtitres reflecting the le--.7-elopmental stage of the child al-td the most
current' recornmendabons p=iblished by the "United States Department
of Agriculture, Washingtoq, .., 20250%

One food from each of the'the our basic food zroups shall be served in a
quantity to meet one-thir_ of the reeornMended dietary alloWances.

The for basic f cod groups
Meat (protein equival rout/, total amounts may he met by
either oneprotein scar: -ce or a combinationof sources in.amounts -

equivalent to the total_ required am cunt,

Vegetable/fruit,group. A _ id source of vitamin sh 8.___=11 be served
._

daily and a food source of vitamin A shall be served L=wo or three
times Der week either- at the -noon rockier for snack. Additional

fruits esid /or vegetabl shall be served in the required amotnits at
the noon meal regress of the center's service =of such fru,its

and/or vegetables for ..-itack.

Whole grain/enriehed group. Cak cookies, donuts, E=ind pastries

are not included hi = this group unt the main ing=edlent is a
whole or enriched gt.ai_ =1.

Milk group, Regular r=kilk shell be vitamin fl forti fled; skim or dry
powdered milk shall b vitamin A and vitamin L7 forth
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Individual food servings may be varied according to the developmental
needs of the individual child geing, served, but additional servings ,shall
have been prepared in order to meet one-third the recommended daily
dietary allowance for each child served.

There shall be on file at the center food preparation records maintained for a
minimum of four weeks which shall be available for 'review by the directoror
his repiesentative. These records shall include

Menus which reflect quantities of all
center.

ds which were served by,..the

A record of ingredients from the foul basic food groups which were
used to prepare mixed food recipes, such as, but not limited to,
spaghetti, macaroni and cheese, soups or stews,

The total number of children served daily.

5101:2-12-52 Snacks.
The center shall serve each chicle attendance for more than four hours per
day a minimum of one snack which provides nutritional value in addition to,
calories during the longest between meal peri. A "Nutritious Snack" means
a snack which contains at least one food from one of the four basic food
groups.

5101:2-12-53 Fond Provided by, Parent.
If the center's policy on food preparation and service permits, parents may
provide food for the child's meals and snacks if the center meets the following
requirements:

The center shall secure a valid food service license permitting the
preparation and serving of food or an exemption from food service
licensure as required by rule 5101:2-12-21 of the Administrative Code.
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The 'center shall have supplemental foods from all four basic food
groups on the premise. Supplemental food which is needed to fulfill
one-third of the child's recommended daily dietary allowances shall be
screed to each child if food brought to the center by the child does not
meet the . requirements of rule 5101:2-12-51 or 5101:2-12-52 of the
Administrative Code.

The center shall provide all parents written nutritional information
concerning the quantities of food needed to be served to meet one-third
of the child's recommended daily dietary allowance.

The center shall have a plan for storage of food which meets the
requirements of chapter 3732 of the revised code,' and any relevant

ations adopted by the Public Health Council.

There shall be on file at the center for review by the director or his
representative a copy of all written information provided to parents
concerning nutritional criteria for the noorpmeal or snacks.

812. Waiver of Requirements
NOt specified

820. FOOD PREPARATION

821. Food Preparation and Service Requirements
Not specified

Not specified

900. SOCIAL SERVICES

1000. PARENT PARTICIPATION

5101:2-12-45 Parental Visitation.
The parent or guardian shall be permitted access to
the time of preadmission interview for their child.

5 3
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The parent or guardian of a child enrolled in a center shall have access to
those areas of the center where child care is being provided at any time during
the center's operation.

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES

5101:2-12-57 Units of Infants.
Each small group containing younger infants shall be divided into units of no
more than eight infants. Each unit of eight infants. shall be assigned to at

least one child care staff member who shall be primarily responsible for the
well-being of each child in his unit and for meeting each child's basic needs.
There shall be no more than sixteen cribs in the sleeping area of each small
group containing younger infants. Each small group containing younger infants
shall meet the requirements of rules 5101:2-12-39 and 5101:2-12-55 of the
Administrative Code.'

5101:2-12-63 Infant Caregivers.
The same child care staff memb shall be assigned on a regular basis to
care for each group of infants.

The working assignment of each child care staff member shall be available as
required by rule 5101:2-12-38 of the Administrative Code.

5101:2-12-64 Infant Daily Program.
Each infant assigned to a crib shall be removed from his crib for all feedings
and removed from the crib at other intervals during the day for individual

attention.

1. No younger infant shall be placed in his crib with a bottle eeding.

39J
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Each infant assigned to a crib shall be allowed to safely and
comfortably sit, crawl, toddle, or walk, and play according to his stage
of development, In a designated space apart from sleeping quarters
each day.

The keeping quarters shall be Set apart from play spdee so that the
children will not have access to the, sleeping area for play activities.

ti

The center shall devise and implement a program of activities suitable to the
age leyels and abilities of the infants under care. The director or his
representative shall also observe is program.

provisions for outdoor play shall be offered according to the infants'
stage of development. Outdookplay space shall meet the requirements

-A:of rule 510h2-12-23 of the Administrative Code.

Equipment and play materials in sufficient quantities shall be available
as specified by rules 5101:2-12725, 5101:242-26, and 5101:242-61 of the

Administrative Code.

1120. HEALTH AND SAFETY REQUMEMENTS

5101:2-12-26 Cots.
No child is permitted to sleep on the floor.

An infant may be provided with a cot or naptime in lieu of -a: crib if
,requirements of rule 5101:2:12-60 of the Administrative Code, are being
met.

5101:2-12-55 Space Used for Infants.
Infants shall receive care. in a room or rooms apart from rooms used to care
for older children.

4 tou
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"Roorn" shall be defined as space defiOd by floor-to-ceiling walls or
permanent partitio attached to the building and in use for the primary
purpose:of defining the space.

After August 1981, file room or rooms u-sed for-the careiof infants shall
provide at least thirty-five square feet 'of indoor floor. space for each infant
for Whom the center is authorized to care. This space shall, be exclusive of
rooms used for care of preschool or school-age children.

Younger infants may be cared for in a group with older infants but may not be
cared for in a group which contains any other age child.

Older infants may be cared for in a group with preschool age children (over
eighteen months but under three years) but may not be cared far in a group
which contains any child over three years of age.

Children cared for in a group of younger or older infants shall be cared for in
-rooms apart from other children.

R.

regving apart frimi other children shall include but is not limited to
caregiving in the outdoor play area, the dining area, the toileting area,
the large muscle play area, or in the classroom at arrival and departure
times. -

If at any time groups of children containing younger or, older infants are
using space sometimes used by older children, the space must be
ex,c1 ely for the infants' use.

Children over three years of age whits require the use of diapers due to a
developmental delay or other impairmentomay, if center policy permits, be
grouped for care with children of their own chronological age if the center
meets the requirements of rules 5101:2-12-58 and 51012-1262 of the

Administrative Code in rooms in which these children are enrolled. Staff/child
ratios shall be based on chronological age of the youngest child in the group.
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5101 :2 -12 -56 Infants Cared or on First Story of Builtng:
Infants shall receive care only on the first story as defined in the "Ohio
Building Code Ciapter BB57," unless _approvill of other arrangements is
secured from the official responsible for inspection under zule 5101:2-12-2 0 of
the Administrative Code.

Approval for use on a story othef than the first story shall- be annul
approved by' the official responsible for inspection tinder ride 5101:2-12-2 0 of
the Administrative Code. The arinual 'fire approval form prescribed by the
department shall indicate the story approved for infant care, if other than the
first story..

5101:2-12-38 Handwashing Facilities in Infant Areas.
Handwashing facilities shall be available within the room or rooms designated
for infant care.

The availability of the handwashing facilities shall ensure that
staff/child ratios required by rule 5101:2- -12 -38 of the Administrative
Code are maintained at all times.

"A, handwashing facility" is defined either as a portable or permanen
type fixture with running water.

All empl..oyees shall wash their harat with soap and running water after
changing diapers or toileting a child and before feeding any child. Individual
paper towels or an air hand dyer shall be available at all times.

5101:2-12-61 Cribs.
Each younger infant shall be provided with a separate crib.

There shall be one crib available for each younger infant for which
the center is authorized to care.
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By Aughst 1, 1981, each younger infant for which the center is
authorized to care shall be provided with a crib which meets the
regulations.of this rule.

lgy AugList_l, 1901, each older infant for which the center
authorized to care shall be provided with eitiver a cotwhich meets
the requirements of rule 5101:2-12-26 of the Administrative Code.
or a crib ithich,rneets the regulations of this rule. -

Each crib shE
use the crib.

labeled with each infant's name who is assigu

Cribs shall be fqr the exclusive use of each individual child
between sanitatiors. Cribs shall tie thoroughly cleaned with an
appropriate germicidal detergent and regularly sanitized before
assignment to another child.

Spray aerosols sh ed eaning and saniti ng

bs shall be defined by size as follows:
"Porta Crib" shall mean a crib whibh has an interior dimension
smaller than fortnine and three-fourths inches (plus or minus
five-eighths- inch) in length, twenty-six and five-eighths inches
(plus or minus fiveighths inch) in width. With the mattress
support in its lowest position and the crib side in its highest
position, the vertiele distance from the upper surface of the
mattress suppo4t to the upper surface of the crib side and/or end
panel shall not be less than twenty-two inches.
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After August 1, 1981 Arta cribs with dimersions less tan
thirty-six inches in length and twenty-four inches in width
shall not be used byl.dren in the-center.

After AUgus 19 81, 6- y children under hir inches tall
shall be 'assigned to use a porta

"Pull sized crib" shall, be defined as a crib which has an interior
dimension greater than fifty-one inches (plus or Minus

five-eighths inch) in length and twenty-seven and seven-eighths
inches (plus tor minus five-eighths inches) in =width. With the
mattress support in its lowest position and the crib _sidd in its
highest position, the verticle_ distance from the upper surface of
the mattress support to the upper surface of the crib siere End/or
end panel shallnbt be less than twenty-six inches.

Cl*

After August 1, 1981, cribs with dimensions less than those
speCified for a full sized crib shall be considered to be a
porta crib.

After August 1, 1981, only children under thirty-five inches
tall shall be assigned to use a full sized crib. Children aver
thirtF-five inches tall shall be assigned to use a cot.

Each crib shall be of sturdy construction, with closely spaced ba

By Augtst 1, 1981, spaces between the bars of the; Crib and between the
bars and end panels of crib shall not exceed two and three-eighths
inches.

Stacked cribs shal_ be prohibited for use by children,
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.01

By August 1, 1981, mesh cribs, playpeps and bassinets of any type shall

be prohibited for use by children during any naptime period.

Each Crib Shall Rave a Firm Mates.

By August 1, 81, the space between the m ttress _and the Tide the

crib or the nd panels of the crib shall not exceed one and half

inches.

The a s shall be firm, at a minimum, one and one-half inches thick.

Each mattress shall be securely covered with a waterproof material which is

not dangerous to children.

Each mattress shall- have clean crib sheets which are changed at least- weekly,

or more often as necessary. If a crib is used by more than one child, the crib

sheet shall be changed whenever another child.uSes the crib.

Cribs shall

*des.

ced apart from each other by a minimum of two feet on all

1130. INFANT NUTRITION

5101:2-12-59 Infant Formula.

If a formula is prepared by the Center, it is prepared in conformity with

written instructions from the parent or guardian or the physician in charge of

the infant.

Any formula prepared by the center shall be prepared by one of ee

techniques approved by the Department of Health commonly known as the

terminal heating method, the aseptic method, or the single bottle method.



HAY CA ftE CANTERS`'
\-

Before preparing formula, the center shall wash thoroughly all equipment to be
with hot water and detergent followed by a thorough rinsing in hot

OHIO

'running water.

Any formula to 6e stored at the center for any .period of time, whether
prepared 'b ? the parent.crr guardian Or the center, shall be labeled with the

.

child's name and datof preparation.
---...._..--'

Until formula shall be refrigerated immediately after preparation by
the, center or upon 'arrival if prepared by the parent or guardian except for
commercially prepared formula bottled soas not to require refrigeration until
after openi

0

5101 :2 -12 -60 Infant Food.

Infants shall be served food in conformity with written it truction from the
parent or guardian, or the physician in charge of the child.

If infant food is-provided by the parent or guardian, it hall be labeled with the
child's mane and immediately refrigerated, except for commercially prepared
food canned so as not to require refrigeration until after opening.

If the parent or guardian does not provide instructions for service of food to
their child; the infant shall be served a diet consisting of foods from all four
food groups in sufficient ameints to meet their recommended daily dietary
allowances as required by rules 5101:1-12-5 0; 5101:2-12-51, and 5101:2-12-52 of the

Administrative Code.

Infant food shall be prepared and served in a manner appropriate to the
developmental needs of each individual child according to his stage of
development.
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1200. CHILMEN WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES

Not specified

1220. HEALTH AND SAFETY REQUIREMENTS

Not specifi

-1230. STAFFING
Not specified

130Q. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES

Not specified

1320. HEALTH AND SAFETY RE UIREMENTS
Not speci

1400.- FACILITY REQUIREMENTS

1410. SPACE

5101:2-12-22 Indoor Floor Spac
The center shall have, for each preschool child, school-age child, and infant

for whom the center is licensed, at least thirty-five square feet of indoor floor

spacegvall-to-wall regularly available to the day care operation.

"Wall-to-wail floor space" shall be defined as the total space in each area
exclusive of interior walls.

After August 1, 1981, space assigned exclusively for the of infants, as
required by rule 5101:2-12-55 of the Administrative Code, may not be utilized

to meet the space requirements for preschool and school-age children.

62 40
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5101:2-12-23 Outdoor Play Space.
The center shall.provide an opportunity for supervised outdoor play each day in
suitable weather.

Staff/child ratios required by the rule 5101:2-12-38 -of_the Administrativet.
fIfit Code shall be maintained at all times chi ildren are using the outdoor

play area, including going ta an- d comiiii from the play area to the
classrooth area No child is ever left alone or unsupervised.

When a group of children are outdoors, the child care staff member
responsible for the group hall be 'able to summon another adult without
leaving the group alone or unsupervised. isr,

The play area shall be supervised so that all children are visible to the
child care staff member at all times.

The center shall plan a daily outdoor play period for each preschool .or
school-age child. Outdoor play shall be khstwn as a part of the program
schedule required by rule 5101:242-24 of the Administrative Code.

Thy center shall have on -site or, easily and safely accessible a safe outdoor
play space which is enclosed by a fence or otherwise protected from traffic or
other hazards.

The surface of the outdoor play area shall be (trained well enough so
that standing water does not prohibit the use of the play area on a daily
basis.

The play area shall be free of hazards such as, but not limited to,
broken glass, potholes, garbage, flammable materials,i'and other debris.
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The play area shall be well defined.by'a fence, hedge, natural or
barrier to protect the area from tr.affic, arlimals, Dr other hazards.

The ou,tdo9r play area shall piovide at Teast sixty square feet of usable space
r child using the play area at any one time, 'regardls of the number of

hide en forilvhich the facility is authorized tb-serve.
It

hf an area, such as a park or playground, lot connected with the center is ysed
for play or recreation, the chi dren shall" be clOsely spervised.both during play
and while going to the area. Such a park or playground shall meet all
requirements of these le,

5101:2-12-54 Exclusive Use of Space.
If living quarters are located in tile same buil ng as the child daT care center,
or the building is shared by other persons on groups`; he portion of the building
to which the children from' the center have access is ed only for .child day

care during the.hours the center is in.orertition.

The portion of the building to which the children from the.center have access
other than entry ways, hallways, restrooms, or other areas normally available

for use by the public shall be for the exclusive use of persons from the child
day care center during the hours the center is in operation.

Persons other than those persons fiom the child day care centers may be
allowed access to those portions of the building used for child day care which

are referred to as areas normally open to the public such as, but not limited
to, entry ways, hallways, restrooms, if such access does not constitute a risk
or hazard to the health and safety of those children in child day care as
determined by the director or his representative. The written approval of the
director or his representative for multiple use of areas normally available for
use by the public by persons other than those persons from the child day care

center shall be on file at the center.
_7
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-1424:1. LIGI-ITIRG: VENTILATION, ND TEMPERATURE
Not specified

1430.- EXITS

Not specified

1440.1 TOILET S /ND- LAV4TORIES

NOt

1500. OTHER

1510. ZONING

Not specified

1520. FIRE

IREMENTS - COMPLIANCE WITH OTHER

AND .REGIONAL LAWS AND REGULATIONS"

5101:2-12-20 Fire ApprovaL

The center shall secure a fire inspection and written approval.

The state fire marshal or the certified fire safety inspector of the municipal
corporation or township in which the center is located has inspected the center
within the preceding year and has found the center to be free of conditions

,

dangerous to the safety of children.

The securing of' a fire inspection and approval shall be verified by written
documentation of said approval of the form prescribed by the Department of
Public Welfare. Said approval shall be a prerequisite for licensure. The form
shall be signed and dated by a certified fire safety inspector having
jurisdiction over child -day care centers in the area in which the center is
located.

Fire inspection and approval shall be obtained in the following circumstance:
Upon initial application for licensure.



DAY CARE CENTERS OHIO

At the time of any major modification or alteration of any existing
structure presently being used for a child day care center but prior to
the continued use of modified or altered parts of the structure for child
day care pir poses.

Prior to the use of any parts of the structure not previously inspected
and approved for use for child day care as required by rule 5101:2-12-19
of the Administrative Code.

Annually within the preceding licensing year but prior to the expiration
of the center's existing license.

BUILDING

5101:2-12-19 Building Approval.

The child day care center shall secure a buil
approval.

inspection and written

The buildings in which the center shall be housed, subsequent to any major

modification have been approved by the Department of Industrial Relations or
a Certified Municipal or County Building Department for the purpose of
operating a child day care center.

The securing of a building inspection and approval shall be verified by written
documentation of said approval on the form prescribed by the Department of

Public Welfare. Said approval shall be a prerequisite for licemure. The form

shall be signed and dated by the building department official having

enforcement authority over child day care centers in the location in which the
center is located.

Building inspections and approvals shall be obtained in the following

circumstances:
Upon initial application for ure.
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At the time of any rmajor .modification or alteration of any existing
structure presently being used for a child day, care center but prior to
the continued use of modified or altered parts of the structure for child
day care purposes.

Prior to the use of any parts of the structure not previously inspected
and approved for use for child day care.

1540. HEALTH

5101:2-12-21 Food Service Licensure.
The center has received, from the Board of Health of the Health District in
which it is located or the State Department of Health, a current license
permitting the preparation or serving of food.

Prior to licensure, each center preparing or serving food shall provide
verification that the center possesses:

A food service license permitting the preparation of serving of food; or

A written statement on the\form prescribed by the Department of
Public Welfare from the Health Official having jurisdiction in the area
the center is located which states that the center is exempt from food
service licensure.

The securing of a food service license or exemption from licensure shall be
obtained as required by the Health Dis having jurisdiction in the area in
which the center is located.

1550. SANITATION
Not specified

1560. NEW CONSTRUCTION

See 1530. BUILDING
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Except where otherwise noted, all citations are rom the Oklahoma Standards
for Day Care Centers.

100. STATE LICENSING OF CHILD DAY. CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND
REGULATIONS

Ili. Definitions.

OKLA. STAT. Tit. 10, 5402 Definitions.
The term "child" or "minor" when used in this act shall mean any person who
has not attained the age of eighteen (18).

The term "child care facility" when used in this act shall mean any public or
private institution, child placing agency, foster family home, group home, day
care center, or family day care home, providing either full-time or part-time
care for children away from their own homes, a which is owned or controlled
by a political subdivision, a corporation, an incorporated organization or-
association, or individual.

The term "day care" as used in this act shall mean the provision of care and
supervision of a child who resides in its own home or with relatives but is in
the care of another person for part of the day who is conducting a family day
care home or persons conducting a day care center. A "family day care home"
means a licensed or approved family home which provides care and protection
for five or less children for part of the twenty-four hour day. A "day care
center" means a licensed or approved facility which provides care and
protection of six or more children for a part of the twenty-four hour day.
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112. Exclusions and Exemptions

OKLAHOMA

OKLA. STAT. Tit. 10, 5 402 Definitiohs.
These definitions of family day care home and day care center do not include
informg arrangements which parents make independently with neighbors,
friends, and others, chretakers in the child's own home, and do not include
nursery schools, kindergartens, or other facilities of which the purpose -is
primarily educational, recreational, or medical treatment.

OKLA. STAT. Tit. 10, 5403 Exemptions from application of Act.
The provisions of this act shall riot apply to licensed hospitals, maternity
homes, to schools Linder the supervision of the Department of Education, the
home of a child maintained by his parent, stepparent, grandparent, brother,

sister, uncle-or aunt.

113. HHS Day Care Compliance
Not specified

414
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120: AGENCY RESFONSMLE FOR LICENSING OF DAY CARE PROGRAMS

Organization of the Administrative. Unit

OKLAHOMA
PUBLIC WELFARE

COMMISSION

Director
DEPARTMENT OF
HUMAN SERVICES

Secretary to
the Director

Supervisor
DP/LSION OF

CHILD WELFARE

Deputy Supervisor
DrviszoN OF

CHILD WELFARE

Supervisor
LICENSING SERVICE UNIT

State Licensing Supervisors
I-

Licensing Workers

3
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Licensing is a state administered and state supervised activity in Oklahoma.
Licensing workers are outstationed in 19 headquarters offices throughoUt the
state and have responsibility for 'the day to day licensing' fuziction. They are
supervised by the State Licensing Specialists who also provide them with

ultation and training. Licenses are issued and revoked at the state central
office level. There is a home rule ordinance which allows local municipalities
to license day care facilities in addition to the state.

122. Responsible Official

All inquiries should be addres- to:
Supervisor, Licensing Service Unit
Division of Child Welfare

Department of Human Services
Box 25352

Oklahoma City, Oklahoma 73125
(405) 521-3561

200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Promulgation cos

OICLA. STAT. Tit. 10, 5404 Minimum requirements and desirable standards.

The Department shall prescribe and publish such rules and regulations
establishing minimum requirements and desirable&standards as may be deemed
necessary or advisable to carry out the provisions of this act.

41G
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Such rules and regulations shall not be made, prescribed, or published until
after consultation with the Departments of Health and Education, and the.
State Bureau of Investigation or other agency performing the duties of State
Fire Marshal, provided that not less than sixty days' notice by ordinary mail
shall be given to all current licensees before any changes are made in such
rules and regulations.

In order to improve the standards of child care, the Department shall also
advise and cooperate with the governing bodies and staffs, of child care
facilities and assist the staffs thereof through advice of progressive methods
and procedures and suggestions for the improvement of services.

212. Advisory Body and Oth r Community c tion

OKLA. STAT. Tit.10, §404 Minimum requirements and desirable standards.
The Department shall appoint advisory committees of representatives of child
care facilities and others to prepare minimum requirements and desirable
standards for adoption by the Department, provided that a majority of any
committee appointed to prepare requirements and standards for, institutions
and homes shall be representatives of voluntary, nonprofit child care
institutions and homes. These standards shall include requirements for a
constructive program and services to meet the needs of each child and family;
staff of good moral character and ability for child care; adequate and safe
housing, sanitation, and equipment; good health care; full educational and
religious opportunities; good community relatiorohips; essential records and
administrative methods; and sufficient funds for sound operation.



DAY CARE CENTERS OKLA

220. LICENSING PRPCEDURE

221. Application and Issuance
.J0

DNiA

Introduction
No Child dare Facility may be operated or maintained after June 30, 1964,
unless licensed by the Department of Human Services of ke State of
Oldahoma.

An abplication for a license shall be made on forms provided by. the
Department and in the manner prescribed. All licenses shall be in force for
one year from date of issuance and shall be reissued annually on application.

In order to provide care for children in a Child Care Facility, a license shall be
obtained from the Department of Human Services which is issued an the basis

of meeting> minimum standaids 'essential for the health and welfare of the
child or children placed for care.

The license granted applies to the ownership and the location specified at the

time of licensing. If either changes, the Department must be notified and the
license returned. The license is not transferable. When a facility is closed or

sold it must meet current standards.

The number= of children specified an the license shall be the maximum number

of children being cared for in the facility at any one time.

The license of the day care center shall be pro, inently displayed on the
premises of the day care center. No unlicensed center can advertise as
licensed.

No claims as to standards of care or specialized service shall be made or-
placed in advertisements unless the center has staff members who are
professionally qualified to offer such specific services.

222. Fee Charged
Not specified 418
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223. Areas of investigation
See 221. .,Iplication and Issuance

224. License Renewal
See 22L Application and Issuance

225. Conditional %Provisional Licenses

OKLAHOMA '

Introduction.
A provisional license may be issued to any applicant whose services are needed
but who is temporarily unable to conform to all the rules and regulations of

said Department.

226. Substantial Compliance
Not specified

230. ENFORCEMENT PROCEDURES

231. Facility Inspections

OKLA. STAT. Tit. 10, 5406 Investigations and visitations.

The Department shall have authority at any reasonable time to investigate and
examine into the conditions of any child care facility in which a' licensee
hereunder retceives and maintains children, and shall have authority at any
time to require the facility to provide information pertaining to children in its
care.

f
The Department of Health may visit any licensee at the request of the
Departinent to advise on matters affecting the health of children and to
inspect the sanitation of the buildings used for their care. The State Bureau of
Investigation, or other agency performing the duties of State Fire Marshal,
may visit any licensee at the request of the Department to advise on matters
affecting the safety of children and, to inspect the condition of the buildings

for their care.
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232. ion Revocation of a License

OKLA. STAT. Tit. 10, 5407 Revocation of license or refusal to renew.
The Department may revoke any license of a child care facility, in case the
licensee shall have violated any provision of this 'Act. No license shall be
revoked or renewal refused unless the holder of such license shall have been
given at least thirty' (30) days' notice in writing of the grounds of such
proposed revocation or refusal. If such revocation or refusal is protested
within thirty (30) days of receipt of said notice by writing addressed to the
Commsion, said Commission, or its
hearing at which an opportunity is given
and confront witnesses. Notice of such
by personal service or by delivery to the
least two (2) weeks prior to the date
revocation or refusal is not so protested,
or renewal thereof refused.

233. Remedies and Sanctions

authorized agency, shall conduct a
to said 10gensee to present testimony
hearing shall be given to said licensee
proper address by registered mail, at
thereof. If notice of the proposed

the license may thereupon be revoked

.(\ 233.1 Hearings
See 232. Denial, Suspension, Revocation of a License

233.2 Decisions
See 232. Denial, Suspension, Revocation of a License

I
233.3 Judicial Review

OKLA. STAT. Tit 0, 5408 Appeals.
Any licensee aggrieved by the decision of the Department may, within ten (10)
days after the revocation or refusal to issue or renew* the license, take an
appeal de novo to the district court of the county in which the child care
facility is maintained and operated by filing with the clerk of the court a
verified petition. Notice of such appeal shall be served on the Director of the
Department within five (5) days of the date of its filing.

42u



DAY CARE CENTERS OKLAHOMA

The De ment shall, within t (10) days of the service of suer' notice, file
with the clerk of said court a transcript of the proceedings had before it. The
district court shall thereupon be vested with jurisdiction to hear and determine
the questions of law and fact involved, as in an appeal de novo; provided that,
if the Department prevails, the judgment of the district co
decision of the Department be affirmed, and if the
judgement of the court shall be that the revocation be set

t shall be that the
ee prevails, the
de or the license

issued or renewed, as the case may be. Pending the hearing the anpeal, the
action of the Department revoking or refusing renewal of the license or the
granting thereof shall be stayed. In any action, suit, or proceeding under the
act, the Department shall be represented by the Attorney General of the State
of Oklahoma.

OKLA. STAT. Tit. 10, §409 Injunction.
Any person or child care facility may be Brined from maintaining and
operating such facility for violations of any provisions of this act by suit
brought in the name of the state by the Attorney General of Oklahoma or by a
county attorney.

300. ADMINIADMINISTRATION

310. GENERAL ADMINISTRATION

31L General Administrative Requirements

Introduction.
rl'he words "shall" or "must" when used in these Standards indicate minimum
requirements; the words "should" or "recommend" are used to indicate

desirable or recommended standards.

I Organization
A day care center may be sponsored by public or private groups or by
individuals. It may be operated by public or private community organizations,
parent organizations, or priiate ownership.

421 9
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A statement defining the purpose or function of the day care center shall be

filed with the Department. Such statement shall include maximum number of

children accepted, age or ag6level, degree of retardation or other handicap or
disability, hours of operation, type of care and services offered.

The voluntary day care center shall operate under a governing board
responsible for the development of policies, and the establishment and

maintenance of sound financial structure. If the day care center is

incorporated, a copy of the Articles of Incorporation shall be filed with the
Department. A voluntary day care center operates on a tax exempt status.

The owner of a proprietary day care center shall be responsible for the policy
and financial structure of the proprietary center. A proprietary day care

center operates on a taxable status.

The public day care center is created and exists by act of the state, county,
city or other political subdivision. The operation remaing under the control of

a governmental agency. The public agency operates on a tax exempt status.

Director means the person responsible for the day to day operation of the
center (owner, manager, lead teacher, etc.).

The director of a day care center must:
Maintain a facility which meets the minimum standards set forth.

Maintain current child record cards, attendance records for children,
attendance records for staff, staff health records, staff information

sheets and documentation of staff training.

Accept responsibility for screening staff to determine that they meet

minimum requires set forth.

1
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-Make available lostaff mer-nbe a Copy of he current s t
upon ern pier-flesh I

Staff with children
children.

e standards

persons responsible for the 'direct care 'of

Auxiliary personnel rposesi, building custodians or other pe_r-sonnel whe
provide indirect services to eh hire tim.

There `shall be adelgte persoiW imel to carry out the necessary
housekeeping and rnajplenance reponsibilities without neglecting the direct
care of children.

No other business or child care $ eb-ervice shall be carried on in the day care
center during the tirnechild care is provided by a licensee other than those for
which day care licemenre issued.

The total licensed eaxecity of a may care center- is determined by separately-
computing the capacills for incycloor space, outdoor space and bathroom
facilities. The licensed capacity shall not exceed the lowest computed
capacity for any one &these three_

The maximum numbef of childreci being cared for by the facility at any one
time shall not exceed *number oftf children specified on the license.

Under no cireumnstartedshall a eenunter agree to keep a child for more than 24
continuous hours.

Any day care Center which oplennrates on a round-the-clock basis may be
required to meet otter constructtion standards required in State Adopted
Codes, as determined by State P:-ire Marshal Inspection. This type .facility
must submit plans to tlieState Fire er Marshal for any hew construction addition,
alteration, or major remodeling.
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312. Telephone

OKLAHOMA

IV Physical Facilities and Equipment - Safety and ation.
-.-The day care center shall have a direct line tele hone located within the

center. The telephone must be operable at all Um for both incoming and

out going calls.

313. Proof of Operator Financial Ca -_bill
Not -spedified

314. Insurance
Not specified

320. PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints Against Employment.

I Organization.
The director of a day care center m
physical xdolence, or child abuse.

have no conviction of a morals charge,

The staff with children must have no conviction of a moral.% charge, physical

violence, or child abuse.

Auxiliary personnel must have no conviction of a morals charge, physical

violence or child abuse.

330. ON-DI SCRIMINATIO

331. Requirements Prohibiting Discriminat on
Not specified
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340. RECORDS REQUIREMENTS

341. Children

XVII Recor
Childs records must be kept on forms provided by the Department or
forms containing the same information. These are:

Identification and health record, including:
the child's name and date of birth, name of parent(s), home
address, business addresses, phone numbers

OKLAHOMA

the name and address (home and business) of a responsible person
to contact in an emergency if parent(s) cannot be located promptly

permission of went(s) authorizing emergency medical care
name of person(s) permitted to call for the child,
health record
immunizations record
-name, address, and telephone number of physician to call in an
emergency
date of acceptance and withdrawal from the day care center
1VIedication/Transportation permission

Daily attendance records for each child.

342. Staff

XVII Records.
Staff records must be kept on forms provided by the Department and
submitted to the Department on request. These records are:

Staff information sheets, including:
name, age, address and telephone number
training, education and experience
references
date of employment and date of separation

13

4 2-



DAY CARE CENTERS OKLAHOMA

Daily attendance records for ch staff ember.

Staff health records, including:
Report of an annual tuberculin test and a chest x-ray if indicated

Report of a physical examination by a (lily licensed physician in

the state of Oklahoma shall be required by the Department for
each person working in a day care center who is unable to perform
her normal duties or if there is evidence that she has a physical,
mental or emotional problem. If a question exists, the licensing

worker can request this.

4
The day care center shall have orientation policies.

343. Child Eli

Not specified
y and Enrollment Requirements

344. Child Abuse Reporting

H Staff - Director.
The director of a day care center must report a child showing evidence of
abuse to the Department of Human Services.

345. gonfiderltialijy of Records Requirements

OKLA. STAT. Tit. 10, §406 Investigations and Visitations.
Information obtained by the Department or Division from any licensee
regarding children or their parents or other relatives shall be deemed
confidential and privileged communications and shall be properly safeguarded
and shall not be accessible to anyone except as herein provided unless upon

order of a court of competent jurisdiction.

426
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400. GROUP 0 PORTIONS OF CHILDREN

0. STAFF /CHILD RATIO REQUIREMENTS

child Ratio as ofMarch,1k4

11 Staff - Staff - Child Ratio.
An adult staff member shall be present, both indoors and outdoors, at all times

with each group of children. Provisions shall be made for a substitute adult
staff member in the absence of regular staff.

When the total number of children present exceeds 24 and/or when children
are grouped by age group, the following guide for grouping and staff ratio will

be used to determine ompliance with standards.
Infants in c i -at least 1 staff member to 4 children.

Toddlers , Approximate age months to 2 yea 1at 1 staff
\(member to 6 children.

2 years up te3 but not including age 3at least l staff member to 8

children.

3 years up to but not including age 4at
children.

4 years up to but not including age 6
children.

staff member to 12

aff member to 15

6 years and over --at least 1 staff member to 20 children.

When children of two or more ages are grouped together ages shall be
averaged to determine the proper staff ratio.

A minimum of 2 staff must be present in the facility at all times. When the
maximum licensed capacity is 16.or less, there must be 1 staff present and a

reliable substitute to be called in for emergency.
42 , 15
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412. Methods of Computi- Star Child Ratios

11 Staff - Staff - Child Ratio.
There must be staff present with e children to correspond with the
chronological age and grouping of the chi. en resent.

Persons below the age of 16 may no be counted toward meeting the
staff - child ratios.

OKLAHOMA

Persons age .16 to 18 may be counted toward meeting staffs child ratios
provided an adult staff member is present and in charge of that group
of children. Use of persons 16 to 18 as staff must be filed with the
Department annual application.

Persons age 15 3/4 to 18 years may be counted toward meeting the staff
ratios providing such persons are presently enrolled in a child care
training program and an adult is present in the center. An adult staff
member cannot be resporoible for more than two (2) staff members 15
3/4 to 18 years of age.

Mixed ages
When the total number of children present is 24 or less and children of
all ages are (mixed) together, the following requirement for grouping
and staff ratio will be used to deterniine compliance with standards.
There shall be at least 1 staff member to 8 children: No more than 2 of
these 8 children shall be under 2 years of age or children who require
special care.

Auxiliary Personnel
Auxiliary personnel may not be counted as sta h children while
they are performing their auxiliary functions.

420. GROUP SIZE

421. Group Size as of March, 1981
See 411. Staff /Child Ratio as of March 1981
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422. Methods, of Comput ng Group Size
See 411. Staff/Child Ratios as of March, 1981

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Lim

See 412. Methods of Computi Staff/Child Ratios

512. Health

El Staff - Staff With Children.
The staff must annually provide documentation that he or she meets the
health, education and training requirements-set forth in the standards.

The staff with children must maintain annual evidence that he/she is free of
T.B.

513. Education

II Staff - Staff With Children.
Staff hired after February 1, 1981, must be high school graduates or have an
equivalent of education and experience = substitute 1 year of experience in
group care of preschool children for 1 year of high school with maximum
substitution of 2 years or be a student 15 3/4 to 18 years of age and enrolled in
a child care -training program.

514. E:!!!_fee---

Il Staff - Staff With Children.
The staff with children must:

Be able to work with children without recourse to physical punishment
or psychological abuse.
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Demonstrate good judgment and use appropriate authority in working

with children.

Recognize and act agairrs t hazards to physical safety both indoors and

outdoors,

Possess basic knowledge of
accident prevention measures
first aid techniques
use of fire extinguisher

520. PROGRAM DIRE TOR QUALIFICATIONS

521. le_q
Not specified

522. Health

II Staff Director.
The director of a day care center must maintain annual evidence that he/she is

free of T.B.

523. Education

U Staff - Director.
The Director of a day care center employed after February 1,1981, must have

one of the following educational and experience qualificatidns:

Be a high school graduate or its equivalent, plus 3 years satisfactory

experience in related educational, early childhood or day care

programs, or

Be certified as a Child Development Associate with 1 year experience in

early childhood or a day care center, or;

43u
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Have a Bachelor or Associate Arts degree with at least 2 semester
hourein child development or directly related field, or;

Be a high school graduate and have successfully completed recognized
training in early childhood development as approved by the Child Care
Advisory Committee.

524. E rience
See 514. E rience

530. SUPPORT STAFF QUALIFICATIONS

II Staff - Auxiliary Personnel.
Auxiliary personnel must:

Be able to read and write.

Demo_ owledge and skills necessary to their job assignments.

Maintain annual evidence that he/she is free of T.B.

Meet requirements of staff with children, if he/she is responsible for
direct care of children for any part of the day.

540. POST EMPLOYMfENT/I14- SERVICE- C_ NTAz lCN AND TRAINING

541. Program Director

II Staff - Director.
The director of a day care center must complete a minimum of 4 clock hairs
training per year. This training can be workshops, seminars, college classes,
etc.

4
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Each director 6T a center shall acquire a minimum of four (4) clock hours o

training per year in administrative areas.

EXCEPTION: Each director that is counted toward meeting staff/child ratio
shall equally divide their training emphasis between administrative and child

caring areas.

542. Child Caregiver Sty

11 Staff - Staff Child Ratio.
Staff ratio may be reduced during na.ptitne only to provide (a) opportunity for

in-service training in the facility and (b) attendance at workshop_ s outside the

facility. All absences for training must be documented.

Staff with children must complete a minimum of 4 clock hours training per

year. This training can be workshops, seminars, college classes, etc.

M Staff Training.
Each person that is counted toward meeting the staff/child ratio in the center

shall be required to participate in a , minimum of four (4) clock hours of
training in child care, child development, early childhood or other child care

related subjects per er_ _ployment year.

Documentation of all training is the responsibility of the director. Upon

employment, each staff shall be provided orientation to include:

Familiarizing the staff h the, clay care center standards.
Familiarizing staff with a ployees responsibilities regarding:

Children arrival and departure procedure.
Fire prevention and evacuation plan.

First aid.
How to identify and handle a sick child.
Mandatory reporting of child abuse.
Discipline and guidance plan.

432
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Handling problem children.
Program.
Minimum equipment and its availability to children.
Outdoor play time.
Rest and napping.
Meals and snacks.
Any special health, nutrition, or developmental needs of children
assigned to the caregiver.
Guidance for toileting.

543. Support Staff
Not Specified

600. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

6 O. PROGRAM REQUIREMENTS

611. Program of Activities

VIII Program.
A day care center shall provide a balanced program of opportunities for
learning, indoor and outdoor play, rest periods and meals.

Guides which will aid in providing opportunities for learning in both indoor and
outdoor activities are:

Plan the program with the age and interest of the children involved.

Good programs do not just happen. Planning according to children's
interest, equipment, time of day and weather shall be given
consideration' in the total dales activities.

the most important way in which children learn and time for
play shad be planned for both indoor and outdoor activities.

21
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When planning a flexible program, whether indoors or outdoors, there
shall be a variety of activities that help children learn about themselves
and their world. Children may choose not to participate in a specific
activity, therefore, a day's program shall include other activities for

these children.

A schedule of he programs shall be posted and followed with reasonable

regularity.

612. Program Equipment and rtil

V Equipment.
AU equipment must be complete, clean and maintained in good ,.working

condition.

When the number of children in an age group increases by 25 percent, 50
percent or 75 percent of the number defined in that age group, additional
equipment shall be provided by the same ratio.

Children's play space, indoors and outdoors shall contain equipment of
appropriate size and type to meet the child's developmental needs. Indoor and

outdoor play equipment shall be maintained in a safe and sanitary condition,
and provided in quantities proportionate to the maximum number of children

for which the center is licensed.

613. Nap Provision

IV Physical Facilities and Equipment - Indoor: Spaces for Children's
Activities.

Adult size cots shall provided for any child over 3 112 feet tall.

Cots shall be provided with pillow and water proof pad or mattress when
children remain over night. Two sheets and a pillow case shall be on each cot.

Additional cover shall be available. Bottom sheets shall be properly secured.
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Arrangements for rest shall be provided. There shall be an individual cot or
bed with individual bedding for each child who remains more than five

consecutive hours in the day care center. Cots shall be covered and be
maintained in a sanitary condition at all times. Cots andfor beds shall be
arranged in an alternating head-foot position and spaced at least two feet
apart.

614. Discipline and Guidance

Xi Behavior and Guidance.
All staff shall:

Recognize and encourage acceptable behavior.

Teach 5y example and use fair and consistent miles in a relaxed
atmosphere with discipline that is relevant to the behavior exhibited.

Supervise with an attitude of understanding and firmness.

Give clear directithis and provide guidance on the child's lever of

understanding.

Restrain children firmly if behavior is such to harm self, others, or
destroy property.

Redirect ch idren by stating alternatives when behavior is unacceptable.

Speak in such a way that children understand that they are acceptable

but their action or behavior is unacceptable.

Help children n understand why their conduct is unacceptable and what
is acceptable in a given situation. Encourage children to control their
own behavior, cooperate with others and solve problems by talldng
things out.
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Communicate with children by showing an attitude of affection and
concern and give them an opportunity to talk out their feelings. Speak
in a calm way with a kind tone of voice. Teach children to consider
how others, feel by having their feelings understood.

Give guidance in activities in an orderly fashion. Provide a range of
interesting planned activities and allow some choice; help children to
feel successful at a task and give the options of other tasks they ear.'
complete if the one chosen proves too difficult.

Prepare the children for the next activity a few minutes ahead and
allow them to wind down from one activity before beginning another

acti vity.

Glide children with concern and understan

All staff shall not:
Subject children to punishment of a physical nature such as shakings,
striking, spanking or cruel treatment.

Subject children to punishment of a psychological nature such as
humiliation by derogatory or sarcastic remarks about himself or his
family, harsh or profane language or actual or implied threats
physical ptmishment.

Treat children in a punitive manner or shame them when they urinate or
have a bowl movement in their clothes.

Punish and/Or reward children in association with food, rest or toilet
training.

43t)
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700. HEALTH AND SAFETY

710. HEALTH

711. General Health Requirements.

XVIII Food Service/Sanitation - Personnel.
Persons, while infected with or a carrier of any disease in a communfca b e
form, or while afflicted with boils, infected wounds, sores, or an acute
respiratory infection, shall not work in any capacity in any area of food
service.

All employees shall wear clean outer garments, maintain a high degree of
personal cleanliness, and conform to hygienic practices while on duty.

Employees shall wash their hands thoroughly in an approved handwashing
facility before starting work, and as often as may be necessary to remove soil
and contamination.

Employees shall wash their hands after visiting the toilet room before
resuming work.

712. Health Assessments I

xn Health Program.
In accordance with state law parents shall be required upon admission of their
child to a day care center to submit to the ditector a statement certifying the
date of the last physical examination, immunization record, a listing of special
health needs and-the name of the chilcPs physician.

713. Im nizzations

Xli Health Pr gram.
Required im- unizations ei$, Polio, Diphtheria, Whooping Cough, Tetanus,
Measles (Rubeola) and German Measles (Rubella).
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714. Sanitation

IV Physical Facilities and Equipment - Safety and Sanitation.
Parents shall provide night clothes and a tooth brush for a child spending the
night at the center.

Provisions shall be made for bathing and tooth brushing. During bathing,
privacy shall be ensured for school-age children.

The day care center shall be free from vermin infestation, and be free fr
hazards.

XVIII Food Service/Sanitation - Sanitary Facilities and Control.
Each day care center shall be provided with adequate conveniently loackted

toilet facilities for its employees, which may be the same facilities as ti se

used by the children. Toilet facilities shall be kept in good repair and clean
condition. Toilet tissue shall be provided. Waste containers shall be provided.-

Kitchen sinks shall not be used for hand washing purposes. Hand washing

facilities shall be provided and conveniently located for employees. Such
v

facilities shall include a lavatory or lhvatories ebuipped with hot and cold or
tempered running water, and cleansing soap or detergent, and approved

sanitary towels or other approved hand drying devices. Such facilities shall be
kept clean and in good repair. If tempered valve is used, the temperature
should not be set above 105 degrees.

Facility Floors, Walls, CeilingS, Lighti

Floors.
The floor surfaces in all rooms or areas in which food is stored or prepared,
shall be of smooth, non-absorbent materials. They shall be so constructed as
to be easily cleanable and kept in good repaft..

Ventilation and Housekeeping

433
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Walls z and ceilings in areas in which food is prepared, or utensils or hands are
waahmed, shall be kept in good repair and easily cleanable. They shall have
waslible surfaces up to the highest level reached bysplash or spray.

All per-srts of the establishment and its premises shall be kept clean, neat and
- free 2=from litter and rubbish. Cleaning operations shall be conducted in such a

manner e,r-as to minimize contamination of food and food contact surfaces.

Soiled linens, coats and aprons shall be kept in suitable containers until
retnow-ved for laundering.

Live birds or animals shall not be allowed in any area used
opera .lions.

service

The 1"wvater supply shall be adequate, of, a safe sanitary quality and from an
appra--ved source. Hot and cold running water under pressure shall be provided
in all _ areas where food 'is prepared, or equipment, utensils, or containers are
wash=ed.

Ice tirsed for any purpose shall be made from water which comes from an
appro- ved source, and shall be used only if it has been manufactured, stored,
transtorted and handled in a sanitary manner.

All sewage shall be disposed of in a public sewerage system, or in the absence
therecz=of, in a manner approved by the health authority,

lurnng shall be so sized, installed and maintained as to carry adequate
quantities of water to required locations throughout the establishment; as to
prevem rat contamination of the water supply; as to properly convey sewage and
liquid wastes from the establishment to the sewerage or sewage-disposal
systern; and so that it does not constitute a sourceof contamination of food,
equipi-__nent, or utensils, or create an unsanitary condition or nuisance.
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All garbage and rubbish containing food wastes shall, prior" to disposal, be kept
in leakproof, non-absorbent containers which shall be icpt covered with tight

fitting lids when filled or stored, or not in continuous use. The containers used
shall be adequate for the storage of all food waste and rubbish accumulating

on the prernes.

Each container shall ho ughly cleaned each tune it emptied.

Safe, effective measures shall be taken to protect against the entrance into

the establishment and the breeding or presence on the prmises of vermin.

Animals kept on the premises must beln accordance with local ordinances.

Animals may be kept on the premises only when the hesmlth and safety of each

animal can be reasonably FgSlIred.

Animals kept on the premises must be maintained in a strate of good health and

free of diseases communicable to humans.

Written evidence must be provided at least annually thsi.t each animal (except

fish) has been examined by a licensed veterinarian. '"1- he exam shall include

vaccinations and/or preventive healthcare for corntnuniable diseases.

Areas of confinement must be cleaned of excrement cis ily. Animals ,must be

maintained in a visibly clean manner,

Animals must be restricted from areas where food is stored and from other

food areas while food is being prepared and/or served.

Parents of children who have contact with animals Shall be made aware by
wri notice that animals are kept on the premises.

4 ,1 u
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715, Dail Illness Screenini

RKLAFTO A

XII Health Program.

Any child showing symptoms o I illness shall be separated from the group and if
his appearance warrants, parnts or the child's physician shall be notified.
Each center shall inform par tints upon enrollment of their child the policy
regarding ill children.

gA child showing evidence of aluse shall be reported to the legal authority, the
Department of Human Servie.

716. Care of Sick Children

IV Physical Facilities and Equi_ pment - Safety and Sanitation.
The day care center shall pr ovide a room or- space in which children who
become 11 can be separated fr=ini other children.

717, Medication and Special Diet Provisions

XII Health Program.
When a child needs medication parents or guardians shall sign an authorization/
for the director to administer each medication. The parent or guardian shall
bring the child's medicine. Ni prescription medications shall be given except
the medication being adminitered as a part of a prescribed therapeutic
treatment.

All medication provided must a clearly labeled with the child's full name and
directions for the proper amourt (dosage) and time to be administered.

All medications shall be kept in a safe place and out of children's reach. In
order to avoid duplication, the responsibility of giving and properly recording
each child's medication shall be assigned to one person on duty.
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718. Waiver of Health Requirements

XII Health Program
When a child's health record is not readily available the parent or guardian or
other person presenting the child for admission to a day care facility shall
certify in writing that procedures for obtaining such records ar ocess.

OKLAHOMA

A child shall be exempt, from the provisions of this act upon receipt of written
statement by the parent or guardian objecting to required immunizations
because of religious or other reasons.

720. -;SAFETY

721. General Safe Requirements

IV Physical Facilities and Equipment - Safety and Sanitation.

The day care center shell:
Maintain walls free from holes, peeling paper and paint.
Maintain floors free of broken tile, torn carpet and holes.
Maintain windows and doors free of broken glass and/or other hazards.
Maintain window and door screens to minimize entry of insects.

Provide self closing apparatus on al' ---reen doors and storm doors.
Be clean and sanitary at all times.
Not allow smoking, except in designated areas, wh. ch are not accessible
to children, or used for food preparation and service;

XIX Fire Safety Standards. - Emergency Lighting.
Corridors and all other means of exit in each new day care center shall be

provided with emergency lighting. Emergency lights shall operate without
manual intervention on failure of normal electrical service:
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Emergency lighting must also be provided for all existing centers offering
night care, but may be of the dry cell type with automatic actuation on
interruption of normal building electricity.

Existing facilities offering care during daylight hours, only, are not required to
have emergency lighting unless light level measured at the floor in eidtwayS is
less than 1.0 foot-candle.

When emergency lighting is required, it must be capable of maintaining the
specified lighting for a period of 1/2 hour.

Electrical 'wiring in new construction shall be installed in accordance with the
National Electrical Code.

Special protective receptacle covers shall be installed in all areas occupied by
children in centers caring for children under five years of age.

Exterior play area must be free of trash and tall grass.

Burning of trash on the premises is not permitted while children are being
cared for in the facility.

722. Fire Safety Requirements

XIX Fire Safety Standards - Application.
Where centers are located in a building containing mixed occupancies, the
separation requirements of the locally applicable building code or, if none
exists, the current state-adopted building code shall be satisfied.

No child in age group 0-3 years may be housed on any floor other than grade
level in wood frame or ordinary constructed buildings, unless the building
contains a complete, approved, automatic sprinkler system.
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No mobile home, whether mobile or permanently situated, shall be issued a

license as a Day Care Center. EXCEPTION: Those mobile homes that can
document compliance with National Fire Protection Standard #5018, 1973

Edition, can be accepted as meeting fire safety construction requirements.

In new construction, interior finish in etways shall be Class A and floors in

exitways shall not exceed Class B.

In existing centers, interior finish for means of egress shall not exceed Class

8, and individual rooms shall not exceed Class C. Floors or floor covering
shall not exceed Class C.

Smoke detectors shall be installed on the ceiling of each story in front of the
doors to the stairways and at no greater than 30 feet spacing in the corridors

of all floors containing the center. Detectors shall also be installed in lounges

and recreation areas in centers. The detectors may be single station units
with an integral alarm having a decibel rating of at least 85.

There shall be a manually operated fire alarm system on each floor of centers

with more than 50 children.

Portable fire extinguishers suitable for Class B fires shall he installed in
kitchens and cooking areas, and extinguishers suitable for Class A fires shall
be installed throughout the remainder of the center. Consult local fire

authority or State Fire Marshal for number, size and type extinguisher to be

installed.

Air-conditioning, ventilating, heating, cooking and other service equipment

shall be in accordance with Chapter VII, of N.F.P.A. #101, N.F.P.A. #54 and

N.F.P.A. #90A.
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723. 'Iansportation

OKLAHOMA

XV Transportation.
Centers that provide any transportation service between home and the center
and/or to and from school must:

Reco ze and assume responsibility for the supervision of the child
from time of entry into the vehieleaand until time of discharge from the
vehicle. The driver is responsible for leaving the child only at the
designated drop-off point or with the person designated by the parent.

Provide safe conduct to and from all cars and safe off-street loading
space so that the children are protected from backing cars, from being
between cars, and from all traffic hazards.

The center shall have on file written permission from parents or guardian for
transportation of their child.

Vehicles engaged by a center to transport between home and center and/or
school marked with the name and address of the facility so that children and
others can easily identify It

Vehicles ntaining children shall never be left unattended.

Each vehicle operated by center for transportation of children shall be
provided with door locks. The driver shall be responsible for keeping the doors
locked at all times the vehicle is moving.

The transporting vehicle shall be covered by medical and liability insurance as
required by Oklahoma Laws governing the transportation of passengers.
Evidence of this insurance must be submitted to the Department of Human
Services annually by the center.

Assurance shall be made that he vehicle used is inspected in accordance with
the State Law.

33
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AD passengers shall be able to sit comfortably. Adults mint not talillow children
to stand in a moving vehicle Or allow any part s brotily to extend
from windows.

Policies for vehicle use:
Provide the driver with a clipboard or notebook which lists the name,
address and telephone number of the day care center as wo-ell as names
of children being transported with an alternate telephorlepc number of

designated adults who could contact the parents.

Young children shall not ride more than 60 minutes one

Have a carefully scheduled route so that parents will knout tr-the expected

pick-up and delivery times. A copy of this established selleripmdale must be
available to show approximately where the vehicle is at g.11_11 times. The

driver must be familiar with the scheduled route.

For children under for (4) years of age, proper staff Ttio shall be
maintained without counting the driver. For children four' 0 (4) years and

over, the driver may be counted toward meeting the staff/e-Ehild ratio.

Driver shall maintain a valid license required by the State 013=f Oklahoma.

Driver must meet all requirements for rising h' n

Volunteers assisting with transportation shall have a valid mat ety sticker

on the car and have a 4alid na Driver's License.

724. Safety Requirements for Equipment
See 612. Pro am Equipment and Materials

44G
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725. Wa nciuding Swimming)

XVIII Food Service/Sanitation - Swimming Pools.
S imming pools used by the day care centers are considered public bathing
places and include permanent wading pools, in ground pools and above ground
pools.

Swimming pools used by day care centers must maintain water quality,
occupancy, and fencing standards. Diving shall not be permitted, unless the
pool meets design criteria for a diving pool.

Personnel must be at and/or in the pool when children are using the pool. They
must be appropriately dressed to enter the water at any time.

A certified life guard or person having a current Senior Life Saving Certificate
or Advance Life Saving Certificate or Water Safety Instructor Certificate
shall be in attendance at all times when Pool is in uie. f

The following guide for grouping and staff ratio shall be used to determine
compliances with standards while swimming.

Under 2 years must haveli-M ratio.

2 years up to but not including age 3 - at least 1 staff member to 4
children.

3 years up to but not including, - at least 1 staff member to 6
children.

4 years up to but not including age 6 - at least staff member to 7
children.

6 years and over at least 1 staff member to10 children.

When children of two or more ages are grouped together, staff ratio 9(
the youngest child shall apply.
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Porta01._e wading pools may be used under close supervision. When tied they
t3 emptied after each session's use.

726. EJLE:intrmi2syeedures

XIX Vizire Safety Standards - Administration- Evacuation Plan.
A floor plan of the building shall be exhibited on each floor of the building

show1 evacuation routes, prime and alternate, from each Bread the building.

Ernergnay telephone numbers to be conspicuously posted at the teleph ne.

Fire cirreil are to be conducted monthly.

Each gaff member shall
extinpiaishers.

ith locations and use of portable fire

Each t___=--_aff member shall be familiar with evacuation proceduresand routes.

727. First Aid Supplies

XlI -alth Program.
A first aid kit shall be available at all times and contain the following:

Derrnasurgical antibacterial skin cleanser.
= Bandaids, non-medicated.
.7.1 Sterile non-stick gauze pads, 3" x 3" individually packaged.

Gauze bandages 1" and 2" rolls.
Cotton balls for cleansing purposes.
Adhesive tape.
Blunt scissors.
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800. NUTRITION AND FOOD SERVICE

810. NUTRITION

Nutritional Requirements

XIII Food and Nutrition.
The day care center shall pravide meals and snacks of quantity and quality to
supplement food served at home so that the daily nutritional needs of the child
are met.

Children r-emaining in the day care center for longer than a four (4) hour
period shall be served a balanced meal which shall provide at least one-third of

the child's total daily nutritional requirement.

The day care center is responsible for providing- the food for all children in
care. Seconds shall be available for children.

Each meal served to children shall meet 113 of the daily nulritiol

requirements as set forth in the Minimum Meal Pattern Plan.

812. Waiver of Requirements

XIII Food and Nutrition.
When infants are in care or when a child has a special dietary need, parent
can be requested to supplement the centers food service.

820. FOOD PREPARATION

821. Food Preparation and Service Requirements

XIII Food and Nutrition.
The center shall file annually with the Department a statement of their Food
Service Plan and Sample Menu for 2' weeks. The Food Service Plan must be
directly related to the children in care and to the hours of operation to include
breakfast or morning snack, noon meal and afternoon snack.
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Current menus shallcpe posted at all times so that parents are aware of food
being provided for their children. A duplicate menu shall be posted in the
kitchen for the cook's use. Menus shall be closely followed, although
reasonable substitutions are permissible.

XVIII Food Service /Sanitation:
Food and drink shall be prepared, stored and transported so- that sanitary
cooling methods are observed, nutrients retained and spoilage prevented.

The equipment and utensils used for storage, preparation and serving of food
must be maintained in a sanitary condition.

Food service sanitation training can be provided by the State Department of
Health when requested by the operator.

This standard provides exceptions for centers operating in housing which is
originally designed as a family residence and having the licensed capacity of 15

or less children as follows:
Domestic sinks are acceptable when provisions are made for riming and

sanitizing.

Domestic dishwashing machines with sanitizing cycles, properly
installed and operated in a manner allowing completion of a sanitizing
cycle without opening the machine, will be deemed acceptable.
Adequate food service utensils shall be provided to assure compete
food service for one meal for the licensed capacity of the center.

Kitchen ventilation requirements shall be exempt in existing center
originally designed as a family residence with licensed capacity of 15 or

less. Such centers licensed after February 1, 1981 shall provide domestic
type hood vents.
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Handwashing facilities in a bathroom on the same floor as the kitchen
shall be deemed to be convenient to the food preparation area. Hot and
cold or tempered running water shall be provided. If tempered valve is
used the temperature shall not be set above 105 degrees. Bathroom
doors shall not be required to be self closing.

This section, so amended, permits the licensing of residences having domestic
type Icitcheri.

Not specified

Not peci ied

900. SOCIAL SERVICES

1000. PARENT PARTICIPATION

1100. INFANTS AND TODDLERS

PROGRAM OF ACTIVITIES

X Care of Infants and Toddlers.
Infants and toddlers shall be in an environment which protects them from
physical harm and which stimulates physical, intellectual, emotional and social
development.

Staff members shall guard against allowing toddlers to become over stimulated
or too tired by alternating active and quiet periods about every 20 minutes.

Provision shall be made to insure consistency and stability in meeting the
needs of infants and toddlers.
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Infant and toddle"; shall be cared for by familiar staff members,. whenever

possibLe.

Infants and toddlers shall be removed from their cribs when. not sleeping, as

often mts possible. 7

ar)t and toddlers shall be provided with educational materials during the

intervls they may be awake in their cribs.

Infant and toddlers shall be provided opportunities to crawl reely on clean
safe fL (Dors.

StirnuLaton shall be regularly provided for infants and toddlers in a variety of

ways, including being held, rocked, talked to and played with by the staff.

A van ty of washable, safe toys shalt be provided for infants and toddlers.

An ad. shall be present with the infants and o e all times.

Toilet training shall be relaxed and pressure free.

A chit d shall be encouraged in toilet training. through regular use of a toilet or
Potty -hair for short periods of time not to exceed 5 to 10 minutes.

A chit id shall be praised for appropriate use of potty chair.

A chit d shall not be shamed for accidenfi.

The plan and progress in toilet training shall be discussed ith the parents.

Langir..nge development shall be encouraged by staff members through
indiviczival interaction with each child such as singing, talkinfr, reacting to the

sounds, naming objects, reading stories, playing musical games.

4
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The center shad provide daily opportunities for infai
outdoors.

1120. HEALTH AND SAFETY REQUIREMENTS

OKLAHOMA

and toddlers to be

X Care of Infants and Toddlers.
Each child shall be provided with a separate crib and/or playpen.

The mattresses and playpen pads shall be covered with waterproof, washable
material.

Cribs and/or playpens must be at least two feet apart to allow for easy access.

Crib and playpen sheets shall be changed daily and whenever soiled.

Children may sleep on a low cot when able to stay on it.

l?iapers. shall be changed promptly when wet or lied.

A clean and sanitary surface shall be used when diapers are changed.

1130. INFANT NUTRITION

X Care of Infants and Toddlers.
The day care center is responsible for feeding infants and toddlers a diet
appropriate to their individual needs.

Infants under six months of age shall be fed the infant formula and diet
prescribed by the child's physician or authorized by the child's parent. Parents
may be requested to provide infant formula and baby foods.

Infants above the age of six months shall be offered a diet consisting of milk
or formula, cereal, fruits, vegetables and meats in sufficient amounts to meet
their daily food needs, unless otherwise recommended by the child's doctor.
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When an infant or toddler has a special dietary need, resulting from an allergy

or family religious restrictions, parents can be requested to supplement the

center's food service.

When infants and toddlers s w evidence of anting to feed themselves, they

shall be allowed to do so.

Infants up to the age of six months shall be held while being bottle
Infants of more than six months shall be held while bottles fed until they are

ablc to hold their own bottle securely. Bottles shall not be propped by any

means at any time.

Infants and toddlers no longer being held for feeding shall have a definite place

for eating. They may sit in infant seats, or in a high chair provided with a
safety strap, or in low chairs at low tables.

Staff members shall wash their hands thoroughly with soap and water before

feeding an infant.

1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF A TIVITIES

Not specified

1220. HEALTH AND SAFETY RE
Not specified

1230. STAFFING

Not specified

UIRE EN

42



DAY CARE CENTERS OKLA HOMA

1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES

VIII Program - School Age Program.

When school age children remain all day in the center they shall have

opportunities for hobbies sUch as crafts, music and excursions appropriate to
their age and needs.

1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

1400. FACILITY REQUIREMENTS

1410. SPACE

IV Physical Facilities and Equipment - Location and Construction.

The day care center shall be located in an area which offers minimum hazards
to the health, safety and welfare of the child.

Basements may not be used for long periods of time. A basement is defined as
a story of a building or structure having one-half, or more, of its clear height
below grade level.

EXCEPTION - A warm, dry, properly ventilated basement may be used for
short periods of time as an accessory play space if adequate provision is made
for fire prevention and protection. When basement areas are used, two means
of exit must be provided. One exterior exit to grade must be provided as
remote from other means or exit as practicable.

The day care center shall comply with the Construction and Fire Safety
Standards for Day Care Centers.

43

175



DAY CARE CENTERS OKLAHOMA

Any alteration, addition, or new construction must comply with current
standards.

The following auxiliary spaces cannot be counted in determining the capacity
of the center.

Offices, teachers lounges, teachers work rooms.
Rooms used exclusively for the care of ill chidren.
Areas used exclusively for eating.
Storage closets, supply rooms.
Space occupied by furniture not for the children's use.

There must be minimum indoor play space of 35 square feet of floor area per
child exclusive of auxiliary spaces listed. This applies to centers starting or
expanding after July 2,1970.

The licensed capacity of play space shall be computed by determining the total
square footage of play space and dividing by 35.

Day care centers must provide a minimum outdoor play space of 75 square
feet per child for the total licensed capacity. This applies to centers starting
or expanding after July 2, 1970.

When day care centers are licensed for 24 or more children they must provide
outdoor play space of 75 square feet per child for at least one-third of licensed
capacity of the center or a minimum of 1800 square feet, whichever is greater.

The outdoor play space shall:
Be safely accessible from indoors.
Be free from hazards.

Have more than one type of texture, (for example: grass, hard
surfaces, sand or dirt areas). A climbing, winging or sliding apparatus
over a hard surface such as concrete or blacktop must have at least six
(6) inches of impact absorbing material maintained under and around
apparatus to provide safe landing spaces for the children.
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Have some shade provided.

Be fenced. The fence shall begin at ground level, be at least 48" high,
and maintained in a stable, secure upright condition so that children are
kept in and animals kept out.

When care is provided for children over five years of age, fencing is not
required on all sides if properly protected from traffic.

1420. LIGHTING, VENTILATION AND E PERATURE

XVIII Food Service/Sanitation - Facility Floors, Walls, Ceilings, Lightin
Ventilation and Housekeeping.

All areas in which food is prepared or stored, as well as handwashing areas,
toilet rooms, and garbage and rubbish storage areas shall be well lighted.

AU rooms in which food is prepared or served as well as toilet rooms, or
garbage and rubbish storage areas shall be well ventilated.

Ventilation hoods and devices shall be required and so designed to prevent
grease or condensation from dripping into food or onto food preparation
surfaces.

Filters, here used, shall be readily removable for cleaning or replacement.

Ventilation systems shall comply with applicable .State and local
fire-prevention requirements and shall, when ventilated to the outside air,
discharge in such a manner as to not create a nuisance.
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1430. EXITS

MX Fire Safety Standards. - Exit Details.
Each floor including basement, occupied by children, shall have not less than
two remote exits; one of which shall discharge directly to the outside.

Travel distance between any room door and an exterior exit shall not exceed

100 feet, nor shall any point in a room and an exterior exit exceed 150 feet.

These travel distances may be increased by 50 feet in buildings completely

equipped with an automatic fire extinguishing system.

All doors shall swing in the direction of exit travel if occupied by more than 50

children. Panic hardware must be provided for doors subject to use by an
occupancy load of 100 or more persons.

Doors in means of egress shall not be less than 3 feet wide in new
construction, and not less than 28 inches wide in existing construction.
Standard manufacturer's door widths in mobile homes used as day dare centers

will be accepted.

Every closet door latch shall be such that children can open the door from

inside the closet.

Every bathroom door lock shall be designed to permit opening of the locked

door from the outside in an emergency, and the opening device shall be readily

accessible to the staff.

Any day care center located above the second level of exit discha=rge, must be

approved by Department of Human Services and the State Fire Marshal.
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1440. TOILETS AND LAVATORIES
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IV Physical Facilities and Equipment - Indoor: Auxiliary Spaces.
Bathrooms must:

Be located in the same building where the children's care is provided.

Be easily accessible to children.

Be maintained in a clean and sanitary condition.

Contain toilet paper within easy access of children.
fE

Have hot and cold or tempered running water. If a tempered valve is
used, the temperature should not be set atlOve 105 degrees.

Contain soap for handwashing within easy access of children.

Contain individual towels or mechanical hand dryers within easy access
of children.

Contain operable flushing toilets and sinks as follows:

MINIMUM NUMBER OF CHILDREN MINIMUM NUMBER OF TOILETS & SINKS

1 THROUGH 15 1 OF EACH

16 THROUGH= 30 OF EACH

31 THROUGH 45

4-6 THROUGH 60

61 THROUGH 75

76 THROUGH 90

3 OF EACH

4 OF EACH

5 OF EACH

6 OF EACH

7
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As the chart indicates there must be one toilet and one sink for every 15
children. An additional toilet and sink must be added whenever the number of
children exceeds the previous established multiple of 15 beginning with the

first additional child. This applies to centers starting or expanding after July
2, 1970.

Urinals are acceptable but may not be counted as meeting the ratio of toilets.

Potty- chairs are acceptable to facilitate toilet training for children up to age

3 years but may not be counted as meeting the required number of toilets.

Potty chairs must be emptied and sanitized immediately after each use.

1500. OTHER STATE REQUIREMENTS = COMPLIANCE wrni OTHER LOCAL,

STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING

Not specified

1520. FIRE

XIX Fire Safety Standards - Minimum Construction Standards.
Plan for construction of a new building, addition to, or major alteration of

existing buildings, must be submitted to Department of Human Services and

State Fire Marshal or local fire authority for approval prior to start of
construction.

1530. BUILDING

XIX Fire Safety Standards - Minimum Construction Standards.
In localities where no building ede exists, construction shall conform to the

current state-adopted building cod
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1540. HEALTH

Not specified

1550. SANITATION

Not specified

1560. NEW CONSTRUCTION

Not specified
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Except where otherwise noted, all citations are from the Oregon Children Ts
Services Division, Rules Governing Standards for Day Care Facilities,
December, 1979.

100. STATE L ENSING OF CHILD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND
REGULATIONS

M. Definition

412-10-010 Definitions.

"Day care" means care provided to a child during a part of the 24 k ours of the
day, with or without compensation.

"*Day care facility" means any facility that provides day care to six or more
children, including a day nursery, nursery school group, or similar unit
operating under any name.

*These rules do not apply to family day care homes (facilities serving no more
than 5 children).

"Day Care Center" means a facility which provides care for 13 or more
children.

"Infant and Toddler Program" means care provided in a facility, or part of a
facility, to children between the ages of 6 weeks and 30 months.

"School Age or Latchkey Program" means care provided in a facility, or part
of a facility, to children between the ages of five and 15 years, before and/or
after school and all day when schools are not in session.
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"Drop-in Program" means care provided exclusively for drop-in children in a
facility, or part of a facility,_ on a prvt-time, irregular basis. Care on a
planted, ongoing basis shall nsidered regular day care.

112. Exclusions and Exemptions

412-10-010 Definitions.
Day Care-Facility does not include any:

Facility providing care that is primarily educational, unl
a-preschool child for more than four hours a day.

to

Facility providing care that is primarily supervised training in a specific
subject, including but not limited to dancing, drama, music, or religion.

Facility providing care that is priniarily an incident of group athletic or
social activities sponsored by or under the supervision of an organized
club. or hobby group.

Facility operated by a school district, political subdivision of this state
or a government agency.

Day care does not include care provided:
in the home of the child;

By the chills parent, guardian, or person acting in loco parentis;

By a person related to the child by blood or marriage within the fourth

degree as determined by civil law;

On an occasional basis (not available nor provided at a facility for more
than one day per week for more than 8 consecutive hours; or for more
than 2 consecutive weeks in a calendar year) by a person not ordinarily

engaged in providing day care; or

464
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By providers of medical services;

By a babysitter.

I11-mianeear
412 -10 -066 Federal Requirements.
Exception must have a certificate of mplianee with federal day care
requirements in order for federal funds to be used in full or partial payment
for day care. In order to obtain a certificate of compliance with federal
requirements, additional requirements must be met. Information on these
requirements may be obtained from CSD.
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120. AGENCY RESPONSMLE FOR LICENSING OF DAY CARE PROGRAMS

121. O- mnization of the Administrative Unit

DEPARTMENT OF HUMAN RESOURCES

CHILDREN'S SERVICES SECTION

POLICY COORDINATION AND

CERTIFICATION SECTION

Manager
DAY CARE UNIT

Regional Licensing Staff

Coordinated Child Care Councils

4
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Day, care center and group day care home licenses are issued at the regional
office level and revoked at the state central office level. The day to &ty
monitoring functions are carried out at the regional level. The state central
office monitors and provides consultation to the regional offices. Through an
administrative contract, the day to day monitoring functions and

recommendations for family day care homes are the re§ponsibility_of the local
Coofdinated Child Care Councils. The certifications are issued at the regional
office level.

122. Responsible Official

--- All inquiries should be addressed to

Manager - Day Care Unit
Policy Coordination'and Certification
Children's Services Section
Department of Human Resources
198 Commerical Street, S.E.
.Salem, Oregon 97310

200. LICENS

ction

PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Prowl ation of Regulations
Not Specified

212. Advisory Bod Other Community Participation
Not specified
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220. LICENSING PROCEDURE

221. APolieatlon and Issuance

412-10-015 Certificate.

No person or organization tmless exempted by ORS 418.805, shall operate a day
care facility providing day care to six or more children at any one time who
are unrelated to the caregiver without having a valid Certificate of Approval
issued by Children's Services Division.

Application for the initial certificate shall be made in writing to the Division,
upon the form provided by CSD, no less than 45 days before the estimated date
of opening. Application for the annual renewal of a certificate shall be made

at least 30 days prior to the expiration date of the certificate. In the event of
a change of operator or location, application for a certificate shall be made no
less than 4 5days before the change.

4 The operator or a designated person signing on behalf of the operator must
sign the application for a day care certificate.

An application for a certificate shall be accompanied by:
A floor plan indicating location and planned use of each room,
dimensions of all rooms to be used (length and width), placement of
bathrooms, and number of toilets and handwas'hing sinks;

An application is valid as long as the applicant is trying to mee certification
requirements, for a period not to exceed one year, unless the application is
denied withinCSD policies and procedures.

222. Ep22gior

412-10-015 Certificate:

An application for a certificate shall be accompanied by:

A filing fee (not refundable). The fee shall .vary according to the
number of children for whom the facility is requesting to be certified.

6
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6 through 12 children
13 through 30 children $15.00

31 or more children $25.00

223. Areas of Investigation

412-10-015 Certificate.
Upon-receipt of an application for a eertficat, a representative of CSD will
evaluate the facility and all aspects of the propmased operation to determine if
the facility meets the Division's standards for he care, health, and safety of
children as set forth in this rule. If standam-ds are met a Certificate of
Approval will be issued by CSD The certificate is

Valid for no more than one year.

No- tra
indi .du

erable to any other location or to another organization or

224. License Renewal

412 -10 -015 Certificate.
An application for a certificate shallbe aceoutp nied by

4

Annual renewal application is to be acc=imparileci by the filing fee. A
floor plan is not required unless strueturaL changes are planned.

225. Conditional/Provisional Liceroes
Not specified

226. ubstantial Compliant
Not spedified
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230. ENFORCEMENT PROCEDURES

231. Facility Inspections

412-10-070 Enforcement.
AS provided in ORS 418.850 CSD, in order to ascertain continued compliance

with these standards,- shall have right of en privilege of inspection, access
to staff, and all records of work with children.

232. Denial Suspension, Revocation of a License

412-10-070 Enforcement.
Upon failure to meet ,standards or correct deficiencies, CSD may deny an
application or revoke, suspend or refuse to renew the certificate.

CSD shall not accept a new application from an operator for at least one year
following the denial of his/her application or revocation or refusal to renew a
certificate.

Three written warnings for violation of one standard during a certification
year shall result in refusal to renew a certificate.

Theoperator has the right to appeal any decision to deny, suspend, or revoke a
certificate, or the determination that a person is unable to care for children,
subject to the provisions of Chapter 183, Oregon Revised Statutes.

233. Remedies and Sanctions

233.1 Hearings
See 232. Denial Suspension, Revocation of a License

233.2 Decisions
Not specified
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233.3 Judicial Review
Not specified

300. ADMINI STRAT1ON

0. ENE L ADMINISTRATION

311. General Adminisstrative Requ ements

412-10-015 Certificate.
The certificate shall be posted in a conspicuous place in the facility.

Day care facilities are prohibited:

In combinatibn with maternity or other nursing care;

In combination with boarding Care of aged persons;

From engaging in any other business or industry within the day care
facility during the hours of operation of the facility. This does not
prohibit a facility from being run in conjuncts n with other business or
industry.

In order to maintain a certificate the operator shall comply with the following
requirements:

p

Children shall be admitted only in accordance with the conditions of the
certificate.

No child under 6 weeks of age shall be enrolled in a day care facility
certified to care for six or more children.

41240-0 25 Personnel.
A person shall be design fed by the operator as director of the facility.
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The director shall be responsible for those duties ordinarily considered to be
administrative (e.g., staff supervision, maintenance of records and of the
physical setting, etc.).

The director shall be in the facility at least one -third of the time the facility
is in operation.

In the absence of the director there shall be a person in charge who is at least
18 years old who has been delegated the responsibility of the facility and who
has at least the qualifications of a group leader.

For each age group served in the facility (excluding group homes) there shall
be a, person designated as the program supervisor (or head teacher) who is
responsible for overseeing the activity program for the children in that age
group.

This person may serve as program supervisor for more than one age group as
long as she/he meets the qualifications for program supervisor for that age
group.

A program supervisor may also serve as director or group leader as long as the
person is employed full - time in the facility. If the program supervisor serves
as director this person cannot be counted in the staff/child ratio.

412-10-035 Health and Safety.
Injuries or accidents shall be reported to parents on the day of occurrence. A
.written record of all injuries and accidents shall be maintained on file, aid
shall include, the date, child's full name, nature of the injury, witnesses, and
action taken.

Suspected corn municable disease or suspected food poisoning shall be reported
to the parents and to the proper health agency (i.e., County Health Dept.,
State Health Dept.).

10
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412 -10 -055 Record Keeping.
A record of accidents in the facility, fire drills, reports to the health
department of communicable diseases or suspected food poisoning, child abuse
reports, and menus for the previous 3 weeks shall be maintained.

Records shall be kept fora minimum of one year- unless otherwise specified in
this rule or in a contractual agreement with CSD.

412-10-057- Administration.
The operator is responsible for making these 'standards known to all sta
including substitutes and volunteers.

In order to maintain the staff /child ratio, the operator, shall make
prearrangements for qualified substitutes so that someone is available on short
notice in the event a caregiver is absent.

Any change in director and/or head teacher during the year must be reported
to CSD in writing, listing the replacement person's qualifications for the job.

312. Telephone

412 - 10-035 Health and Safety.
Telephone service shall be available in the facility at all times when children
are in care.

313. Proof of 0 erator Financial Ca abilities
Not specified

314. Insurance
Not specified

320. PERSONNEL

321. Publication of Personnel Policies
Not specified
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322. Constraints Against Employment

OREGON

412-10-057 Administration.
Persons whose presence may endanger the well-being of children in care shall
be excluded from the facility. No person may be hired or retained or serve as
a volunteer who has been convicted, or is awaiting a hearing on charges of

child abuse (physical injury, neglect which leads to physical harin, or sexual

molestation), or who has demonstrated behavior which might have a

detrimental effect on a child.

Any person working directly with the children shall have physical and mental
health, judgement, and moral character appropriate- to meet the needs of

children. If there are complaints or observations which cast doubt on the
physical or mental competence of a person to care for children the operator,
upon request by CSD, shall provide an evaluation from a physician,

psychiatrist, or other qualified person or community resource.

Consumption of alcoholic beverages in the facility is prohibited during the
hours of operation.

330. NON-DISCRIMINATION

331. 1JequirementsProhibiplis Discrimination

412-10-015 Certificate.
In order to maintain a certificate the operator shall comply with the following
requirements:

As required by egon ivil rights laws (ORS 30,670, 659.425), services to
children must be available without discrimination on the basis of race,
religion, color, national origin, sex, marital status of parent, or because of
mental or physical handicap. Refusal by the operator to care for a child with

a mental or physical handicap because of lack of related skills and degree of

12
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competence, or because of struc -barriers in the facility, shall not
constitute discrimination. However, burden son the 0 perator to establish
that the refusal to care for a Ilndicapped child not an act of
discrimination.

412 -10 -057 Administration.

As reolred by Oregon civil rights law, discrimination in employment is
prohibited on the basis of race, color, sex, marital statute, religion, national
origin, age (18-65), or because of a rrirital or physical ha =_ndieep unrelated to

=

specific Job performance.

340. RECORDS REQUIREMENTS

341. Children

412-10415 Certificate.

In order to maintain a certificate the (=.perator shall coroolv,.7 with the follow
requirements:

'Medical information on each ch -211d shall be obtaine= from the parent(s
or guardian within 30 days of taCi=ission andkept current thereafter.

lnttormat on and emergency in-dical release for aeh child shall be
obtained from the parent(s) prio= to admission. The emergency medical
release shall he on a form ace-rated by the medical treatment facility
designated by the operator as th emergency treatm t ent facility, and he
signed and dated by the parent eery 6 months.

412-10-055 Record 1Ceeping.

w Each facility shall maintain corn plate tend currentinformat ion in
on each child including:

?lame,an birthdate of child;

Sex;

_ en form
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Horne and ork less and phone number of each parent or guardian;

Date child enterd care;

A written author = nation by the parent, acre Bible to all staff in case of

an emergency, wriich specifies:

Nante of doctor;

Naive, adtth'ess, and phone number fc=f person to be called in
emergency if the parent cannot be located; and

Other perscms who may deliver the child into the facility and
remove the child from the facility.

A statement signed by a parent authorizil_ ng- the facility td call an
a.rnbula.noe or tetke a child to an available = physician at the parent's
e -ease.

Written at)provaL of the p (s)for particp :on in field trips.
a

Written ttpprov&__1 of the perent(s) for participation in swimming

activities if the child will be perticipating in such activities.

Written instructions for feeding children i weeks to 1 year of age;
written parental instructions if especial diet is requested.

There shall be an emer ency Medical releas

accepted by the local emergency medical

dated every 6 Months b the parent.

on fie for each child on a form
m ant facility and signed and

14
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There shall tam a health record of It child which includes a physician's or local
public health a department's approval for admission, and a record of
immunization m- (or a written waiver signed by a parent or doctor).

When medietatt-lons are administered at the day care facility, there shall be a
written recoraffl maintained of medications administered listing, as a minimum,

the name of t-ie child, the name of the person administering the medication,
date, time, doage given, and reason for administering the medication.

There shall tie a daily written record listing, as a minimum, the date, name of
each child id 4...attendance, time of his arrival and departure. The record shall
show the child en in attendance at any given time.

342. Staff

412-10-055 Reord Keeping.
The operator shall maintain personnel records on each staff e ber. The
record shall inlude:

Names Earld addresses of staff listed by position;

Appticsttion or other statement giving the education and previous work
experience of the staff member and date of employment;

Recorder of negative tuberculosis tests of each staff mem er,

Sta erfInt of the staff member's duties and responsibilities in the

facility._

Dates o= employment and attendance records in the facility.
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The operator shall maintain records on each voluntee=r. The record Shall
include:

Name and address of volunteer.

Record of negative tuberculosis test.

Dates of attendance in the facility.

The operator shall have written evidence that each staff member, volunteer,
substitute caregiver, driver, food handler or other person having regular
contact with the children is free from active 'It An examination must be
obtained within 30 days prior to or after em-ployfrient.

343. Child and Enrollment Re usiLejTIchis_

4
412-10-015 Certificate.
In order to maintain a certificate the operator gholl
requirements:

reply with the following

An opportunity shall be given for each child with his/her parents) or
guardian to have a preplacement visit to the facility.

344. Child AbuseReportiug
Not specified

345. Confidentialit of Records Re uirements
Not specified

16'
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400. GROUP .CO POSITIONS OF CHILDREN

410. STAFF / CHILD RATIO REQUIREMENTS

411. Child Ratio of March, 1981

0 REGON

412-10-027 Staff/Child Ratios.
The name of caregivers shall be determined by the number and ages of
children.

Each preschool, infant and toddler, and school age proms shall have
at least the following number of caregivers with each gro-z_ip of children:

-r- I
Six weeks through 30 months of age: one group :leader for four
children, or one group leader and one assistant for -st group of five
through eight. No group in this age range shall exe ed eight.

Thirty months through four year olds: One grou, leader for 10
children, or one group leader and one assistant fool- a group of 11
through 20. No group in this age range shall exceed 20.

Five through 9 years: One group leader for 15 c -iildren, or one
group leader and one assistant for a group of 16 t brough 30. No
_pup in the age range shall exceed 30.

Te through -14 years: One group leader for 20 e Tnildren, or one
group leader and one assistant for a group of 21 through 40.

Each group home shall have a
with each group of children:

:e following numbr of caregivers
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Six weeks through 14 years of age: One person for six children or
2 persons for a group of 7 - 12 children. No 'more than two
children under the age of two shall be allowed in the group home.

Thirty months through 14 years of age: One' person for 10 children,
or 2 persons for a group of 11 or 12 children.

Six years through 14 years of age: One person for a group of 12'
children.

412. Methods of Com u n Staff/Child Ra
See 411. Staff/Child Ratio as of

420. GROUP SIZE

421. Group Size as of March,
See 411. Staff /Child Ratio as o

8

ch- 1981

422. Methods of Co u n Grou Size
See 411. Staff/Child Ratio as of March, 1981

500. STAFF QUALIFICATIONS AND TRAI. ING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age

412-10-025 Personnel.
In the absence of the director there shall be a person in charge who is at least
18 years old who has been delegated the responsibility of the facility and who
has at least the qualifications of a group leader.

The program supervisor shall be at least 18 years old.

47j
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A person shall be designated as the group reader (or teacher) who is responsible
fora goup of children. This person shall be at least 18 years old.

Assistants and aides may be included in the staff-child ratio calculation. They
must be at least 15 years of age but may not be in charge of a group of
children without supervision by another staff person Who meets at least the
qualifications of a group leader.

512. Health

See 322. Constraints A ainst Employment

513. Education

412-10-025 Personnel.
In a facility certified to care for preschool age_ children, the Prqn__
Sup_ervisor shall have:

Completed at least two years of spe
university, with a major is early ch

education, or child development; or

td training at a college or
education, preschool

A CDA (Child Development Associate) Credential or

At least two years full-time experience in the care of children in an
ongoing, group setting, with at least one 'year in a supervigory capacity
(such as kindergarten, day care center, or Head Start Program).

Each Group Leader shall have:

Completed at least one year of specialized, training in a corn muhity
college, or university with a major in early childhood education,
preschool educatioh, or ehild developmat- or

.,19 4
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CDA (Child DeVeloprnent Associate) Credential; or

At least one year of full-time experience in he care of Children in an
ongoing group setting-(such as a kindergarten, day care center, or. Head
-Start Program).

In a, ility certified to ear for infants toddllers the P
shall ti:=-ve:

Completed at least two years of specialized training at a college or
iniversity with emphasis on child development Or nursingi

At least two years- full -time experience with at least one year
supervisory experience, in the care of infants and/or toddlers in an
-ngoing group setting (such as a hospital or infant day care center).

Each G =oup Leader i an infant & toddler program shall have

At-' least one year of specialized training at a college or university with
major in child development or nursing; or at least one yea

xperience in the care of infants and/or toddlers in an ongoing group
etting (such as a hospital or infant day care center).

School _age Program

In a idanity certified to care for school age children the Program Supervisor
shall 14_ --Je:

=ompleted at least two years of specialized training in a community
college, college, or university with emphasis on education, child

evelopment, physical education or recreation; or

43i
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At least two years full-time experience with at least one year
supervisory experience, in the care of children in an ongoing group
setting (such as in a classroom, kindergarten, day care center,
recreation program or latch-key prcigram).

Each. Group Leader in a school age program shall have:

At least one year of specialized training 'n a community college,
college, or university with a major in education, child development, or
physical education, or recreation; or

At least one year 'full-time experience in the care of children in an
ongoing group setting (such as in a classroom, kindergarten, day care
center, recreation program, or latch key program).

The person operating a group home shall be responsible for those duties'
ordinarily considered to be administrative and shall have:

At least one year of previous full-time experience in., the care of a
group of children other than his/her own; or

At least one year of specialized training in a college or university with
a major in early childhood education, child development, or nursing.

514. Experience
See 513. Education

520. PROGRAM DIRECTOR QUA IFICATIONS

521. IR!

_,--- 412-10-025 Personnel.

The director shall be at least 18 years of age.

21
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522. Health
See 322. Constraints Against

.523. Education
See 513. Education

524. Experience
See 513. Education

540. POST EMPLOY ENT N,=SERVICE: ORIENTATION AND TRAINING

54L Program Directo
Not specified

542. Child Caregiver Staff
Not specified

543. Support Staff
Not specified

PROGRAM OF ACTIVM'IE INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Activities

412-10-030 Program and Care of Children.
Each facility shall have a program plan evidenced by a written daily schedule,
and at least a monthly staff meeting for planning purposes.

Each facility shall provide positive learning experiences appropriate to the
individual developmental needs of children in care.

22
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11-

Opportunities for parents to observe and participate in t he facility shall be
provided.

Children must at all times have the full attentionoi the a[=propriate number of
staff.

A facility providing swimming or water-related act- 3 to children must
comply with CSD Rules 412 - 10-500 to 412-103530, .girds for Swimming
Activities Provided to Children Enrolled in Day utari- Facilities. These

standards apply to activities provided on the premises of time facility or of the
premises by another organization, public or private. 11

I

A preschool program shall provide:
A balance of active and quiet, group and individt__:al activities, which

__promote the development of skills, social comoetece, self-esteem and
positive self-identity, --and augment and itipplerne Int the child's other
daily experiences. As a minimum the program ,clan shall include:

its and crafts experiences, such as prig ting, coloring, and
cutting and pasting.

Activities related to the "world around
trips, people in the community, etc.)

Dramatic play, such as housekeeping,dres

Activ,_s such as running, c
large muscles.

Tl a _rimala, nature, field

Ip and cooking,

and hop Ding, which develop

Activities which develop small muscles, such as cutting, pasting,
clay, finger paints, etc-.

4S-1
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ant experiences, such as singing, dancing,
movement, and musical instruments.

oricept. develOpment, Such as listening skills, size,
counting, measurement, et

as in using "t`h _iva.senses through sensory play (sandbox

,neal table, play, dou i, water play, touching and seeing
1.,),:t.ures, "scratch and sniff" books, etc.)

Each group home shall prolrlder
A variety of experiences zearea to the ages and activities of the
child(ren). Activities shall be planned to arse the family setting and the

every- day happenings of the home, and shall allow children-to make
individual choices, and to encourage a child to develop skills in all areas
appropriate to the age and ability of the child. A balance of active and
quiet play shall be provided. There shall be activities both indoors and
outdoors (when weather permits).

Regularity in routines such as, but not limited to, eating, napping, and
toileting, with sufficient flexibility to respond to the needs of the
individual.

612. Program Equipment and Materials

412-10-033 Equipment.

Equipment and furnishings shall be child size or suitably adapted to children's
use.

24
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The quantity of material s and equipment shall be:
Sufficient to avoid excessive 'competition, to provide a choice of
activity to each child, and to provide a balande of active /quiet and
individual/group activities; and

Readily. accessible to the children.

The outdoor, play area shall: provide opportunities for muscle developing
acti -vitas, such as climbing, digging, building, and playing ball.

613. Nap Provisionon

1112-10-03 merit
(

The re shall be a cot or rest mat for each toddler, for each preschool_ hild in
the facility at rest time, and for each School age child who Wants to rest.

Each cot and mat shall be equiplied with a washable cover, and
maintained' in a safe, clean, sanitary manner. Each mat shall-be frame
retardant, have a waterproof cover, be a minimum of 1 -Then thick, and
be designed specifically for a child to rest. Mats are to be cleaned- and
sanitized d a sanitizing solution.

Cots shall be labeled so that each child uses his own cot, --o1 cleaned

daily with a sanitizing solution.

There shall-be at least 2 feet of space between each cot and mat when
in use.

Each child who is resting shall have individual bedding consisting of at
least a sheet or blanket. Bedding shall be maintained in a clean and
sanitary manner.

4
25
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614. IDs _oi line and Guidance

412-1C-031 Discipline.
The facili__y shall have written disciplinary poliel6..
the operat-7.or to make these policies !mown to all sta

.The opera-: &shall not use, or Permit an employee or
punishrneit or punishment which is alzusive or humilia

Staff shaILL not withhold food as a means of punish

refusing f(=Doi!b.

71.0. llEHEALTH

711. Geeral Hea.ltl R
Not specify ed

700. HEALTH AND SAF

712. leth ,Assessments

ORE Clc N

It f: is tlierespooszibility of
vc-Itinteers, and parents.

volu tint or

tine

eft, n

use,. corporal

1% psish cllf_ ldren for

412-10-035 Health and Safety.
Prior.to aemission or within 30 days eactichild mug hav--uo a written s'==atement
of appiova by a Physician or local Public Health Del arty he is
able to par- ecipate in day care activities.

Imrr unizati

412-10-035 Health and Safety.
Prior to a=lmissidn or within 30 days each child must hz., av written (-7---vidence,

listing by date of -immunization, that s/he is immunize mtd Et irrst DT polio,
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rne -mil raufnp, and rubella, in accordance with the schedule of
rritirilzatiorip re commended by the Oregon State Health Division..

, e

-If Eit, Ttllds irnnui nizat ns hae not been completed according to the schedule,
they 0

rust be star -ted upon enrollment. The operator is,responsible for, assuring
, -

that irrffilliZatiOL7T1S according to a child's age; are completed.

714 Sanitation

k.

. 412-- 1045 fiealtls iand-Safety.-
No 'nnoldrig shall= be allowed -in the presence of children, or in scorns where
fvcd i8beIng prepared, .served, or stored.

staff persce. on shall wash his/her hands thoroughly before and after
pro 7.-_-,173arming or haz-tdling food, feeding a child, changing. a diaper, or using
mg- tro faCiliti

412 10 040 Physiial Setting.
ad floors Jilrt toilet rooms,

be moan and n o1-absor bent .

_ preparation anal food storage areas shall

Th building, toys, equipment, and furniture shall be maintained in 'clean,
SQ11 s tory,and -hazEtrofree condition..

ftellity sha=1 be so constructed and, maintained as to minimize the
anon of rotients, insects, and vermin. Open doors and windows shall be

equ a ippbed with fine-meshed screens. Automatic insecticide dispensers,
vap.crczrisers, or fumigants shall not be used.

itS5-

All pltabing shaLll comp': r with the State Plumbing Code and she
4clean ndln good repair.

kept

gaper towe=s, and hot and cold running water shall be provided at each
sinl 104ated in ti-a kitchen, restrooms and diaper changing area.
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.r.-

74TERS

drinking wato er, paper cups or an ang

Latindfy areas, included, shall be sep
areas,

OREGON

antain c all lie used.

nt belcitcher , dining, and play

Alielean linen sly -hall be stored in a sanitary marineryand sone dlinen stored in a
separate area, from food preparation and storegeareas.

d

Tlieoutside atiz vity area shall be suitably sifaicedand wel:L drained and kept
free of litter, 5o (=lid waste and refuse.- It shall be kept free =If debris, ditches,
or other conditp ins presenting a potential, physical Ilord.

The water sotit-ala e, supply, and distribution system shell meet the-standards set
by the'Oregon State Health Division in OAR. 333--6200 through 333-42-245,
Rules for Dorn.stic Water Supply Systems. 'rhe water so -wee, supply, and
distribut=ion system em of the facility must be ap6roveclby a rep z.-esentative of .the

El ea Division.

All sewage artd liquid wastes shall be disposed Di In a m-=_Irlicipal sewerage
system where SI-1- eh fachities are available. If su&ifaOility is not available,
sewage 'and liquid wastes shall be collected, treated ar7= ?posed of in
cornpfiance with z the rules and regulations of the Departrne4 of Environmental
Quality goVernin ng subsurface sewage., disposal;

1.

All garbage, smil =d waste,. and refuse shall be C:
and in cornatie,=ance with rules and reguL.
Environmental. Q_Puality governing solid and waste

4

,,d of at =east once a week
of tltes Department of
emen.
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412-10-043- itinirn45 in Facility.
Animals and animal areas shall be maintained in a heal hy, sanitary condition,
safe` to the animal and children.

Domestic dogs and cats shall be the only carnivorous animals maintained on
the premises. All dogs and cats maintained on the premises shall have a rabies
vaccination as ,.hvidenced by a current certificate of rabies inoculation.

No animals or fowl shall be kept or allowed in any area in which food-or drink
is prepared orstored.

715. Daily Illness Screening
y

412-10-035 Heal h.,and Safety.
Each child shall be inspected daily for signs .o
illness.

-

m m un i cable disease or other

Children who are ill shall not be accepted at the facility and parents shall. by
so advised.

are of Sick Children

412-10-035° Health and Safety.
if a child becomes 41 during the day he shall be isolated, and the parents shall
be notified immediately.

Arrangements shall be made to have a licensed physician or hospital or clinic
available in cases of emergency.

717. edication and Special. Diet Provisions

412-10-035 Health and Safety. ,The facility may administer medication to child under the following
conditions:

490
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For prescription medications there, Must be written pertnission ,to
administer the medication front the parent, and it must be administered
in accordance with a physician's current orders.

Far non =prescription medications the parents' written instructions must
include the name, of --the medication, circumstances itnder which kt may
be administered, dosage; and frequency 64'. administration,.

There shall a written record maintained of medications,administered-
listin as rninimuni, the name of the child, the name of the person
administering the medication, date, time, dosage given, reason for
administering the medication.

When permission is given to admhnister medication on an "as needed"
basis the, parent must be notified that medication was given on the
same day it is administered, the amount administered, and when it Was
administered.

Authorization to administer nonvprescription _medication must be
reviewed with the parent eirery 3 months. Revisions will be indicated in
writing as necessary.

718. Waiver of Health Requirements

412-10-035 ftealth and Safety.
This regairement may be waived if it is contradictory to the religi
practices of the parents. A parent shall provide a written statement.

Exceptions may be made when the facility is under 1-16ad Start or some other
program which provides complete medical evaltrations as part, of its regular
program.

491
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Exceptions nay be made to the completion of these schedules when the child's.
physician provides a signed statement recommending delay orbomission of the
immunization.

This requirement for immunizations may be waived if this is contradictbry to
the religious practices- of ,the 'parents. A parent shall provide a written
statement.

720. SAFETY

721; -General Safety Re uireMents

412-10-040 Physicial Setting.
The outdoor play area of a facility serving children under age 5 roust
enclosed by a barrier (fence, wall, or building) at least three feet high.

Electrical outlets accessible to children under 5 years of age `shall have
protective caps or safety plugs when not in use.

Heating systems and ranges shall be properly installed and vented, in
accordance with local building codes. Range hoods shall be equipped with
filters or other easily cleanable filtering devices. --

Protection shall be provided fronf,.hot pipes, fireplaces, heaters, windows,
electriP fans, and other hazardous conditions. Window screeps or guards and
stair guards shall be used in any hazardous location accessible to a child. A
movable barrier, such as a gate, shall be placed at the top and bottom Of all
stairways accessible to infants and toddlers.

Floors shall be free of splinters and large .or unsealed cracks, sliding rugs, and
other hazards.

Handrails shall be on both sides of sta. rs., used hy,apildren.
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Items of potential danger to a child (clean: supplies and equipment, paints,
aside bags, aerosols,' detergents, etc.) shall be stored in clearly_ labeled

containers under lock and away from food services supplies. Medications shall
be stored in clearly labeled original containers under lock.

. No painting shall be done using lead paint. There shall be no peeling paint in
rooms or on equipment used by children.

722. Fire Safety Requirements

412-10-035 Health and Safety.
Fire drills shall be conducted at irregular times, at a minimum of once a
month. A written record of drills shall be maintained.

Fire extinguishers', as recommended by the State Fire Marshal, shall be in the
facility, and procedures for use known by staff. The extinguisher shall be
checked monthly as directed by the fire marshal, serviced at least yearly, and
maintained in operable condition.

723. Transportation

412-10-045 Transportation.
When, transportation is provided -by the facility the following requirements
shall be met:

Drivers shall be at least 18 years
license.

f age and hold a. current driver's

The vehicle and driver shall be in compliance with all relevant state and
local motor vehicle laws.

The vehicle shall be maintained in a safe condition at all times.

493

32



DAY CARE CENTERS OREGO

There shall be first aid supplies in the vehicle during the time children
are being transported.

Drivers picking up children at their homes, school or center shall not
depart until the children have tsiken a seat in the vehicle; drivers
delivering children to their homes shall not depart until the child has
been received by an authorized person. The child must be delivered to
that side of the street. on which he lives and shall leave the vehicle on
the curb side.

The appropriate staff/child ratio according to the age of the children,
shall be maintained in the vehicle (See Section 25). If there are more
than 6 preschool children in the vehicle there shall be at least one staff
person An addition' to the driver.

No child shall be left unattended in e vehicle.

Duration of the ride for any one child, to or from the child's home, shall
not, exceed 45 minutes, each way.

See Also 1120. HEALTH AND SAFETY REQUIREMENTS

724. Safety Requirements for Etpipment-
Sere 721. generalafety Requirements

725. Water Activities (Includin Swim min

412-10-510 Responsibilities of Operator.
The operator of a day care facility providing or arranging for the provision of
swimming activities for children during the hours the children are in the
temporary care, and custody of the facility is responsible for compliance with
these standards, and with applicable rules governing standards for day care
facilities as listed in 412-10-500.

4 9 -43
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Tte. operator is responsible for making these standards and the individual staff
person's responsibilities known to all staff of the facility and any other persons
working directlywith the children.

children with developmental disabilities participate in swimming activities,
reasonable and prudent modifications of these standards must be considered,
based on the capabilities of the individual child and the written
recommendation of the individual child's physician. The operator is

responsible for developing written standards that meet or exceed the standards
contained in this rule, if these children are to participate in swimming
activities, and is responsible for making these standards known to all staff of
the facility and any other persons working directly with the children.

-There shall be written approval of the parent(s) for participation in swim
activities' on file in the child's record at the day care-facility..

412 -10 -515 Personnel Requirements.
In addition to complying with applicable rules governing personnel and staffing
requirements for the type of ddy care facility, the operator must comply with
the following requirements:

For every child or group of one to thirty children, and for each additional
group of one to thirty children, participating in .any swimming/water
activity except wading, there shall be at least one person (may be
member of pool or day care facility staff or a voluntee ) who meets the
following qualifications:

Holds current. Red Cross- Advanced Life Saving Certificate, .YMCA
Senior Lifeguard, Boy Scout Lifeguard, or equivent.

Has completed cardio-pulmonary resuscitation training that
includes infant and child resuscitation.

495
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The number of staff with the children shall be determined by the ages of
the children, their swimming ability, the depth of the water, and the
type of activity.

All staff counted in th-e staff/child ratio shall be agile to swim and shall
be prepared to be =in the water with the children. At least one person,
other than the lifeguard, shall be in the water with the children.

For instructional swimming, and recreational activities in which the da
care children are the only persons in the water, persons other than sta
of the day careyacility, such as pool personnel, may be counted in
determining the number of staff required. For recreational activities in
which there are persons ether th : the day care children in the water
only staff of the day dare facility (employees and volunteers) who are
present at the water area they be Counted in the staff/child ratio.

Staffing for water activities for $hildren under 2 -1/2 years of age shall
meet the, following requirements:

A staff /child ra
year old.-

shall be maintained for children undei one

A staff/child ratio of 1 :2 shall be maintained for children between 1
and 2-1/2 years of age unless the water's depth is higher than the
child's knee; in this instance a staff/child ratio of 1:1 shall be
maintained.

A staff/child ratio for water activities (including wading activities) for
children at least 2-1/2 years of age shall be maintained according to the
attached chart.
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412-10-52Q Requirements of Physical Setting. a.

All swimming pools used for swimming 'activities for "children enrolled' in day,
core facilities shall comply with the Oregon State Health Division's Rules and
Regulations Governing Public 'Swimming. Pools. (OAR 333-42-075 through
42-120).

written medical emergency procedure with current emergency. phone
numbers shall be posted in the swimming area or shall be available in writing
in the 'possession of a staff person in the swimming All staff shall be
familiar with the procedures.

There shall be a first aid kit in a designated place in the swimming area, or in
the possession of a staff 'member, available at all times during any water
activity.

There shall be no swimming /dater acti in moving water except wading
activities.

412-10-525 Exceptions.
Exceptions to an individual standard set forth in these rules may be granted by
the Division when deemed appropriate for the type of activity and the physical
setting.

N..

41.-16-530 Enforcement.
Upon failure ° meet standards or correct deficiencies, the CSE) may revoke,
suspend, or re use to rer)ew the certificate.

The operator has the right to appeal the decision to deny, suspend or revoke a
o

certificate subject to the provisions of Chapter 183, Oregon Revised Statutes.

726. Emergency Procedures

412-10-035 Health and Safety.
An emergency light source, preferably a flashlight, shall be readily available.

,Le
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Each facility shall post written instructions to pollow in an emergency (i.e.,
fire, illness, accident), with emergency phone numbers for poison- control, fire
and el.negency medical care posted on all phones. All staff shall he familiar

I
with phone numbers and established procedures.

See allo 341. Children.

727. First Aid-Su plies

412-10-035 Health and Safety.
At least one staff person holding a current standard American Red Cross First
Aid Card or its equivalent shall be on duty during the hours the facility is in
operation.

First Aid supplies, shall be maintained in one identified plti,ce and be available
for use but kept out of reach of children. The first aid container shall contain
bandages, gauze pads; a wound cleaning' agent, such as soap or sealed

-

antiseptic towelettes, scissors, and tweezers. First Aid supplies shall be taken
on children's field trips.

800. NUTRITION ANI FOOD SERVICE

810. 'NUTRITION

811. Nutritional Requirements

421-10-050 Nutrition.
Each meal plus snack served shall provide at least one third of the child's daily
nutritional need (recommended Dietary Allowance, Food and Nutrition Board,
National Academy of Sciences, National Research Council)..,

49,=i
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All meals shall include at least one serving from each -of' the_Basic Four food
groups (bread and cereal; fruits. and vegetables; milk and 4nilk loduets; meat,
fish, poultry, and vegetable protein Such as legumes (i.e., driell beans and
peanut butter). All snacks shall be selected from( the Basic Four Food Groups.
If breakfast is served in addition to lunch and/or dinner, mbeat, fish, poultry or
vegetable protein is not required.

The current week's menu for all meals Odisnacks served shalt be po ted for
parents to see. Any substitution shall be recorded on the menu. -Mead records-
of the previous & weeks shall be kept for CSD inspection.

There Shall be no more than 3-1/2, hours between meals and snacks in any
facility providing care for the same children- 3 1/2 or more consecutive hours.

- Lunch and moving and afternoonsriacks shall be provided .lby the facility.
,

When the planned attendance is prier to 7 a.m. a child shall be offered a
breakfast if it is not provided by the parent(s).-. When the planned attendance
is after 6:30 p.m. a child .shall be offered dinner if it is ndt provided by the
parent(s).

Nutrient concefitrates and supplements (protein powders, liquid proteins,
vitamins, minerals, and other nonfood substances) and special diets (for a

.,-
child's R1 ergy or medical condition which requires the addition/eleminatron of
specific foods or ingredients not tolerated/recommended) shall not be served
without written instructions from a physician and parental consent.

All milk and milk products shall be from approved sources. Grade A
pasteurized and fortified milk shall be served to children. Powdered milk may
be used only in cooking. The serving of raw milk is prohibited. Milk shall be
served, id original containers, from a refrigerated bulk container equipped with

9@
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pour operation. Milk remaining in the container the
meal or snack shall be used o Tin cooldng.,------

812. -Waiver of Requirements
Net specified-

.

820.. ROOD - PREPARATION

821. F ration and Service Re

) 412-10-037_ Food Service.r .

The facility's food service program shall meet the requirements of e,State of
pregon Sanitary Code for Eating arid Drinking Establishment with the
following exceptions

OREGON

eft over after the

Facilities holding a certificate oaf approyal fryrn cpp on the effective
date of this -rule, using a dishwaSher that does not meet the standards
contained in 'this rule, may continue-using the dishwasher for up to 1 year
past the effective date' of this

,

rule, as long as it continues to operate as
,

it was designed to do. After that time it must be replaced by a
dishwashing pro ure that conforms with this rule.

A pumreeircitlated final e dishwasher with at least 1700 F.
temperature- activated final rinse cycle may be used if it is operated
according to -the manufacturer's instructions and all ,utensils and &Nes
plaed in the machine are exposed to all dishwashing cycles. A home
style dishwasher may be used to group home laFilitieS if it is operated
according to the manufacturer's instructions.

No home-canOed ,vegetables, meats or fish shall be served to childreri.
This does not prohibit the serving of home -`banned jams, jellies; 'or fruit
that is frozen, corn merically canned or r'nnned on the premises of the
certified facility; or home Banned food r led by a parent ler his/her
child as ordered by a physician._

5i10
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Kitchen facilities for.storage and preparation of food shill be,separated from

other areas. Children shall not be ,allowed in the kitchen' except for_ a

supervised learning situation;

.Catered food are to *delivered in a sanitdry manner from a kitchen meeting
the food service standards of theState Health Division.

Not specified

Not specified,

900. SOCIAL SERVICES

1000. PA LENT PARTICIPATION

1100. INFANTS AND TODDLERS

1110. PROGRAM OF AOTIVITIES

-412-10-030 Program and Care of Chil&en.
An Infant and Toddler Program shall-provide:

Eaqh child with nne or more rest periods scheduled according to his
indiyidual -needs. The rest area(s) shall be arranged so that all children

can be,seen and heard by a staff person.
/

Interaction with -each child with one or two staff members on an
ong ng, one-to-one basis in order to stimulate social, physical, ,

intellectual, and emotional growth. Type of interaction shall include:

Frequent verbal cornmilhication (i.e. , cooing., peek-a-booing,

ta ng, etc.1 with children to nurture perception and- language

development.

40
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,Opportunities Tor self-expression in conversation, imp
play and creative expression.

inative

Physical contact through being held, rock and played with, as
well as through being dressed, bathed, and a ied.

N.)

Immediate attention to the emotional and physical nee& of a
child. No child shall be routinely lift Ina crib except for sleep or

- rest.

Opportunities for toddlers to run, climb, and participate in other
vigorous physical activities.

Opportunities for children to visit other parts' of the facility, as well as
outside, to---provide some change of physical surroundings, and social
interaction opportunities with older children..

1120. HEAL111 AND SAFETY REQUIREMENTS

.412- 10-033 Equipment.

A facility serving infants and toddlers ha11 provide:

A crib for each infant that meets the following requirements:

Each crib shall be of sturdy nstruction with crib slats no more
than-2 3/8 apart;

Locks and latches on the dropside of the crib must be safe and
secure from accidental -release or release by the baby inside the
crib;

The crib or cot must have clean, individual beddik including
sheets and blanket;
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Each crib mattress shall be completely and securely covered with
.

waterproof material, and fit the crib Snugly (no more' than 2
-fingers between the mattress and crib);

. .

If plastic materials are used, they shall be heavy, 'durable, and not

dangeroug to chiltten;

A ehildf shah never be placed directly on the waterproof mattress
cover;

Linen shall be -cleaned when soiled, or at least. daily. Cribs and

cot a` shall be cleaned at least once a week, or upon change of

occupant;

There shall be no restraining devices of any type used in the crib '

unkess prescribed by a physician;

There shall be at least 2 ft. of space between cribs;

Wall or stacking cribs are prohibit d.

A safe, secure place to feed a child. If high chairs are used they shall
have the following:

A broad base to prevent tipping;

A latch to keep a child from rai ng the tray;

A strap to prevent a child. omslicling out.

Equipment for developmental needs, such as toys, crawl and climbing

equipment, large picture books, musical and 'story records and record
player, pull sand bush toys, nesting blocks or similar size-sequence

materials appropriate for very young 'children. All shall be sanitizable'

and non-toxic, and,have no removable parts shall enough for an infant
to swallow, such as eyes, bUttons, etc.' r...v
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Craft materials for toddlers for drawing, cutting and pasting, as well as
play dough. All materials shall be non - toxic.

Infant equipment, such as mobiles, that sti
while a child is in, a crib.

One pottychairlor every four children.

-eyehand coordination

A bathtub, bathinette, or plaslAc basin available for bathing children,
and cleaned and sanitized after each use.

A diaper-changing table with a surface that is easily cleaned. It hs

be cleaned and sanitized after each use with a disposable towel.

412-10-035 Ilealth and Safety.
A facility serving infants And toddlers must deVelop written health policies
which meet the approval of a sanitarian, registered nurse or nutritionist and
which cover the following aspects:

care of diapers;

ype of feeding with specific formula and menus indicated;

provision or diaper changing;

provision farthing of nfants when soiled; and

care of bed linen.

41240-040. Physicial Setting.
Areas used by infants and toddlers shall be separated from areas used by older
children.

43
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In a facility servin! children under 211/2 years Old there shall be:
At least one =toilet in or adjacent to-the infant and toddler area.

,A handwashing sink in/or adjacent sto ..each' diaper changing area (sink
used for diaper changing shall not be used for food preparation).

412-10-045 Transportation.
When infants acid toddlers are anspor ed:

There shall be at least one pers ?n besides the driver for every
infants and toddlers.

ree

Each child shall be secured to the seat by hiwn seat- belt or an infant
7afety seat that conforms to the standard gnd specifications of the
Society of Automotive Engipeers.

When transporting a child to his home a staff person shall take him, to
the door And see that a parent or authorized person receives him.

1130. INFANT NUTRITION

C2-10-050 Nutrition.
No low fat or skimmed milk shall be served to a child under two years of age'
without written parental consent.

A facility serving children under one year of age shall comply with the
following:

There shall be an individualized feeding schedule for each child.

5
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.

Written consent and/direction of the pare shall ,be. obtained when
formula (includes all fresh milk, evaporated cornmeicial formula,
plain or iron fortified, and special formula (soy-based, meat-based,
etc.) is providedliy.jhe facility.

Fo mina proyid_
name;

sh be clearlk

A11 perishab kegt under refrigr

No liquids er than milk vformula, Ara er and fruit juides
served without written parental donsent,

Solid foods shall not be fed to infant 'under 6 months without parental
consent. Solid foods fed t% Infant s shall be Selected from the Basic
Four Food Group. Solid food shall not be served di petty from the
containers they come in LeftoverS shall be discarde

Hodey shall not be served hildren under one year of age.

Children who cannot feed tliemselves shall be held o

r high chairs. Bottles shall not be propped.
n infant seats.

-1200. ';CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES
Not specified

1220. HEALTH AND-SAFETY RE UIREMEN
Not 'specified-

1230. STAFFING
Not specified
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0. SCHOOL AGE CHILDREN

0. PROGRAM OF Acrwrrms

412-10-030 Program and Care of Children.
A school age program shall provide opportunites for children:

To develop interest and skills through:
Participation in group activities; and

Individual pursuit of activities such as crafts, art, cooking, doi
homework, reading a book, etc., where a skilled adult is avail&
to assist.

To res

1320. HEALTH AND SAFETY REQUIREMENTS

Not specified

1400. FACILITY REQUIREMENTS

14I0.. SPACE

412-10-040 Physical Setting.
There shall be a minimum of 35 square feet of indoor activity space per ch
available (exclusive of bathrooms, halls, kitchen, office, storage areas, launi

and furnace rooms).

There shall be an outdoor play area conveniently located to permit children

reach it without hazard. There shall be a minimum of 75 sq. ft. per child
outdoor play area at time of use. In centers where groups of children I
scheduled at different times for outdoor play, there must be 75 square feet
one-third of the licensed capacity.

50
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If local zoning is at variance with this standard, the most restrictive
regulation shall be used.

Stora$ space shall be available for children's clothing and personal
possessions, play equipment, teaching equipment and supplies, records . and

files, cots, and cleaning equipment and supplies. Storage of supplies, furniture
and other materials in corridors, on stairs, or in stairwells that are used by
children is prohibited.

A place for isolating a child who becomes ill must be provided. This space
must be located where the child can be seen and heard by a staff member.
The isolation area can be used for other purposes providing it is maintained in
a sanitary-manner. The space and equipment shall be thoroughly cleaned after
use and all bedding shall be laundered before it is used again.

1420. I ICNTING- VENTILATION AND TEMPERATURE

412-10-040 Physicial Setting.
The building shall be ventilated by natural or mechanical means and have a
heating capability of maintaining a mean temperature of 680 F. in the rooms
used by children.

All areas utilized by staff and children shall be adequately lighted. There shall
be no exposed light bulbs in permanently wired fixtures in rooms used by
children.

1430. EXITS

Not specified

F1440. TOILETS AND LAVATORIES

412-10-040 Physicial Setting.
Rest rooms shall provide at, least one toilet for each 15 children in the facility
over 2-1/2 years old: There shall be at least one handwashing sink for every
two toilets.

47
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1500. OTHER STATE REQUIREMENT cp PIZANCE WITH OTHER LOCAL

STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING

412-10-015 Certificate.
An operator of a day care facility must meet all state and local codes,
including structural, electrical, plumbing, water, sewage, solid waste, and
zoning, and obtain and maintain any local license or permit required to operate
a business, prig to obtaining a certificate from CSD. 4

1520. FIRE

412-10-0151 Certificate.
The facility must be approved by representatives of the Health Division and
the State Fire Marshal prior to obtaining a certificate from CSD.

412-10-040 Physicial Setting.
The facility must meet fire and safety r quirements of the State of Oregon
Structural Specialty Code and Fire and Life Safety Code, as determined by the
Fire Marshal.

1530. BUILDING
See 1520. FIRE

-1540. HEALTH
See 1520. FIRE

1550. SAIsal
See 714. Sanitation

1560. NEW CONSTRUCTION
Not specified

48

5oL)



DAY CARE' CENTERS PENNSYLVANIA

Except where otherwise noted, all citations are from the Pennsylvania "'
Department of Public Welfare, Rffulations for Child Day Care Centers,
(Chapter II, Section 8A of the DepartInenrof Public Welfare's Social Services
Manual), April, 1978.

100. STATE LICENSING OF CHILEr DA CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

Definitions

4. Day Care Service for Children provides out -of -home care for part of a
24-hour day to children under 16 years of age, excluding care provided by
relatives. Day Care Service for Children is provided in day care centers
subject to Section 8A of Day Care Service for Children Regulations.

21. %Day Care Center is a facility in which care is provided for 7 or more
children, at any one time, where the child care areas are not being used as a
family residence.

23. Developmental Level is the grouping category appropriate for the
child's developmental progress. The following are approximate age ranges
corresponding to developmental levels. Any child in these approximate age
ranges may be placed in another developmental level if determined by the
facility staff and the,_ parent to be more appropriate for the child's

developmental progress.

Infant is a child approximately 0=18 months of

Toddler is a child approximately 18-36 ntibnths of age.

Preschooler is a child approximately 36 months of age to approximately
the date the child initially enters the first grade of a public or private
school system.
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School-Age Child a child from approximately the date the child
initially enters the first grade of a public or private school system to 16
years of age.

27. Drop-In Care Program is a day care center program providing care fir
any child for less than 4 consecutive hours, on an intermittent basis.

31. Head Start Day Care Program is a Federally funded child development
program operating for 6 or more hours a day that provides a comprehensive
program of parental involvement, nutritional, medical, dental, psychological,
social, and educational services.

35. Multi-facility Day Care System is an agency or orgaTti tion which
operates more than 1 facility but offers only 1 of the following types of day
care service for children: day care center care, group day care home care, or
family day care-tome care.

37. rlti-type Day Care System is an agency or organiz-t ihich offers
at least 2 of the following types of day care service for chadven: day care
center care, group day care home care, or family day care home care:'

39. Night Care Program is a day care center program providing care for
any child between the hours of 7 p.m. and 7 ams-, in which the parent(s) desires
the child to sleep.

47. Provider is a-public or private organization or individual- who for profit -
or not-for-profit delivers day care service for children, either directly or
through contract.

Single-Site Day Care Center is one day care center operating
independently at one physical site.

2
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55. Specialized Services are services provided to children with disabilities
which provide individual growth and developmental programs to enable the
child to acquire the skills necessary for successful progress through the-
sequential stages of affective, cognitive, communicative, perceptual-motor,
physical, and social development.

112. Exelusions -and Exemptions

4. Day Care. Service for Children shall not include day care furnished in
places of worship during religious services.

113. HITS Da_ Care Compliance
Not specified
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120. AGENCY R PONSIBLE FOR L CE

PENNSYLVANIA

OF DAY CARE PROG_ IS

121. _ Organization of the A mi Unit

Secretary
DEPARTMENT OF
PUBLIC WELFARE

Deputy Secretary for
CHILDREN, YOUTH, AND FAMILIES

OFFICE OF
PROGRAM AND POLICY

DEVELOPMENT

BUREAU OF
CHILDREN, AND YOUTH

DEVELOP MENT

REGIONAD OFFICES

In Pennsylvania, licenses are issued and revoked at the state central office
level. The day to day licensing functions are carried out at the regional level
with monitoring by and consultation from the state central office.
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122; Risponsible

should be addressed to:

Licensing Coordinator ,

Bureau of Child and Youth Development
Office of i'rogram and Policy Development
Department of Public Welfare

North 2nd Street
Haetisburg, Pennsylvania 17102
(717) 961-43 71.

-
200. LICENSING PROCESAND ENFORCEMENT NT PRO EDURES

210. LICENSING PROCESS

211. Promulgation-of Regulations

PA. PUBLIC WELFARE CODE, Art. X 51021 Regulation.
The department is, hereby authorized and empowered to adopt regulations
establishing minimum standards for founding, equipment, operation, care,
program and services and for the issuance of license.

212. Advisory Body and Other Comm unity' Participation

PA. PUBLIC WELFARE CODE, Art. X Additional Provisions
Certain Institutions; Purpose; Definitions: Standards; Inspections.

ng

In the establishment, amendment or revocation of standards, the department
shall confer with advisor,y Commmttee of not less than seven or more than
eleven persons, to be appointed by the secretary with the consent of the
Governor, from representatives of recognized agencies and religious
organization.s conducting institutions and from the public at large. The
secretary or someone designated by him shall be the chairman of the advisory
com mittee.
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220. LICENSING PROLE

221. Application and Issuance

PENNSYLVANIA

PA. PUBLIC WELFARE CODE, Art. X §1001 Operation and IVlaintenance
Without License Prohibited.

No person shall maintain, operate or conduct any facility, ns iiefined herein,
without having a license..therefor issued by the department.

PA. PUBLIC WELFARE CODE, Ar. X 51003 Application for License.
Any person desiring to secure a license for maintaining, operating and
conducting facility shall submit an application therefore to the department
upon forms prepared and furnished by the department, together irith such
other information as the department shall require. Application for .annual
renewal of license shall be made in the same manner as application for original
license.

222. Fee Charmd

PA. PUBLIC WELFARE CODE, Art. X 51006 Fies.
Nb fee shall be required for the annual license in the case of day care centers,
family day care homes, boarding homes for children or for public or non-profit
mental institutions.

223. Areas of Investigation

_PA. PUBLIC WELFARE CODE, Art. X §1007 Issuance of icense.
When, after investigation, the department is satisfied that the applicant or
applicants4or a license are responsible persons, that the place to be used as a
facility is suitable for the ptrpoie, is appropriately equipped and that the
applicant or applicants and the place to be used as a facility meet all the
requirenrnts of this act and of the applicable statutes, ordinances and
regWations, it shall issue a license and shall Vep a record thereof. and of the
application.
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224. Llceflse Renewal

PA. PUBLIC WELFARE CODE, Art. X 51009 Term and Content of License.
All licenses issued by the department under this act shall expire one year next
following the day on which issued, shall be on a form prescribed by the
department, shall not be,transferable, shall be issued only to the person for the
premises and for the facility named in the agiplicatipn and shall specify the
miximunfinumber of individuals who may be cared for in the facility at any
one times The license shall at all limes posted in a conspicuous place on
the applicant's premises.

See also 221. Application and Issuance

225. Condi 'onal/Provisional Licenses

PA. PUBLIC WELFARE CODE, Art. X 51009 Provisional License.
When there has been substantial but not _complete compliance with ELM the
applicable statutes, ordinances and regulations and when the applicant has
taken appropriate steps to corre t deficiencies, the4department shall issue a
provisional license for a specif period of not more than six months which
may be renewed three times. Upon full compliance, a regular license shall he
issued immediately.

226. Substantial Compliance

60. When a waiver is sought from any of the following regulations, the
provider shall submit a written request to the Bureau of Child Development
Programi-of the Department, through the appropriate Regional Office of the
Department. The request shall be reviewed by the pirector (or Acting
Director) of the Bureau of Child Development Programs, one Early Childhood
Specialist from the Department of Education, Division of Early Childhood
Education, 'and one Regional Office Staff Person as selected by the provider.
These three persons shall snake a decision as to whelher or not a waiver shall
be granted.

*
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230, ENFORCEMENT PROCEDURES

231. *4 Facility Inspections

PENNSYLVANIA

PA. PUBLIC WELFARrcODE, Art. X 5911 Visitation and Inspection.
The department shall have the power, and its duty shall be to make and
enforce rules and regulations for a visitation, examination and inspection of all
supervised institutions.

PA. PUBLIC WELFARE CODE, Art,,E.IX 51015 Right to Enter and Inspect.
For the purpose of determining the suitability of the applicants and of the
premises or whether or not any premises in fact qualifies as a facility or the
continuing conformity of the licenses to this act and to the applicable
regulation Of the department, any authorized agent of the department shall
have the right to enter, visit and inspect any facility licensed or requiiing a
license under this act and shall have full and free access to the records of the
facility and to the individuals therein and full opportunity to interview, inspect
or examine such individuals.

An authorized agent of the department shall also confer with the operators of
facilities regarding the minimum standard of the depailment, encourage the
adoption of higher standards and recommend methods of improving care and
services.

232. DenialDenialLSuspension Revocation of a License

59: All facilities require approval or licensure as specified :by the
Department's regulations on Licenstre or Approval of Facilities in order to
operate. Appeals related to the Department's approval or licensure may be
made pursuant to the Administrative` Agency Law and the Department's
regulations on Licensuror Approval of Facilities.

4
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PA. PUBLIC WELFARE CODE,, Art. 3t 51026 Refusal to Issue License;
Revocation; Notice.

Whenever the department, 'upon inspection or -investigation, shall learn of
violation of this act or of regulations adopted by the department pursuant to

.this act, it shall give written notice therof to the offending person to take
action to bring the facility into compliance with this act or with the relevant
regulations within a specified time.

The department shall refuse to issue a lieente or shall evoke a license for any
of the f flowing reasons:

Violation of noncompliance with the provisions of this act or of
regulations pursuant thereto;

Fraud or deceit in obtaining oea tempting to obtain a license;

Lending, borrowing or using the license_ of another, or in any
knowingly aiding or abetting the improper granting of a license;

Gross incompetence, negligence or
a license;

Mistreating or abusing individ als cared for in

conduct in operating granting of

e facility.

Whenever the department revokes or refuses to issue a license, it shall give
written notice thereof by certified mail. Such notice shall specify the reason
for the refusal or revocation.

233. Remedies and Sanctions

233.1 Hearings
Not specified
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Decisiot

pENNSYLVANIA

PA. PUBLIC WELFARE CODE, Art. X 1055- Injunctibn or Restraining Order
When Appeal is Pending.

Whenever the department shall have refused to grant or renew a license, or
shall have revoked a license required by law to operate or- conduct a private
institution, or shall have ordered to person to refrain from conduct violating
the rules and regulations of the department and the person deeming himself
aggrieved by such refusal' or revocation or order shall have appealed the action
of the department, the court may, during pendency of such appeal, issue
restraining order br injunction upon proof that the operation of the Private
institution or its failure to comply with the order of the department adversely
affects the well-being and safety of the patients or inmates in the private
instituition.

233.3 Judicial Rev

PA. PUBLIC WELFARE CODE, Art. IX 51031 Violation; Penalty.
Any person operating a facility within this Commonwealth without a license
requred by this act, shall upon conviction thereof in a summary proceeding be
sentenced to pay .a fine of not less than twenty-five dollars ($25) nor more
than three hundred dollars, ($300), and costs of prosecution, and in default of
the payment thereof to undergo imprisonment for not lest than ten day nor
more than thirty days. Each day of operating a facility without a license
required by this act shall constitute a separate offense.

PA. PUBLIC WELFARE CODE, Art. IX §1052 Action Against Unlicensed
Institutions.

Whenever a license is required law for the establishement, operation or
conduct of a private institution, the department responsible for issuing such
license, upon advice of the Attorney General, may maintain an action in the
name of the Commonwealth for an injunction or other process restraining or
prohibit&ng any person from establishing, conducting or operating any private

10
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institution during the period after a license to engage in such activity has
refused, kw not been renewed or has been revoked by the department.

PA. PUBLIC WELFARE CODE, Art, IX 51053 Actions Against Violations of
Law and Rules and Regulations.

Whenever any person, regardless of whether such perso a licersee, has
violated the law of this Commonwealth pertaining o the lieensin of .a private
institution or the rules and regulations adopted pursuant to such 1= s by the
department, the department,, upon the advice of the Attorney Gene may
maintain an action in the name of the Commonwealth for an on or
other process restraining or pro icing such person from engaging n such
activity.

PA. PUBLIC WELFARE CODE, A . X 51056 Injunction or R
When No Appeal is Pending.

Should a person who is refused a license or the renewal cense to operate
or conduct a private institution is revoked, or who been ordered to refrain
from conduct or activity which violates the rules and regulations of the
department, fail to appeal or should such appeal be decided finally favorably
to the department, then the court ,shall issue a permanent -injunction upon
proof that the person is operating or conducting a private institution withoitt'a
license as required by law, or has continued to violate the rules and regulations
of the department.

310. G

300. ADMINISTRATION

RAL ADMINISTRATION

311. General Administrative Requirements.

63. The provider shall maintain all policies, records, and reports that are
required in these regulations. These policies, records, and reports shall, be
reviewed and updated at least annually.

11
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64. The provider shall be responsible for submitting the statistical reports
required by the Department. The provider shall be notified by the Department
at least 3 months in advance of the date on which any raw reports must be
Submitted.

67. The provider shall submit ti ieport to the appropriate Regional Office of
the Department within 24 hours after occurrence of an unusual accident, such
as the death or serious injury of a Child while at the facility or when a fire
occurs which requires the services of a fire department. A serious injury is
defined as one requiring in-patient hospitalization.

,77. An administrator shall be employed for each multi-type day cue
system.

78. The administrator shall have the following responsibilities:
administering the operation of finances, personnel, maintenance, meal
planning and preparation, janitorial services, and transportation, if
provided;

insuring that program objectives and activities are carried out;

holding regular staff meetings o discuss program plans and interpret
policies;

providing for orientation and ongoing competency-oriented in-service
training for all staff and volunteers;

insuring the maintenance of record and reports hich are required by
the Department;

assuring that the specific sidlls and training of the staff e reflective
of population served; and,

designating a person to be responsible in his/her absence for any part of
the day.

12 r
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80. A director shall be employed for each single-site day ylare center or
multi-facility day care system. Exception: Any single-site day care center
providing care for 30 (or the closest higher multiple of the staff-child ratio of
the children in care) or less children may employ a director/group supervisor
who fulfills the responsibilities of both the director and the group supervisor
and meets the qualifications of the director. The director/group supervisor
may be included in direct caregiving staff for the period of the day where
he/she is providing direct care for the children.

81. When an administrator is not employed, a director shall have the
following responsibilities:

administering the operation of finances, personnel, maintenance, meal
arming and preparation, janiforial services, and transportation if

provided;

insuring that program objecti

holding
policies;

activities are carried out;

meetings o discuss program plans and interpret

providing for orientation and ongoing competency-oriented in-service
training for all staff and volunteers;

insuring the maintenance of records and reports -which are required by
the Department;

assuring that the specific skills and training of the staff are reflective
of the population served;

designating a person to be responsible in his/her absence for any part of
the day;

coordinating and planning daily activities with the group supervisor;

13 522
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supervising direct e 'ming staff; and,

developing the overall program

82. When an administrator is employed, a director shall hive the following
responsibilities:

coordinating and planing daily activities with the groi(p supervisor;

supervising direct caregiving staff;

developing the4Overall program with the administrator; and,

assisting the administrator- in the administration of the facility.

The group supervisor shall have the following responsibilities:
planning and implementing of daily program activities;

coordinating activities of assistant group supervisor and aides; and,

assisting the director with designated activities.

88. The assistant group supervisor shall have the following responsibilities:
assisting in the implementation of daily activities under the guidance of
the group supervisor; and,

coordinating daily activities and supervising aides in the absence of the
group supervisor.

91. An aide shall have the following responsibility:

assisting in the implementation of daily activities under the guidance of
the group supervisor and/or the assistant group supervisor.

14
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94. The responsibilities of the food service o shall. include.

assisting with planning of menus;

food ordering;'

food service record keeping; and

preparation, cleanup and storage of food.

256. Head Start Day Care Program shall comply with the staff-child ratios
as specified (in Section 411 during those hours which exceed 6 hours of
operation each day.

312. Telephone

129. Each facility shall have a telephone and number which is listed.

313. Proof of Operator Financial Capabilities
Not specified

314. -urance

65. The provider shall have general liability insurance covering personal
liability, insurance to cover medical expenses, and accident insurance to ever
the facility, facility staff and volunteers, and the children and their parents
while present on the premises. The provider shall-keep a copy of the insurance
policy on file.

320. PERSONNEL

321. Publication of Personnel Po
Not specified

15
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322. Constraints Against Employment
Not specified

330. NON - DISCRIMINATION

331. Requirements Prohibiting Discrimination
Not specified

340. RECORDS REQUIREMENTS

Children

210. An application shall completed and gried by the parents) which
shall include the following:

-name-and-birthdate-o

any special disability, if applicable;

full names, home and work addresses, and ine and work telephone
numbs of parents;-

name, address, and telephone number of child's physician or source of
medical care;

name, address, and telephone number of emergency contact person as
designated by parent(s);

health insurance coverage for the child under family r trance policy or-
medical assistance benefits, if applicable;

any special medical or dietary information, from the chills parent(s) or
physician necessary for /management in an emergency situation or
helpful for providing adequate care for the child; and,

16 /
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any additional information on special needs of the child, asespecified by
the childs parent(s).

211. If the child is to be admitted for day care service, an agreement shall
be signed by the administrator or director and the parent(s) which shall specify
the following

amount fee to be charged per day or per week (when applicable);

date; e d (when applicable);

services to be provided y the provider, including arrival and departure
times;

person(s) designated by parent(s to whom the child may be rel

date of child's admission; and,

any services which are to be considered as extra.

212. Both the parent(s) and the provider shall have of the agreement.

216. The provider shall have an individual record for each child enrolled.
Information in these records shall be kept current and checked for accuracy
every 6 months.

217.. Each child's record shall contain the following:
completed application signed by the parent(s) (required prior
adm ission);

a copy of the agreement signed by the administrator or director and the
parent(s) (required prior to admission);

17
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initial and subsequent health appraisal report

PENNSYLVANIA

P

dates of application, admission, and 'withdrawal of the child;

written consent signed by parents) for emergency medical
child and administration of any rnedcations ohs

d
(required prior to admission);

or the
al dietary needs

written consent "gned by parent(s for all transportation provided, by
the provider, trips, and swimming if child will hi participating in
these activititm;

record of accidents, injuries, and illnesses which require inpatient
hospitalization occurring to the child while he/she is present at the
facility and a copy of the report sent to,\ the_ appropriate Regional
Office of the Department in relation to such,ocurrence and,

at least semi-annual statements on the childs use of day _Car service
and his/her developmental progress.

The following requirements apply only to drop-in care programs.

251. Each child's record shall contain the following:
Completed application signed by the parent(s):
written consent signed by parent(s) for emergency medical care for the
child and administration of any medications or special dietary needs
(required prior to admission);

written consent sied by parent(s) for all transpOrtationtiprovided by
the caregiver, trips, and swimming if the child will be participating in
these activities; and,
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record t of accidents, injuries, and iUnesses which require in-patient
hospitalization occurring to the child while he/she is present at the
facility and a copy of the report sent to the appropriate Regional
Office of the Department in relation to such'occurren-6es.

252. A copy of the child's record shall be transferred by the provider to the
parent(s) or to any person at the request of the parent(s) when the child is no
longer being served.

342.- Staff

227. Each em oyee's record shall include the followings
name, address, birthdate, training, experience, education, and other
qualifications;

report of health appraisal and subsequent annual health
appraisals; and,

2 written references from persons other than the prospective
employee's family who can vouch for the person's suitability to work
with children,

343. Child Eligibility and Enrollment Requirements

209. The following activities shall be performed in processing adinisions:
the parent(s) shall apply eit-her directly to the facility or through an
appropriate agency and be interviewed to determine the suitability of
the service for the child;

the parent(S) shall informed about the daily activities of the facility,
hours for which care can be provided, fees, policies, responsibilities for
meals, clothing, health policies, and supervision, transportation and
pick-up arrangements, the need for continuing frequent contacts_ with
the staff, and any other responsibilities of the staff and provider as
specified in these regulations; and,

19
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the child shall be seen, interviewed and/or observed, and when pOssible
shall have the opportunity to visit the facility with the parent(s) before
being accepted for care. The child shall be told as much about the

1
service being planned as he/she can understand.

also 341. Children

344. Child Abuse Reporting

66. The provider shall report immediately any child suspected of being
abused to the ChildLine and Abuse Registry operated by the Department. The
report shall be made on the ChildLine using the Statevkk&ie toll-free telephone
number 800-9230313. Immediately after contacting the ChildLine,,_ the
provider shall verbally notify the Child Protective Service (CPS) unit of the
counti-publiffaild welfare agency with the county where the child suspected
of being abused resides. Within 48 hours of contacting the ChildLine, the
provider shall submit a written report to the same Child Protective Service
(CPS) unit which he/she verbally notified of the suspected child abuse.

345. Confidentiality of Records Req irements

218. All child records shall kept confidential and in a locked cabinet.
- Unrestricted access to the child records shall be limited to the
administrator/director and to the Department and its authorized agents and
only for the purpose of supervising the facility. All other persons who require
access to the child records shall obtain written permission from the child's
parent (s).

20
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400. GROUP COMP

T FP/CHILD RATIO REQUIRE NTS

Staff/Child Ratio tis of March 1981

PENNSYLVANIA

OF.C11ffiDREN,

84. A minimum of one group supervisor shall qe employed for each facility
proAding care to any number of children. A ratio of one group supervisor to
45 (or the closest higher multiple of the staff-chile ratio of the children in
care) children shall be maintained for each facility providing care to more
than 45 (or the closest higher multiple of the staffrchild ratio of the children
in care) children.

87, A minimum of one assistant group supervisor shall be employed for each
facility providing care for any number of children. Additional assistant group
supervisors shall be employed so that at least 50% of the direct caregiifing
staff is comprised of persons with assispetnt group supervisor qualifications and
responsibilities or above. Exception: For infants in similar developmental
level groupings, a ratio of 1 assistant group supervisor to 16 infantIall be
maintained for each facility providing care to more than 32 infants.

4
90. Aides shall be employed, where needed, to maintain the staff-child
ratios specified.

98. The follomng ratios of direct ca egivng staff physically present with
the children at any one time to children sh apply:

Sirhilar Developmental Level Staff Children

Infants 1 4
Toddlers 5
Preschoolers 1 10
School-Age Children 1 12
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Mixed Developmental Level

Infants/Toddlers
Infants/Toddlers/Preschoolers

ants/Toddlers/Preschoolers/
School-Age Children

Inf ant s/goddlers/Sclicx31-Age
Childrep

Preschoolefs /School -Age Children

PENNSYLVANIA

Staff Children

1

4
6

(including no
more than 3
infants/toddlers)

6
(including no
more than 3
inf ants /toddlers)

9
ncluding no

more than 3
infants/toddlers)

10
(including no
more than 6
preschoolers)

99. There shall be a minimum of 2 staff readily available at theTheility at
all times children are care.

232. In maight care programs when children are sleeping, the following
staff-child ratio shall apply:

-Developmental Level Staff Children

Infants /Toddlers /Preschoolers 1 8
School-age Children 1 15

233. At ldast 1 staff member shall be awake at all times and shall check on
the children at least every two hours.

412. Methods of Corn utin
See 411. Staff/Child Ratio as of

/Child Ratios
h- 1981

421, Size as of March, 1981

153. Grouping of Children shall not be restricted to either similar
developmental level groupings or mixed developmental level grouping, when

programmatic content indicates the opposite type of group is appropriate.

22 531.
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422. Methods of Co m- u- n Group Size
Not specified-

500. ,STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510 CHI D CAREGIVER STAFF QUALIFICATIONS

511.

75. Alldirect caregiving staff h 1 be at least 7 years of age

512. Health
I

__175 All st ding Lern A,ozary and subsIit_unpl
who serve on a regular basis,.who come into contact with the children, or who
work with food preparation, shall have a health appraisal within 3 months prior
to providing initial day care service and annually thereafter. Health appraisals
shall be certified by a licensed physician. The health appraisal shall include:

a physical examination;

tuberculosis screening and -follow-up which assizes freedom from
communicable TB (screening required only every 2 years);

detection of el-Ironic diseases that require medication or restriction of
activity; and,

any information noting any special medical problem which would
interfere with the health of the Children or prohibit the individual from
providing ade to care for the children.

If day care employment or service ,to children is interrupted or sporadic during
the year, 1 annual health appraisal shall be sufficient, as long as the health

--appraisal is performed 3 months prior to providing iniaal day care service:

23
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176. When suspicion arises that any staff or volunteer has a communicable
disease of a serious nature, such as strep throat, salmonella, or conjunctivitis,
an immediate examination and recommendation by a licensed physician shall
be required. Health precautions as recommended by the licensed physician
shall be takeri to assure the health of the children,

177. Any staff or volunteer who has a discharging or infected wound, sore or
lesion on hands, arms, or any exposed portion_ of the body, shall
from those operations which will bring -him/her_ into contact
beverages, utensils or equipment used in the facility's eating
places, and infant care.

be excluded
with food,
or ctinldrig

178. Staff with cold sores (her infections shall not be permitted to care
for infants under 3 months of age.

513. Education

86. A group supervisor shall have the following qualifications:
completion of an undergraduate program at an accredited college or
university- with a bachelor's degree inr early childhood education, child
development, special education, elementary education or the human
services field; or,

completion of an undergraduate progr at an accredited college or
university with a bachelor's degree; and teaching certification in early
childhood education, child development, special education, elementary
education, or the human services field; or,

completion of an undergraduate program at an 'accredited college or
university with an associate's degree or its equivEilent in early childhood
education, child development, special education, elementary education,
or the human services field; and 2 years work experience related to the
care and development of children.

24
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An assistant group supervisor shall have the following qualifications:
a high school diploma or general -educational development certificate;
15 credit hours in early childho0d education, child development, special
education, elementary education, or the human services field; and 1
year work experience related to the care and development of children;
or,

a high school diplb ma or general educational development certification
and 3 years work experience related to the care land development of
children.

92. An aide shall have the following qualifications:
a high school diploma or general educational development certification;
0

an 8th grade education and 2 years experiencerelated to the care and
development of children.

514. Experience

96. Certified competency-based training may be substituted for any
position for equivalent education and/or experience, requirements.
Equivalencies shall be determined by the Bureau of Child Development
Programs of the Department and the appropriate Regional Office of the
Department.

See also 513. Educe on

520. PROGRAM-DIRE OR -11A- MATIONS

521. Age

Not specified

522. Health
See 512. Health
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523. education

79. An administrator shall have the following qualifications:
completion of a graduate program at an accredited college or university
with a .master's degree in administration, early childhood education,
child development', special education, elementary education, or the
human services field which includes at least 15 credit hours in

administration/supervision and/or child development related courses; or,

completion of an undergraduate program at an accredited college or
university with a bachelor's degree in administration, early childhood
education, child development, special education, elementary education,
or the human services field, and 3 years work experience in the human
services field which includes at least 2 in administration/supervision.

83. The director shall have the followi,ng qualifications:
completion of a graduate program at an accredited college or university
with a master's degree in administration, early childhood edueation,
child development, special education, elementary education, or the
human services' field; or,

completion of an undergraduate program at an accredited college or
university with a bachelor's degree in administration, early childhood
education, child development, special education, elementary education,
or the human services field; and 2 years work experience related to the
care and development of children; or

completion of an undergraduate program at an accredited college or
university with an associate's degree or its equivalent in administration,
early childhood education, child development, special education,

elementary education, or the human services field; and 4 years work
experience related to the care and development of children.

26



DAY CARE CENTERS PENNSYTJV

524; E rience
See 523. Education

530. SUPPORT STAFF QUALIFICATIONS

76. All volunteers shall be at least 15 years of age. Volunteers mai
counted as direct caregiving staff in the staff-child ratio as long as the staff
qualifications as specified in these regulations are met.

540. POST E PLOYMENTAN ERVICE: ORIENTATION AND TRAINING

541. Program Director
Not specified

542.- Child Care `veiW
Not specified

543. Support Staff
Not specified

600. PROGRAM OF ACTIVITIES INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of Activities

147. A written plan of daily activities and routines, Ii addition to free play,
shall be established. The plan shall be fle)ible to accommodate The needs of
individual children and the group as a whole.

148. Daily activities shall promote the development of skills, social
competence, self-esteem, and positive self-identity. Daily experiences shall
recognize the child as an individual and give some choice of activities that
respect personal privacy, life-style, and cultural background.
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152. Weather permitting, all children shall be taken out of &Kn.'s daily.

234. In night care programs bedtime schedules shall be established for
children in cor ultation,with the child's parent(s).

236. In night care programs evening quiet time activity such as story -time,
games, art and craft activities, and reading shall be provided to each child
arriving before bedtime.

612. Program Equipment and Materials

132. Play equipment and materials shall be provided that are appropriate to
the developmental needs, individual interests, and ages of the children. There
shall be a slifficient amount of play equiphient and materials so that there is
not excessive competition and long waits.

134. Play equipment and materials shall include items from each of the
following 6 categories:

materials for dramatic role playing (for example, up clothes,
costumes, puppets, housekeeping equipment);

toys and materials for cognitive development (for example, games,
books, puzzles, flash cards);

toys and materials for visual development (for example, mobiles, film
viewers, non-breakable mirrors);

toys and materials for auditory development (for example, records,
record player, musical instruments);

toys to handle and manipulate and art materials for tactile development
(for example, clay, paint, scissors, blocks, sand, water, squeeze toys,
stuffed animals, beads, rattles); and,
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toys and equipment for ege muscle development (for exam 411, swing's,
balls, sports equipent, climbing apparatus, bicycles, turnbL ing ma s,
large cardboard box ems, jump ropes).

613. Nap Prevision

106. The same ar
same time.

es aa 1 not be used for sleeping/napping and play at the

142. Each child, except school -age children who do not take naps, shall have
-individual clean, age-appro priate rest equipment, such as a crib, cot, -bed, mat,
or bedding which shell be labeled with the child's name and used ort_ ly by the
child while enrolled in the program. Seasonably appropriate top an bottom
covering, such as sheets or blankets, shall be provided.

143. At least two feet C 6 decimeters) of space shall be provided between
beds, cots, cribs, or other r equipment while in use.

239. In night ewe program children shall be provided with beds equipped
with comfortable springs mattresses, sheets, pillows, pillow 0.ses, and
blankets. No children shed= share a bed. Double beds shall not be r,rmitted.
Bed linens shall be changed at least once a week.

240. In night care progra ns the upper level of double -deck beds stow--: 11 not-
used for children under 10 years of age. The upper level of double d=eck beds
shall be allowed forchildremn 1G years or older if a bed rail and safety ladder is
provided.

614. Discipline and Guidance

149. Staff shall not use sexy form of physical punishment, including spanking.
Disciplinary methods shall 7..elt humiliate, shame, or frighten the child.
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237. In night care programs no physical restraints shall be used to confine
children toted.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Revirements

712. Health Assessments

150. Ongoing efforts shall be made to provide-Or the early identification of
all children suspected of having special physical, soeial,n intellectual, or
emotional problems and for their referral to specialized services.

160. Each enrolled child shall have an age-appropriate health appraisal on
record with the provider not more than 3 months following enrollment.
Age-appropriate health appraisals shall be required and updated according to
the recommended schedule for routine health supervision of the American
Academy of Pediatrics. Health appraisals shall be certif Yd by a licensed
physician and shall include`

a review of, previous health history;

J
a physical examination;

growth ents;

a review and update of the ehilds immunization status to conform
the standards of the U.S. Public Health Service;

provision of age-appropriate screening tests according to the standards
of the American Academy of Pediatrics;
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any recommendations pertainirt o medication required during the day,
modifications or limitations of the chills activities and diet,and
further medical tests or examinations that may be required

development of a statement f the child's medical information

pertinent to diagnosis and treat nint in case of emergency; and,

development of a statement of recommendations for follow-up

treatment or special care, if requLred.

161. A child who participates in tie Department's Early and Periodic
Screening Diagnosis and Treatment Program (EPSDT) is receiving a health
service which meets the child health appraisal (above). A record of the EPSDT
screening may be placed in the child record instead of the child health,
appraisal.

713. Immunizations

See 712. Health Assessments

714. Sanitation

1166 Each facility shall have hot and c1d running water. Hot water, in areas
accessible to children, shall not exceed 11 00F (430C).

121. There shall be no smoking, cige_rttes, pipes, cigars, butts, or ashes in
the child care areas or in the food prearation areas while the children are
present in the facility.

122. All floor
good repair.

walls, ceilings, and oth ,er surfaces shall be kept clean and in

144. Linens, blankets, mats,- and beddf rig shall be cleaned at least weekly.
Cribs, cots, beds, and mattresses shall b cleaned thoroughly with a cleaning
agent at least monthly.
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145. Each child shall have a separate clean towel and wash cloth. Paper
towels are acceptable for use as both towels and wash cloths. Soap shall Se
available for use.

154. Children and staff shall be required to wash their hands before meals
and after toileting. When neciessary, the caregiver -shall assist children in
handwashing.

173. Any pet or animal present at the facility, indoors or outdoors, shall be
in good health, show no evidence of carrying disease, and be a friendly
companion for the children,. This shall also apply to those pets or animals
present at the-facility which do not belong to the provider.

715.. wily reeningthi

See 712. Health Assessments

716. Care of Sick Children

164. When emergency medical /surgical care is needed for a child, the
parent(s) or the emergency contact person shall be contacted as soon as
practical to the best interest of the child. If the parents or the emergency
contact person cannot be reached, the provider shall record in writing the.
attempts made to inform the parents and the emergency conctact person.

165. A staff member who accompanies a child to a source of emergency care
shall remain with the child until parent(s) or designee assumes responsibility
for the child's care.

169. Children shall not be separated from the group for illness uless
separation provides for their own comfort or is required provide adequate
care for the group.

-541
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170. The day care staff shall have the option to deny care to ill children on

any given day, or, to request that a child be removed from the facility If the
child is determined by the day care staff to be too ill to remain in care. The
parent(s) shall always be notified when a child becomes ill while in care. If the
day care staff decides that a child is too ill to remain in the facility for the
remaining period of the day, the day '-care staff shall notify the parent(s)
immediatelythat the child is too ill to be cared for on any given day, the day
care staff shall notif)6144 parent(s) upon receiving the child that care will not
be provided, When a facility allows admission of ill children, a plan for care of
such chadrea shall be arranged with the parent(s) to assure that the needs of
the child for rest, attention, and administration of prescribed medication, if
app le, are met. Contact with the parent(s) and the child's source of

care for purpose of consultation shall be readily available to the day
care staff.

'ea on and cial Diet Provision

si5

166. No medication of any type, for example, cough drops, vitamins, aspirin,
ear drops, aspergum, or cough syrup, shall be given to a child without a
physician's event (period of time specified on the instructions), written
instructions and written consent from the childs parent(s).

167. A provider who accepts responsibility for administration of medication
shall assUre proper labeling of medication and record dose and times
admirdstered.

168. All medication in the facility shall be kept place inaccessible to
children. Allmedication shall be kept in their original containers, labeled with
the original prescription label, and have safety lock closures on the
containers. All medication requiring refrigeration shall be refrigerated at the
proper tern perature.
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718. Waiver of Health Requirements
Not specified

720. SAFETY

721. General Safety Requirements

104. If there are unsafe areas, such as,open drainage ditches, wells, holes, or
heavy street traffic, in or near the outdoor play space, there shall be fencing
or natural barriers to restrict children from these areas.

117. All medicines, drugs, cleaning materials, detergents, aerosol cans, and
other poisonous and toxic materials shall be stored in their original containers
and used in such a way that shall not contaminate play suilfaces, food, food
preparation areas, or constitute a hazard to the children. Such materials shall
be kept in a place inaccessible to children and separate from child care areas,
food, and food preparation areas.

118. If paint or plaster on any surface which is accessible to children is
peeled or damaged, it shall be repaired immediately-

119. When surfaces are repaired or any new surfaces which will be accessible
to children are painted, no paint containing lead in excess of .06% shall be
used.

120. Poisonous plants shall not be permitted in the facility.

123. All stairs used by the children shall have right hand descending
handrails and be illuminated, by artificial or natural light. Landings or gates
shall be provided beyond each exterior and interior door which opens into a
'stairway.

124. Where glass is used in traffic areas, a visual strip or other visual
identification shall be provided so that the glass is noticeable.

5
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127. Hot water pipes and other sources of heat accessibl tc children
'exceeding 1100F (4300) shall be equipped with protective guards
imulated to prevent children from coming into direct contact with them.

26. 14'o free-standing space heaters shall be used. Space heaters that are
fixtures shall b quipped with protective guards to prevent children- from
Miming into direc atact with them. Fireplaces, shall be securely screened.

135. Toys, play equipment and any other equipment used by the children
shall be of substantial construction and free from rough edges, sharp corners,
pinch and crush points, splinters, exposed bolts, and unguarded ladders oin
slides.

136. Toys and objects with a diameter of less than 1 inch (2.5 centimeters),
objects with removable parts that have a diameter of less than 1 inch (2.5
centimeters), plastic bags, and styrofoam objects shall not be accessible to
children who are still placing objects in their mouths.

137. Outdoor equipment, such as climbing apparatus, slides, and swings, shall
be anchored firmly, in good repair, and placed in a safe location.

140. Furniture shall be durable, safe, easily cleanable, an appropriate to the
child's size, age, and disab'ility, if any.

141. Nigh chairs, when used, shall have a wide base and a safety strap.

722. Fire Safety Requirements
Not specified
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723. Trans po rtat on
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192. Providers shall notify 1°61 traffic safety authorities about location of
the acility\and about the program's use of pedestrian and vehicular routes

ould the day care site. Safe pedestrian cross-ways, pick-up and drop-off
p nts an bike routes shaft be appropriately determined n the vicinity of the
facility and communicated to The children and parent(s).

411%

194. The provider shall obtain written consent from the parent(s) for any
transportatn provided by the provider. The written consent shall specify any
special need or problem of a child which might require special care while being
transported, such as seizures or a tendency toward motion sickness, and
instructions for this special care. A copy of this information and specific
training to deal with the childs special need shall given to the operator or-
attendant of any vehicle transporting the child.

195. Vehicles used to transport children shall be equipped and operated in
conformity with the provisions of the Pennsylvania Motor Vehicle Code.

196. Vehicles used to transport children shall be insured with at least the
minimum insurance required by law under the Pennsylvania No-Fault Motor
Vehicle Insurance Act.

197. The staff-child ratios in Section 411 in 97 shall apply at all limes
children are being transported. The driver shall not be counted in the rito
when infants/toddlers are being transported.

. The operator of the vehicle must be at least 1 years of age and possess
a valid driver's license.

199. No vehicle shall begin moving until all children are seated and secured
in age-appropriate safety restraints, which shall remain fastened at all times
the vehicle is in motion.
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0200. No more than 3 o shall occ y the front seat of an automobile.

201. All doors on vehicles shall be locked whenever the vehicle is in motion.

202. Children shall never be left. unattended in a vehicle.

203. The back of pick-up trucks shall not be used to transport children.

204. A first aid kit shall be easily accessible in the vehicle at all times the
children are being transported.

205. Children shall be released by the river or attendant of the vehicle only
to tha child's parent(s) or the person designated by the parent(s) to receive the
child_

206. When public transportation is used by the provider, only those
transportation requirements as specified in 192, 194, 197, 202, 204, and 205
shall, apply.

724. Safety Requirements for Equipment
See 7 1. General Safety Requirements

725. Water- Activities (Including Swimming)

All swimming pools shall meet Department of Environmental Resources
or county Health Department, standards. All in-ground swimming pools located
in the' outdoor play space area or accessible to children shall be fenced with a
locked gate. When children are swimming, supervision shall include at all

mes at least 1 person certified in Red Cross Advanced Lifesaving or an
equivalent certificate by a recognized agency. All staff, volunteers, and other
adults who are counted in the adult-child ratio for swimming shall receive
basic water safety instructions from the person certified in lifesaving. The
following adult-child ratio shall apply when children are swimming:
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Developmental
Level Adult Children

- Infants 2

Toddlers 3

Prmahoolers 4
School-age Children 6

The above adult-child ratio shall also apply when children are swimming' at
public or private swimming pools, lakes, parka, or other recreational swimming
facilities.

139. Portable wading pools shall be permitted if they are emptied and
cleaned daily. All children, including school-age children, shall be directly
supervised at all times when wading.

726. Emergency Procedures

162. Emergency contact information shall be easily accessible at all times
that children are in the facility, being transported by the provider, and on
trips, including neighborhood excursions. This information shall be updated
every 6 months and shall include:

name, address, and telephone number of tl nearest hospital, police
department, fire department, ambulance, and poison control center;

means of a rta on to the source of emergency care;

name, address, and telephone number of the child's physician or source
of medical care;

home and work addresses and home and work telephone numbers of
parents;

name, address, and telephone number of emergency contact person;
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any special medical information from the child's parent(s) or physician;
and,

any additional information on special needs of the child, as specified by
the child's parent(s) or physician, which might be helpful in handling en
emergency situation.

727. First Aid supplies

171. Each child care area shall have a first aid kit, which is kept in a place
inaccessible to children. The first aid kit shall contain soap, an assrortment of
adhesive bandages, sterile gauze pads, tweezers, tape, and scissors. An
adequate number of first aid kits shall be taken on all trips, with the exception
of neighborhood excursions.

172. At least 1 individual competent in first aid techniques shall be present
with the children whenever the children are in care. Competence shall be
satisfied by successful completion of training provided by a public or private
health professional.

800. NUTRITION AND FOOD SERVICE

810. NUTRITION

4

811. Nutritional Requirements

180. When a facility is open 5 hours or longer, nutritional, appropriately
timed meals and snacks shall be served. No child shall be permitted to be
without a meal or snack for more than 4 1/2 hours.

181. Meals may be provided by the parent(s), upon agreement between the
parent(s) and the day care staff.

39
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182. Menus shall be posted in advance In a prominent place and/or sent home
to each family, so that the daily nutritional needs of the child can be met and
not exceeded.

246. The following requirements apply only to drop-in care programs.

249. In drop-in care programs if meals and/or snacks are served, the staff
shall discuss the general = menu plan with the parent(s) so that the daily
nutritional needs of the child can be met and not exceeded.

183. Each Meal served to children of toddler age or older shall have at least
1 item from each of the following food groups:

dairy products -- milk, milk products, cheese;

protein group meat, fish, poultry, eggs, cheeSe, peanut butter, dried

bears, peas, nuts;

fruits and vegetables -- including a variety of green, white, yellow,' red
vegetables and all fruit and,

grain group -- whole grain and enriched products such breads,

cereals, pastas, cradkers rice.

184. Food servings shall be portioned suitable for the size and age of the
children in care. The amount of food available to children shall be sufficient
to permit second helpings.
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185. Meals for infants shall be provided according to the following guidelines:
a written statement giving formula and feeding schedule shall be
obtained from the parent(s);

if no specific formula is specified h'r the parent(s), a commercially
prepared iron-fortified formula shall used and unused portions shall
be discarded after each feeding;

introduction ofall new foods shall be made in consultation with
parent(s);

disposable nursers shall be used unless sanitized bottles are provided by
the parent(s) or unless a dishwasher is used by the facility to sanitize
bottles;

every effort shall be made to accommodate the needs of the child who
is being breast-fed; and,

infants 6 months or younger shall held while being bottle fed.

189. The nutrition program shall provide for the introduction of a variety of
food textures and finger foods for use in self-help training. When a child has
food allergies or other conditions requiring special diets, or has had vitamin or
mineral supplements prescribed by a physician or dentist, the child shall
receive the specified diet or$upplements in the amount and variety required.
Such requirements shall be specified in writing by a licensed physician or
dentist.

812. Waiver of Requirements

See 811. Nutritional Requirements
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820. FOOD PREPARATION
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821. Food Preparation and Service Requirements

190. All facilities which do not have kitchens shall have a refrigerator for
storage of snacks, juices, and other items that require refrigeration.

93. One food service worker (part-time or full-time) shall be employed for
a center preparing meals at the site for up to 50 children. An additional
part -time food service worker shall be employed when the center is preparing
meals for 50-100 children. Two food service workers shall be employed when
the center is preparing meals for 100-200 children. One additional food service
worker shall be employed for each additional 100 cliildren over 200 children for
whom meals are prepared. Aides shall be assigned to assist at peak work load
times in centers where meals are prepared for 100 or more children. This

requirement shall not apply for children who bring meals from home or for
catered meals prepared away from the facility.

95. A food service worker shall have 1 year of rience in daily cod

preparation.

900. SOCIAL SERVICES

70. Services additional to these regulations, for example psychological
services, child and family counseling, social casework services, medical
services, and other related services shall be offered, if required by the child,
either directly by the provider, by a subcontractor, by arrangement, or by
referral to an appropriate community resource. Such services shall be offered
after consulting with and receiving written consent from the child's parent(s).
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1000. PARENT PARTICIPATION

155. Children shall be released from the facility only to the child's paren
or the person designated in writing by the parent(s) to receive the child.

219. The provider shall provide,sssis ance in interpreting information in the
child's record to the child's parent(s).

220. The parent(s) shall be informed they have access to their child's record
with the exception of material protected under the provisions of
confidentiality s utes

221, The parent(s) shall have the right to request that additional
information, comments, data, or any other relevant materials be added to the
child's record and shall have the right to request deletion or amendment of any
information contained in the child's record.

222. Parental request for deletion shall made in accordance with the
following procedures:

the parent(s) shall have a conference with the administrator/director to
make their objections known if they are of the opinion that adding
information is not sufficient to explain, clarify, or correct material in
the child's record that is objectionable to them; and,

the administrator/director shall within 1 week after the conference give
the parent(s) a decision in writing on the request, stating the reason or
reasons for it. If the decision is made to delete, steps necessary to
implement the decision shall be taken immediately.
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224 At termination of service, each child's record shall be reviewed with
the child's parent(s), and where appropriate, with the child, to provide for
exchange of information, determination of on-going needs, and of information

to be forwarded to subsequent service providers with written parental

consent. A copy of the child's record shall be retained for at least three years
after termination of service, unless the entire record is transferred by the
provider to the parent(s) or to any person or agency at the written request of
the parent(s) when the child is no longer enrolled.

1100. INFANT AND TODDLE

1110. PROGRAM OF ArTivrrms

156. Infants and toddlers shall be provided stimulation through being held,
rocked, talked to, played with, bathed, and/or carried.

1120. HEALTH AND SAFETY REQUIRE EMEN

112. When children are diapered, the facility shall use disposable diapers, a
recognized diaper service, or arrange with the parent(s) to provide a daily
diaper supply.

113. When the parent(s provide non-disposable diapers, soiled diapers shall
be put in a securely tied plastic bag and returned tQ the parent(s) at the end of
the day. When non-disposable diapers are provided by ,a recognized diaper
service, soiled diapers shall be placed immediately in the container provided
by the service or in a securely tied plastic bag.

114. When disposable diapers are used, soiled diapers shall be disposed of

immediately into an outside trash disposal or put in a securely tied plastic bag
and discarded indoors until outside disposal is possible.
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115. Diaper changing surfaces shall-be cleaned after each use by washing or
by changing a pad or disposable sheeting and sanitized or covered for such use.

248. In drop-in care Programs the parents) shall provide a supply of diapers
when needed, unless other arrangements are made betwen the parent(s) and
the provider.

1130. INFANT NUTRITION

250. In drop-in care programs meals for infants shall be provided according
to the following guidelines:

all meals and bottles shall be provided by the rent(s) unless the
provider agrees to provide the meals and bottles;

a written statement giving feeding schedules shall be obtained from the
parent(s);

e

every effort shall be made to accommodate the needs of the child who
is being breast-fed; and,

4b

infants 6 months or younger shall be held while being bottle fed.

1200. CHE,DREN WITH- HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVNIES

See DAY CARE SERVICES

(Specialized Day Care Services for Children with Disabilities)

1220. HEALTH AND SAFETY REQUIREMENTS
See DAY CARE SERVICES

(Specialized Day Care Services for Children with Disabilities)
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1230. STAFFING

See DAY CARE SERVICES

(Specialized Day Care Services for Children with Disabilities)

1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES

130. If there are school-age children in the facility, space shall be provided,
if desired by the children, where they can study without interruption and
without interference from the play of the other children. Rooms used for this
purpose shall have table space, Lighting of the table space, chairs, pencils, and
paper.

157. When a facility serves a school-age child, the provider shall notify the
school, either verbally or in writing, of the day care placement. There shall be
communication between the school and the day care staff in emergencies and
in instances in which the child's developmental progress can be enhanced. The
parents) shall be notified of this communication.

158. When a facility serves a school-age child, homework supervision shall be
provided, if desired by the parent(s) or the child.

1320. HEALTH AND SAFETY REQUIREMENTS

Not specified



DAY CARE CENTERS PENNSYLVANIA

1400. F Amu Y REQUIREMENTS

1410. SPACE

102. Each facility shall have minimum of 40 square feet (372 square
decimeters) of indoor space for each child, measured wall to wall inclusiye of
space occupied by cupboards, shelves, furniture, and equipment, but exclusive-
of halls, bathrooms, offices, kitchens, locker rooms, and related areas.

103. Each facility shall have a minimum of 65 square feet (604 square
decimeters) of accessible outdoor play space for each child. Outdoor play
space is considered accessible if it is no more than 1/2 mile (.8 kilometer) from
the building. The following exceptions to the space requirement shall be
permitted:

a minimum '-vf 32.5 square feet (302 square decimeters) of accessible
outdoor play space shall be required for each infant; a minimum of 48.8
square feet (453 square decimeters) (25% less space) of accessible
outdoor play space shall be required for each child from age 18-24
months;

less outdoor space if it is offset by a large indoor acti vity room, as long
as the 65 square feet (604 square decimeters) per child requirement is
met and the indoor activity room provides for equivalent activity, as
outdoor play space; and,

less outdoor space if it is scheduled for alternate use, provided that the
65 square feet (604 square decimeters) per child requirement is met for
each child based on the numbeb, of children using the space at any one
time.

1420. LIGHTING, VENTILATION, AND TEMPERATUREE

125. A means of ventilation shall be provided in the child care areas. If
windows are present, they shall be operable except in air conditioned or
mechanically ventilated buildings. An operable windows and doors used for
ventilation shall be securely screened.
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1430. EXITS

Not specified

1440. TOILETS AND LAVATORIES

107. Each facility shall have a minimum of 1 toilet for each 15 toilet-trained
children below school-ege and-Faink for each 25 children below school age.
Each facility shalt,' have a minimum of 1 toiletrror each 20 school-age children
and 1 sink for each 30 school-age children.

103ti raining chairs may be used if emptied and sanitized after each use.
Trainin chairs shall not be counted as toilets.

10 '9. Toilets and sinks shall be at proper heights for children using them or
shall be easily approached by means of platforms or steps.

110. AU toilets, including training chairs, shall be located in rooms separate
from those used for cooking, 'laying; sleeping, or eating. They must be in
clue proximity to the space used by the children and should be on the same
floor. When they cannot be on the same floor, an adult must accompany
childre'n going to and from the toilet area, with the exception of school-age
children.

111. Toilet rooms and fixtures shall be kept clean and in good _repair-. Toilet
rooms shall have easily cleanable waste receptacles and in toilet rooms used
by adult women, receptacles shall have lids.

238. In night care programs provision shall be made in sleeping areas for the
use and storage of clothing and personal belongings Clothes racks and shelves
shall be within easy reach of the child using them.
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242. There shall beJ at least 1 bathtub or shower for each 15 children of
toddler age or older. Bathtubs and showers shall be equipped to prevent
slipping. If infants are being eared for, there shall be age-appropriate bathing
facilities for these children.

243. Bath and toilet rooms shall a ecl near the sleeping areas.

1500. OTHER STATE REQUIREMENTS COMPLIANCE wrni OTHER LOCAL,
STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING
Not specified

1520. FIRE

See 1530. BUILDING

1530. BUILDING

61. All facilities shall possess a valid license or certificate of approval
from the Department of Labor and Industry (or the local Department of Public
Safety in the cities of Sci:-.0ton and Pittsburgh and the heal Department of
Licensing and Inspection in Philadelphia County), and the Department of
Environmental Resources (or the County Department of Health in Allegheny,
Bucks, Chester, Erie, and Philadelphia Counties) before approval or licensure
from the Department can be granted. After initial inspection by the
Department, the provider shall verify annually in writing that the approvals of
the facility by the aforementioned state or local agencies have not been
withdrawn. A provisional certificate of compliance may be issued to either a
new facility or to a previously certified facility if substantial but not c rirlete
compliance exists and if the facility is moving toward compliance. Approvals
by the state agencies (or local agencies where applicable) mentioned above
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need not the obtained prior to issuing an initial provisional certificate of
compliance to a new facility or -to lOacility which has not been previously
certified within one year preceding application for the provisional certificate
of compliance. For the first renewal of the provisional certificate of
compliance such approvals shall be obtained prior to renewal. Before issuing a
provisional certificate of compliance to a facility which has been previously
certified within one year preceding application for a provisional certificate of
compliance, such approvals mentioned above shall be obtained.

1540. HEALTH
. See 1530. BUILDING

1550. SANITATION

See 1530. BUILDING

1560. NEW CONSTRUCTION

101. Plans for construction or modification of facilities as required by State
law or regulation shall be submitted to the D.ebartment of Labor and Industry
(or the local Department of Public Safety in the Cities of Scranton and
Pittsburgh and the local Department of Licensing and Inspectidn in

Philadelphia County) for review and approval.
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Except where otherwise noted, all citations are from the Pennsylvania
Department of Public Welfare, Bureau of Child Development Programs,
Regulations for Specialized Da Care Services for Children with Disabilities
(Chapter II, Section 8D of the Department of Public Welfare's Social Services
Manual), July, 1978.

100. STATE LICENS C OF CHILD DAY CARE FACILrrIES

110. TYPES OF FACILITIES SUBJECT LICENSURE AS DEFINED BY.
STATE STATUTES AND REGULATIONS AND R LOCAL ORDINANCES AND
REGULAI1ONS

Definitions

9. Base Service Unit is a component of the County Mental Health /Mental
Retardation System.

Basic Day Care Center is a center in which less than 20% of the total
population of children enrolled in the facility are diagnosed as exhibiting
disabilities.

Children with 79.bilities are those children who do not function
according t age-appropriate expectations in the areas of affective, cognitive,
communicative, perceptual-motor, physical, or social development to such an
extent that they require special help, program adjustments, and related
services, on a regular basis, in order to function in an adaptive manner.

,61

Examples of such children with disabilities may include children who exhibit:
a developmental delay;
a neurologically based condition such as mental retardation, cerebral

Icy, autism, epilepsy, or other condition closely related to mental
retardation or requiring treatment similar to that required by mentally
retarded children;
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cultural/familial mental retardation;
a genetic disorder or physiological condition usually associated with
mental retardation;
social/emotional maladjustment; and
a physical disability such as visual impairment, hearing impairment,
speech or language impairment, or a physical handicap.

23. Integrated Day Care Center is a center in Which 20-50% of the total
population of children enrolled in the facility are diagnosed as exhibiting
disabilities.

27. Special Needs Day Care Center is a center in which 50% or more of the
total population of children enrolled in the facility are diagnosed as exhibiting
disabilities .

112. Exclusions and Exemptions
Not specified

113. HHS Day Care Compliance
Not specified

120. AGENCY'RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121. Organization of the Adminis
See DAY CARE CENTERS

122. Responsible Official'
See DAY CARE CENTERS

alive Unit

2
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200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

LICENSING PROCESS

211. Promulations-
See DAY CARE CENTERS

212. Advisory Body and Other Community Parti4pation
See DAY CARE CENTERS

220. LICENSING PROCE URE

221. Application and Issuance
See DAY CARE CENTERS

222. 'Fee Charged
See DAY CARE CENTERS

223. Areas of Investigation
See DAY CARE CENTERS

224. License Renewal
See DAY CARE CENTERS

225. Conditional/Provisional Licenses
See DAY CARE CENTERS

226. Substantial Compliance
See DAY CARE CENTERS
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Children with Disabilities)

230. -ENFORCE ENT PROCEDURES

231. Facility Inspections
See DAY CARE CENTERS

232. Denial, Sus nsion, Revocation of a License
See DAY CARE CENTERS

233. Remedies and Sanctions

233.1 Hearings
See DAY CARE CENTERS

233.2 Decisions
See DAY CARE CENTERS

33.3 Judicial Review
See DAY CARE CENTERS

300. ADMINISTRATION

310. GENERAL ADMINISTRATION.

General Administrative Requirements

PENNSYLVANIA

34. In a gro-up day care home or family day care home, placement of

children with disabilities shall be made only if programmatic supportive
services can be made available by a day care cent -er, appropriate Regional
Office staff, County MN /MR staff, Base Service Unit, or other appropriate
agency or individual. Each group day care home and family, day care home

shall have a specialist(s) licensed or certified in the area of the child's
disability, available for consultation.
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83. A copy of a written agreement between the provider and consultants to
provide consultant 'services, if and when such services are deemed necessary,
shall be on file for review by the Department. Such an agreement shall state
the amount of the reimbursement fee to be paid for such services, a time
schedule for provisiorm of consultation services, and clearly slated
responsibilities for the consultation relationship.

312. Telephone
See DAY CARE CENTERS

313. Proof of Operator Financial C
Not specified

314. Insurance
See DAY CARE CENTERS

320. PERSONNEL

321. Publication of Personnel Policies
See DAY CARE CENTERS

322. Constraints Again
Not specified

330. NON-DISCRIMINATION

Requirements- Prohibiiin Discrimination

5. Pursuant- to the Pennsylvania Human Relations Act, act of Oct. 27,
1955; P. L. 744, 43 P. S._5951 et seq., as amended, day, care facilities shall not
deny admission to children with disabilities unless accommodating such
children would impose an undue hardship on the facility. The decision to deny
services to any child on the basis of disability may be appealed to the
Pennsylvania Human Relations Commission.

5
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340. RECORDS REQUIREMENTS

341. Children

81. Each record shall include copies of assessment data, individual program
and documentation of the disability or disabilities.

342. Staff
See DAY CARE CENTERS

343. child Eli'bility and Enrollment Re ements

74. In order for the child to be admitted into specialized services, the
disability or disabilities of the child shall be documented, in writing, by a
licensed or certified psychologist, licensed physician, or other specialist
licensed or certified in the area of the childs disability.

75. 'Before a child with a disability is placed in a group day care home or a
family day care home, the specialist(s) as specified in (Section 311) shall

describe, in writing, any special requirements needed by the child and any
special accommodations which the facility must make to accept the chid.

76. Upon admission, the director, or the person designated by the director,
shall determine initial placement of the child until the individual assessment is
completed, which in no case shall exceed 6 weeks.

77. Upon completion of the inditfidual assessment, the facility staff, in a
meeting with the child's parent(s) and other professionals where deemed
necessary, shall then evaluate the appropriateness of the service for the child,
resulting in an indi,vidual program plan or a termination of service and referral

outside the facility.
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78. Written notification of the decision shall be provided to the parent(s)
and to the referral agency within 2 weeks of the meeting. Any parent(s) who
desires to appeal the decision shall contact the Pennsylvania Hufnan Relations
Com mission.

79. If inal" decision that the facility's program cannot feet -the
developmental needs cr . the child or that an alternative plan or service would
be more appropriafe, the provider wAh written parental consent, shall be
responsible for referring he parent(s) to the local Base Service Unit, or other
responsible social service or public health agency for farther assistance in
securing placement.

344. Child Abuse Reporting-
See DAY CARE CENTERS

345. Confidentiality of Records Requirements
See DAY CARE CENTERS

400. GROUP COMPOSITIONS OF CHILDREN

STAFF/C- ll...D RATIO REQUIREMENTS

411. Staff /Child Ratio as of arch, 1981°

-39. The following ratios of Group t Supervisors and Assistant Group

Supervisors to children shall apply for integrated and special needs day care
centers:

ssistant G
Developmental Group Supervisors upervisors

Level to Children to Children

Level 1 19 19
Level 2 1:9 1:9
Level 3 1:12 1:12
Level 4 1:15 1:15

7
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40. In a basic day care center, the ratios as specified in 84 and 87, Section
87A: Day Care Service for Children - Day Care Centers, shall apply for ratios
of Group Supervisors and Assistant Group Supervisors to children.

42. The following ratios of direct caregiving staff physically present with
the children at any one time shall apply in Special Needs Day Care Centers:

Developmental
Level Staff Children

Level 1 1 3
Level 2 1 3
Level 3 1 6
Level 4 1 9

43. The following ratios of ditect caregiving staff physically present with
the children at any one time shall apply in Integrated Day Care Centers:

Developmental
Level Staff Children

Level 1 1 3
Level 2 1 4
Level 3 1 7
Level 4 1 10

44. In those centers where a parent is present full time with his/her child,
the ratio of direct caregiving staff th children may be reduced by one with
permission from the appropriate Regional Office of the Department.

412. Methods of Com u 'n Staff /Child Ratios
See 411. Staff/Child Ratios as of March, l 981

u
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420. GROUP SIZE_

421. Group Size as of March 1981

PENNSYLVANIA

46. The following maximum group sizes shall apply in integrated and special
needs day care centers:

Developmental
Level

Maximum Number
of Children
Per Group

Level 1 9
Level 2 9
Level 3 12
Level 4 18

422. Methods of- Computing Group Size
Not specified

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMEN

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511. Age_

See DAY CARE CENTERS

512. fI ealth

See DAY CARE CENTERS

513. Education
See DAY CARE CENTERS

514. Experience
See DAY CARE CENTERS

515. General Child Caregiver Staff Qualifications
See DAY CARE CENTERS

9
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520. PROGRAM DIRECTOR QUAL

521. Age
See DAY CARE CENTERS'

522. Health
See DAY CARE CENTERS

523, Education

FICATIO

PENNSYLVANIA

35. In a special needs day care center and an iriegrated day care center, a
director shall have the following qualifications:

completion of a graduate program at an ace:` -edited college or university
with a master's degree in administration, early childhood education,
child development, special education, elementary education, or the
human services field which includes at, least - 15 credit hours related to
the disability of the childien in care; or,

completion of an undergraduate program a an accredited college or
university with a bachelor's degree in Eidanistration, early childhood
education, child"development, special educa=ion, elementary education,

or the human services field which includes l credit hours related to the
disability of the children in care; and two yeeirs work experience related
to the disability of the children in care; or

completion of an undergraduate program a -.1"-t an accredited college or
university with an associate's degree in adrr=inistration, early childhood
education, child development, special educaion, elementary education,

or the human services field which includs at least 15 credit hours
related to the disability of the children in care; and four years work
experience related to the disability of the children in care.

4
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37. In a special needs day care center or an integrated day care center, a
group supervisor shall have the following qualificati ens:

completion of an undergraduate program ,mtt an accredited college or
university with a bachelor's degree in early- childhood education, child
development, special education, elernentar-v education, or the human
services field which includes at least 15 credit hours related to the
disability of the chlichen in care; or

completion of an undergraduate program at an accredited college or
university with an associate's degree or its e quivalent in early childhood
education, ahUd development, special educa won, elementary ecltitcaljon,
or the human services field which includes IS credit hours related to the
disability of the chOdren in car and two veers work experience related
to the disability of the children in care.

524. Experience
See 523. Education

530. Si PPORT STAFF QUALIFICATIONS

See DAY CARE CENTERS

540. POST E P OY NT/IN-SERVICE: DRLEI T T oN AND TRAINING

541. Program Director
Not specified

542. Child Carttyf Staff
Not specified

541 Support Staf f
Not specified

11
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CLUDING EDUCAT1014

The addititinal program for children with disabilities shall include the
rages a Minis-AU-1m, which shall be provided directly by the provider:
Plan of develoki.mental activities;
provision for e! -zhild and/or family counseling when needed meet he

service goal;

career, deYQ1434glient planning and/or staff in-service training; rind,

prograrm adrniii iJstration, program self-evaluation, and program planning.

S 3. The additional program for children with disabilities shall includI the
r ouowing, as requrel- _, which shall be provided through consWtant services or
l=m7. y arrangement:

psychological aservices;
hearing and labang-uage services;

physical, eceilDri.oatjonal, and recreational therapy;
petlatrle service;
nurse and 1)11yA9 cian services;

assessment all evaluation services; and,
other related 2r vices.

4. When a prbvie-lr provides care for a child
ri vats school sYstek3n, the program shall be

[7=,rogram of edu Cettiall _ and training provided to
riirrmar-ily to leisure time activities and/or
evelopmental prci ftr= activities.

12
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55. Where aprovider provides care for a child who is enrolled in a public or
private schcvolsystern, written notification shall be sent by the provider to the
school the child attends to inform them of the day care placement, and the
provide shEtErequest v..vith written parental consent information concerning
the child's educational Y program which would assist in the development of a
supplernentkryprograrn ezoonducive to a maximum coordination of services.

56. The program -:--,-tablished for children shall provide appropriate
materials, equipment, activities, and opportunities for growth and
development by means of individual program plans including the areas of
affective, cognitive, co - mmunicative, perceptual-motor, phySical, and social
development,

57. An individual assessment shall be conducted within six weeks before or
after the cbildis adrnitt ed in a day -care facility. Such an assessment may be
performed by the Sage Service Unit, diagnostic clinic,' appropriate agency
staff, or other licensed or certified professional. Subsequently, complete
individual comments be conducted at least once a year and filed with
the child's record.

to:
ln,dividuat assessr i---=ents shall encompass, but not necessarily be limited

cre Unction/al level and skill capabilities of the child in the areas of
affective, cogniti ye, communicative, perceptual-motor, ?physical and
social developmer=t, including a description of any adaptations which
the facility may named to accommodate the child;

docurneetation of the disability or disabilities;

docurri elation of the methods of assessment including standarliized and
non-steadarclized test scores, developmental scales and checklists,
observations and c-----)ther pertinent information from consultants, staff,
and paconts;

to

13
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ndations for program ai==ljustments kndrelated servi

59. An initial individual program, pan, based n the individual assessment

and the -child's health appraisal shall !z,e .developeed for each child within two

weeks after th e Individual assessmer=lt and the etch health appraisal are

completed. If oolh the individual asseassment and the child's health appraisal

are completed Or to admission, the initial indivvidual program plan shall be

developed withi%two weelcs after afirni=ssion. The pienshall include:

a staten1 dot the current fulitiorial level and skill capabilities of the
eh ilti it the areas of emziff e old ve, cognitive, communicative,

perceptolotor, physical and social develvpment;

a stater de longterm goals 1resen month intervals;

specific Mort -term objectives f or the child stated in terms that provide
rneasurat3eindices or progress

objecti `vim;

and expected time for mastering these

the critoiawhereby attainment of a sp ci ft eobjective is defined; and,

the next objective Tong each (=int uurn of evelopment for

60. Individuol program plans, or portions thereof, shall be developed,
reviewed, inoclified, and revised in acc--tordance Wit/ilndividuEtl assessment data

and other relevant information and obserevatIons which provide a

comprehensive understanding of the c devejopmental needs. Individual

program plans and assessment data shall be kept in writing in each child's
record and snathe available upon re nest for review by the child's parent or

legal guardian 6indrepresentatives of tL12-le Department,

14
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The entire individual program plan shall be re viewed and, if necessary,
modified, and revised at least every 6 months to rnee the current needs of the
child. Portions of the individual program plan for army child may be reviewed,
modified and revised as often as is deemed neeessar to meet changing goals
and objectives.

62. A program of daily activities and routines for children shall be
structured to provide consistency and predicts ility for the children.
However, in this structure of a buy program rottine, flexibility shall be
allowed to accommodate the needs of individual eh _ildren as outlined in the
individual program plan.

63. A program schedule shall be available -r each activity area.
Information contained in the schedule shall include but not be limited to,
major goals for each child, time and type of aetivit planned for each child,
and utilization of staff in implementing this program.

612. Program Equipment and lvlateriais

50. There shall be sufficient quantity of apPropn- te equipment necessary
to conduct individual and group programming for chilcL7.- en with disabilities.

613. Nap Prov on

See DAY C TERS

614. Discipline and -uidance
See DAY CARE CENTERS



DAY CARE CENTERS
(Specialized Day Care Services for
Children with Disabilities)

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Requirements
See DAY CARE CENTERS

712. Health Assessments

PENNSYLVANIA

66. Each enrolled child shall have an age-appropriate health appraisal on
record with the provider not more than one month following enrollment. Age
appropriate health appraisals shall be required and updated according to the
recommended schedule for routine health supervision of the American
Academy of Pediatrics, or more frequently as specified by the child's health
provider. Health appraisals shall be certified by a licensed physician. The
healthLappraisal shall include:

a review of previous health history;
a physical examination;
growth assessments;

a review and up-date of the child's immunization status to conform with
the standards of the U.S. Public Health Service;

provision of age appropriate screening tests according to the standards

of the American Academy of Pediatrics;

any recommendations pertaining to medication required during the day,
modifications or. limitations of the _child's activities and diet, and
further medical tests or examinations that may be required;

development of a statement of the child's medical information
pertinent to diagnosis and treatment in case of emergency;

16
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development of a statement of recommendations for follow-up
treatment or special care, if required;

specific instructions for the child 'with seizure dthorders for
management when a seizure occur and,

identification of any medical problem which may place the chid at an
increased risk of a medical emergency.

67. If any child is identified in the child's-health appraisal as having a
medical problem which may place the child at an increased _risk of a medical
emergency, there shall be at least one individual trained to cope with this
particular medical problem present whenever the child is in care-

n3. Immunizations
See DAY CARE CENTERS

714. Sanitation
See -DAY CARE CENTERS

715. Daily Ilhies,z Screening
'See DAY CARE C INTER S

716; Care of Sick,Children
See DAY CARE CENTERS

717, Medication and Special Diet Pro visions
See DAY CARE CENTERS

718. Waiver of Health,Reouirements
See DAY CARE CENTEVS
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720. SAFETY

721. General Safety Requirements
See DAY CARE CENTERS

722. 17"ire Safety Requirements
See DAY ARE CENTERS

723. Transporta bn

PENNS YLVANIA

71. The staff-child ratio s specified in (Sectidn 411) shell apply at all
children are being transported. Drivers shall not be counted in the ratio.

724. Safety Requirements for E _quipment
See PAY CARE CENTERS

725. Water Activities (Including Swimming)

mes

64. The-following adult-child ratio shall apply when children are wading or
swimming:

Developmental
Level

Level 1
Level 2, 3
Level 4

In the case of a child with known
person for each child.

726. Emergency Procedures

See DAY CARE CENTERS

0-
18

Staff , Children
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2
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re disorders, there shall be one staff.
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727. First Aid Supplies
See DAY CARE CENTERS

800. NUTRITION AND FOOD SERVICE

810. NUTRITION

811. Nutritional Requirements

PENNSYLVANIA
I'

69. The nutrition program shall assure that the consistency of foods is
appropriate in relatiQh to any 'child's feeding problem. Necessary and adaptive
feeding equipment and feeding techniques shall be available for children with
special feeding needs.

812. Waiver of Requirementsents
Not specified

820 FOOD PREPARATION

821. Food Preparation and Service Requirements
See DAY CARE CENTERS

900. SOCIAL SERVICES
See DAY CARE CENTERS

1000. PARENT PART CIPATION
See DAY CARE CENTERS

1100. IN_- ANTS AND TODDLERS

IMO. PROGRAM OF ACTIVITIES
Not specified

1120. HEALTH AND SAFETY REQUIREMENTS

Not specified L

19 573



DAY CARE CENTERS
(Specialized Day Care Services for
Children with Ditabililies)

1130. INFANT NUTRITION

Not specified'

PENNSYLVANIA

1200. CHILDREN WITH HAN,DICAPPINC CONDITIONS

1210. PROGRAM_ OF ACTIVITIES

Not applicable

1220. HEALTH AND SAFETY REQUIREMENTS

Not applicable

1230. STAFFING

Not applicable

1300. SIt0I AGE CHILDREN

1310. OF A CT IES

Not specified

1320. HEALTH AND SAFETY REQUIREMENTS

N(St specified

1400. -FACILIT Y REQUIREIVIEN-

1410. SPACE

48. All facilities which provide care for children with physical handicaps
shall have any of the following structural adaptations which are appropriate to
the specific needs of each child present as described in the child's individual

assessmentii luding as required:
ramps on ail outside and inside stairs or elevators available for use;

handrails on both sides of stairs used by the children;

an entrance ramp with handrails;

20
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an elevator or incEna,or when the program is conducted 'above the
ground floor; arid,'

at least three feet (.0 meter) of space between beds and cots!

1420. LIGHTING, VENTILATION, AND TEMPERATURE
See DAY CARE CENTERS

1430. EXITS

See DAY CARE CENTERS

1440. TOILETS.AND LAVATORIES
See DAY CARE CENTERS

1500. ,OTHER STATE REQUIREMENTS COMPLIANCE WITH OTHER LOCAL,
STATE, AND REGIONAL. LAWS AND REGULATIONS

1510. ZONING

See DAY CARE CENTERS
tl

1520. FIRE

See DAY CARE CENTERS

1530. BUILDING

w See DAY CARE CEN

1540. HEALTH
See DAY CARE CENTERS

1550. SANITATION

See DAY CARE CENTERS

1560:, NEW CONSTRUCTION
See DAY CARE CENTERS

21
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Except where otherwi,
'Department lot' Social
Supervision-of Day Car

100. STATL

110. TYPES OF FAC
STATE STATUTES AN

REGULATIONS

Definitions

PUERTO RICO

ns are' from the PUcrto Rico
Number 6 for the Licensing and

, 1971.

CH LD IA AY_ ARE ,FA LITIES

3JECT TO iLlCENgURE AS DEFINED BY
=1TIONS AND/OR LOCAL ORDINANCES AND

R.R. LAWS ANN. tit. 8, §L

For the purposes of this act the following terms shall, have the meaning
expressed herein below:

"Day-Care Center" shall mean any profitablel or nonprofit
establishment, regardless of its name, devoted to the care of more than
six (6) children during part of the 24 hours of the day.

112. Exclusion Exemptio

5

P.R. LAWS ANN. tit. 8, §2.

The Department shall be the only agency authorized td issue.' icprises to any
establishment for the care of children established in Puerto Rico, and in such
licensing- it shall take into consideration the welfare of the minors. This
section shall not be applicable to the various camps for adolescents and any
'other institutions for children heretofore or hereafter established by the
Department of Education. Neither shall it apply to establishments for the
care of children. This section shall not be applicable to the establishments for
the care of children established heretofore or hereafter by the Department of
Social Services. In this case, a certificate shall beissued.

_113. HHS Day Care Compliance
Not specified



DAY CARE CENTERS

120. AGENCY RESPONSIBLE FOR LICENSING OF DAY CA

121. Or nization of the Administrative Unit

PUERTO III

Secretary
DEPARTMENT OF socrAL.SERVICES

Assistant Secretary
FAMILY sERviegs

Licensing Specialist
Y WITH CHILDREN SERVICES P

Regional Licensing S

Licensing staff in ten regional offices handle the issuance and revocation of
licenses and the day to day monitoring functions under the dir6ct Supervision

of the territorial office.

122. Responsible 0fficia

All in s should be addressed to
Assistant Secretary, Family Services
Department of Social Services
P.O. Bbx 11398
Fernandez Juncos Station
Santurce, Puerto Rico 00910
(809) 723-2127

2



DAY CARE CENTERS PUERTO RICO

200, LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING fiROCESS

211. promuWition of Regulations
Not specified

212 -Advisory Body and Other Corn r unity Participation
Not specified

220-; LICENSING PROCEDURE

221. Application and Issuance

LAWS,ANN. tit. 8, §3.

No private person, entity, association, corporation or the Commonwealth
Government, or any. municipality or other political subdivision, or any

department, division, board, agency ,or instrumentality thereof, with the
exception of the Department of Social Services, may establish, operate or
maintain an establishment for the care of children without holding a license
issued by the Department of Social Services of Puerto Rico for such purposes.

gr 1

Any persons who 'cares for one or two children or any person who cares for
children who are -elated by blood oi affinity up to the third grade of
consanguinity are exempted from complying with this provision.

P.R. LAWS ANN. tit. S, §6 Concession.
The Secretary or his authorized representative 'shall issue a license to any
establishment for the care of children that requests it and complies with the
standards and requirements established in the,regulations'promulgated by. this-
act; The licenses shall 131 granted 'only to the physical plant and the person or
entity named in the application and shall not be transferable nor reassignable.
The establishment shall display its license where it is visible to the public.



DAY CARE =ENTERS

222.' Fee- L2iarrged
Not specified

223. Areas

Not specified

nvesti -a ion

224. LicerG_ e Renewal-

P.R.LA,WS A

The licenses

they may be
regnirernents

renewal no le_

PUERTO::RI

NN. tit. 8, §6 Renewal. __

shall be issued for a period of two ,(2) years at the end of which,
renewed if the licensed establishnient continues to fulfill the_
established by this act and its regulations, and requests said

ter than fifteen (15) days before its expiration date.

225, Conditional/Provisional Licenses

P.R. LAWS __ANN. tit. 8, §6 Temporary Authorization, Granting, Rgewa
Denial, Suspe risioncor Cancellation of Licenses.

The Secreta=y or his authorized representative may issue a temporary
authorization- for all newly-created 'establishments that request a licenge, to
begin their services upon compliance with the minimum _requirements
established b_..7 this act and its regulations. The temporary authorization shall
be limed for a term not to exceed six (9) months, at the end of,which, if the
establishment has complied with all the requirements established by this 'act
and,the appli=zable regulations, it shall be granted the license requested. In the
case of a carr_7__p which has no fixed structure that carries out its activities for a
short period of time in any season of the year, the Secretary, will grant a
special authoization as long as the minimumrequirements provided herein are
fulfilled. -

226 . Substaiti Compliance
N at specified



DAY CARE CENTERS PUERTO RICO

230. ENFORCEMENT PROCEDURES

231. -Facility Inspec o-

P.R.'LAWS ANN. tit. 8; 54.
The Department, through its authorized representatives, may visit and inspect
any establishment for the care of children existing in Puerto Pico, whenever it
deems it necessary for the purpose of a'scertaining whether 114 They are operating
according to the provisions of this act and the rules' and ons

promulgated hereunder.

232. Denial, Sus e ion Revocation of License

P.R. LAWS ANN. tit. 8, 56 Denfal - Suspension and Cancellati _ on.
The Secretary shall deny an application' for an original lice7-: -nse or' a renewal
thereof to any operator who does not fulfill the requiremen ts established in
this act and the applicable regMlations.

The Secretary shall have the'power to suspend or cancel a 7_ license when the
establishment" does not comply with one or more of t- he requirements
established in this act or the- applicable regulations. `The act =ion of suspension
or cancellation shall be taken under the circumstances through the
procedures established by regulations; Provided, That a licers- e shill never be.
suspended for aperioc, -,rester thah three (3) months, excer==3t as provided in
this act for the cancellation of licenses.

233. Remedies and Sanctions

233,1 Hearings

P.R. LAWS ANN tit. 8, 6 - 37 Right of Appeal.

Any holder of a license referred to in this act shall have the right to appeal
from the decision of the Department cancelling, suspencii=*, or denying a
license, before the Board of Appeals created under Section 8 '&=-_:)f this act. Such
appeal shall be filed within thirty (3d) days after reeeivirz-ng ee notice of
suspension, cancellation or denial of the )kcense.

585



DAY CARE CE TS, ugwr0 llI 0

p.a. LAWS'AA4N. c,it.8; 8 Board _App
A Board of Apfieal.51shereby create to'bc
appointed by the Secretary of Soda C__72 Servi

of seven rneinbers to be
members shall represent'

the child care .establishments, one rim_ ernber shall represent the Department of
Social Servicesi another shall be a representative bf the Assistant Secretary
for anvironmental Health of the 71epartnent,-of. E-lealth, aid three shall
represent the g'eneral public. Tlise lastthree 'ersons siAall have been
.outstancliIiv 'for their concern and iratertip the -social p-oblems_ of the

1

country. The three persons that represent the :general pa:,ublic shall be
appointed for a tehryear term. Tts-. other. person ap-Dointed b--.7 the Secretary
of Social ServieQs shaH be appointeC- for a five year -term. On a the term for
Which any mernDer of the Board wao zAppointed has ,esp=,ired, he s a-rall, continue in

office' until his suceessor hag been appointed, The period O time he holds

office under
succ'essor's terra.

In- case of the death, resignation r disability

' appointinent shall bemade for the Lar____=expirCdterro of

last provision s nal be con -sidered part of his

of the r-nembers, a new
e form er-- member.

The Board of Appealsshall give its leei.icriwIthin the term of thirty (30) days

after the case is filially submitted ta 0 it. Its decisios shall b ,o appealable to

the Superior Cart of Puerto Rico vithin thirty (30) -tays after having- notified

the appellant of its decision.

As .soon as the decision of the Boatr is fihel,the R:lartinent shall proceed to
ensure its fulfillracnt,

233.2 DecisibriS

See 233.1. Heari



DAY CAR -=,1C,ENTERS

.233.3 Jtjd_cial Review

P.R, f,AW ANN. tit. §10.

PI_Jt1TO RICO.

Any perso= or entity who operates or maintains an =e t.tblIshment _ or the care
of childre__zn without.- holding a license issued 'W-ho

continues to operate,, after its license is canO-elled,euspended or denied,.
pursuant -to the procedure provided -in this% filet; 'shill be gL lty of a

misderneaor, and, upon conviction Shall be punished by a fine no to exceed
five hundr ed (500) dollars or by confinerneht in jail for terrn not == to exceed
six (6) rrinths, or both penalties in the -discretion of the court; b resides, any

person, aL-ent, director, official or proprietor c)f 90 establist=ment, who
deliberate=y offers the Department false inform Lion or who cer ries out or

the perpose,,or -obtaining 'a
nt or who ob r_7,s.tructs the

Presdative, shall incur a

allows a f z-audulent action to be carried out Wi
license to operate onelkof the aforesaid establis
investigatE___ ons or supervision of the Secretary's r
misdememaor and upon conviction, be punished with a iiie not exc.- eeding five
hundred (5-- 00) dollars or con nement in jail not esedlfig six (6) -months, or
both penal_ ties at the discretio of the Court.

P.R. LAIN,ANN. tit. 8, §10a.
When the Department has knowledge of any __

children t That is .operating without the correspon
been dente ed, suspended, cancelled or it his
Departrne=t may file, through the Secretary of

,lipment for t =he care of
caase, becat.use it has

Ot been regu _ested, the
an injunetion before

the Superir Court to bar the operation of said OS-M. tali lam



DAY CARE CENTERS PUERTO RICO

300. ADMINI STI ATION

310. GENERAL ADMINISTRATION.

311.' General Administrative Re uirertferlts

Article I. Organization and Administration - Personnel.
Each-' day- care center must. have a single authority, responsible for its
adminiStration and functioning.

The purposes and objectives of each center will be clearly specified in its
regulation.

Each day care. center must' have a Board of Directors, composed of pot less
than three (a) members, which will be responsible for its functioning. _

The Board of Directors will be responsible, among others, for the following
functions:

Establish the standards for the operation of the center and to insure
their enforcement.

Appoint the Director of the Center.

Collect the necessary funds for the operation of the cente

Maintain records of its agreements end `decision.

Establish the R ons of the Center.

There must be enough employees for the- cleaning of the building in which the
cencer is establisried, for the preparatiOn, cbrifection and service of 'food and
for the washing and pressing of clothing.



DAY ARE,CENTERS PUERTO Rig()

Article I Organization and Administration - Reports and Accords.
The,center will have the necessary facilities for 'maiintaining reports and filing
correspondence.'

A register will be maintained and kept of the, children attending'the center
which will in lude the admissions and outgoes.

A daily attndance report- will be maintained and kept.

Article' 6 Supervision of the Center. (C

The Director and all center personnel will render all the necessary assistance
to authorized personnel of the Department of Social Services that come to the
center to inspect it, to allow said inspection to be carried out rapidly and
efficiently.

When the center is notified of any deficiency that can lead to the cancellation,
suspension or denegation of the license, a reasonable term for the correction
of the same will be granted, the duration of which will be in,accordance with
the nature of the deficiency.

In no case will the duration of term to correct the deficiencies found in
accordance with paragraph (a) of this siction, be less than ten days nor , more
than six months.

The Director of the center must be notified of all the deficiencies.

312 Telephone
Not specified

313. Proof of Operator Financial Capabilities

Article 1 Organization and Administration - Finances.
The center will have sufficient funds to carry out its activities and provide

.

adequate service for the children.

9
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DAY CARE-CENTERS PUERTO RICO

The center must prepare an annual report, an. official copy of which _must be
sent to the Department of Social Services.

314. Insurance

Article 7 General Dispositions and Derogations.
Every day care center must have public responsibilities insurance policies to

cover any harms done to the children.

Must maintain in its files copies the insurance policies of the center.

320. PERSONNEL

321. Publication of Personnel Policies
Not specified

322. Constraints Against Employment

Article 1 Organization and Administration - Personnel.
No person who has been convicted of a misdemeanor or of any crime of moral
depravity or disorderly conduct or disturbing the peace may be employed in

any center. This restriction includes the director or person in charge.

330. NON-DISCRIMINATION

331. Requirements Prohibiting Discrimination

Not specified

340. RECORDS REQUIREMENTS

341. Children

Article 1 Organization and Administration - Reports and Records.
A confidential record will be kept on every admitted child to the center.

10



DAY CARE CENTERS-- PUERTO RICO

The record will be kept in a safe place at -the center at all times. Ever;

record must contain the following information: name, birthdate and birthplace
of child, residence and address of the father, mother or person in charge, and
home and business telephone number of both, date of admission, health
certificate and evidence of the posterior medical examinations, per.tinent data
about the child, authorization for emergency medical care, name and address
of the person or persons to whom the child may be -released when he leaves the
center.

342. Staff
Not specified

343. Child E and Enrollment R uirements

Article 5 Admissions_
No child under two years will be admitted to i he centers.

The father or guardian will apply for the ad sion of the child to the center.
The same will require detailed information describing the needs of the family
of the minor for the service. Said application will bedome part of the child's
record.

When a child is admitted to the center, the person who has the patria potesta
or tutorship of the child will give a written signed statement authorizing that
the child be given medical treatment in case of emergency. If at a later time
the patria potesta or tutorship of the child will pass to another person, the
same authorization will be required of that person.

344. Child Abuse- eporting
Not sperCified

345. Confidentialit of Records Requirements
See 341. Children



DAY CARE CENTERS

400. GROUP C OSITIONS OF HILDREN

410. T A L C H I L P R A T I O Q W R E M E N T S S

411. Staf Child Ratio as of March, 1981

PUERTO RICO

Article 1 Organization and Administration - ;Personnel.
There must be at least one person in charge for every eight children between
the ages oT two or three and a half years and one person for every fifteen
children older than three and a half years.

When the center cares for chit: en with physical, mental or emotional
problems, there must be one person -4n charge of every six (6) children.

412. Methods of Computing Staff/Child Ratios
See 411. Staff/Child Ratios as ofM§ircti,1981

420. GROUP SIZE

421. GrouSize as of March,
Not specified

422. Method_ of Computing Group Size
14t specified

500. STAFF QUALIFI ArlIONS AND TRAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

511.

Not specified

12



Y CARE CENTERS

512. Health

Article 1 Organization and Administration - Personnel.. ,

PUERTO, C

Every employee must undergo an annual physical 'examination which will
/ include urine, blood and fecal examinations, cheat k-rays and ophthalmological

examination. All personnel must be free of contagious or communicable
diseases, mental diseases or emotional disturbances.

513. Education
Not specified

514. Experience
Not specified

520. PROGRAM 'D11 ECTOR QUALIFICATIONS

521. Age

Article 1 Organization and Administration - Personnel.
The Director\must be over 21 years of age. ??'

522. Health

Article 1 Organization and Administration Pdrsonnel.
The Director must be physily and Mentally healthy, which will be properly
accredited.

523. Education

Article 1 Organization and Administration - Personnel.
The Director of the center must be a teacher, nurse or a person who has at
least completed four years of High School, and has had enough experience
working with children of the same ages as the ones under the care of the
center in question.



-DAY CARE -C TERS PUERTO Rio

If the - Director does not shave direct responsibility for the develo6ment of the

program of the daily activities with the children, he 'must demand of the
person- who has tlat responsibility the same requisites as those of his position.

524. Eerience
See 523. Education

530. SUPPORT STAFF QUALIFICATIONS

Not specified

540. - POST E PLOY ENT/IN ERVICE: 0RIENTATION AND TRAIT

541. Program -Director
Not specified

542. Child Careg ver Staff
Not spe

543. Support Staff
Not specified

600. PROGRAM OF ACTIV ES INCLUDING EDUCATION

610. PROGRAM REQUI E EN

611. Prosram of Activities

Article 2 Services for the Children - Program.
During the children's stay at the center, activities must be provided to meet

the chronological and mental age of each child and to fulfill their individual
physical, emotional and social needs.

The activiti.. s will be informal, active and quiet, indoor and outdoor.

1
9.



-DAY CARE CENTERS PUERTO RICO

The programs must provide e eriences that stimulate 'creativity in the
children - through the arts:

A re ily schedule will be established indicating the hours for eating,
sleeping and personal hygiene of the'children.

.
'$12. Program Equipment and Materials

Article 3 ,Equipment and Materials Playground Equipment..
The playground equipinent must be adapted to ages and interests of the
children and shall be of a safe nature.

Play mfiterial must be provided in variety and.sufficient quantity in order to
stimulate the creative ability of the children and keep them entertained.

Article 3 "Equipment and Materials - Refit ,Equipment,

There must be a bed, cot or straw pad to alloW each child to nap.

There must be enough space between each bed, cot or straw -pad.

614. Discipline and Guidance
Not spec

15
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DAY CARE CENTERS

fi

700. HEALTH AND SAFETY

710. HEALTH

-711. Gener al Health Recluirements

PUERTO RICO-

Article 3 Equipment and Materials - Children's Personal Equipmbnt.
Every child must have a personal towel, soap, soap .desh, a toothbrush, and

comb stored in a place provided by the center.

Article 4 Physical Platit.
The place or locale utilized to safeguard the foodgo s, the kitchen; the dining

room, the place where the children sleep or rest and the- sanitary facilities
must have good ventilation and will be protected. from inseqtgsand other

anim

712. Health Assessments

Article 5 Admissions - Medical Examinations.
The child must undergo a medical physical examination Wore being admitted
to the center and at a later time whenever neoessary. No child suffering from

a communicable disease will be admitted.

713 mmtmizations

Articl &5 Admissions - Medical Examinations.

Every .ch d that has not been vaccinated against smallpox, typhus, tetanus,
diphtheria, mumps, and other common childhobd diseases will be referred for

I
vaccination with a previous written authqrization from the persons with the
patria potesta or tutorship.

16
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`DAY -ARE CENTERS

.714,, Sanitation

Artidle- 4 Physidal Plant.
The center will have a lavatory and toilet which will be kept clean a

PTJERT I CO

times', for-every fifteen children.

715. Daily Riess

Article 5 Admissions - Medical Examinations
Every child must undergo a daily physical check, for the purpose of
a.4Certaining if he has hurts, lesions or any other .con9I-tion that requires special,
care. Whenever possible this check must be made in ,the presence of the
person accompanying the child.

,

716. Care of Si Idcf12kiren

Article 4 Physical Plant.
Provisions should be made for the isolation of children who develop symptoms
of any disease, while pertinent measures are taken.

Article 5 Admissions - Medical Examinations.
No child will be allowed to remain at the center who shows symptoms of any
communicable disease or contagious disease. In such a case the parents or
guardians will be notified immediately.

717. Medication and Special Diet Provisions

Not specified

718. Waiver of Health Requirements
Not specified



r

DAY CARE CENTERS

720. SAFETY

721. General Safety Requirements

PUERTO RICO

Article 4 PhySical Plant.,
The playground for the 41ildren must be protected with a fence at least five
feet high, built in a way that does not allow the egress of the children nor the
entrance of animals. The fence will have a gate that will always be locked and
must have a tick out of the reach of the children.

722. Fire Safety Reguir ments
Not 'specified

.723. Transportation
Not specified

724. Safety Re -uirernents for Equipment
Not specified

725. Water Activities (Including Swiinm
Not specified

726. Emergency Procedures

Article 1 Organization and Administration -- Personnel.
Every center, must have among its personnel a registered or assistant nurse. In
the absence of this, they will have at least one Orson' of proven knowledge in
first aid treatment. ,

Article 1 Organization and Administration Emergen6ies.

The center will make arrangements with a dispensary, clinic or health center
or with ,a doctor of medicine licensed in Puerto Rico who is available, for the
treatment of emergencies,

18



DAY CAA E CENTERS

727. first Aid Sapp

PUERTO RICO

Article 3 EquipMent and Materials.
There will be a first aid kit with all the necessary materi to administer first
aid. It will be installed in an appropriate. place that is out of the children's
reach. will be hygienically maintained and with sufficient lighting.

800. NUTRITION AND FO sERvicg

810. NtITRInON

v

811. Nutritional Requirements

Article 2 Services for the Children - Nutrition.
The nourishment in e ry center must meet the nutritional requireMents
indispensable in a balan ed diet. The nutritional program will be oriented by a
competent nutritionist.

812. Waiver of Requirements .
Not specified

820. FOOD PREPARATION

821. Food Preparation and Service Requiremen

Article 2 Services for the Children.
A daily menu 1 be prepared, a copy of which will be placed in a visible place.

There must be potable water in a place accessible to the children.

Article 3 Equipment and Materials - Dining and Kitchen Equipment.

There must be diking table for every group of six to ten. children and
sufficient chairs n appropriate size for them.

1,9
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DAY CARE CENTERS PUERTO RICO

The kitchen must have the. necessary e uipment for the premation,

conservation, and food service. At the denters that case for children younger
than three and a half years old, the kitchen will be equipped- to prepare
formulas or special foods.

c4,

There rout be sufficient glasses, plates, and silverware for all the children.

Not specified

000.E SOCIAL SERVICES

1000. PARENT PARTICIPATION

Article 2 Services for the Children - Relation with the Families.

The parents or guardians will be kept informed of, the children's' progress. To
such purpose a written report signed by the director will be sent to those
Rersons, at least once every' three months. Said report will contain

information related tc!, the following: skills of the child, habits, general
conduct and any other information that is demed necessary in the best

interest of the child.

Any irregularity, conduct or condition outside the usual that is observed in a
child must be immediately reported to the parents or guardians.

1100. INFANTS TODDLERS

1110. PROGRAM OF A TIVITIES
Not specified *4-

20
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'DAY CARE CENTERS

1120. HEALTH' AND SAFETY
----Not specified

1130. INFANT NUT ION

Not specified

QUIREMENTS

PUERTO RICO

1200. CHILDREN WITH HANDICAPPING CONDITIONS'

1210. PROGRAM OF ACTIVITIES

..Not specified

1220. HEALTH AND SAFETY REQUIREMENTS

Not specified

1230. STAFFING
Not specified

1310. PROGRA
Not specified

SCHOOL AGE CHILDREN

OF ACTIVITIES

1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

1400. FACILITY REQUIREMENTS

1410. SPACE

Article 4 Physical Plant.
The Day Care Center must always be located on the first floor. The same
must have large classrooms with 25 square feet per child for their activities ,

and a playground.

21



DAY CARE CENTERS

1420. LIM-IT-LNG, VENTILATiO N, AND TENTPERATPRE

Article 4 Physical Plant.
The placeor lOciala Utilized to safeguard the foodgoods, the kitchen, the dining
room, the place *here thechfidren slop .or rest aAd the sanitary facilities

V

TO Ri 0

five good ventilation -and will be protected from insects' and other
anim Is.

1430. E

Not specified

1440. TOILETS AND LAVATORIES

Article 4 Physical Plant.
The center will have a lvatory and toilet which inrill be kept clean at all
times, for every fifteen children.

1500. OTHER'STATE RE EMENT COMPLIANCE wrTH OTHER LOCAL

STATE-. AND REGIONAL LAWS AND R GULATIO S

1510. ZONING

Not ipecified

1520. FIRE

Article 4 Physical Plant.
The, locale where the center is located must meet the requirement of the
Planning Board, the Bureau of Environmental Health of the Department of
Health and the Fire Department..

1530. BUILDING

Not specified

22
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1540. HEALTH

See 1520. .FIRE

1550. SANITATION

See 1520. FIRE

1560. NEW CONSTRUCTION
Not specified

23
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DAY CARE CENTERS RHODE ILA

Except where otherwise noted, all citations are from the Rhode Island
Department of Social and Rehabilitative Services, Standards for Day Care
Centers a Day Nurseries, Pr 0.

100. STATE LICENSING OF CHILD DAY CARE FA

110. TYPE OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

R.I. GEN. LAWS 540-15-2 Childrens Boarding Home Defined.
Any person who for compensation receives for care or treatment or has in his
custody one or more child=ren under the age of sixteen (1A) years, unattended by
a parent or guardian, for the pirpose of providing such child with care and
lodging, except children related to him by blood or marriage, or legally
adopted by, or legally committed by order of any court to such person, shall be
deemed to maintain a children's boarding home.

R.I. GEN. LAWS 540-15-3 Institutions for Which License Recuired.
Any person, unincorporated society, or corporation desiring to maintain a
home for aged, a convalescent home, or a home for mental patents in anv of
which two (2) or more persons shall be car for, or a children's hoarding
home, or a day nursery, shall apply to the director of the state department of
social and rehabilitative services for a license to maintain such a home.



DAY CARE CENTERS

Exclusions and Exemptions

RHODE ISLAND

R.L GEN. LAWS 540-15-7 Persons and Institutions Exempt.
The provisions of this chapter shall not apply to persons caring for relatives, to
institutions receiving aid from a town, city or the state or maintained by a
town, city or the state, to institutions with special charters, or to charitable
institutions established, in this state on April 30, 1948; provided, however, that
all such institutions providing care and/or service to the aged, disabled, or
convalescent persons to which theltaprovisions of this chapter have not
previously applied shall be subject to rules and regulations of the department
of social welfare. These rules and regulations shall encompass the health,
safety, and humane treatment of the residents of the said institutions;
provided ftrther, however, that these rules and regulations of the department
of soda welfare pertairdng to such institutions shall have full force and effect
of law and may be enforded by the department by application to the courts of
injunctive relief.

113. HHS Dtly Care Compliance
Not specified

2



DAY CARE CENTERS RHODE ISLAND

120. AGENCY RES151aNSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121. Organization of the Administrative Unit

Executive Director
DEPARTMENT OF SOCIAL SERVICES

Division Director
F'A MIL Y SERVICES DIVISION

Unit Director
CHILDREN, YOUTH, AND

FAMILIES UNIT

Program Specialists

Center Licensors

fi

Deputy Director
DISTRICT OPERATIONS

District Administrator

Family Day Care Licensors



DAY CARE CENTERS R -ODE IS :.AND

Day care center licenses are issued and revoked at the state central office
level by state based sthff under the direct supervisionCOf state central office.
Family day care and group day care home licensors afire outoosted in 14 district:
offices under the supervWon of district administrators. Family day care and
group day care home licenses are issued from the district offices under the
signature of the Director of the Family Services Division. program specialists
monitor and provide consultation to the district licensing. staff.

122. Responsible Official

All inquiries should be addressed to
Child .Development, Specialist
Division of Community Services
Department of Children and Families
610 Mt.,Pleasant Avenue
Providence, Rhode Island 02908
(401) 277 -3446

200. LICENSING PROCESS AND ENFORCEIVIENT PROCFMURES

210. LICENSING PROCESS

211. Promulgation of Regulations
Not specified

212., Advisory Body and Other Community_ Partiipation
Not specified

4



DAY CARE CENTER

220. LICENSING EROCEDURE

221. Application and Issuance

ODE ISLAND

Standard One Licensing Laws and Procedures - Mandated by Law.
... Specifically, the General Laws orRhode Island, 195.6, Title` 4n, Chapter 15

'thme requirements for licensing:
Any person, unincorporated society, or corporation desiring to
maintain...a day nursery shall apply to the director of the State
Department of social and Rehabilitative Services for a license...

The application for license shall ate:
Name and location
Name of its owner and person in,charVe
Number to be cared for
Financial ability to carry out contracts
Provisions for medical care,
Additional information as requir

Upon receipt of application the applicant's reauest shall be

investigated: The premises shall have been frsoected and aporoved by
the State Fire Marshal, local chief of fire department, local builrling
inspector, and sanitary inspector. If premises meet the standards, these
agents shall approve the premises for one year but subject to
semi-annual review.

If Child Welfare Services
is issued for one year.

aporo the tel

TIF

A license is renewable if standards continue to be 'met.
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Standard Two Education for Young Children in a Dav Care Center Issuance
of License..

When the designated bfficial approves 'a day care center, the Rhode Island
Department of Social and Rehaf3ilitative Services issues a license _which gives
permission for operation. The license states the ma,iimum nurnj,4her of children
to be serviced in the Center and the date of validity.

222. - Fee hug
Not specified

223. Areas of Investigation
See 221. Application and Issuance

224. License Renewal

Standard Two Education for Young Children in a Day Care Center -
Renewal of License.

Renewal of the license must made annually. A designated otfi of the
Chad Welfare Services for the State Department of Social and Rehabilithtive
Services mail proper notice of exmiration of current licenses at least

4 twenty days before expiration thereof and make arrangements for annual
re-revaluation irithts. The investigation will center upon these factors as
defined in "the Standards:

Quality of care provided for children
Adequacy of total program

(health, safety, welfare, education)
Condition of physical plant and grounds
Stability of financial plan

225. Conditional./provisional Licenses
Not specified

226. Substantial Compliance 6
Not specified
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230. ENFORCEMENT PRO DTJRE

Standard One Licensing Laws and Procedures - Right of Access.
The designated offrcial is given the right of entrance; the privilege to inspect;

. and access to record§ for the purpose of ascertainingie quality of service
being rendered to children.

232. Denial), Suspension, Revocation of a License

R.I. GEN. LAWS 540-1536 Revocation of License.
The state dirqctor of socialiand rehabilitative services shall have the power ko
revOke any licensee-even under 40-15-5 at any time during the term for which
it was given; provided, that the licensee is given reasonable notice of such
revocation, and provided, further, that a hearing on such revocation shall be
given the licensee at his request at which he may present' evidence and be
represented by counsel. A refusal to permit such reasonable inspection and
examination shall constitute a valid ground for such revocation.

233. Remedies and Sane o

233.1 Hearis
See 232. Denial,

a
ion, Revodation of a License

233.2 Decisions
See 23.2. Denial, Suspension; Revocation of a
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233.3 Judicial Review

R. L GEN. LAWS 540- 15 - -11 ?malty for Unli
Permit Inspection:

RHODE ISLAND

ed Operation or Refusal to

Any one who maintatns or conducts such a home without first having obtained
a license for the home as herein provided or who maintains or conducts such
home after a license has iSeen revoked or suspended or who shall refuse to
permit a reasonable inspector and examination of such a home, as herein--
provided, shall be guilty of a misdemeanor and, upon conviction, shall be fined
not less than twenty-five dollars ($25) nor more than one hundred dollars ($100)
for each week that such home shall have been maintained without a license or
for each refusal to permit inspection and examination by the state director of
social and rehabilitative services or his agent.

R.I. GEN LAWS S40-15-12 Violations with Respect Day Nuirseries.- and
Children's Boarding Homes.

Any person who violates any provision of this chapter with res ct to a day"
nursery or children's boarding home shall be deemed guilty of a misdemeanor,
and upon conviction for a first offense, shall be imprisoned for a term not
exceeding six (6) months or be fined not exceeding one hundred ($100) dollars,
and, for a seconeor subsequent offense, shall be imprisoned for a term not
exceeding one. (1) year or be fined not exceeding five hundred dollars ($500), or
both soh fine and imprisonment; and the attorney - general upon presentation
to him by the state department of social and rehabilitative services of
evidence of any such violation, shall institute proceedings against the offendgr.

IL-II-GEN. LAWS §40-15-14 Enforcement of Chapter.
It shall be the duty of the director( of social and rehabilitative services to

nprosecute any person, firm or corporation violating the provisions of this
-chapter, and the director of said department or any duly authorized agent,
thereof may make complaint for the violation of the provisions of said
chapter, and such director or such making such complaint shall not be required
to give surety for the payment of costs.
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310. GENE AD MIN1ST A

General Adrsinist R Irernemants

Standard Two Education for Youragdi1841---.en in a Day Care Centet'%

Daily attendance must be taken in dRAv cure centers and statET_stical reports
submitted to the Diviion of ChadWelfausre Services on forms prwitovidecl by the.
DepFtment.

4
When the services of a day care ceder etz---e to be terminated, written notice of
the closing must be-sent by the State Der:73artnient of Soeial)and
Services, -through the Child Welfare Serum/tees at R10 Mount Pielqant Avenue,
Providence, 02908. The license sHold be atteched to the written statement of
termination. 4

Standard Three Organization
The responsibility for the orearu j on end adininistration of a cia_v care center
or a day nursery resides in that Iniliviclualual or group \which has assumed the
authority for its establishment and ot3ratien, That' is, a ce = niter may be
operated by a public agency (loeallstate cimpr federal); a private et=-encY (church,-
settlement house, voluntary assaelatiora); an incorporated a_sociaton;
cooperative cornmunity)-; an irniivicitel; In industrial t=alant or labor

The organizational pattern of the agency 1 depend upon the stgted purposes
of the day care center, the commeltW invelvernent, the financeAalc--resourees..-

of the enterprise, and the expertise of :its board and their eheen exeentive
director. No matter how simple er hvw--- complex the operatiot-rialzifructure,
administrative responsibility must he assi gnerl, duties defined, ard /Ole flow of
authority made Clear.
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A listof the Board of Directors must be submitted with the application for
licensing.

The E cutive Director, acting for the Board,
dministers the program and operates the day care facility

recommends staff #f the Board for employment, evaluates them for
continuing services, and is the liaison between them and the governing

ements existing Board pOlicies and gives creative leadership
suggesting new policies and by recommending changes in nrocedures

is responsible for maintaining standards as set by the licensing authority
and governing body

carries major responsibility for giving quality day care service to these
children and their families.

interprets the center's purposes and the program to the parents and to
the larger community; maintains healthy relations with the community
agencies and key groups or individttels who serve as sources of referral;
physicians, nurses, teachers, clergymen, social workers-

Day care agencies must maintain records and submit reports as reauirect by the
state licensing agency. Provision must be made for the protection of records
and reports and for insuring the confidentiality of all case records on children
and their families.

Monthly, quarterly, and annual statistics must be maintained and
submitted as required by the state licensing agency.

10
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312. elephone

tart and Seven Housing the Day Care Center - Office an
....T ere must be a telephone-in the day care center.

goof of Operator Financial Capabilities

FLTir/DP ISLAvn

Rooms.

o

Stant=Aard Three Organization and' Administration -Financing.
QtuiL_.ty day care \is expensive. Adequate financing must be available to
estai=lish .a safe, sanitary facility; such funds will meet delfts incurred in the
norrrt al course of business.

....T1lere must be clear evidence of business solvency; this may he in
for e mcample, by a bank reference.

31.4.

Stanc-lard Three Organization and Administration - Financing.
agency should carry comprehensive liability insurances on premises,es,

erngi.-v3yees, and vshicless 12" a ns po rti ng children and staff. This i for the
protetion of itiowner, the Board, paid staff, end volunteers.

320. PERSONNEL

321. Publication of Personnel Policies

Stan and Six Personnel-Roles, Policies, Practices.
e number of people to be employed as staff members and the 13 e

to be sought i' each person depends upon these and related factors:
Purpose and goals of the program
Location and space of physical plant
Number of children and families to be served
Length the day care center is to be opened
Length of day time service each child needs
Financial resources available

11
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When the foregoing factors have been clearly delimited, then the mafpr duties
to be performed by the staff should be listed. These will prol2ably include:

Directing d administering tli'd center
Employing and assivingstaff
Scheduling staff and facilities
Planning for admissions procedure
Grouping and assigning children
Planning the educational activities
Teaching the children (as grouped)
Daily inspection of children on arrival
Ongoing observation of children
Keeping records of child development
Keeping financial recorcb
Helping with established routines
Assisting with office details
Planning and supervising health program
Maintaining clean, wen ordered environment
Planning and preparing food services
Helping parents and children with problems
Strengthening family relationships
Planning for parent involvement in the p
Planning for staff development
Consulting with staff on mental health needs of parents and children,
Assisting with referrals to treatment centers
Making use of community services

Staff give a prograi-n stability and continuity. Therefore, there mi
nucleus of people who work full time; people whom the children and parents
know and can depend upon, people in whom the community hns confidence.
These are the staff members who will utilize the supplemental help of part
time specialists, people who 'are needed only for a fraction of the flay or week,
but whose skills are necessary to the well-being of children.

12
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A written statement of personnel policies and practces should e prepared by
a joint committee of the board and staff. Copies should be made available to
all staff members and should be used in the orientation of new staff. This

statement should include:
Job descriptions and qualifications for employment.
Defined time and procedure for staff evaluation.
Employment benefits, including h th insfrance and retirement n.

Established channels for complain sueTestons.
Established work day, work week, and scheduling of staff. An employee
should have preferably a hour week but never more than An hours.
Teachers should have a 7 or 8-hour day. Special scheduling will be
necessary if the Center is ope- for nine hours or longer.
Established salary and wa cafes. Received regularly, wages should
compare favorably with those acid by other community agencies and

institutions for positions
lesponsibth ti es.

having similar alifications and

Established social security coverage ad fringe benefits, in accordance
with those Offered by other community agencies.

322. Constraints Against Employment
Not specified

330. NON-DISCRIMINATION

331. Requirements Prohibiting Discrimination
Not specified

13
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340. RECORDS i UIREMEN'

34.1. Children

Standard Three Organization and Administration.

1T4n E ISLAND

"Day care agencies must maintain records and submit rebo rts as reauir
state licensing agency.

The day care center must miaintain a permanent register, a daily
attendance book, and a central index file which appropriately identifies
each child being served. These records, consistently kept, give a
continuing account of the agency's pupil Population.

v the

Upon admission a folder must be opened for the child. In it. must he
kept: the application form as completed by the parent and reviewed by
the executi ver e ph vsi ciants-statem ent th e-h eal th-reeo rd-as-sub mit ted

and to which additions can be mad the social service
"case hi.or written authorization from the parent or guardian of
hovi to act in an emergency; and day by day notations as made by the
staff to report note-worthy incidents and anecdotes and to give a
continuing account for those at work with the child.

--Signed authorization to the effect that the parent gives permission to the
center to act in. a grave emergency health situation when the parent cannot he

ached or is delayed in arriving.
.... In addition, data should indicate family motivations as evidence
these repeated contact what parents want and need, what the a
expects to give.

14
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342. Staff

RHODE ISLAND

Standard Six Personnel - Roles, Policies, Practices - Personnel File.
A personnel file must be maintained for the clay care center anti should he
available for review by the licensing agent. Upon his acceptance for
employment, a folder should be opened for each new employee. It should
contain:

Personal data sheet or application giving employee's name, address,
age, telephone, school preparation, work experience
Health documents from physical examinations
Letters of reference
Attendance record
Evaluation of service as made by Director; by other professionals
Other information as indicated
Statement at time of leaving employment

343. Child Eligibility and Enrollment- Requirements

Standard Two Education for Young Children in a Day Care Can
Requirements.

...A child must have passed his third birthday to he eligible for participation in
the program of the day care center.

All children except the exceptional child should possess sufficient
motor control and coordination to care for their basic hodilv needc.

Standard Four Admission and Social Service Policies
A basic decision in the establishment of a day care center is to agree on which
children are to be served. This decision should be made after a careful review
of these factors:

Purpose of the Center as indicated the charter or set by the
corporation or owner.

Need for child care in the geographic area to be served.

613
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Type of program needed by these children and their families sand not
duplicated by other agencies

Availability of staff prepared and experienced to implement the program

Financial resources ava dab* for the annual budget and the
supplemental monies expected from fees or parents in this
socio-economic level

Size and idnd of premises

The decision should make it clear that one special category of need is to be
the target; or that a variety of related needs are to be the mat.

Once the basic decision has been made as to which children are to be served,
the intake process should begin based on the following considerations:

Need for the day care service is clearly indicated and is in the best
interests of this child and his family.

Child is developed sufficiently to benefit from group day care. That is,
he gives evidence of emotional readiness to be separated from mother
and she is ready to share his care with the staff. He can care for
himself in toiletng, has a degree of motor control, and is coordinated
enough to care for his basic bodily needs.

Child has passed his third birthday. Experience has indicated that
children three to six years of age are best for a day care center
program and six to fourteen for an out-of-school-hours procram;
whereas, children younger than three gain more from a child care
arrangement with a private family.

i6
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Results of a pradmision health examination show the chilli to be free
from evidence of contagious disease and explain his mental and Physical
handicaps if any. (Children with handicaps should be admitted only
after a team of specialists recommend they try qTOUP day care in this
setting).

Regularity in attendance can be expected, otherwise the c.hild will not
make the gains inherent in an ongoing program rich in social eToun
sharing experiences.

Parent is willing to meet the
care services offered.

of his appropriate share for he dav

In a preliminary interview the staff member in charge of in -take determines
that this child and his family meet the criteria which have peen set for
admission. Then ie initiates_the admission process, using this Procedure:

Staff member holds pre-admission conference with 1y:trent and
both are seen separately during part of the period.

Parent indicates readiness to file application.

Staff member and parent open the "History of the hil record. The
parent completes and returns the form.

Pre-admission visits) are made by the child and his Parents, when the
staff (teacher and caseworker) observe for further data for "story of
Child."

See also 341. Children

344. Child Abuse Reporting
Not specified

17



DAY CARE CENTERS

345. confidentiality of Records Recuirements

R E TRLAND

Standard Three Organization and Administration- - Renorting.
Provision must be made for the protection of records and reports and for
insuring the confidentiality of all case records on children and their families.

400. GROUP COMPOSUIONS OF CHILDREN

410. STAFF/CHILD RATIO REQUIREMENTS

411. Staff/Child Ratio as of, March, 1981

Standard One Licensing Laws and Procedures - Pasic Requirements.
There must be in each day care center, a head teacher. The additional staff
should approximate the following ratio one assistant teacher for 7 to In,
thxeyear olds; one assistant teacher for 10 to 15, four-t-vear, olds; one assistant
teacher for 15 to 28, five-year olds. If the maximum number of children in a
category is exceeded an additional responsible adult must be provided. A
second responsible adult should be readily accessible in case of need. There
must be at least two adults on the premises at all times.
412.- Methods of Computing Staff/Child Ratios
See 411. Staff/Child Ratio as of March, 19 81

420. GROUP srzE

421. Group Size as of March, 19 81
See 411. Staff/Child Ratio as of March, 1981.

422. Methods of Computing Group Size
See 411. Staff/Child Ratio as of March, 1991

18
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500. STAFF QUALWIOAfiI NS AND TRAINING REQUIRE

510. CHILD CA t IVER STAFF QUALIFICATIONS

511. LE.
Not specified

512. Health

Standard Six Personnel-Roles, Policies, Practices - Staff Health Requirements.

In the interest of the health and safety of all who participate in a day care
program, every employee must conform to all regulations set by the State
Department of Health and the Department of Social and Rehabilitative
Services which apply. More specifically:

At the time of original employment every employee must have
mplete physical examination, including chest x-ray, small oox

immunity, and any other test required by the Center's physician.

The employee must file with the Director documentation siened by a
licensed physician that he is in rood health, free from contagion, and
will not be a source of eontiglon.

Every em
x-ray, and

513. Education

oyee must have a yearly physicial examination and chest
ile evidence of his continuing rood health.

Standard One Licengng Laws and Procedures - Basic Requirements.
The goal set The assistant teacher should hold an associate degree with
courses in early childhood education or child growth and development.

4A_

Minimum requirements shall be at least a high school education; minimum of
two years of higher education or equivalent life experiences.
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Standard, ix Personnel-Roles, Policies, Practices - Assistant Teacher;

The assistant teacher should have an associate degree with courses in early
child ood education or child growth and development.

Minimum requirements shall be at least a high school education; a minimum of
two years of higher education or equivalent life e eriences.

514. erience.

Standard One Licensing Laws and Procedures - Basle Requirements.
To provide for continuous patterns of growth and to meet:the development
needs of the children in the day care centers, the teachers must possess the
knowledge, abilities, and understanding essential in caring for young children.

Manpower shortage gives opportunity for a day care center to employ persons
who lack professional skills but who are able to relate successfully to
children. Whether a volunteer or not, an aide should Work directly with a
designated professional who always retains the responsibility for the welfare
of the children with whom he is charged.

Standard Six Personnel-Roles, Policies Practices Definition of Roles.

All staff should contribute by training, erperience personality and character
to the total program of the agency. All should have a special awareness of the
developmental needs of children. All should be specifically ready for their
assignment, or should have expressed the willingness to follow in- service
preparation for the roles they are to fill.

20
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520. PROGRAM DI R

521. LIAjm -

Not specified

522.

523.

2. Health

CATIO1

RHODE ISLAND

Standard One Licensing Laws and Procedures - Basle Requirements.
The goal sett There should be in each day care center a head teacher who is
professionally prepared in early childhood education and emerienced in
working with younger children. Minimum requirements for this position shall
be: bachelor's degree from an accredited college with preferably a major in
early childhood education, Substantial credits in courses dealing with early
childhood education, plus considerable teaching exoe@ence with young
children, may be presented in lieu of the bachelor's degree` f plans have beeii
it atiated for the completion for minimum requirements within a five-Year

person is in charge of a group of ethic-ken, she must have the full
ime* assistance of another duly appointed adult.

Standard Six Personnel-Roles, Policies, ractices - Definition or Rolm.

The director is one who has had experience in administration and professional
preparation in a field appropriate for those who work with small chilriren such
as social work, education or nursing. The Director and Read Teacher may he
one and the same person if all qualifications for both positions can he met.

There must be in each day care center a head teacher who is professionally
prepared in early childhood education and experienced in working with young
children.

21
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Minimum requirements for this position shall be A bachelor's degree from an
accredited college with preferably a major' in early childhood education.
Substantial credits in courses dealing with early childhood education plus
considerable teaching experience with young.chadren, may be Presented in lieu
of the bachelor's degree if plans have been initiated for the completion of the
minimum requirements within a five-Year period.

If this staff person is in charge of a group of chilcken she must have full-t me
assistance of another cry appointed adult.

524. rience
See 523. Education

530. ST PPORT STAFF QUALIFICATIONS

Standard Six Personnel-Roles, Policies, practices = Definition of Itc

Casework service, an integral _part of day care programs, is particularly
concerned with admittance, refuial, and termination of services to the child;
continuing contact with his parents to o-coordinate and extend the work of the
program; and fee setting so that financial arrangements are in accord with
family's ability to pay. The social worker should meet these requirementsa
master's degree from an accredited school of social work, preferably with
experience, and/or orientation in child welfare or early childhood education.

Minimum requirements for a caseworker shall be a bachelor's degree
preferably with a major in sociology, psychology, or early childhood

development, preferably with social work experience in a recognized social
agency.

The agency shall call on trained personnel from other fields as needed:
Medicine, Nursing, Nutrition, Education, Psychology.

22
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All persons selected for em yment as kitchen. and maintenance staff should
in character and personality be appropriate for a day care program. In

addition, they should be able to maintain high standards in carrying out their
specific assignments.

The clock-hours of employment of the clerical staff will depend on the size of
the agency. Personnel employed for clerical work should give evidence by
training and experience that they can be held responsible for maintaining
records, handling funds, and performing other office duties assigned to them.

Volunteers and other auxiliary personnel may he used at the discretion of the
agency. They must not be included as Staff to help with the staffrehild'fatio.

540. POST E LOYMENTAN-SERVICE: ORIENTATION AND TRA INC

541. Program Director

Standard Six Personnel-Roles, Policies, Practices - In-Service Program.

Every effort should be made not only to maintain standards but to improve
them. One way is to stimulate staff development by giving on-the-iob
training, -using some of the many resource people in the -community; such as,
1119trUet.trS in institutions of hider learning; personnel rom state departments
of health, welfare, and education, including the ,gfate licensing agency; and
professionals at work in related agencies in the area.

Other ways to motivate staff include: staff meetings and supervisory hell,
within the day care center; attendance at conferences with follow-uo
discussions; leaves of absence for study; and ready access to new professional
literature. I

23
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542. Child Caregiver Staff0
See 541. Program Director, and 321. Publication of Personnel Policies

543. port Staff
See 541. Program Director, and Publication of Personnel Polici

600. PROGRAM OF ACT UDINGTEDUCA ON

610. PROGRA M REQUIREME

611.' Program of Activiti6s

Standard Two Education for Young Children In a Day Care Center.
To provide for continuous patterns of growth and to meet the development
needs of the children in the day care centers, the teachers must possess the
knowledge, abilities, and understanding essential in caring for young children.

The program must sulsubmitted in writing to the licensing agent. It should
reflect knowledge and understanding of the growth and developmental
processes of young children. It should give evidence of attempting to
strengthen family ties through showing a concern for all aspects of the
individual child's life, within the family and neighborhood as well as in the day
care center.

This program must maintain a proper balance between active and quiet play,.
indoor and outdoor activity, as well as providing an opportunity for individual
and group work. must emphasize regularity in day-to-day routine such as
toileting, resting or sleeping, and eating.

The program should have continuity, yet flexibility, in striving to achieve _the
Specific Educational Goals as outlined in the preceding.

24
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Good planning reflects knowledge and understanding of child development.
The same experiences should be planned for the 3 to 6-year old child as in any
early childhood education program.

When the daily activities are tuned in to the child's unique stage of
development he is given the opportunity fOr incli.vidualizaticni. The
program for the various age groups may consider a_ common criteria of
expectancies, but individual differences,, and variations in growth and
maturation must be recognized, accepted and planned for.

The teacher is the key factor in creating anatmosphere which
stimulates love, brotherhood, and generosity. The child must sense that
his home standards and values are respected, even when these are in
conflict with those of the day care center.

The day care program should facilitate social living by planning
activities with the children; by encouraging them to share their.
experiences by stimulating conversation, for example, during snack and
meals; by expecting each child to take certain, responsibilities. The
program should facilitate building a good sense of m'ouP living whlwhile

recognizing the uniqueness of each child.

Regularity in the daily routing, especially in toileting and washing,
resting or sleeping, and eating should give a sense of stability. The
child develops self - master and independence as he becomes more
aware of his physical needs.

Blocks of time should be arranged to include: Outdoor play which
provides for use of large muscles and make available such equipment as
building blocks, climbing apparatus, swings, slides, walking boards, kegs,
mobile toys and the like.

25
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Indoor work-play which includes creative opportunities for dramatic and
imaginative play, games, music, rhythm, art activities, and a variety of .
experiences for developing motor control and coordination.

Intervals of active and quiet play which Provides a, balance between
stimulation and relaxation.

aA chance to participate in small and 11 l. ge groups as well as to engage
in solitary activities. Periods where the child selects his own activity
should be relatively long and free from interruption. Group activity
when teacher-directed is usually not more than fifteen to twenty
minutia in duration. ,

The content of the program must be rich and varied. A related
sequence of planned activities to stimulate language development,
auditory and visual perception and discrimination, and conceptual
learning should be incorporated into the total program.

Freedom to explore tIe natural environment should encoura
observation, investigation, experimentation, hnd spark curiosity.

Programming should provide for parent observation, partici 'on and
conferenci

Program Equipment and Materials

Standard Seven Housing the Day Center 4 Furnishings and Equipment.

A quality .program depends greatly upon the furnishings and equipment.
Selected in child-size and in accordance with safety standards they contribute
to the physical, social and intellectual development of young children.

2
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The professional staff should choose the equiprnent. Their selections will he
guided by many factors:

number and age of children
purpose of the program
social - economic level of families
ability and interests of children
budget allotments

The educational materials should offer opporti. iti which;

stimulate curiosity
offer social experiences
encourage cooperative play
develop physical coordination
inspire creative, ima 'native expression

In the selection of furniture a,nd firnishings, criteria include:
chairs sized for the children
tables sized for the chairs andsuitable for eating and working
tables with smooth, working surface
chairs and tables of two different heights

Open shelving should be in each classroom, making toys easily .ac ^essi le and
encouraging orderliness.

Toys and equipmen should 'be:
safe
durable
of non-toxic paint
of non-splinter wood
kept in good repair

Equipment selected for outdoor use must be sufficiently rigid and permanently
anchored to the ground. This reduces accident hazards. Large muscle
development is encouraged by appropriate outdoor playground equipment.

27
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613. Nap Provision

Standard Seven Housing the Day Care Center Classrooms.
At nap-time, at least two feet of space must be allowed on all sides of each
cot except when screened while used or where the cot touches a wall.

614. . Discipline and Gwdanee
Not specified

7013. HEALTH AND SAFETY

HEALTH

711. General Health Requft.ernents

Standard Five Health and Nutrition Requirements - Realth Program.
The total development of a child involves provisions for all aspects of health.
Any acceptable day care program must assume responsibility for maintaining a
healthy setting; that is, safe, sanitary premises; appropriate furnishings and
equipment; opportunities for play, eating, toileling, rest; criteria about health
in admission policies and staff selection.

The day care center and the parents must work together to maintain the
well-being of the children as individuals and as a group. The family doctor or
health clinic personnel share their knowledge of the child be completing the
health form at the time of his admission. The health team at the
centerdoctor, nurse, director, teacher, social worker and parentsuse this
knowledge as a springboard for action. A good health program implies that
joint planning is going on at the time to assure the continuing well-being of
every child.

28
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vision for protective and preventive health services, including protection
from communicable disease, emergency first aid, and anpraisal and reappra al
of the health status of children and adults.

Establishment of health education programs for all involved in the day care
center program, including children and parents and their families; staff and
auxiliary personnel; community health agencies.

See also 341. Children and 512. Health

712. Health As ments

Standard- Thr cc Organization and A dm Lnistrati on Procedure for Admission.

In a preliminary interview the staff member in charge of in-take determines
that this child and his family meet the criteria which have been set for
admission. Then he initiates the admission process, using this procedurei....

Pre-admission physical examination is made by family physician or
agency doctor; and form is filed.

Standard Five Health and Nutrition Remirements - Health Program.
The total development of a child involves provisions for all aspects of health.
Any acceptable day care program must assume responsibility for maintaining a
healthy setting; that is, safe, sanitary premise appropriate furnishings and
equipment; opportunities for play, eating, toileting, rest; criteria about health
in admission policies and staff selection.

The day care center and the parents must work together to 'maintain the
well-being of the en as individuals and as a group. The family cloy -tor or
health clinic personne share their knowledge of the child by completing the
health form at the time of his admission.
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The health team at the centerdoctor, nurse, director, teacher, social worker
and parentsuse this knowledge as a springboard for action. A good health
program implies that joint planning is going on at the time to assure the
continuing well-being of every child.

In setting up its health plan local and state re- ation must be obseryed by the
day care center and every child must have his basic health and medical needs
met.

Pre-admission physical examination is described in admission policies. Using
r.

the official form, the exa ation may be made by the child's own

pediatrician, by a community ealth clinic, or by the center's physician. The
record becomes a part of the child's permanent file at the center.

Pre-admission medical history is completed by parent including proof of
immunization and vaccination against diphtheria, whooping cough, tetanus,
measles, poliomyelitis, and smallpox.

Dental examinations are a must for the preschoolers, and the center should
plan with parents for them.

713. Immunizations

Standard Four Admission and Social Service Policies "Procedure for
Admission.

Proof of immunization, vaccination, and protection a
also filed.

See also 712. Health Assessments

714. Sanitation

Ho and measles

Standard Five Health and Nutrition Requirements.
Maintenance of healthful environment for living and learning, where the
quality of human relations is conducive to good mental health and where the
adults demonstrate acceptable examples of health practices.
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The teacher uses daily routines as an excellent opportunity to educate chil
in skills, attitudes and habits requisite for healthy living. Learning much by
observation and by imitation, the child comes to accept- Toileting and hand
washing, using the necessary equipment (tissue, warm water, soar, individual
towels) as a matterof-fact activity.

Ease and effectiveness of maintenance should he considere
in construction of classroom walls
in covering floors
in painting wails and ceilings

Sound proofing of c1RFcrooms highly desirable.

.....A sanitary drinidng fountain with approval nozzle or disposable drinking
cups should be placed at the appropriate height; may be attached to the sink.
(If not in the classroom, it should be apart from the lavatory.)

The center must comply with all rules and regulations established by local and
state authorities for the health and safety of children.

There must be constant attention to any possible source etion wet
supply; sewage; garbage disposal; rodents and/or insects.

The person who serves as custodian should do his work when the children are
not present. He must follow a regular schedule which keeps the building
thoroughly clean, healthy and safe.

The utility room must be separate from the kitchen, have hot and cold water,
and storage space for cleaning equipment and supplies. it must he kept at a
h. gh stand of cleanliness.
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715. Daily

RHODE ISLAND

Standard Five Health and Nutrition Requirement Policies and Practices.

Daily morning inspection is made upon the chi Rd's arrival by the nurse if
available, or by the child's teacher. She notes any obvious signs of illness, any
change in normal appearance and behavior. ARM -much she does not diagnose,

is
when she detects that the child appears illy- she gests to the mother that he
needs to have medical care, and asks that he retu=ri home.

Care of Sick Children

Standard Five Health and Nutrition Require fits. = Policies and Practices.

Illness during the day may occur. The nurse, th.ln doctor or social worker, if
available, notifies the parent. Otherwise, the teacher takes the child from the
group and follows the plan established at thi center for handling such
emergencies. (Isolation of child with an adult L-2ear at hand; notification of
parent as prearranged with parent at time of adrnission; planning for medical
referral; and filing completed appropriate form in child's folder about the
illness.)

Re- admission after illness must follow this procedure:
Parent notifies center that child is sick and the nature. of the
illness. Parent keeps in contact witt- center if this is a Prolonged
illness. Parent may be asked to securie a statement of good health
from a physician when the child is radv to return, if he has been
absent more than five consecutive dstys for illness. Ocerator of
the center has the authority to exclu de a child when it apoears to
be wise for the child and the group.

Follow-up treatment advised by the physician sE---sould be carefully executed:
indicated diet, prescribed medicine, limitations -to activity. Medicines must
not be administered except by written order of the= physician.
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Mee also 726. Emergency Procedures

7-17. Medication and Special Diet Provisions
mot specified

7-1E1. Waiver of Health Requirementsauirem
mot specified

7-20. SAFETY

721,, General Safety Requirements

RHODE ISLAND

Mtandard Seven Housing the Day Care Center.
=he building and grounds must meet state and local laws and regulations,
s Mould easily be made safe and comfortable for young children, and should
r-= equire the least number of controlS to assure safety....

red safety measures include approv
Radiator guards
Solid guard rails and hand rails at the child's level
Guards at top and bottom of stairwells which open into areas used hv
children
Floor covering, such as, carpeting, linoleum, asphalt tile, or smooth and
splinter-proof wood

Some area should be set aside specifically for health examinations, for the
-eeping of health supplies, and for children who are taken ill at the center...

S upplies and equipment should be locked away from the children.

6
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722. Fire Safety Reqriirements

Standard Seven Housin the Day Care Center.
The day care center elssrooms-for pre-school children must he on the eround'
floor of the building.

Required fire preventicivri includes:
No use of portabste heaters
Furnace or central heating ant completely enclosed in a room
fireproof eonstrL-etion
Fireproof draperies

Children and staff ust participate in monthly ire dills as directed by state
fire laws.

The Director must formulate and post in the day care center a written plan for
the protection of all persons in the event of fire for their evacuation from the
building to areas of reft_rge in case of fire.

723. Transportation

Standard Three Organia.tion and Administration Transportation.
TranspOrtation of all e iildren must be properly reeistered and licensed, and
must carry liability instrance.

Any vehicle used 'to transport children must be properly reeistered and

licensed, and must carrw liability insurance.

Vehicles should be cep iped with safety locks.

Vehicles must never c more children than the licensed capacity.
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It is recommended that there be a second adult in the vehicle; especially
should there be two adults when the vehicle is carrvi.nc a full capacity of
children or when the children are handicapped.

724. Sat et Requirements for Equipment
See 721. General Safety Requirements and Al2. Pr =erarn Eauinment and
Materials

725. Water Activities (including Swimming)
Not specified

726. Emergency Procedures

Standard Five: Health and Nutrition Requirements - Metting Emerge

The day care center and the Parents of a child become Dartners when thethild-\
is accepted for care. Thus, the center is responsinl e for the child when
emergency care is required during his hours at the center. Policies and
practices should be set up in anticipation of emerge -ncy heeds; and staff,
especially teachers, must be alerted to and ready for srpeial needs.

A professional (teacher, nurse, social worker) shout _-d be responsible for
morning arrival and for dismissal at whatever time the elnild leaves the center.

Every day care center must be prepared to administr first aid for minor
accidents and, in the case of a serious accident k riat to do and what not
to lido. At least one and preferably all staff, members rnust 'lave training in
first aid and in the plan to follow in notifyinE the parer nt, in waiting with the
child until parent's arrival and in guiding the parent wHe n necessary as to. next
steps.

Should grave disaster occur ire, flood, structural da=nage-staff should be
prepared to perform as calmly and safely as possible. TT-hey must remain with
the children until parents arrive for them.

633
35



DAY CA RE CENTERS

There must be at least two adults pin the premises at all times.

727. First Aid Supplies

Standard Seven Housing the Day C are Center - Health and Medical Area.

RHODE ISLAND

Some area should be set aside specifically....for the keeping of health Suoolies.

The first -aid ldt should also be securely locked; vet the key available to

800. NUT111TIC) AND FOOT) SERVICE

RITIt N810. _N

811. Nutritional Rectzfre tints

Standard Five Health and Nutrition Requirements.
The teacher uses daily routine as an excellent opportunity to educate children"
in skills, attitudes and habits requisite for healthy living. Learning much by
observation and by imitation, the child comes to accept:

Eating, whether it be a snack at mid - morning or mid-afternoon or a hat
meal, as a pleasant social ocperience.

Nutritious food is an essential contribution to good health. A child who spends
five to eight or more hours in the ay care center needs a substantial part of

total daily food intake during stay. That is, a major part of his daily
food needs must be provided in the mid- morning snack, usually a hot lunch, and
the mid-afternoon snack. In some centers it may be desirable to serve
breakfast in addition.
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Food, nutritionally adequate and sufficient in amount, should have a variety of
textures and colors pleasing to children. Food, attractively served in a

easant environment, should include familiar well-liked items and unfamiliar,
new items.

The service of a 'nutritionist, the center's consultant physician, and /or
should be used in planning the nutrition program.

The serving of food offers natural opportunities for learning many acceptable
habits. In the day care center eating should be a happy, pleasant, social
experience where the adults help by being good examples, by guiding,
suggesting, and encouraging. From them children learn the what, how, and
where of eating. From experience they come to know something of the why of
eating.

Morning snack should be simple and nourishing; served at one and one-half
hours before the noon meal; and consisting of fruit juice (preferably citrus),
pieces of fresh fruit or raw vegetable sticks, and a Plain cracker or coolies.
Sweet drinks and candy must not replace foods needed for growth.

Afternoon snack should be. more substantial than the morning snack, and may
include a glass of milk, a bread and butter or other simple sandwich, or Plain
crackers or simple cookies. (Milk should be homogenized. (Dried milk or
powdered milk must not be used for drinking purposes.)

Noon meals nutritionally balanced and usually hot.

A balanced menu, especially planned for this day care center is essential to
assure children are receiving wholesome food of cood quality, in sufficient
quantity, of suitable variety, and of correct nutritional value. This means
pre-planning. Menu planning guide forms are furnished by 'Rhode Island Child
Welfare Services.
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Planning.-tnenus in a vanee i called cycle menu planning. A five-week period
has been found to be b5atisraetory length of time. Once the pattern has been
set it becomes a simpleinatt 4er to serve a variety of foods and combinations.

Complete cycle menu for a 5-week period must submitted, at the time of
application for a licer0.

Week-by-week menus should be oc t ec1_, on the Parent Bulletin Beard. (00i
should be sent to the parent aeh week to help in home planning.

Week -tom -week menus must a kept on file for review as a part of the annual
revaluaton of the egater rzabrograrn.

Standard Seven usothe Day Care Center - Classrooms.
Children may ea.t in triaelasroom where the surroundings are familiar.

Waiver of
Not specified

82©. FOOD P EPA f101

821. ood Preparati aoand service Requirements

Standard Seven Tiousingthe Day Care Center - The Kitchen.
When children remain ler m teals a separate unit must he provided exclustveiv
for food preparation. The 1-citchen should preferably be on the ground floor,
reasonably near the clIssroc,m, and large enough for the number of children
and adults to be served, it it is to be shared after hours with other groups
safeguards for food stirolies dishes and cleanliness must he carefully worked
out with the licensing- ggenc-.7. The unit must meet adequately the health, fire,
and building laws. it Should 1-nave its own outside service entrance.
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The kitchen must be adequately equipped to receive, cheek, store foods;
with space for food preparation and serving.

A mechanical dishwasher- and food freezer are recommended.

Temperature in the mechanical refrigerator must be below 400F. at
all times. Milk and perishable foods must he kept in the refrigerator
except during the time of preparation and serving.

All noperishable foods must' be kept in a cool well-ventilated
atmosphere in clean and covered containers, plainly labeled and dated.

AU foods should be stored 12 inches from the floor and away from the

There must be a closed storage space for the dishes and cooking
utensils. Cupboards should be cleaned regularly.

Dish towels must not be used to dry dishes and cooking utensils. fishes
should be air dried.

Garbage and rubbish must be stored in sanitary containers with

tight - fitting covers. Garbage must be removed from the building daily
and preferably from the premises. Garbage caxs must be washed and
must be sanitized after each use. A garbage
where municipal facilities are available.

osal is recommended

A pest control program is desirable. The interior of the building ran
be clean and maintained free from rodents, insects and other vermin.

4 2
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900. SOCIAL SERVICES

Standard Four Admission and Social Service
Social service may be a part of the regular day care center service or it may
come through some other agency in the community. The person assuming this
responsibility:

Helps parents during the intake process by exploring with them all
available resources to find the place which best meets the needs of this
particular child.

Supports and strengthens the parents as they try to fulfill their parental
rule.

Sees that all, the children have the environment and experiences whie +
promote good physical and emotional development for them individually.

Discuss and hrranges referral of parents to other corn munitv

resources to meet the particular needs of a child and family.

The caseworker, whether a member of the staff or a person whose services are
purchased from another agency, is recuired to:

Interview parents for the purpose of evaluating the suitability of day
care for these parents and child.

participate in staff pre-admission conferences.

Help children and parents to make constructive use of the nay care
service.

Participate with other staff members and other corn mum I/ agencies in
the development of policies and practices designed to strengthen the
team approach in meeting the goals of the day care center.
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Participate in the development of activities for parent imvolvement.

Day care centers with limited staff and small pupil enrollment may not need a
fultime caseworker, vet all centers, benefit greatly from social service. Tt is-
recommended that in selecting staff, a person with k-npwledge and experience
in the helping professions be assigned the duties usually assumed by the
caseworker; or that arrangements be made with other agencies to share the
services of a social worker.

Standard Six Personnel - Roles, Policies, Pra
In addition there may be other personnel: (1) services -ourchmsed as needed
from an established agency (child welfare, family service, mental health
agency); services purchased on a fee basis (rsvchologihal testing); and
volun,teers who eve of their time because. of their concern for 'children.

loon. PARENT PARTICIPAI'I

Standard Two Education for Young Children in a Day Care renter - Hash
Requirements.

To provide for continuous patterns of growth and to meet the development
needs of the chadren in the day care centers, the teachers must possess the
knowledge, abilities, and.understanding essential in caring for young children.

The primary responsibility of the parents for the welfare of the child
should be recognized and sustained through pre-admission and follow-up
conferences, as well as through informal contacts.
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Standard Four Admission and Social Service Policies - Continuous Contacts.

From time to time the staff member assigned to intake should evaluate the

admission plan and indicate next steps in the child's program. Opportunities

for parents to observe and confer should he a definite Wart of continuing

contacts with the Center. They should be involved in both individual and TrOUD
conferences and should participate in the evaluation of the progress their child

is making and the suitability of this program for them as a family.

Lim INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES
Not specified

1120-. HEALTH AND SAFETY REt UIREMENTS

Not specified

1130. INFANT NUTRITION
Not specified

1200. CHILDREN- WITH HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES

Not specified

1220. HEALTH AND SAFETY REQUIREI ENTS
Not specified

1230. STAFFING

Not specified
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1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVFTIES
Not specified

1320. ALTH AND SAFETY RE LTIREMENTS
Not specified

1400. FACILITY REPUIRETKENTS

SPACE

E ISLAND

Standard Seven Housing the Day Care Center - Consultation with Licensing
Agency.

Certain requirements of space and facilities are essential for the comfort and
safety.of young children and for the program offered by a day care center. To
insure that consideration is given to all factors, individuals or EMUIDS proposing
to operate new day care centers or to make maior changes in existing
facilities must consult with the licensing agency during the early stages of
their planning. Thus the best interests of children will be served and
compliance with licensing laws and regulations relating to space, health,
safety, and sanitation may be assured.

In selecting a site consideration should be given to:
Zoning ordinances concerning the location; away from industrial plants
and traffic dangers.

Proximity to homes of children needing care; travel distance for
children should be no more than one-half hour and preferably within a
one and one-half mile radius from the center.

Availability of community facilities including fire and police; or in the
absence of public facilities others approved by public health and police
authorities.
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Availability of public water and sewer systems.

Nearness to hospital facilities or emergency care.

The premises must be used only for day care and reasonably associated
purposes during the hours of operation. Any other use of the premises must be

approved in advance with the licensing agency to assure conformance to health
and sanitation standards.

Young children need space to give them freedom to move awl also for storage
of their equipment. They need to be convenient to other facilities they use:
lavatory, coatroom, health room, outdoor play area. They must never be
below the ground level.

Rooms occupied by preschool children must be on the ground fl

At least 35 square feet of floor space (51 x 79 is required for each child in the
activity rooms. This is exclusive of storage areas, cloakrooms, bathrooms,
isolation area, office, halls and kitchen.

There must be ample storage space for cots, clothing, blankets and sup
that self-help can be taught the children and orderliness can prevail.

The coat area should be near, if not in the classroom. The open, individual
cubbies are easily ventilated and accessible for self -help. Additional Provision
should be made for staff and visitors near the classroom.

Some area should be set aside specifically for health examinations, for the
keeping of health supplies, and for children who are taken ill at the center.



DAY CARE CENTERS RHODE ISLAND

The nurse and /or physician work in the area reserved for medical care.

An _is° la ion space must be provided for the child who becomes ill. Not used
by other children, this area must be located where the child can have the
supervision of a staff person. It should be near a lavatory.

The day care center needs space and facilities for the adults who serve the
chil&en and their families.

There should be an office -space for the' administration of the center: a place
for records, files, performance of clerical ditties, and for private interviews
with parents and others.

There may be a staff room for staff members for rest periods, conferences,
and group sessions with consultants, psychologists, and auxiliary personnel.

Outdoor space for play is an essential, especially for children in city day care
centers. Those who come for an all day oroeram from homes in crowded city
areas must have opportunities for play out of doors. All ehildren need the
change of pace in the fresh air, and there must he Provision for them to run
and play freely, vet be supervised.

The play yard must be easily accessible with an entrance
preferably leading out from each classroom.

om huildina and

There must be at least 75 sq. ft. for each child. The space must be well
drained, and if possible some-shade from building or trees. The space should
have a variety of surface covering.: mainly turf, some ravel, sand, and
one-quarter paved for wheeled toys. It must he designed so that all parts are
easily supervised.
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A convenient source of water from an outdoor sink, faucet, or drinking
fountain should be provided for use with outdoor activities.

There must be a fence at least 4 feet in height around the outer boundary to
protect children from outdoor hazar

Gates must be secured.

Space for storage must be available. The day by day c assroom activities
require shelving accessible to the children and closed areas open only to the
adults. In addition there must be areas safe and convenient for storing- reserve
school supplies and seasonal play-equipment.

Storage areas should be available in:
each classroom for teacher's use
toiletrooms for bathroom supplies
healthroom for first-aid kit and other sunolies
kitchen for utensils and food reserves
utility room for building maintenance

All storage areas must be kept clean, safe, and free from rodents.

All storage areas not open to the children should have locks and keys
safeguadds.

Indoor storage mace must be provided and blankets.

A low waterproof shed is desirable for storage or outdoor equipment such as
blocks, walkboards, tricycles and wagons.

1420. LIGHTING, VENTILATIO1 AND TEMPERATUR 7

Standard Seven Housing the Day Care Center - Classrooms.
Rooms should be well-lighted; adequately ventilated without drafts, an
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There should be at least, one-fourth as much window as floor soace; adequate
. \artificial ligh (20 to 35 ft. candle power); \temperature at least 720F. at

the level of e children's height, with heat constant; and a minimum of 300
cu. ft. of air space for each child.

Windows should be low enough for children to look out.

Adjustable shades or curtains permit protection from Aare and promote an
atmosphere conducive to sleep at nap-time.

1430. ExTrs

Standard Seven Housing the Day Care Center - Premises.
All egress doors shall be equipped %dth hardware to insure opehing of such
doors by a single motion such as the turning of a knob or pressure of a latch; or
shall be equipped with panic hIrdware, at a height easily accessible to children
which will release when pressure is applied tOrtkhe releasing device in tfie
direct=ion of the exit travel.

TOILETS AND LAVATORIES

Standard Seven Housing the Day Care Center.
There should be a work sink acid counter at a height easily accessible to
children in each classroom.

The day care center must be adequately equipped with toilet and handwashing
facilite, located on the same floor as the children, preferably adjacent to
each classroom, and for the exclusive use of the children.

There must be one flush toilet 12 to 14 inches from floor, and one washbowl
without stopper 24 -inches from the floor, for each ten children registered.
There must be a minimum of two in each center.
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Warm and cold water must e provided.

R DF ISLANT1

Each child must have necessary equipment for daily health routine; ti
soap, individual towels and if desired indilddual combs and tnothhrushes.

1500. OTHER STATE REQUIREMENTS - COMPLIANCE WITH OTHER LOCAL,
STATE, AND REGIONAL LAWS AND REnULAmIONS

1510. ZONING

See 1520. FIRE

1520. FIRE

Standard Seven Housing the Day Care Center - Fremis
The building must be approved by the State Fire Marshal, state wealth

Officials, local fire chief, and local building inspector. All their
recommendations must be met before a day care license can he granted.

The building(s) must meet all specific requirements of the State Fire laws and
preferably should be of fireproof construction.

1530. BUILDING

See 1520. FIRE

1540. HEALTH

See 1520. FIRE

1550. SANITATION

See 1520. FIRE

1560. NEW CONSTRUCTION

Not specified
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Except where otherwise noted, all citations are to the South Carolina
Department of Social Services, Regulations for Child Day Care Centers,
December, 1976.

100. STATE LICENSING OF CHILD DAY CARE FACILITIES

110. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED BY
STATE STATUTES AND REGULATIONS AND /OR LOCAL ORDINANCES AND
REGULATIONS

111. Definitions

S. C. CODE ANN. ARTICLE I Purpose and Definitions.
"Child day care" means the care, supervision or guidance of a child or children,
unaccompanied by the parent, guardian or custodian, on a regular basis, for
periods of less than twenty-four hours per day, but more than four hours, in a
place other than the child's or the children's own home or homes.

"Child day care facilities" means any facility which provides care, supervision
or guidance for any minor child who is not related by blood, marriage or-
adoption to the owner or operator of such a facility whether or not the facility
is operated for profit and whether or not the facility makes charge for
services offered by it.

"Regularly, or on a regular basis" : these terms refer to the frequency with
which child day care services are available and provided at a facility in any
one week; these terms mean the availability and provision of periods of day
care on more than two days in such week.

"Registration" means the process whereby child day care centers and group
day care homes owned and operated by a church or a publicly recognized
religious educational or religious charitable institution are regulated under this
act and the process whereby all family day care homes are regulated under
this act.
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112. Exclusions and

S.C. CODE ANN. ARTICLE I Purpose and Definitions.
The term_ does not include (1) any educational facility, whether private or
public, which operates solely for education purposes in grades one or above; (2)

five-yearold kindergarten programs operated by public school systems; (3)

kindergartens or nursery schools or other daytime programs, with of without
stated educational purposes, operating no more than four hours a day and

---bring children younger than lawful school age; (4) kindergartens or nursery
op ..1s or other daytime programs operated as part of a private school and

4e -Diving children younger than lawful school age for four hours a day or less,
with or without stated educational purposes; (5) facilities operated for more
that four hours a day in connection with a shopping center or service or other
similar facility, where the same children are cared for less than four hours a
day and not on a regular basis as defined in this act while parents or custodians
of the children are occupied on the premises or are in the immediate vicinity

and immediately available; provided, however, that such facilities meet local
fire and sanitation requirements; (6) summer resident or day camps for

children; (7) Bible schools normally conducted during vacation periods; (8)
facilities for the mentally retarded; (9) facilities for the mentally ill; (10) child

day care centers and group day care homes owned and operated by a local
church congregation or an established religious denomination or a religious

college or university which does not receive state or federal financial
assistance for day care services.

113. Ii HS Day_Care Compliance
Not specified

653
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120, AGENCY RESPOPSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121. Organization of the_ Administrative Unit

BOARD OF SOCIAL
SERVICES

= = = Commissioner
DEPARTMENT OF SOCIAL SERVICES

Executive Assistant
OFFICE OF HUMAN SERVICES

ADVISORY COMMITTEE
ON CHILD DEVELOPMENT

Director
DIVISION OF CHILD DEVELOPMENT

Child Development Coordinator

Regulatory Administration and
Program Coordinator

Supervisor

Life Safety Inspector Child Development Specialists

County Licensing Staff
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122. Responsible Official

All inquiries should be addressed to
Director
Office of Child Development
South Carolina Department of Social

Services
P.O. Box 1520
Columbia, South Carolina 29202

(803) 758-7620

200. LICENSING PROCESS AND ENFORCEMENT PROCEDURES

I
210. LICENSING PROCESS

211. Promulgation of Regulations

S. C. CODE ANN. ARTICLE VI Duties,' Responsibilities and Powers of the
South Carolina Department of Social Services under this Act.

The department shall with the advice and consent of the Advisory Ccimmittee
develop and promulgate regulations depending upon the nature of services to
be provided for the operation and maintenance of child day care centers and

group day care homes and the parents of children who use the ser4.rice. In

developing such regulations and suggested standards, the department shall
consult with:

Other state agencies, including the State Department of Health and
Environmental Control, the Office of the State Fire Marshal and the
Office of the Attorney General.

Parents, guardians or custodians of children using the service,

Child advocacy groups.

4
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The State Advisory Committee on the Regulation of Child Day Care
Facilities established by this act.

Operators of child day care facilities from all se

Profession is in fields relevant to child care and development.

Employers of parents, guardians or custodians of children using the
service.

Draft formulations shall be widely circulated for criticism and comment.

The department shall publish a proposed final draft of the regulations and
amendments; provided, however, that, in any event, they shall be sent to all
licensed, approved or registered facilities and notice of how they can be
procured published in media of general circulation in order to reach the public
statewide at least sixty days before they are proposed to go into effect. The
publication also shall invite comments by interested parties. A public hearing
shall be held at least thirty days prior to adoption of the regulations by the
department.

212. Advisory Body anc liner Community

S. C. CODE _NN ARTICLE VII Creation and Duties of the State Advisory
Committee on the Regulation of Child Day Care Facilities.

A State Advisory Committee can the Regulation of Child Day Care Facilities
shalt consist of seventeen members appointed by the Governor, in accordance
with the following:

Five of the members appointed shall be parents of children who are
receiving child day care services at the time of appointment, with no
less than three representing the entrepreneural

5
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Eight of the members appointed shall be representative of owners and

operators of child day care facilities, one of which shall be an operator
of facilities sub ct to regulation who are actively engaged in the
operation for profit.

One member appointed shall represent the educatiohal community of
the State.

Nominees of membership on the advisory committee shall be made from lists

furnished the Governor by South Carolina organizations representing the
various types of child day care facilities.

One member appointed shall represent the business community of the
State. Nominees for membership pursuant to this item shall be made

from lists furnished the Governor by the South Carolina Chamber of

Commerce.

Two members appointed shall represent church-operated child day care
centers, one of whom shall be an operator of a church child day care
center and one of whom shall be a parent of a child who is receiving

child day care services in a church-operated child day care center at
the time of appointment.

Members shall serve for terms of three years and until their successors are
appointed and qualify, except that of those initially appointed five shall serve
for one year, five for two years and five for three years. Vacancies shall be

filled in the manner of the original appointment for the unexpired portion of
the term only. Reappointment to serve a full term may ensue, however, at the

discretion of the Governor but no member shall be permitted to succeed

himself after serving a full term.

6, -7
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220! LICENSING PROCEDURE

971, Application and Issuance

SOUTH CAROLINA

7- CODE ANN. ARTICLE II Operation and Licensing of Private Child Day
Cu Lo. Centers and Group Day Care Homes.

No person, corporation, partnership, voluntary association of other
organization may operate a private child day care center or group day care
home unless licensed to do so by the department.

Application ?or license shall be made on forms supplied by the department and
in the manner it prescribes.

Each license shall be conditioned by stating clearly, the name and address of
the licensee, the address of the child day care center or group day care home
and the number of children who may be served.

Failure of the departmetit, except as provided in this Act, to approve or deny
any application within ninety days shall result in the granting of a provisional
license.

S.C. CODE ANN. ARTICLE III Operation and Approval of Public Child Day,
Care Centers or Group Day Care Homes.

Every operator or potential operator of a public child day care center or group,
day care home must- apply to the depart ncn: for an investigation and a
statement of standard conformity or approval.

Application for a statement of standard conformity or apprOval shall be made
on forms supplied by the department and in the manner it prescribes.

7
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S. C. CODE ANN. ARTICLE V registration and I::nspection of Child Day Care
Centers and Group Day Car- e Hotel- Owned and Operated-by a Lcal Church
congregation, or an Establiszbed rtellgious Denornimazition,or a Religa.ou.s College
or University Which Does Ma-ot Receive State Or 'et:leral FiranciaLL Assistance
For Day Care Services.

No local church congregatic=tn or established reli us denomination or religious

college or university which cipes nOt receive. state or feclerl financial
assistance for day care serwices may operate a otrild day care eenirter or group
day care home unless it --.0rripi_ias with the recuirements for t-7-egistration,

inspection and the regulati ons fer health and fire safety as set forth in this
article.

222. Fee Charged
Not specified

Ares

S. C. CODE ANN. ARTICL E E peration and 1_,Iensing of Privat e Child Day
Care Centers and Group Da7. Care tomes.

Before issuing a license th department shall corlduct an investig=ation of the

applicant and the proposeproposet platn of care for cliildren and for = operating a
private child day care een, er or group day care home, If the rez_ cults of the

investigation verify that the provisions of the is Bet and the applicable

regulations promulgated bye the department are satisfied, a lice=-Ise shall be

issued. The applicant still:L.11 cocoperate with the investigation end related
inspections by providing aceeso to the physieal plant, record, excluding

financial records, and st=a11. Failure to coif iiply with the regulations

promulgated by the depart merit within the tine period6specified in this act,
provided that adequate noti cati osoLdeficiencie has been made, is a ground

for denial of application.

8
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S.C. CC IANN. 4 ARTICLE III Operation and Approval of Public Ctiiid Day
Care Ce ilas or Cr --f'oup Day Care Homes.

Before 18,04 apPmroval the department shall conduct arm investigation of the
applicarlt RI the proposed plan of care for children and ''or operating a public

_

child de? care ementer or group day Care home. If the results of the

investip0 verify that the provisions of the act and the applicable

reg-aliatic)rdpromul _gated by the department are satisficl, approval spat( be
issued..

224. Liip$e Renewal

S.C. CCIORINTN. ARTICLE II Operation and Licensing of Private Childpay
Care Ceh lasand coup Day Care Homes.

Regular tJ1oises rn_nay be renewed upon application and aproval. Notifjcation
of a eliQcildly care center or group day care home regar- ding renewal sfiallbe
the resporultility oft f the department.

Applicetipfifor ren newel shall be made on forms supplied by the departoent in
the rnattnArliPreSribes.

Before rowing et a license the department shall conduct a_
child def are center or grOup day care home. If
investiga0 verit y that the provisions of this act
re ntiqrupromulated by the department are satisfied
renewed,

investigation of the

the results of the

and the applicable

the license srigt be

S.C. CC3t2i ANN_ . = ARTICLE III Operation and. Approval of Public Child ay
Care Calylasor Gro-oup Day Care Homes

Regular approvals may be renewed upon applies_ -.non and approval.

Notificati-Vjf a o child day care center or group day -_=are home rewording

renewal s 1V11:)e trt responsibility of the department.
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225. Conditional1Provisional Licenses

S.C. CODE ANN. ARTICLE VI Duties, Res ponsibilities and Powers of the
South Carofna Department of Social ServiceSt-Iminder this Act.

The department sboll have power to issue a Irovisional license or provisional
approval only when the department is satisfie that (1) the regulations can and
will be met within a reasonable time, and (2 ) the deviations do not seriously
threaten the healtlior saf ety of the children.

Except as noted no provisional license or prowz.visional approval may be issued
effective for any longer than one year.

Any facility granted a license or exempt fro m obtaining a license under the
act previously in effect in this State and whi=h does not qualify for a regular

license under this act shall be granted a proviional license. Such a provisional
license may be issued without regard to the one year time limit. No

provisional license shall remain effective, either by its initial issue or by
renewal, for a period greater than three years.

226. Substantial Compliance

Not specified

230. ENFORCEMENT PROCEDURES

23

S.C. CODE ANN. ARTICLE VI Duties, Res ponsibilities and Powers of the
South Caroline Department of Social Services r=ncler this Act.

In exercising the powers of licensing , approvi g, renewing, revolting or making
provisional licenses and approvals, the departm ent shall irivestgate and
inspect licensed Bnd approved operators and applicants for a license or an
approval.

66
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The authorized representative of the department may visit e.-a child day care
center or group day: care home anytime during the hours (=if operation for
purposes of investigations and inspections. Except in Ca-lases involving a
complaint or ex1DresSedycancerns of the community, inspection -rris shall be made
on not less than two four hours notice, In conducting in-ovestigations and
inspections, the d Wient may ctIll on political su-wbdivisions and

governmental agencies fair appropriate cssistance within trtheir authorized
1

fields. The inspection of the health and fire safety of child ray care centers
and group day care homes shall be completed upon the request of the
department by the appropriate agencies (i.e. Department of Health and
Environmental Control, the °Mee of the State Fire IWITarshal or local
authorities). Inspection reports eornpleed by state agencies and local
authorities shall be furnished to the department and shall becelft=rne a part of its
determination and confoky)mity for licensing and approval. After careful
consideration of tie reports and consultation where necessarY,© the department
shall assume responsibility for the final detrmination of licer-Ensing, approving,
renewing, revoking or making provisional licenses and approval.

232. Denial, Suspension, eVocati n of aLicense

S.C. CODE ANN. ARTICLE II Operation and Lice ing o 1=ivate Child Day
Care Centers and Group Day Care Homes.

Whenever the department fhtf: upon inspection that a privet. e child day care
center or group day care home is not cornpleg with any apPl_ icable licensing,
or other regulations, the department shallnotify the °Orator- to correct such
deficiencies.

Every correction notice shall be in writing and shall inc u ,___statement of the
deficiencies found, the period within which the deficienc es rnrr ust be corrected
and the provision of the act and regulations relied upon. Thy period shall be
reasonable and, except when the department finds an ernergertricy dangerous to
the health or safety of children, not less than thirty days fror-:_in the receipt of
such notice.

11
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Within .two weeks of receipt of such notice, the operator of the facilit- may
file a written request with the department for administrative reeonsidenation
of the notice or any portion thereof.

The department shall grant or deny a written request within seven drys of
filing and shall notify the operator of such grant or denial.

In the event that the operator of the facility falls; to correct de ici ences
within the period prescribed, the department may revoke the license.

S.C. CODE ANN. ARTICLE V Registration and Inspection of Child Day Care
Centers and Group Day Care Homes Owned and Operated by a Local C Burch
congregation, or an Established Religious Denomination, or a Religious College
or University Which Does Not Receive State Or Federal Financial Assisi Lance
For Day Care Services.

Whenever health or fire safety agency finds upon inspection that a chil d day
care center or group day care homes is not complying with the apples cable
regulations, the appropriate agency shall notify the department. The

department shall then request the operator to correct such deficiencies.

Every correction notice shall be in writing and shall include a statement =f the
deficiencies found, the period within which the deficienceg must be corr acted
and the provision of the act and regulations relied upon. The period sh.11 be
reasonable and, except when the appropriate agency finds an ernerency
dangerous to the health or safety of chilaren, not less than thirty days from
the receipt of such notice.

Within two weeks of receipt of such nee, the operator of the facilitt may
file a written request with the department for administrative reconsideration
of the notice or any portion thereof. 0

The department shall grant or deny a written request and shall no the
operator of action taken.

12
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In the event that the operator of the facility fails to correct deficiences
within the period psr es cribed, the de tment may suspend the registration of
the facility to be eThetive thirty da s after day of notice.

233. Remedies arid Sanctions

233.1 Hearings

S.C. CODE ANN. -ARTICLE II Operation and Licensing of Private Child Day
Care Centers and roup Day Care Homes.

An applicant who 1-iw been deinied a license by the department shall be given
prompt written notice by certified or registered mail. The notice, shall
indicate the reasor for the proposed action and shall inform the applicant of
the right to appeal the decision of notice of denial. Upon receiving a written
appeal the commisioner shall give the applicant reasonable notice and an
opportunity for a pa, rompt hearing before a'hearing examiner appointed by the
Board of the Souti-z Carolina Department of Social Services. On the basis of
the evidence addued at the hearing, the commissioner shall make the final
decision of the dep.9._rtment as to whether the application shall be denied.
f no written appal is made, the application shall be denied as of the
termination of the -.'tliirty-day period.

A licensee whose application for renewal is denied or whose license is about to
be revoked shall b given written notice by certified or registered mail. The
notice shall contain the reasons for the proposed action and shall inform the
licensee of the rig-7.--it to appeal a decision tb the commissioner in writing
within thirty caler ar days alter the receipt of the notice. Upon receiving a
written appeal the ommissioner shall give the licensee reasonable notice and
an opportunity for a prompt hearing before a hearing examiner appointed by
the Board of tl-a e South Carolina Department of Social Services.
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On the basis of the evidence adduced at the hearing, the commissioner shall

make the final decision of the department as to whether the license shall be
denied or revoked. If no written appeal is made, the license shall a denied or

revoked as of the termination of the thirty-day period.

At the hearing provided for in this section, the application or licensee may be
represented by counsel and has the right to call, examine and cross-examine

witnesses and to otherwise introduce evidence. Parents appearing at the
hearing may also be represented py counsel. The hearing examiner is

empowered to require the presence of witnesses and evidence by subpoena on
behalf of the appellant or department. The final decision of the department
shall be in writing, shall contain the department's findings of fact and rulings
of law and shall be mailed to the parties to the proceedings by certified for
registered mail to their last known adetesses as may be shown in the
application, or otherwise. A full and complete record shall be kept of all
proceedings, and all testimony-shall be reported,but need not, Se transcribed
unless the department's decision is appealed to the courts, or a transcript is
requested' by an interested party. Upon an appeal to the courts, the
departments shallpenish to any appellant, free of charges, a certified copy of

the transcript of all evidentiary proceedings before lt. Other parties shall pay
the cost of transcripts at their request.

The decision of the department shall become final unlEss appealed by a party
to the hearing to the circuit court having jurisclictio#for the county in which
the facility is located for revig wihin thirty days after the receipt by the
party of the notice of the decision. The review shall consist of a trial de
novo. The court shall have power to enter judgement upon the pleadings and a

` certified transcript of the record which shall include the evidence upon which

the findings and decisionstippealed are based.

14
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S.C. CODE ANN. ARTICLE HI Operation and Approval of Public Child Day
Care Centers or Group Day Care Homes.

An applicant or operator who has been denied approval or renewal of approval
by the department shall be given prompt written notice thereof, which shall
include a statement of the reasons for the denial. The notice shall also inform
the applicant or operator that it may, within thirty days after the receipt of
the notice of denial, appeal the denial by making a written request to the
commissioner for an opportunity to show cause why its application should not
be denied.

Upon receiving a written petition, the commissioner shall give the applicant or
operator reasonable notice and an opportunity for a prompt, informal meeting
with the commissioner or his designee with respect to the action by the
department, and an opportunity to submit written material. On the basis of
the available evidence, including information obtained at the informal meeting
and from the written material, the commissioner shall decide whether the
application shall be granted for approval, provisional approval or denied. The
decision of the commissioner shall be in writing, shall contain findings of fact
and shall be mailed to the parties to the proceedings by certified or registered
mail. Notification of the decision shall be sent to the Governor and
appropriate officials of the State or local government.,

S.C. CODE ANN. ARTICLE V Registration and Inspection of Child Day Care
Centers and Group Day Care Homes Owned and Operated by a Local Church
congregation, or an Established Religious Denomination, or a Religious College
or University Which Does Not Receive State Or Federal Financial Assistance
For Day Care Services.

When the registration of any facility has been suspended, the operator shall be
given prompt written notice. The notice shall indicate the reasons for the
suspenpion and shall inform the operator of the right to appeal the decision
through administrative channels to the -department according to established
appeals procedure for the department.

15
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233.2 Decisions
See 233.1 Hearings

233.3 Judicial Review

SOUTH CAROLINA

S.C. CODE ANN. ARTICLE V Registration and Inspection of Child Day Care
Centers and Group Day Care Homes Owned and Operated by a Local Church
congregation, or an Established Religious Denomination, or a Religious College
or University Which Does Not Receive State Or Federal Financial Assistance
For Day Care Services.

The department is empowered to seek an injunction against the continuing'
operation of a child day) care center or group day care home in the circuit
court having jurisdiction over the county in which the facility is located:

When the facility is operating without having requested the appropriate
inspections;

When there is any violation of the health and fire safety regulations a
set forth by this article which threaten serious harm to chidren in the
child day care center or group day care home;

When an operator has repeatedly violated the health and fire safety
ations.

The department is empowered to seek an injunction against the continuing
operation of a child day care facility in the circuit court having juriscliction
over the county in which the facility is located:

When a facility is operating without a license or statement
registration;

When there is any violation of this act or of the regulations
promulgated by the department which th

act
serious harm to

children in the child day care facility;

16
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When an operator has repeatedly violated this act or the regulations of
the department.

Proceeclings for securing such injunctions may be brought by the Attorney
General or circuit solicitor of the jurisdiction In which the facility or its
heacit=juarters is located.

S.C. CODE ANN. ARTICLE VIII Implementation, Enforcement and Penalties

Any person violating the provisions of this act shall be deemed guilty of a
MiSdmeanor and, upon conviction, shall be punished by a fine not exceeding
five 1---riu:ndred dollars or imprisonment not exceeding six months, or both.

300. ADMINISTRATION

310. GENERAL ADMINISTRATION

311. General Administrative Requirements

A D lvt= NISTRATION

RE rILATION: Cover= Body or Person.
The child day care center shall designate a governing body or an indil.ddual who
is rponsible for and has authority over the policies and activitigs of the

RE r_L_TLATION: Written Operating Policies. The governing body or individual
respo=nsible for the child day care center shall formulate and make available
writtn operating policies for the facility.

17
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EVIDENCE OF COMIMPLIANCE:

Policies shall ineltidble the following, iLtApplicable:
statement o = -f purpose, function, and description of program (e.g.,

health, nutrition, education, social services).
hours and d4s the center is in operation (including holidays).
admission procedures and requirements.

SOUTH CAROLINA

ages of childel=ren accepted.
plan for arrival and departure of children.
fee payment plan and refund practics.
procedure for termination of services, by center or parent(s).
policy concerning illnesses of children, nonadmission and readmission.
requpsts concerning children's personal belongings, etc.'
transportatic= of children, if provided.
emergency otrT. disaster plan.
plan regardingig provision of diapers, clothing and formula.
procedure parents) may use to make a complaint.
administraticon of medicine.
procedures relating to parent -staff consultation and conferences.
insurance co-verage.
authorizatint= for emergency medical care.

/discipline of children.
food service.

The center shall, i<n = practice, offer the
operating policies 0-outline.

Each caregiver

policies.

of services and program which the

1 receive a full interpretation of the center's operation

REGULATION: play of License.
The child day care .enter shall display its current icense prominently.

18
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nformalion required to be maintained or on file at the day care center shall
be available to the department to document compliance with regulations.

EVIDENCE OF COMPLIANCE:
Information on enrollment including separate groupings of children,
applicable, and designated staff members.

General, health records of ehii &ends indicated in Regulations 7 and 8.

Records on staff as indicated in Regulation 9.

At least one copy of the current Act governing the regulation of child day care
facilities and =rent regulations for staff, parents and other upon request.

REGULATION: Admission Procedures.
No day care center shall have present at any one time children is excess of the
number for which it is licensed.

EVIDENCE OF COMPLIANCE
Compliance shall be determined by the actual number of children in the center
at a given time as reflected by enrollment records.

PERSONNEL

REGULATION: First Aid Training.
At least one caregiver who has received or is receiving training in observation
of symptoms or illness and in elementary principles or Red Cross first aid shall
be immediately available within the facility at all times.

1. 9
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EvIDIQ-TCE or COMPLIANCE:
A cart ficate of trthni-ig or Aaiement to show current entailment in a prlgram

princip_ es of first aid' or a 2ertificate or other n*icienle prom the
inerian Nutiorai Red Cr053 D ' other appropiate community rescurc....1.

posting-- of oi readily unCerstandable chart 'describing first aio Yrruwgency

nediCEC_' trea;:ment tecnnicues.

In-servadce training for the day care staff by an appropriate source to include
discussion of illness and symptoms. ebsi?ri,ation and evaluation, carried out at
least etice a year.

BEGVI,ATION: ?ERSONNEL PiLlCIES.
The cel-s-iter director Thai i s e-n ea.c the per;onnel politics of he facility.

EVID t-r-24CE OF COMPLIANCE

Each e mployee upon emp_oyment shall 3e informed of his duties aid of the
perso rl... to whom he is admirdstralively resp,nble.

REGL31ATION: Staff Sri eeni-I and Hiring.
The cez rater director shall carry responsibility for the screening sand hiring of
regular staff, volunteers or CU ers who are to provide services in the facility
vrithifl the limits defined by the governing body or person.

1.2GVI ant: Facility Maregement.
The ee_r=iter director shall carry primary responsibility for:

Assipment of staff to specific jobs or functions.

a Supervision of .staff and o -going planning with staff.
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=naluatioc of staff to ascertain their competency in
ar-arligned job oi

eforming the' it

IMair.tenance of records related to enrollment, attenclanne, personill
fihancial mattees.

REGUL__,A'TION- Tit ferences for Certer Director.
The de _-rater director shall provide the liensirg agency, with the names Xi _d
.addrees of three pesons not related to the director or to one another to =o
attest to the directoy's cherac7er and suitaDility for directing a day
fsciiity

C--11=)DE ANN. AlirrICLE H Operation and Licensing of-Private Child 9E0LT
Care C: ente-sand Group Day Care Eories.

Each et-r-had dry care ccrter or group day care home shall rtain its eurre

Li cense disp.ayed a promInmt plaze at all times.

312. :7-Tele thoite

LIFE --A,FETY

Et.EG Emeaeney Ph-pne Numbers.
Enlerency telephone numbers shall be available by a specified telephone& e

-7 readily accessible to all staff members in the day care center.

ID-6C-\--7CE OF COMPLIANCE:

The fa lowing telephone numbers shall be posted by the teleph
Ambi.dance service and emergency set NYice._plan.

olioe department.
:re- department.
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Other emergency numbed available near-the telephone to include:
The number of the physician designated by the parent(s).

Home and business numbers of the parent(s) or _rson(s.. r '13__ for
the children.

Emergency numbers to notify fam y and/or physician of staffstaff.mem bers.-

Enroliment information or health forms kept in a readily accessible location
constitute compliance.

313. Proof of Operator *nancial Capabi
Not specified

314. Ii trance
Not specified

320. PERSONNEL

321. Publication of Personnel Policies

PERSONNEL

REGULATION: PERSONNEL POLICIES.

The center director shall implement the personnel policies of the fa.ilitV.

Personnel policies, as a minimum, shall contain clearly detailed statements as
to job descriptions and any benefits.

22
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:322. Constraints Agains Employment

PERSONNEL

SOUTH CAROLINA

REGULATION: Employment of Piersons with Abuse Records.
N day care center shall employ or retain an individual knowingly who has
been convicted of child abuse or neglect, child molestation or sexual abuse or
is awaiting trial on such charges.

.1

NON-DISCRIMINATION

331. Requiiements Prohibiting Discrimination
Not specified

340. R.E CORDS REQUIREMENTS

34L Children

AD Ml NISTRATIOADMINISTRATION

REGULATION: General Record on the Child.
The staff of the facility shall initiate
record on each child in care.

23
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Record to ireludet

S )IJTA

d)s full legs: name, 3irthdate, current address, name
prefers if this different fro,n his giveryname, date cf his arc
and discharge.

'Full name of Loth pErents oe cn respDrsible for the chilfl,
;mine address, work adereses an rhone numbers_

Telephone nirmbam as ._ actions as to how the
parent(s) during the 'lours the (!hild i.in care.

can rag=

Name,. addr-esses, and the tilephDoe n6m,Ders of parent(s; yr--

assume the res,onsibility for the child in an Emergency if the n
earn Dt be reached.

Name; addrns, an_ elephone __-e7 of family physician and/o.'

resoirce.

Names and address3s of per3o-i (s) Luthorizcd take the childfro;--
day !are facility.

Information regarding
horn.

e child's habits, acthities and-schedule-

Accurate records of daily attenaar m of each child.

REGULATION: Child Health Records,
The staff shall maintain a health 'word in the facility for each (-nil
program to include the following inf 3unation:

Parent's stat=. ent of the child's ph,.Tsicial and mental canditior
time of his admission to the day care ceater.

6
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Physicians statement where there e handicapping physical or
psychoiogicat conditions, attesting to the coilds abilLy to participate is
activities usual for pi:, rge 1 }vet, including any recom nondations. -

Written ve,rication that the center director or staff des'gnee hEs been
shown the immunization card of each child by the parent(s) indicating
required immunizations are -completed, 3cess or el- ild meets
exemption requi-ements.

Other health info mati n g deemed nece_ss-
facility and parent(s.).

342. St

ADMINISTRA flON

RE ULATION: Record on Staff.-_

The ope'l or shall intintain-records in

Records to include:

by the staff of the

e facility on each staff [3e. son.

(
Medical statement a Dieted at the time of employment.

Writ'.en evidence- from physician or health resource verifying freetlom
from corn ,vslicable tuberculosis.

Information seciwed at application including educational background
and types of experience.

LIFE SAFETY

REGULATION: Health Requirements for Regular Staff.
Written evidence shall be required from each staff member verifying that his
health is satisfactory and would not interfere with his effective functioning in
the center.

25 .



DAY CART SOUTH 'CAROLINA

EVIDEN

Each.st
al statement provided' by the department, verifying

health has caused any recent concern-and that his
_at us is satisfactory

the d are- operator at the time of employment the
he has provided on'the medical statement.

The operator shall maintain on He in the facility the medical statements
obtained from all staffs persons at the time of employment and update
necessary.

The operator/shall keep on file in the facilty written evidence from a physician-
of health resburs.ie attesting that each staff person in free from communicable

tuberculosis If the time of employment and annually thereafter.

Each caregiver with an identified health problem shall obtain_ a written
statement from a physician or good health resource that he has sufficient good
health to care for children.

REGULATION Iealth Requirements for Volunteers.

All volunteers shall be subject to the same requirements as are applicable
paid staff members.

343. Child Eligibility and Enrollment Requirements
Not specified

344. Child Abuse Reporting

ADMINISTRATION

REGULATION: Reporting on Abuse and Neglect.
The day care operator shall notify the appropriate department staff or local
law enforcement official when it appears that a childis being neglected or
abused. 1.!
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345. Confident' al
Not specified

y of Re --ords R em en

SOUTH CAROLINA

400. GROUP COMPOSITIONS OF CHILDREN

410: STAFF /CHILD RATIO gEQuIREMENTS

411. Stai_/Child Ratio as of March, 1981

PROGRAM

REGULATION: Staff-t -Child Ratios.
The number of children supervised= by one day care staff e at one
time shall not exceed the following ratios:

AGE OF CHILDREN

Birth to 2 years
2 years to 3 years
3 years to 4 years
4 years to 4 years
5 years and above

EVIDENCE OF COMPLIANCE:

STAFF

1 staff to eight children
1-staff to twelve children
1 staff to fifteen children
1 staff to twenty chilten
1 staff to twenty-five chil erg

computing the number of staff hours required, the number of children shall
be conkidered to be the total enrollment at the time of the original licensing
study orrenewal study.

In determining the s a child ratio, the following shall apply:

Service staff shall be counted in the s af o-child ratio only during the .

time they are giving full attention to the direct supervision of the
children.

Voltmteers shall be eligible, if health requirements are met, Worksfr

with the children ufider supervision and shall be counted in the
staff-to-child ratio.



DAY CAR ENTERS
7

OUT AROLINA

If the center serves drop-in children, the operater shall provide sufficient
meet the ininiinum staff-to-child ratios- necessary for the regurw

enrollment and the number of drop-ins present at any one time.

When space and other factors permit increasing the enrollment of the children,
4.the operator shall provide additional staff per ratios set forth above.

R GOLATION: Sttiff Coverage.
day care center shall have sufficient staff to respond quickly to an active

child about to hurt himself or another and to provide continuous supervison.

-EVIDENCE OF COMPLIANCE:
No center shall operate unless two staff persons are on the premises at all
times when a$ many as nine children are present, if four or 'more of the
children are under two.

One person shall be within sight of the children.

A second person shall, be immediately available.

The center director shall present evidence that a plan has been worked out
Whereby-'an additional person can be summoned quickly to -assist iff an
emergency.

412.

See 411. Staf

_e hods of Co puting Staff /Child Ratios
Child Ratio as of h 1981

420, GROUP

421. gr rc2e as of March
See 411. Staff/Child Ratio o

422. Methods of Computing Group Size
See 411. Staff /Child Ratio as of March, 19 81



DAY CARE CENTERS

500. STAFF QUALIFIC ACTIONS A

510. CHILD A ' -GIVER STAFF QUA

Age

PERSONNEL

SOUTH CAROLINA

_= REQUIREMENTS

REGULATION: iltE_ofCarvers.
The age range required for caregivers shall be a follows:

Caregivers with supervisory responsibility for staff and children
shall be at least 18 years of age,_

Caregivers less than 18 years of age can becountel in the staff- child
-

ratio, provicjing the following conditions !Aroma:

They are at leapt 14 years of age.-

They are not the person in authority and are properly supervised.

The facility is in accord with- South f arrlina child labor la
regarding thi7 employment of minors Innori-hazardous jobs.

Al2. Health
See 342. Staff

513. Education

PERSONNEL

RE,'GULATON: Generand and Trainin
Each facility enrolling 13 or more children shall have at L=east one employee for
at least -four hoirrs per day who -meets one of the following educational
qualifications:



DAY CARE -ENTERS SOUTH CAROLINA

Bachelor or Associate Arts degree from an accredited institution with
at least 12 semester hours in child development, child psychology, child
health, early childhood education, social workd or other human

'development sequences, orr

One year's experience as a teacher, caregiver or aide in an educational,
early childhood, or day care facility, or

Certification in early childhood or child development where a local,
state, or Federal certification program exists; or

Completion of a recognized child care training course, including
on-the-job training and /or attendance at professional meetings.

514. Experience
See 513. Education

520. PROGRAM DIRECTOR QUALIFICATIONS

521. Age

PERSONNEL

PECULATION:,.- Age of Center Director.
The director of a day can center shall have achieved the legal age of majority.

522. Health
See 342. Staff

523. Education
4ee 513. E -ation
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DAY CARE CENTERS

524. Experience
See 513. Education

530. SUPPORT STAFF QUAAIFICATIONS

See 513. Education ,

SOUTH CAROLINA

540. POST fMPLOY ENT/IN-SERVICE: ORIENTATION AND TRAINING

541. Program Director
See 513.4 Education

542. Child Caregiver Staff
,,See 513. Education

543. Support -Staff
See 513. Education

600. PROGRAM OF A IVITIE_ NCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611. Program of ActilAtides

PERSONNEL

REGULATION: Prosram for Children Three and Above,
A day care ccnter st all provide a program which promo
child's growth and well-being.

2

he individual

EVIDENCE-OF COMPLIANCE:--- --
The staff shall plan both active and quiet activities for he children.

31
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DAY -oARE.CENTERS - SOUTI-1

The staff' shall provide opportunities for each child to share and test h
understanding by asking and encouraging _questions and stimulating
conversation.,

The staff shalrprovide direction and guidance for the child as he 'seeks to
-explore and develop relationships with other children and adt.ilts.

REGULATION: Daily
A day care center shall establish a schedule within which each staff person can
carry out daily activities with the children. ,

612. Progarn EqtApment and Materials

PERSONNEL

REGULATION: E uipment and Materials.
The day care center shall have available- an adequat-e variety and amount of
materials and equipment arranged and used in ways 'apprepriate to the
developmental needs of the children in care.

EVIDENCE OF COMPLIANCE:
The operator shall provide materials and equipthent which allow for a variety
of experiences and which appeal to the individual ititerests.of the children in

care.

The operator shall provide a sufficient quantity of materials and equipment to
avoid excessive competition and long waits by the children.

The caregivers shall arrange protected areas free of traffic by children and
adults, where equipment and materiel can be used. with minimal interference
or interruption. /

53
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DAB' CARE CENTER$' SOUTH CAROLINA.

The caregivers shall store materials n an orderly manner, accessible to

children and arranged so that children may select, remove and replace them
either independently or with assistance.

The operato`r shall provide . _urn' ure whi h. is child size or appropriately
adapted for the children's use.

613. Nab Provision

LIFE SAFETY

REGULATION: SleepingSleepin and Resting Equipment.
Individual, comfortable and sanitary sleeping and resting equipment shall be
provided.

EVIDENCE OF COMPLIANCE:

For dayti e nap eri . A separate bed, cot, crib, or mat shall be
assigned each child for use during rest or nap periods. If mats are used, they
shall be made of waterproof washable material and shall be stored and handled
in such a manner that the sleeping surface doeS not contact the flobr. If linen

ia'provided, it shall be clean and available for each individual user.

Placement of Equipment., Placement of beds, cots, cribs or mats shall allow

staff to have ready access to each individual.

614. Dips jpline and Guidance

PROGRAM

REGULATION: Disciplinary Practices.
Disciplinary practices shall be according to the following requirements:

Limits or rules shall be those necessary to safeguard children and
premises and stated on the children's level of understanding., .



DA=Y CARE CENTERS SOUTH CAROLINA

No corporal punishment shall be usd, except when authorized tin
writing by the parent(s).

Caregivers shell not deprive children of m s, naps, o
procedures.

700. HEALTH AND SAFETY

710. HEALTH

711. General Health Reirements
Not specified

712. Health Assessments
See 34L Children

713: Immunizations
See 34L Children

714. Sanitation

PROGRAM

REGULATIONREGULAIION: Drinldn: Water.
The day care center shall have drinking water readily accessible to
children of all ages.

room

LIFE SAFETY

REGULATION: Toilet Articl
Toilet articles such as combs, brushes, toothbrushes, towels and washcloths
when used by the children in attendance sh b individually provided and
plainly marked.

34



DAY CARE CENTERS

REGULATION: P rsonal_Hygiene.
The center director and caregivers hallihaltl follow good hygienic practises with
the children.

SOUTH CAROLINA

EVIDENCE OF O1VIPI IANCE

Wet or soiled clothing shall be changed im ediately.
Face and hands shall be thoroughly wash before and after meals.
Hands shall be washed after toileting.

REGULATION: Health Practices of Staff.
All staff when in the day care center shall follow health and hygienic tactic
appropriate to protect the health of the children.and other staff.

EVIDENCE OF COMPLIANCE:

Staff shall .wash their hands with'soap and water before
and/or service and after assisting with-toileting or diapering.

preparation

No staff person while afflicted with any -d-isease in a cornmtmicable form, or
while a carrier of such a disease, or while afflicted with boils, infected
wounds, sores, or an acute respiratory infection, shall work in any capacity in
which there is a likelyhood of such person contaminating food or food-contact
surfaces with pathogenic organisms or a likelihood of transmitting disease to
other individuals.

REGULATION: Building and Group
The building and grounds of the facility shall be situated, equipped and
maintained as needed in order to protect the health of the users.

EVIDENCE OF COMPLIANCE:

The facility shall be located on premises reasonably free from health hazards,
such as.open drainage ditches, wells, holes, and other natural or man-made
obstacles.

35
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DAY CARE CENTERS

Outdoor areas kept neat, clean, and free of ter.

SOUTH CARO L A

Measures for the control of imects, rodents and other vermin shall be applied
to prevent harborage, breeding, and infestation of the premises.

(v.

Health animals, which present no apparent ihreat shall be permitted,
providing. they are properly housed, cared for and have required rabies
inoculation.

Floors shall have smooth, washable surfaces and shall be kept clean, in good
repair, and free from hazards. If carpeting is used, it shall be cleaned
regularly and repaired if torn.

Walls and ceilings shall be in sound 2condition, and kept clean. No leadbased
paint (0.5 lead compound per cent of the total weight of the contained solids
or dried paint) shall be used on interior and exterior' surfaces accessible 6
children. Walls in food service and toilet areas shall be nonabsorbent,
washable surfaces to the highest level of splash.

REGULATION: Water Supply.
The water supply shall meet the bacteriological, chemical and physical
requirements of the South Carolina Department of Health and Environmental
Control.

EVIDENCE OF COMPLIANCE:
Water shall be accessible from an approved source of supply in adequate
amounts under pressure. If a private water supply is used, the operator shall
obtain approval from the South Carolina Department of Health and

Environmental Control to assure safe location, construction, and proper
maintenance and operation of the system.

6 S 7
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. DAY CARE CENTERS .SOUTIt QAiOLINA

Water under Pressure shall be supplied to all rooms' where food ris processed or
handled: laundry room and bathroom. (Where hot, water is provided, the
temperature shall not- exceed 1200E except that where mechanical
dishwashing is used an adequate supply of 1600F water shall Ee'savailable to
the machine. The operator shall supply mixing faucets at all lavatory fixtures,
where hot water is provided.

4

Drinking fountains or single service cups shall be provided. Drinkinglountains,
. -

if provided, shall be 'of a sanitary anglejet design, properly regulated and
maintained. There shall be no possibility of the Mouth or nose becoming
submerged. The use of "common drinidng cups" is prohibited. Disposable cups,
if used for drinking, shall be stored to prevent contamination.

REGULATION: Liquid and Solid Was tI,Disposal.

The day care center shall- follow approved sanitary methods for dispos
wastes.

EVIDENCE OF COMPLIANCE:

All sewage and liquid waste shall be disposed of in a manner not to cr
public health hazard and by sanitary methods approved by the local' health
officials. Where public sewage systems are provided, this shall be the method,
of disposal.

Refuse shall be stored in containers, rooms, or designated areas in an approved
manner. Garbage and other putrid material shall be stored in durable,
rust-resistant, nonabsorbent, watertight, airtight, rodent-proof, easily cleaned
containers away from the reach of children. All solid waste shall be disposed
of at sufficient frequencies and manner so as not to create a rodent, insect or
other vermin problem.

715. Daily Illness Screeninz
Not specified
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DAY-tCARE CENTERS SOUTH CAROLINA

716. bare ot"Sick Children

LIFE SAFETY

REGULATION: EmergencHealth Services.
The day care center shall have provisions for emergency medical care of

children requiring treatment away from the day, care setting, such as a
arrangement with a hospital, or public health department or local physician.

717. Medication and Specifil Diet Provisions

LIFE SAFETY

REGULATION Administration of Medication.
The authority and procedures for administering me
clearly defined as follows:

cation to children shell be

Medication and/or-special medical procedures shalTbe administered to af
child only when there is a request from the pa.rent(s).

Prescription drugs and other medications required by the children shall
be properly labeled with the child's name and dosage schedule and kept
in a location inaccessible to the children.

ns. Walt r of H e th °Requirement a----
See 341. hlen
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DAY CARE CENTERS

-720. SAFETY

721. General Safety Requires ents

LIFE SAFETY

REGULA7ION:pAcciclent Prevention. --

The operator of a day care center shall provide premises .which minimize the. .

SOUTH CAROLINA_

risk.of accidential injury.

EVIDENCE OF eOMPLIANCE:
The center shall be' located in an ara reasonably free of safety hazards.
Traffic protection with safe entrances, erits, balding and unloacling areas shall
be provided.

Outdoorr-ecreational areas shall be protected by fencing or some type of
barrier if location is readily accessible to streets or highways or otherwiie
darigerous.

Porches, walkways, play arigias which are elevated shall have .barriers to
prevent falls.

Outside stairs, walkways, ramps and porches shall be maintained free from
accumulations of water, ice, or snow.-

Stairs and ramps sh- provided with handrails, if hazardous.

Landings or gatis shall be provided beyond each exterior door and interior
o

doors opening onto a stairway.

Where clear glass is used in exterior windows less than 32 inches above
level, the ass shall be of safety grade.

Flammable liquids,- cleaning supplies, detergents, matches, lighters and any
other potential poisons or harrnfill items shall be kept inaccessible to children.

39
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DAY ARE CENTERS

722. Fire Safety Requirements

LW,E SAFETY

SOUTI1 CA- ROLINA

Where centers are loctted in a building containing mixed or hazardOus,
occupancy, the separation requirements of the locally applicable.building code,
or if none e'dsts, a nationally recognized code, shall be satisfied

These fire safety regulations shall not prevent the use of, any material, method
of construction, system or appliance which can be shown by the submission of
evidence to the fire safety authority having jurisdiction; t9 provide an
equivalent degree of quality, strength, effectiveness, fire-resistance,
durability and safety.

The Fire Safety Authority Having Jurisdiction May Waive Specific- Provisions
Of= These Regulations, Which If Rigidly Applied, Would Result In Unreasonable
Hardship, But Only If Such Waivers Will Not Adversely Affect The Safety Of
The Occupants.'

REGULATION: Occupant Load.
The occupant load for which means of egress - 'shall be provided for any floor
shall be not less than one person for each 35 square feet of net floor area used

by the children.

REGULATION: ,Location of Rooms.
Rooms used for infants through first grade children in child day care centers
shall not be located above or below the first floor of exit discharge. Rooms

used for children from second grade up shall not be located more than one
story above the floor or exit discharge.

REGULATION:' Protective En of Exit Stairs.
Exit stairs shall be enclosed in accordance with of National Fire Prote
Association Requirements.

40

91



DAY CARE CENTERS

REGULATION: Emergency Lighting.
Means of egress in each day care' center, sh4 e_
emergency lighting.

SOUTH CAROLINA

REGULATION: Centers in A iartment Buildings.
Facilities housed in apartment buildings shall meet the following requirements:

If the two means of egress from the center discharge =into tt same-
.

o or,' as in gin apartmert building, the means of egreSs shall -be.
separated in the corridor by a smoke stop partition having not less than
a one hour resistance rating.

The door in the smoke stop partition shall be not ess. then 36 inches
wide. The door assembly shall have a fire resistance rating of 3/4 hour
and shall be equipped with a ,self-closing device,- a latch and
automatic holdLopen device.

REGULATION: Minimum Construction Standards.
Centers shall be located to a maximum height indica. in the Standard

.
Building Code.

REGULATION: Protection of Vertical Openings.
Any vertical opening such as a stairway, elevator shaft,.4light= and ventilation
shaft, chute -and other openings between stories shall be enclosed and
protected.

REGULATION:. Interior Finish.
In centers for children, interior finish for all wallss and ceilings shall be Class A
or Class B and floors shall be CLASS A B or C. In new construction, interior
finish in means of egress shall be Class A or Class B.
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11EGULATION: tin hment -and-Alarm Systems.
hment and alarm systems shall include the following Items:

Eire detectors which respond to products of combustion other Phan heat
shall be installed on the ceiling of eapp story in front of the doors to
the stairways and at no great& than 30 feet spacing in the corridors
all floors containing the center, and other locations as determined
necessary for safety. The detector may be single station units with an
integral alarm having a decibel rating of at least 85.

`There shall be a manually operated fire alarm system on each floor of

the center', unless the building is equipped with an automatic fire alarm
system or an automatic sprinkler system. Such system pr systems shall
be interconnected with local fire d department as prescribed- by South

Carolina Statute 47-l158 or \by h Most- direct and 'reliable method
approved .by local re ations..

Portable fire extinguishers suitable fair Class 13 fires shall be installed in
-.-

kitchens and cooking areas_ and extin hers suitable for- Class A fires,

installed throughout the remainder of4he center.
4

REGTAATION: Hazard Arens.
O

An area used' far\ general storage.;, boiler or_ rooms, fuel storage,

janitors closets, maintenance shoes including woodworking and painting areas,
.laundries and kitchens shall be separated from other parts of the building

construction having not less than a our fire resistance rating, and all

nings shall be protected with self == losing fire doors, or such an area_shall

'tied with autom anguishing protection within the use areas.
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REGULATION: Center Service Equipment.
Service equipment shall meet the following requirements:

Air conditioning, ventilating, heating, cooking and other service
equipment shall be in`' accordance with Chapter 7, 'Building Serviqet
Equipment of National Wire Protection Association No. 101.

Electrical. wiring in new construction shall be. installed in accordance
with the National Electric Code, National Fire Protection' Association-
No. 70.

times

4

In existing buildings, the electrical wiring she]. be sized to provide -fort
the load. Receptacles and outlets serviced .6 extension-type wiring 'are

prohibited. Electrical appliances shall be ground& An annual safety
check on the ertctrical system shall be made by a technician, and a
written report, kept on file at the facility at all times.

REGULATION: Fire Safety Practices.
ire safety practices as follows shall be put into operation in each facility:

A fire evacuation plan shall be posted in each room used by children.

*

Fire drills shall be held a minimum of once a month and at different
times of the day.

All staff members, substitutes, volunteers and walking children shall
participate and be skilled in fire drill exercises.

A staff member who knows the location of utility cut -offs, shall be on
the 'premises at all times of otieratiOn.

723. Transportation
Notpecified
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724. Safety Requirements for Equipment

LIFE SAFETY
V'
. -

REGULATION: Safety of Equipment.
Equipmerit used witfror by dhildren shallpe- e t reasonably free froneta.zards.

SCUT I CAROLINA

EVIDENCE OF COMPLIANCE:

Indoor equipment, furnishings and to shall be of safe construction and free
from sharp edges and loose or rusty points. No toy accessible to infants and

toddlers shall be small enough to swallow.

Outdoor play equipment shall be free of rust and jagged edgei, made of
durable, nonpoisonous material, and sturdy. Stationary outdoor equipment

shall be firmly anchored.

When _erigs and playTiens are acquired after the effective .date of these
regulations, the safety requirements developed by the United States Consumer

Product Safety Commission shall be observed.

725. Water Ac, iviti (Including Swimming)

LIFE SAFETY

REGULATION: Pools.
swimming pool, wading pool, or s ray poo is part of the equipment of the

center, the operator shall conform to rules and regulations promulgated by
the South Carolina epartment of Health and Environmental Control for the
construction, main ance and use of such equipment.

6
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726. Emer Procedures

LIFE SAFETY

SOUTH CAROLINA.

RiGULATTON: Disaster Plan. ,

The operator shall _develop a disaster plan, to be used in case of fire and other
emergencies, which shall be purin writing and tested with the children at
regular intervals.

727. First Aid Supplies

,LIFE SAFETY

REGULATION:, First Aid Supplies.

First aid supplies shall be available for the treatment- of minor 'cuts, and
abrasions and stored out of the reach of the children.

800. NUTRITIO AND FOOD. SERVICE

810. u NUTRITION

811. Nutritional Requirements

ram

REGULATION: Nutritional Needs.
Food of a quantity, variety and quality to meet the daily nutritional needs of
the children shall be provided during whatever part of the 24 hour dad -they are
in the center.

EVIDENCE OF COMPLIANCE:
Regular meals aild snacks with no more than four bows between food services
during the period from 6:00 a.m..-',to 9:00 p.m.

45



-DAY CAR CENTERS SOUTI CAROLINA

Mild or full ength fruit or vegetable juice shall be served at least once a day.

If food is prow
day care center.

by the facility, daily menus shall be plainly posted fn ''the

812; ,Waiver of Require is
- --

Not spec fled

820. FOOD PREPARATION

821: Food Preparation and Service Requi ements

LIFE SAFETY

REGULATION: Food and Drink. -

All food and drink shall be' prepared, served and it ©redo that sanitary cooking
methods are observed, nutrients-retained and spoilage prevented.

EVIDENCE OF COMPLIANCE:
The operator-shall provide refrigeration 'Units and insulated facilities as needed

assure the thaintenatnde of all food at 450F or below except during
prepqration and service.

Utensils, such as forks, knives, tongs, spoons or scoops, shall be provided and
used to minimize handling of food at all points where food is,prepared.

When necessary to provide meals through a catering service, such meals shall
be obtained from a food service establishment approved by the South Carolina
Department of Health and Environmental Contro)1. Disposable eating and
drinking utensils shalls be used to serve Such meals or food, if adequate
clganing and sanitizing equipment is not available.. The procedures 'and
equipment used for transporting meals shall be approved by the South Carolina
Department ©f Health and Environmental Control.

46
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Tranforting ofsPood

SOUTN i.RDLINA

During the transporation of food from a food service establish tent,_ all food
shall be fry-covered -containers or completely\wrapped or packaged so as to be
protected froth dontarnina.tion.

After each usage, all are shall be thoroughly cleaned to si
r

1 -.--
After each usage, all 'kitchenware and for-contact surfaces ofcequikuientf--

, -

exclusive uclusiveof cookingigurfaces, sed in the preparaqop, serving arid storage, ofl .. /
food shall be thoro ruthly cleaned to sight and touch . The cooking s faces of

, ,
molding devices shall be cleaned as. often es 'necessary and shal bc Tree of.

hi'and touch.

encrusted grease deposits and other soil.

Non-food - contact surfaces of fell equipment, including, tables, counters and
shelves, shall. be cleaned at such frequency as is necess -y to be free of
accumulations of dust, dirt, food particles and other deb

Not specifi

100

ADMINISTRATION

900. SOCIAL SERVICES

PARENT PARTICIPATION

Tfle parent(s) shall either be provided a copy of the center's operating policies
or receive a full interpretation of them prior to admission of the child, or both.



DAY CARE CENTERS

1100. INFANTS AND TODDLERS

1110. PROGRAM OF A any ITIES

REGULATION: Infant-Toddler Care.
A day center serving children 0 to 35 months shEdl provide an environment
which protects the child from physical harm but is not so restriejive as to
inhibit physical, intellectugl, emotional and social development.

EVIDENCE OF COMPLIANCE:
The caregivers shall not leave the children in a crib, playpen, high chair or
other areas for long periods of time.

The caregivers shall have frequent verbal cors iuncation with the children.

The caregivers shall hold the children while they are feeding and tfrinidng as
long as they are unable to sit in a h. gh chair, an infant seat, or at the table.

The caregivers shall fled_ individually and follow a recognized or prescribed
formula, diet and pattern of feeding appropriate to their developmental needs.

The caregivers shall offer water to infants and toddlers at frequent intervals.

The operator shall provide the following type of equipment and space:

Indoor area protected from general walkways, where crawling children
can be on the floor and explore for part of the day.

6
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DAY CARE CENTERS SOUTH CAROLINA

Low chairs and table or infant seats h trays at mealtime.

Toys and materials which afford opportunities to learn through seeing,
feeling, hearing, smelling, and tasting.

Comfortable chairs for caregivers to use when feeding, holding or
playing with the children.

Sleeping and resting equipment, including cribs for infants and low cots
for the other children...,In a facility with limited space in which cribs
and other bulky infant equipment would leave little area for floor
space, indiAdual floor mats may be permitted for the children not in
overnight care, provided that the floors are clean, warm and free from
drafts and obstacles.,

A passageway of at least two feet between rows of cribs and/or floor
mats to enable caregivers to have ready access to the children.

1120. HEALTH AND SAFETY REQUIREMENTS
See 1110. PROGRAM OF ACTIVITIES

1130. INFANT NUTRMON

LIFE SAFETY

REGULATION: Food and Drink.

All food and drink shall be prepared, served and stored so that sanitary cooking
methods are observed, nutrients retained and spoilage prevented.

7ffu



DAY CARE CENTERS SO TH CAROLINA

EVIDENCE OF COMPLIANCE:
In facilities offering care to infants, formula juice and baby food served in a

13aby bottle shall be fully prepared and packaged (ready-to-feed ) and identified
for the appropriate child at the child's home and provided daily by the
parents) /guardian; or formula and, juice served in a baby bottle shall be

provided by the facility as a ready -to -feed, fully prepared and pacraged
single -use item; or fon:ita and juice may be provided in a manner specifically
approved by the local health authority. Any excess formula or juice shall be
discarded after each feeding. Formula and juice which require refrigeration
and baby food after opening and re-covering shall be identified for the

appropriate child and shall be refrigerated at 45°F or below.

1200. CHILDREN wrim HANDICAPPING CONDITIONS

1210. PROGRAM OF ACTIVITIES

Not specified

1220. HEALTH A D SAFETY REQUIREME
Not specified

1230. STAFFING
Not specified.

1300. SCHOOL AGE CHELDREN

1310. PROGRAM OF ACTIYITIiS

Not specified

1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

7 1



DAY CARE CENTERS' SOUTH CAROLINA

1400. FACILITY REQUIREMENTS

SPACE

P-_gram

REGULATION: , Space.
The day care center shall have sufficient indoor and outdoor space for the
activities of the children.

EVIDENCE OF COMPLIANCE:
The operator shall provide at least 35 square feet of indoor space per child,
exclusive of bathrooms, kitchen and rstorage space. Halls, if approved by the
appropriate fuse official, can be counted as indoor space.

The operator shall prol.dde at least 75 square feet per child of outdoor play
space. Where outdoor space is imufficient or not available at the facility, the
staff may take the children outdoors in shifts or util. arks or other outdoor
play areas which are easily accessible.

1420. 'LIGHTING, VENTILATION, AND TEMPERATURE

LIFE SAFETY

REGULATION- Building and Grounds.
The building and giounds of the facility shall be situated, equipped and
maintained as needed in order to protect the health of the users.

EVIDENCE OF COMPLIANCE-.
All rooms shall be adequately lighted and ventilated. Lighting on the task
shall never be less than 30 foot candles. Lighting and ventilation systems shall
comply h the local and/or state building codes, whichever is the more
stringent.
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Windows and other similar openings shall be protected or otherwise remain
closed.

-1430. EEC

LIFE SAFETY

REGULATION: Exit Details.
Each floor occupied by children shall have not less than two remote exits, and
all such exits shall lead directly to the outside or through any enclosed
fire-resistive stairway to the outside.

REGULATION: Access to Exits.
Access to exits in child day care centers shall be provided as follows:

Travel distance (1) between any room door intended as exit access and
exit shall not exceed 100 feet; (2) between any point in a room and an
exit shall not exceed 150 feet; (3) between any point in a sleeping room
or suite an exit excess door of that room or ,..rite shall not exceed 50
feet. The travel distance in (1) and (2) ab--- ..nay be increased by 50
feet in' buildings complitely equipped with an automatic fire
extinguishing system. Travel distance shall be measured in accordance
with 5-119 of National Fire Protection Association No. 101.

The travel distance in open plan centers shall be in accordance with

9-215 of National. Fire Protection Association No. 101 for open plan
schools as follows: 9-2151. Travel Distance to Exits 9-2151. No point in

a building shall be more than '150 feet from an exit, measured in

accordance with 5-110.
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Exception: An increase in the above -Irs,..vel distance to 200 feet_shall be
permitted in a building fully protected by either an automatic fire
extinguishing system or by an automatic smoke detection system.

REGULATION: Doors.
Doors in means of egress shall swing in the direction of exit and fravel and
shall meet the following requirements:

If a room or space is subject to occupancy by more than 50 persons, exit
doors shall swing out. Only 1 locking or latching device shall be-
permitted Ion a door or a leaf of a pair of doors.

Any exterior door and any Mom door subject to use by 100 or more
persons shall be operated by bars or other panic hardware device,
except that a door leading directly to the outside fro_ m a classroom
occupied ,y lms than 100 persons may be equipped with the same
knob-operated school house type lock as is used on classroom doors
leading to corridor, with no provision whatsoever for locking against
egress from the classroom.

1440. TOILETS AND LAVATORIES

LIFE SAFETY

REGULATION: Toilets and Lavatories.
The operator shall provide a sufficient number and type of toileting and
lavatory facilities

EVIDENCE OF COMPLIANCE:
Minimum toilet units shall be provided at the ratio of. one (1) flush toilet for
each twenty (20) persons or fraction thereof. If urinals are provided for boys,
they shall be counted as 1/2 toilet, provided flush toilets are also available.
Trough urinals shall be counted on the basis of eighteen inches (18") of length
being for one (I) boy-
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Children under three years of age h not be incl. uded when determining the
number of units required above.

Lavatories or wasff basins, conveniently located sisal be provided as follows:
4

One avatory or wash basin for every two flush toilets or, fraction
thereof. Lavatories in gang toilets and in group training areas shall be
counted.

One lavatory equipped with hot and ceold water under pressure, mixing
faucets, and sanitary soap and towel dispensers in the food preparation
area. Facilities in operation' before the effective date of these
regulations shall not be required to install an additional' handwastang
lavatory in the food preparation area if in the opinion of the sanitarian
the existing handwa.shing equipment is adequate.

Safe step stools shall be provided -to allow standard-sized toilets and lavatories
to be used. Training equipment shall be available to children who need it._

Floor area shall be adequate for toilet and lavatory units and-shall not be lips
than 15 square feet or each toilet foom with one toilet and lavatory. (Eight

additional square feet of area-per additional plumbing fixture is recommended.)

Facilities caring for infants shall provide a surface with clean covering for

each changing process. Feces shall be disposed of through the sewage system;
and soiled diapers, placed in plastic lined, covered, leakproof container, which

shall be emptied and cleaned daily.

54



DAY CARE CENTERS
a

SOUTH CAROLINA

1500. OTHER STATE REQUIREMENTS = COMPLIANCE WITH OTHER LOCAL,

STATE, AND REGIONAL LAWS AND REGULATI1ONS

1510. ZONING
Not specified

1520. FIRE.

Not specified

1530. BUILDING
Not specified

1540. HEALT
Not specified

1550. SANITATION
Not specified

1560. NEW CONSTRUCTION

Not specified
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